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CONG HOA XA HOI CHU NGHIA WET NAM 
DO 14p - Ti do - II#nh phtic  

Tau Thien Hue, ngay26 thang 4 nam 2016 

QUYET DINH 
e viec cong bo thu tuc hank chinktrot cun hoa trong link vtyc ho t ch, 
linh vtrc nuoi con nuoi thui)c thAm quyen giai quyet cua UBND cap xi 

CHU TICH UY BAN NHAN DAN TINH 

Can dr Lust T8 chirc chinh quy&I dia phuong ngay 19 thing 6 nam 2015; 

Can cu Nghi dinh so 63/2010/ND-CP ngay 08 thing 6 nam 2010 dm 
Chinh phu v'e ki'em soat thu tuc hanh chinh; Nghi dinh so 48/2013/ND-CP ngay 
14 thing 5 nam 2013 dm Cliiph phu sira doi, b8 sung mot so di'eu cua cac Nghi 
dinh lien quan den kiem soat thu tkic hanh chinh; 

Can cu Thong to so 05/201,4/TT-BTP ngay 07 thing 02 nam 2014 dm BO 
twang B6 Tu phap hu6ng clan ding b8, niem yet thit tuc hanh chinh va bao cao 
v'e tinh hinh, ke't qua thtrc hien ki'em soat thu tuc hanh chinh; 

Can cu Quy6t dinh s8 18/2014/QD-UBND ngay 28 thing 4 dam 2014 cila 
y ban nhan dan tinh ban hanh quy dinh ding b8, cong khai thu tuc hanh chinh 

va the dO bao cao tinh hinh, ke't qua thtrc hien cong tic keem soat thu tvc hanh 
chinh ten dia ban tinh; 

Xet de nghi cua Giam dlac Soy Tu phap tai Ti trinh so 62/TTr-STP ngay 
14 thing 4 nam 2016, 

QUYET DINH: 

Dieu 1. Cong b8 kern theo Quyk dinh nay thit tic hanh chinh dugc 
chu'an h6a trong linh vuc h8 tich, linh vi,rc nuoi con nuoi thu6c tharn quye'n giai 
quy& cua Uy ban nhan dan cac xa, phuang, thi trail teen dia ban tinh Thira 
Thien Hue'. 

Dieu 2. So Tu phap c6 trach nhiem nhap cac thu tuc hanh chinh mai 
dugc cong b8 vao He thOng thong tin thil tuc hanh chinh tinh Thira Thien Hue 
theo dung quy 

Dieu 3. Uy ban nhan dan cac xa, phuong, thi tran c6 trach nhiem ding b8 
cong khai cac thu tuc hanh chinh nay tai try se( ca quan va tren Trang Thong tin 



dien tir dm don vi. Trien khai tiwc hien OE quyet cac thil tijc hanh chinh thuOc 
tham quyen theo huong an tai Phu lijc kem theo Quyet dinh nay. 

Dieu 4. Quyet dinh nay có hieu lkrc thi hanh ke tir ngay 14. 
Dieu 5. Bai be) the thii ttic hanh chinh linh vi,rc to phap thuOc tham 

quyen giai quyet dm Uy ban nhan dan cap xa duo.c ding bo tai Quyet dinh so 
1142/QD-UBND ngay 07/6/2014 oh Chia tich Uy ban nhan dan tinh; bai 1)6 
Quyet dinh s6 470/QD-UBND ngay 05/3/2015 dm Chii tich UBND tinh. 

Dieu 6. Chanh Van phong Uy ban nhan dan tinh; Giam dOc So. Tu 
phap; Chu tich Uy ban nhan dan cac huyen, thi )(a va thanh pith' Hue; Chu tich 
Uy ban nhan dan cac xa, phuimg, thi tan va cac to chirc, ca nhan lien quan 
chiu trach nhiem thi hanh Quyet dinh nay./. 

Noi nhtin: 
- Nhu Di&I 6; 
- Clic Kiem soat 'MEC, BO Tu phap; 
- CT va cac PCT UBND tinh; 
- So' NOi vti, SO KH va CN, So.  TT va TT; 
- Cac PCVP va CV; 
- COng Thong tin din tir tinh; 
- Luu: VT, ICNNV.K 

Nguyen Van Cao 



.5-: _ 

4j7  1 44 

THU T 	
t 	

DU VC CHUAN HOA 
TRONG LINH 	 LINH VU C NUOI CON NUOI 
THUOC THAM QUYEN 	QUYET CUA UBND CAP XA 

(Ban hanh kern theo Quyeft chinh so 865 /QD-UBND ngay26 thang 4 nam 2016 
cua Uy ban nhan dan tinh Mica Mien Hue) 

PHAN I. DANA MIJC THU TUC HANH CHINH DOC CHUAN HOA 
TRONG LINH VIJC HO TICH, LINH VtrC NUOI CON NUOI THUOC THAM 
QUYEN GIAI QUYET CUA UBND CAP XA 

TT Ten thfi tuc hanh chinh Co' quan thu.c hien 

I Linh vArc 14 tich 

1 Dang kY khai sinh UBND cap xa 

2 Wang kY ket hon UBND cap xa 

3 Dang kY nhan cha, mc, con UBND cap xa 

4 Dang 4 khai sinh ket hop clang kY nhan cha, mc, con UBND cap xa 

5 Dang IcY khai tir UBND cap xa 

6 Wang 14 khai sinh ltru d6ng UBND cap xa 

7 Dang kY ket hon km dOng UBND cap xa 

8 Dang ky khai tn.' urn d6ng UBND cap xa 

9 Dang 147 khai sinh CO yeu t6 ntrac ngoai tai khu vgc bien 
gioi 

UBND cAp xa. 

10 Dang kY ket h6n co yeu to nuac ngoai tai khu vgc bien gioi UBND cap xa 

11 	• Dang kY -nhan cha, mg, con có yeti to ritrov ngoai tai khu 
vgc bien OM 

UBND cap xa 

12 Dang ky khai tir có yeu to ntrac ngoai tai khu wc bien gioi UBND cAp xa. 

13 Dang ky giam h6 UBND cap xa 

14 Dang ky cham dirt giam h6 UBND cap xa 

15 Thay dOi, cai chinh, b6 sung h6 tich UBND cap xa 

16 Cap Gidy xac nhan tinh tang hon nhan UBND cap xa 

17 Dang ky lai khai sinh UBND cap xa 

18 Dang ky khai sinh cho ngtroi cla co ho sa, giay to ca. nhan UBND cap xa 

19 Dang ky lai kat He UBND cap xa 



20 Dang 4 lai khai tir UBND cap xa 

21 Cap ban sao Trich 1pe h6 tich UBND cap xa 

II Linh vtic nuoi con nuoi 

1 Dang kST viec nuoi con nualtiong nude UBND cap xa 

2 Dang kST lai viec nuoi con nuoi trong nude UBND cap xa 

3 Giai quy6t viec ngudi nude ngoai cu tit 6. khu we Bien 
giai nude tang gieng nhan tre em Viet Nam lam con nuoi 

UBND cap xa 

4 Dang kST viec nuoi con nuoi thvc t6 UBND cap xa 

5 Ghi,chii viec nuoi con nuoi a dang kST tai co quan co tham 
quyen clia nu& lang gieng 

UBND cap xa 

PHAN II. NOI DUNG CU THE CUA CAC THU TUC HANH CHiNH 

I. LINH \TVC HO TICH 

1. Thu tic ding kST khai sinh 

Trinh fir thin hien  

- Nguiyi c6 yeu cdu clang ky khai sinh nOp h6 so tai BO phap tiep nhan va tra 
k& qua dm LTy ban nhan dan cap xa c6 tham quyen. 

- Nguei tiep nhan c6 trach nhiem kie'm tra ngay toan bO ha so., dai chi6u thong 
tin trong To khai va tinh h9p le caa giay to trong ho so do ngtroi yeu cau nap, xuat 
truth. 

- Neu ho so day du, hop le, ngirei tiep nhan ho so viec giay tiep nhan, trong d6 ghi 
r6 Nay, gio tra lc& qua; ne'u ho so chua ddy du, hoan thien thi huong dAn ngtrai nap ho 
so bo sung, 'loan thien theo quy dinh; tn.remg hop khong the bo sung, hoan thien ho so 
ngay thi phai lap thanh van ban htrang dan, trong do neu ro loai gidy to, not dung can 1)6 
sung, hoan thien, 1c3'T, ghi ro h9, chit dem, ten dm nguoi tiep nhan. 

- Neu ha so sau khi da dugc hung clan ma khong dugc bo sung day du, hoan 
thien thi nguoi tiep nhdn tir chai tiep nhan ho so va ldp van ban tir ch'6i tiep nhdn ho so, 
trong d6 ghi r6 ly do tir choi, ky, ghi ro h9, chit dem, ten cua nguiyi tiep nhdn. 

- Ngay sau khi nhan du giay to theo quy dinh, n6u thay thong tin khai sinh day 
du va pha hop, cong chirc to phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa. 
Truong hop Chu tich Uy ban nhan dan cap xa" dong y giai quyet thi cong chIrc to 
phap - 116 tich cap nhat thong tin khai sinh theo huang dan de lay S6 dinh danh ca 
nhan (doi voi cac dia phuong da trien khai cap SO dinh danh ca nhan khi clang kST 
khai sinh), ghi not dung khai sinh vao S6 clang kST khai sinh, ciing ngudi di (tang l(ST 
khai sinh l<ST ten vao SO. Chia tich Uy ban nhan dan cap xa kST Giay khai sinh cap cho 
ngueyi duoc clang kST khai sinh. 

* Liru ST: 

0 
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+ Truong h9p nguoi yeu cau nOp gidy to la ban sao dugc cap tir s0 g0c hoc 
ban sao dugc chi mg thvc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nOp ban chup va xuat trinh ban chinh thi 
nguoi tiep nhan ho sa,kiem,tra, doi chieu ban chup vai ban chinh va Ics;7 vao ban chup
xac nhan ve viec da doi chieu not dung giay to do, khong dugc yeu cau nguoi di clang 
kf nOp ban sao c6 chung thgc giay to do. 

+ TnrOng h9p phap 1u4t quy dinh xuat trinh gidy to 	'Tang h0 tich, nguoi 
tiep nh4n c6 trach nhiem kiem tra giay xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cau nguOi dang 1c3"i,110 tich nOp 
them ban sao giay to do. Nguoi tiep nh4n c6 the chup 01 ban giay to.  xuat trinh hoc 
ghi 14i thong tin dm giay to xuat trinh de ltru ho so. 

+ Ngueri tiep nh4n c6 tract' nhiem tiep nhan dung, du h0 so clang 1c)',  ho tich 
theo quy dinh cua phap luat h0 tich, khong dugc yeu cau nguoi dang ky h0 tich nOp 
them giay to ma phap lulat ho tich khong quy dinh phai nOp. 

Cach thfrc thin hien: 

- Nguai co yeu cau (tang 1c1 khai sinh trizrc tiep thgc hien hoc fly quyen cho 
nguoi khac thgc hien viec clang 14/ khai sinh; 

- Ngithi thgc hien viec clang 147 khai sinh c6 the trgc tiep nOp WO so tai BO ph'a.n 
tiep nhan va tra ket qua dm Uy ban nhan dan cap xa co tham quyen ho4c giri ho so 
qua N th(fing buu chinh. 

Thanh phan hto  

* Gay to phcii xuat trinh: 

- Ho chi6u hoc chimg minh nhan dan hoac the can cuoc cong dan hoc cac 
gidy to khac co dan anh va thong tin ca nhan do ca quan c6 thdm quyen cap, con gia 
tri sir dung de chimg minh ve nhan than cda nguoi c6 yeu cau dang 4 khai sinh; 

- Gidy to chimg minh noi cu tr.(' de chimg minh thdm quyen dang 4 khai sinh; 
trueng hop cha, me dm tre da Tang ket 	thi phai xuat trinh Giay chung nhan 
ket hOn (trong ,giai doan Co so. du lieu quoc gia ve dan cu va Ca so.  du 	h0 tich 
din to toan quoc chua dugc xay Ong xong va thut hien thong nhat teen toan quoc). 

Truong hop giri h(')‘ so qua N thOng buu chinh thi phai giri kern theo ban sao c6 
chung thgc cac giay to phai xuat trinh neu teen. 

* Gay to' phiii nOp: 

- To khai d'ing 1(57 khai sinh theo mau. 
- Ban chinh Gidy chimg sinh; truang hop khong c6 Gidy chi:mg sinh thi nOp 

van ban dm nguoi lam chirng xac nhan ye viec sinh; neu khong cc') nguoi lam chirng 
thi phai c6 giay cam doan ve viec sinh; 

- Truong hop tre em bi bo rai thi phai c6 bi'en ban ve viec tre bi bo rai do co 
quan c6 tham quyen 

- Truett-1g h9p khai sinh cho tre em sinh ra do mang thai h0 phai c6 van ban xac 
nhan dm co so y to da thuc hien 1Cy thu4t ho tra sinh san cho viec mang thai h0. 
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- Van ban ity quyen theo quy dinh cua phap luat trong tnrOng hop Uy quyen 
thvc hien viec clang 14 khai sinh. 

So luting ho so':  01 bO 

Thai han giai quyet:  Ngay trong ngdy tip nhan yeu cau, truOng h9p nhan ho 
so sau 15 gio. ma  khong giai quyet dugc ngay thi tra ket qua trong ngay lam viec tiep 
theo. 

Doi tu'o'ng thtrc hien thu tuc hanh chinh:  Ca nhan 

quan thin hien thu tuc hanh chinh: 

- Uy ban nhan dan cap xa noi cu tru cua nguoi cha hoac nguoi me thyc hien 
clang ky khai sinh cho tre em; 

- Uy ban nhan dan cap xa noi lap bien ban ve viec tre bi bo roi doi voi truOng 
hop clang 14 khai sinh cho tre bi 1316 roi. 

quan phoi hop:  Khong. 

Ket qua time hien thu tuc hanh chinh:  Giay khai sinh 

Le phi: 

- Mien thu 

- Mien le phi d6i voi truong h9p khai sinh dung han, ngueri thuOc gia dinh có 
cong voi cach mang; nguiyi thuOc 110 ngheo; nguoi khuyet tat. 

Mau dun, matt to,  khai: To khai clang ky khai sinh 

Can cur phap KT: 

- Luat hO tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy clinh chi 
tiet mot so dieu va bien phap thi hanh Luat ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 cita BO Tu phap huong dan 
thi hanh mot so dieu cua Luat hO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cim Chinh phu quy dinh chi fi let mot so dieu va bien phap thi hanh Luat 
ho tich; 

Quyat dinh so 1099/2009/QD-UBND ngay 30/5/2009 cila Uy ban nhan dan 
tinh ve viec quy dinh mirc thu, nOp, quail 13'i, sir dung le phi ho tich, le phi cap ban 
sao, le phi chimg thgc tren dia. ban tinh Thira Thien Hue. 
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LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc lap - Ti do - Hanh phtic 

KHAI BANG KY KHAI SINH 

Kinh Dili: (1) 	  

HQ, chit dstn, ten ngtroi yen cau: 	  

Gidy 0 tuy than: (2) 	  

Nai cu 	(3) 	  

Quan he vai nguoi dugc khai sinh. 	  

He nghi quan dang k5r khai sinh cho ngtari dmii day: 

HQ, chit dim, ten: 	  

Ngdy, thang, nam sinh: 	 ghi bang cha. 	  

Nai sinh: (4) 	  

Gioi tinh. 	 Dan t6c: 	 Qu6c tich: 	  

Que 

HQ, chit Om, ten cha: 	  

Nam sinh: 	Dan t6c: 	 Qu6c tich: 	  

Nai cu tit.  (3) 	  

HQ, chit Om, ten me: 	  

Nam sinh: 	Dan t6c: 	 Qu6c tich: 	  

Nai cg till.  (3) 	  

Toi cam doan not dung de nghi dang ky khai sinh tren day la diing su that, dugc six th6a 
thuan nhat tri cua cac ben lien quan theo quy dinh phap luat. 

T6i chiu hoan toan trach nhiem hit& phap luat ve not dung cam doan cua minh. 

Lam tai: 	  ngay 	thang 	nam 	 

Nguoi yeu eau 
(4, ghi r5 ho, chit. dein, ten) 

T 
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Chu thick: 

(1) Ghi ro ten ca quan clang 14,  khai sinh 

Vi dy: - Uy ban nhan dan phuong Dien Bien, Ba Dinh, Ha NOi 

- Uy ban nhan dan quan 1, thanh pho H6 Chi Minh 

(2) Ghi thOng tin ve giay to my than ctia ngutri di clang 1c3"7, ghi ro so, ca quan cap, ngdy cap 
ho chieu, chimg minh nhan dan hoac giay to.  hop le thay the 

Vi dy: Chirng minh nhan dan se 001089123 do Cong an thanh ph6 Ha NOi cap ngdy 
20/10/2014. 

(3) Ghi theo dia chi clang 1c)',  thtthng 	neu khong có nai clang kSi thtrong tru thi ghi theo dia 

chi clang 147 tam tni; trtrOng hop khong có nai clang ky thirong tru va nai clang 14 tam trn thi ghi 
theo dia chi clang sinh song. 

(4) Tnrong hop sinh tai ca seY y to thi ghi re5 ten ca so y to va dia danh hanh chinh 

Vi dy: - Benh vien Phu san, Ha NOi 

- Tram y to xa Dinh Bang, huyen Ur San, tinh Bac Ninh. 

Twang hop sinh ra ngoai co so y to thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, tinh), 
nai sinh ra. 

Vi dy: xa Dinh Bang, huyen Tir Son, tinh Bac Ninh. 



2. Thii tyc Tang 147 ket hon 

Trinh fir thtrc hien  

- NguOi c6 yeu cau gang ky ket hon n6p hO so tai BO phap tiep nhan va tra ke't 
qua cila Uy ban nhan dan cap xa c6 tham quyen. 

- Ngued tiep nhan c6 trach nhiem kiem tra ngay toan b6 ho so, d8i,chieu thong 
tin trong 	khai va tinh hop le cita giay to trong h8 so do ngueri yeu cau n6p, xuat 
trinh. 

- Ne'u hO so day di, hop le, ngtred tiep nhan ho so vi& giay tiep nhan, trong d6 
ghi rongay, giO tra ket qua; neu ho so chua day Tit, hoan thin thi huong dan nguOi , 
n6p 	so bo sung, hoan thi'en theo quy dinh; truong hop khong the b8 sung, hoan 
thin ho so ngay thi phai lap thanh van ban huong dan, trong do neu ea' loai giay to, not 
dung can bo sung, hoan thi'en, 14, ghi ro ho, chit Om ten cUa nguoi tiep nhan. 

- Ho so sau khi da dugc huong clan ma khong dugc b8,sung day hoan thin thi 
ngued tiep nhan choi 	nhan hO so va lap van ban tir choi tiep nhan hO so, trong dO 
ghi ro 1ST do tir ch8i, ky, ghi ro h9, chit Om, ten cita ngued tiep nhan. 

- Ngay sau khi tiep nhan &I ha so hop le, neu thay dit di'eu kien ket hon theo 
quy dinh, cong chirc to phap - ho tich bao cao Chit tich t.'13,  ban nhan dan cap xa. 
Tnrong hop Chit tich ty,  ban nhan d'n cap xa Tong 3'T giai quyet thi ding chirc to 
phap - tich ghi vi'ec ket hon vao So clang 14 ket hon, huOng dan hai ben nam, nu 
ky vao Giay chirng nhan ket hon, ding hai ben nam, nu 14 ten vao So, Chit tich Uy 
ban nhan dan cap xa to chirc trao Giay chimg nhan ket hon cho hai ben nam, 

* 	57: 

+ TruOng hgp ngtreri yeu cau n6p gidy to la ban sao dugc cap tir so g8c hoac 
ban sao dugc chung thgc tir ban chinh thi nguOi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu ngued yeu cau chi n6p ban chirp va xuat trinh ban chinh thi 
ngued tiep nhan hO so,lciem,tra, doi chieu ban chgp 	ban chinh va vao ban chip 
xac nhan ye viec da doi chieu not dung giay to d6, khong dugc yeu cau ngued di clang 
k Op ban sao có chimg thvc giay to.  do. 

+ Truemg hgp phap luat quy dinh xuat trinh giay to.  khi clang 14 h6 	nguei 
tiep nhan c6 trach nhiem kiem tra giay to xuat trinh, doi chieu ved thong tin trong Ti 
khai va tra lai cho ngued xuat trinh, khong dugc yeu cau nguesi clang 1c3"/,116 tich nOp 
them ban sao giay to.  dO. Ngtred tiep nhan c6 the chgp 01 ban giay to xuat trinh hoac 
ghi lai thOng tin cita giay to xuat trinh de luu ho so. 

+ Nguai tiep nhan c6 trach nhiem tikp nhan Tung, Tu hO so clang 1(3'7 h6 tich 
theo quy clinh cua phap luat ho tich, khong dugc yeu cau nguOi clang ky h6 tich n6p 
them giay to ma phap luat ho tich khong quy dinh phai n6p. 

Cach thfic thtrc hien: 

Ngued c6 yeu cau clang lc)",  ket hon trgc tiep n6p ha so tai Bo phan tiep nhan va 
tra ket,qua cila,Uy ban nhan dan cap xa c6 tham quyen (ben nam hoac ben nit c6 the 
trgc tip nop ho so ma khong can c6 van ban ity quyen ciaa ben con WI). 
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Thank phAn ho so': 

* Gleiy to phiii -wait trinh 

- F14) chieu hoc chimg minh nhan dan hoc the can mot cong dan hoc cac 
giay tO khac c6 dan anh va thong tin ca nhan do co quan c6 them quyen cap, con gia 
tri sir dpng de chirng minh ve nhan than cira nguOi co yeu cau clang ky ket hon. 

- Gidy tO chirng minh not cu tru de xac dinh them quyen (trong giai doan Co s& 
du lieu quOc gia ve dan cu va Co so da lieu ho tech dien tir toan quoc chua dugc xay 
dgng xong va thgc hien th6ng nhat tren toan quoc). 

- Trich 1pc ghi chi ly hon d6i voi truOng hop ding dan Viet Nam clang 1ky 
thuOng tru tai dia. ban xa lam thir tic clang 1c3'T ket bon, dal dugc giai quyet viec ly hon 
truck d6 tai co quan c6 them quyen nuoc ngoai. 

* Giay tit phili nOp 

- TO khai clang 1c)',  ket hon theo inAu. Hai ben nam, nix c6 the khai chung vao mot 
TO khai (tang lcy ket lion; 

- Ban chinh Gidy xac nhan tinh trang hon nhan do IJy ban nhan dan cap xa c6 
them quyen cap trong truOng hop nguOi yeu cau clang ky ket hon khong clang 14 
thuOng tru tai dia ban xa lam thd tuc 'Sang 14 ket hon (trong giai doan Co s& &I lieu 
quoc gia ve dan cu va Co se( dr lieu h6 tich dien tir toan quoc chua dugc xay dung 
xong va thgc hien thong nhat teen toan quOc). 

- TruOng hop nguOi yeu cau dang ky ket hon dang cong tac, hoc tap, lao d6ng 
c6 thei han & nuOc ngoai thi phai n6p Giay xac nhan tinh tang hon nhan do Co quan 
dai dien ngoai giao, Co quan dai dien lanh sp.  dia. Viet Nam & nuOc ngoai cap. 

SO hro'ng he so':  01 b6 

Thai han giai quyet:  Ngay trong ngay tiep nhan 116 so; truOng hop nhan h6 so 
sau 15 giO ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam viec tiep 
theo. TruOng hop can xac minh dien kien ket hon cua hai ben nam, nit thi tiled han 
giai quyet khong qua 05 ngay lam viec. 

Doi two'ng thin hien thu tuc hanh chinh:  Ca nhan 

Co quan thin hien thu tuc hanh chinh:  t'Jy ban nhan dan cap xa not cu trio 
dia ben nam h.olac ben nu. 

Co quan phei hop:  Khong. 

Ket qua thttc hien thu tuc hanh chinh:  Gidy chirng nhan k6t hon 

Le phi:  MiL thu. 

Mau dun, man to khai:  TO khai dang 14 ket hon 

Yeu cau, dieu kien thin hien thu tuc hanh chinh:  

- Nam dr du 20 tu6i tr& len, nu tir du 18 tu6i tr.& len; 

- Viec ket hon do nam va nu to nguyen guy& dinh; 

- Cac ben khong bi mat nang luc hanh vi dan sg, 
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- Viec ket hon khong thugc mgt trong cac trueng hgp cam ket h6n, g6m: 

+ Ket hon gia tao; 

+ Tao hOn, cuang ep ket lion, lira d6i ket h6n, can trg ket hon; 

+ Nguoi dang c6 vg, c6 chgng ma ket hon voi nguoi khac hoc chua co vg, 
chua c6 chong ma ket hon voi nguoi dang c6 chong, c6 vg; 

+ Ket hon giita nhang nguoi ding dung mau ve tivc he; gift nhang nguoi co 
hg trong pham vi ba dot gicra cha, mg nuoi vii con nuoi; giaa nguoi da trong la cha, 
mg nuoi \Ted con nuoi, cha chong vii con dau, me vg vOi con re, cha dugng vii con 
rieng cua vg, mg Ice vii con rieng caa chtmg. 

* Nha ntrac khOng thira nhijn hOn nhan gill a nhang ngu-dri cling gioz tinh. 

Can cfr phap  

- Lu4t ho tich nam 2014; 

- Lu4t hon nhan va gia dinh nam 2014; 

- Nghi,dinh s6 123/2015/ND-CP ngay 15/11/2015 	Chinh 	quy dinh chi 
fiat mgt so dieu va bien phap thi hanh Lu4t hg tich; 

- ThOng to s6 15/2015/TT-BTP ngay 16/11/2015 dm Bg Tu phap huang dan 
thi hanh mgt s6 dieu cda Lu4t ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 dm Chinh phu quy dinh chi tiet mgt s6 dieu va bien phap thi hanh Lu4t 
hg tich; 

Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan 
tinh ye viec quy dinh muc thu, ngp, quail 1SI, sir dung le phi ht) tich, le phi cap ban 
sao, le phi chimg thvc tren dia ban tinh Thira Thien Hue. 



(1) 

CONG HOA XA HOI CHU NGHIA VITT NAM 
Hoc lap — Ty do — Hanh  pink 

TO KHAI BANG KET HON 

Kinh gdi(3). 	  

(2) 

Thong tin Ben nit Ben nam 
H9, chil dem, ten 

Ngdy, thang, nam sinh 

Dan t'cic 

Qu6c tich 

Nai cu till (4)  

Giay tel tUy than(5)  

K6t hon lan thin may 

Chiang toi cam doan nhang lei khai tren day la dUng sir that, viec k6t hon cua chUng 
toi la to nguyen, khong vi pham quy dinh cua Ludt hon nhan va gia dinh Viet Nam. 

ChUng toi chin hoan toan trach nhiem truoc phap luat ye cam doan cUa minh. 
De nghi Qu3'7 ca quan clang kST. 

	, ngay 	 . thang 	 
nam 	 

Ben nit 
	

Ben nam 
(K3'7, ghi ro ho, chit dem, ten) 

	
(K3'7, ghi ri5 h9, chit dem, 

ten) 

Chti thich: 
(1), (2) Trueng hap lam thu tuc clang IcY k6t hon c6 yeu to nu& ngoai, thi phai dan anh cua hai ben nam, nit. 
(3) Ghi ro ten co quan dang ky ket hon. 
(4) Ghi theo nai clang Icy thuang trh, neu khong c6 not dang ky thuong trh thi ghi theo nai clang lcY tam trh; 
truang hop khong c6 nai clang kY thuang trh va nai clang IcY tam tru thi ghi theo not dang sinh song. 
(5) Ghi thong tin ve giay to.  thy than nhu: hO chieu, chUng minh nhan dan hoac giay ta hop le thay the (vi 
du: Chimg minh nhan dan so 001089123 do Una an thanh pile) Ha NOi cap ngay 20/10/1982). 
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3. Thu tic clang kv nhan cha, me, con 

Trinh tn• time hien 

- Nguoi c6 yeu can clang ky nhan cha, mg, con nOp h6 so tai Bt, phan tiep nhan 
va tra ket qua da t1' y ban nhan dan cap xa c6 tham quyen. 

- Nguoi tiep nhan c6 trach nhiem kiem tra ngay toan ho sn, xac dinh tinh hop 
re cinia giay to trong ho so do nguoi yeu cau n6p, xuat trinh; doi chieu thong tin trong 
To khai vari giay to trong ho so. 

- Neu ho so day da, hgp le, nguoi tiep nhan ho so viet giay/phieu tiep nhan, 
trong d6 ghi ro ngay, gio tra ket qua; neu ho so chua day du, hoan thien thi huerng clan 
nguoi nOp ho so bo sung, hoan thien theo quy dinh; truerng h9p khOng the bo sung, 
hoan thien ho,so ngay thi phai lap thanh van ban huang dan, trong d6 neu rO loai giay 
0, not dung can bo sung, hoan thien, 14, ghi rO h9, chit dem, ten &la nguoi tiep nhan. 

- Neu ho so.  sau khi da dugc huong cran ma khOng dugc b6 sung,  dAy 	hoan 
thien thi nguoi tiep nhan -dr ch6i tiep nhan h6 so va lap van ban ter ch6i tiep nhan ho so, 
trong do ghi ro 1S7 do tir choi, 147, ghi rO h9, chit dem, ten &Ia nguoi tiep nhan. 

- Trong thoi han 03 ngay, ke to ngay nhan du h6 so, neu thy vi'ec nhan cha, 
mg, con la dUng va khong c6 tranh chap, cong chirc to phap - h6 tech bao ca.° Chu 
tech Uy ban nhan dan cap xa. Truong hop Chia tech I:Ty ban nhan dan cap xa gong 
giai quyet thi cong chirc to phap - ho tech ghi vao So clang 1ky nhan cha, mg, con, cang 
cac ben clang 147 nhan cha, mg, con 147 vao So. Chu tech Uy ban nhan dan cap xa 147 
cap Trichhic dang ky nhan cha, mg, con cho nguoi yeu cau. 

* Ltru 

+ Truerng hop nguoi yeu cau n6p giAy to la ban sao dugc cap tir so g6c hoac 
ban sao dugc chirng thvc tir ban chinh thi nguoi tiep nhan h6 so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi n6p ban chip va xuat trinh ban chinh thi 
nguoi tiep nhan h6 so kiem tra, dOi chik ban chip vai ban chinh va ky vao ban chvp 
xac nhan ve viec da d6i chi6u not dung giay to do, khOng dugc yeu cau nguoi di dang 
147 n6p ban sao co chung thvc giay to d6. 

- 	+ Truong h9p__phap___luat quy -dinh xuat,trinh_giAy ta_khi clang 14 .h0 tick, nguoi 
tiep nhan c6 trach nhiem kiem tra giay to xuat trinh, cloi chieu v6i thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cau nguoi clang 147,hO tech n6p 
them ban sao giay to do. Nguoi tiep nhan c6 the chvp 01 ban giay xuat trinh ho:ac 
ghi lai thong tin dm giay to xuat trinh de luu ho so. 

+ Nguoi tiep nhan c6 trach nhiem tiep nhan dung, du h6 so clang 14 h6 tech 
theo quy dinh cua phap luat h6 tech, khong dugc yeu cau nguoi dang ky h6 tech n6p 
them giay to ma phap luat hO tech khong quy dinh phai n6p. 

Cach fink thin hien: 

Nguoi c6 yeu cau dang 147 nhan cha, me, con (m6t hoc hai ben) n6p ho so trvc 
tiep tai BO phan tiep nhan va tra k6t qua dm Uy ban nhan dan cap xa c6 tham quyen. 

Thanh phan ho so': 
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* 	to.  phai .mat trinh 

- Ho chieu hoac chima mirth nhan dan hoac the can cu6c cone dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia 
tri dung de chimg minh ye nhan than dm nguei c6 yeu cau clang 1()"7 nhan cha, me, 
con. 

- Giay to chUng, minh not cu trta de xac dinh tham quyen dangl()"7nhan cha, me, 
con (trong giai doan Ca so' dtr lieu quOc gia ve dan cu va Ca so dr lieu hO tich dien ttx 
toan quOc chua dugc xay dung xong va thgc hien thong nhat ten toan quOc). 

* Giay phcii nOp 

- To khai clang ky nhan cha, me, con theo math 

- Gidy to, dO vat hoac chung cu khac chirng minh quan he cha, con hoac quan 
he me, con gom: 

+ Van ban da ca quan y te, ca quan giam dinh hoac ca quan khac c6 tham 
quyen xac nhan quan he cha con, quan he me con. 

,+ Truang hop khOng c6 van ban neu tren thi phai c6 thu phim anh, bang, 
dia, do dung, vat dung khac chimg minh moi quan he cha con, quan he me con va van 
ban cam doan cua cha, me ve viec tre em la con chung cua hai ngubi, c6 it nhat hai 
nguei than thich cda cha, me lam chimg. 

So twang ho so: 01 1)0 

ThOi han giii.quyet: 03 ngay lam viec. TruOng hop can phai xac minh thi then 
han giai quyet khong qua 08 ngdy lam viec. 

Doi ttrong thtrc hien thu tuc hanh chinh: Ca nhan 

Co.  quan thtrc hien tha tuc hanh chinh: Uy ban nhan dan cap xa nai cu tria 
cua nguei nhan hoac nguei dugc nhan la cha, me, con. 

quan phei hop: Khong. 

Ket qua thu'c hien thu tuc hanh chinh: Trich Luc clang ky nhan cha, me, con. 

Le phi: 10.000 46ng. 

Mien le phi cho nguei thuOc gia dinh c6 cong van each mang; nguei thuOc hO 
ngheo; nguei khuyet tat. 

Mau don, mAu to' khai: khai Tang ky nhan cha, me, con. 

Yeu cAu, dieu kien thu'c hien thu tuc hanh chinh:  

- Ben nhan va ben dugc nhan la cha, me, con deu con song; 

- Viec nhan cha, me, con khong c6 tranh chap. 

- Trueng hop nam, nit chung song voi nhau nhu vg chOng, khOng clang ky ket 
sinh con, nguei con song cung veri nguei cha, khi nguei chalam thu tuc nhan 

con ma khong lien he dugc v6i nguei me thi khong can c6 kien cua nguoi me trong 
To khai clang k)'7nhan cha, me, con. 

Can cur pilaf) KT: 
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- Luat hon nhan va gia dinh ham 20] 4; 

- Luat ho tich nam 2014; 

- N 1,d1nh 	123/2015/ND-CP ngay 15/11/2015 cita Chinh 	quy dinh chi 
tint mot , dieu va bien phap thi hanh Luat hO tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 cita BO Tu phap hung dan 
thi hanh mot so dieu dm Luat hO tich Va. Nghi Binh so 123/2015/ND-CP naay 
15/11/2015 cita Chinh phit quy dinh chi tiet mot so dieu va bien phap thi hanh Luat 
hO tich; 

- Quye't clinh so 1099/2009/QD-UBND ngay 30/5/2009 cita Uy ban nhan dan 
tinh ye viec quy dinh mirc thu, nOp, guan 13'f, sir dimgye phi hO tich, 1e phi cap ban 
sao, 1e phi chirng thgc teen dia ban tinh Thira Thien Hue. 
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COG HOA XA HQ! CHU NGHIA VItT NAM 
D'cle. lap - Tv do - Hanh phtic 

TO KHAI BANG K177  NHAN CHA, W, CON 

Kinh giri(1). 	  

HQ, chit Om, ten ngtroi yeu cau: 	  

Ngdy, thang, nam 

sinh• 	  

Dan toc• 	 QIUSc tich• 	  

Nai Cu' trU(2). 	  

Giay 0 My than (3) * 	  

Quan he vOi ngtroi nhan cha/me/con(4)• 

nghi QuST quan cong nh4n nguiri có ten (JAM day: 

H9, chit dem, ten• 	  

Ngdy, thang, nam sinh- 

Dan tOc. 	 Quo'c tich• 	  

Nai cu.  trU(2). 	  

Giay 0 My than (3) * 	  

La 	 cua ngtroi có ten chrol day: 

HQ, chit dem, ten• 	  

Ngdy, thang, nam sinh• 	  

Dan toc• 	 Quo'c tich• 	  

Nai cu trU(2)- 

Giay to My than (3)* 

Toi cam doan viec nhan 	 not tren la clung si.r that, to nguyen, khong 

có tranh chap va chiu trach nhiem tmac phap luat ve cam doan cua minh. 

Kinh cle nghi QuY cu quan clang 

Lam tai 	 ngay 	thang 	nam 	 
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Ngtroi yea dui 

ghi 7%5 hp, chi7: 	kn) 

Y kien 	ngtrOi high dang la me hoc cha(5)  Y ki& cim nguiti duvc nh4n la cha, me, con(6)  

Tai lieu gill kern theo Ta khai: 

Chit thich: 

(1) Ghi re ten co quan ding kS7; 
(2) Ghi theo dia chi ding lcY thuong to; neu khong có noi ding 14 thu6ng tit thi ghi theo dia chi ding 
ky tam tril; truong hgp kh6ng có noi ding ky thu6ng tra va noi ding 14 tam tru thi ghi theo noi dang 
sinh song. 
(3) GM thong tin ye gidy to tay than nhu: he chieu, chimg minh nhan dan hoc gidy to hop le thay 
the (vi du: Chimg minh nhan dan se 001089123 do COng an thanh pho Ha Nei cap ngay 
20/10/2004); 
(4) Chi can thi'et trong truong hop nguoi khai khong dong thoi la ngugi nhdn cha/mg/con; 
(5) Chi can thiet trong tr0mg hgp cha hoic me nhdn con chua thanh nien ho'ic ngugi da thanh nien 
nhung mat fling luc hanh vi dan su, ghi y kien cua nguoi la cha neu mg la nguoi yeu eau, y kien 

me neu cha la nguOi yeu cau (triz tnrang hop nguoi do da chet, mat tich, mat ning luc hanh vi nguoi   
din su hoic han che nang luc hanh vi dan su); 
(6) Chi can thi'et trong tnxong hey ngugi dugc nhan la tre em tir du 9 tuOi tr6 
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4. Thfi ttic clang 	khai sinh ket hop nhin  cha, my, con 

Trinh hr thtrc hien  

- Ngueyi co yeu cau dang ky khai sinh va nhjn cha, me, con nQp ho so tai B9 
phjn tiep nhjn. va tra ket qua ctia Uy ban nhan dan cap xa có tharn quyen. 

- Nguai tiep nhjn co trach nhiem kiem tra ngay town bo 116 so, doi chieu thong 
tin trong Tor khai va tinh hop le cua gijy to trong ho so do ngtreri yeti cau nQp, xuat 
trinh. 

- Neu h0 so day dU, hop le, nguori tiep nhjn 110 so viec giay tiep nhjn, trong do ghi 
rO ngdy, gio tra ket qua; neu hO so chtra day du, hoan thien thi hung dan ngueri nQp ho 
so bo sung, hoan thien theo quy dinh; truerng hop khong the bo sung, hoan thien ho so 
ngay thi phai ljp thanh van ban hung dan, trong do neu ro loai giay not dung can bo 
sung, hoan thien, ky, ghi ro h9, chic dem, ten dm noised tiep nhjn. 

- HO so dang ky khai sink va nhjn cha, me, con sau khi 
tiep 

dugc huong dan 
theo quy dinh ma khOng dugc be) sung, hoan thien thi ngueYi tiep nhjn tit choi tiep 
nhjn ho so. Viec tit choi tiep nhjn ho so phai dugc the hien bang van ban, trong do 
ghi ro 1Y do tit ch0i, ngueri tiep nhjn ky, ghi ro h9, chit dem, ten. 

- Trong thei han 03 ngay, ke tit ngay nhjn du h8 so, neu thay viec nhjn cha, 
mc, con la dung va khong có tranh chap; thong tin khai sinh day du va phil hgp, cong 
chirc tu. phap - hQ tich bao coo Chu tich Uy ban nhan dan cap xa. Truang hop ChU 
tich Uy ban nhan dan cap xa &mg giai quyet thi cong chirc to phap - h0 tich ghi not 
dung nhjn cha, mg, con vao So clang ky nhjn cha, me, con; ghi not dung khai sinh 
vao So clang ky khai sinh, cap nhjt thong tin khai sinh theo huong dan de lay So dinh 
danh ca nhan (doi voi cac dia phuong da trien khai cap So dinh danh ca nhan khi 
dang ky khai sinh), ding ngtroi di dang ky khai sinh va nhjn cha, me, con ky ten vao 
S. Chu tich Uy ban nhan dan cap xa cap Giay khai sinh va Trich 1ic nhjn cha, mc, 
con cho ngtrgi yeu cau. 

* Liru 57: 

+ Trueng hop ngueri yeu cau nQp gia'y to. la ban sao &roc cap tit so gOc hojc 
ban sao dugc chirng thgc tit ban chinh thi ngueri tiep nhjn ho so.  khong dugc yeu cau 
xuat trinh ban chinh; neu ngtrai yeu cau chi nQp ban chip va xuat trinh ban chinh thi 
ngueri tiep nhjn ho so,kiem,tra, doi chieu ban chip vori ban chinh va vao ban chvp 
xac nhan ye viec da doi chieu not dung giay to do, khOng dugc yeu cau ngueyi di dang 
lcy nQp ban sao có chUng thgc giay to. do. 

+ Truong hop phap lujt quy dinh xuat trinh giay to. khi clang 	hQ tich, ngtreyi 
tiep nhjn có trach nhiem kiem tra giay ter xuat trinh, doi chieu voi thong tin trong Ter 
khai va tra lai cho ngueri xuat trinh, khong dugc yeu cau ngueri clang ky,hQ tich nQp 
them ban sao giay to do. Ngueri tiep nhjn có the chvp 01 ban giay ter xuat trinh hoac 
ghi lai thong tin dm giay ter xuat trinh de ltru ho so.. 

+ Ngueri tiep nhjn có trach nhiem tiep nhan dUng, du 110 so clang ky ho tich 
theo quy dinh ctla phap lujt hQ tich, khong dugc yeu cau ngueri dang lcy hQ tich nQp 
them giay to ma phap lujt ho tich khong quy dinh phai nOp. 
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Cach thlk thirc hien: 

Ngtroi yeu cAu Bang kv khai sinh, nhan cha, rue, con (mOt hoac liai Hn) nOp hQ 
sa tn,rc tiep tai BO phan tiep nhan va tra ket qua ciia t:Jy ban nhan thin cap xa c6 thAm 
quyen. 

Thanh phAn ho so': 

* Giay tir phiii xuat trinh: 

- Ho chieu hoac chimg minh nhan dan hoac the can mac cong dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chimg minh ve nhan than dm ngithi c6 yeti cau clang k khai sinh, 
nhan cha, me, con. 

- Gidy to chimg minh nai cu tru cue chi:mg minh thAm quyen gang ky khai sinh, 
nhan cha, me, con (trong giai doan Ca sa du lieu quoc gia ye dan Cu' va Ca soy dix lieu 
hQ tich dien tir toan quoc chua dtroc xay dung xong va thvc hien thong nhat ten toan 
quoc). 

Giay tit phai nOp: 

- Tey khai gang ky khai sinh, Toi khai clang 14 nhan cha, me, con theo ma.u. 

- Ban chinh Gib chirng sinh; truaing hop khong c6 Gidy chirng sinh thi nop 
van ban dm ngtroi lam chimg xac nhan ve viec sinh; neu khong c6 ngu.a.i lam chimg 
thi phai c6 giay cam doan ve viec sinh; 

- Gidy ta, 6 vat hok chimg cir khac chung minh quan he cha, con hoac quan 
he me, con g6m: 

+ Van ban dm ca quan y te, ca quan giam chinh ho4c ca quan khac c6 thdm 
quyen xac nhan quan he cha con, quan he me con. 

+ Twang hop khong c6 van ban neu teen thi phai c6 thu tir, phim anh, bang, 
dia, do dung, vat dung khac chung minh moi quan he cha con, quan he me con va van 
ban cam doan cua cha, me ve viec tre em la con chung cua hai nguai, do it nhat hai 
nguoi than thich cua cha, me lam chirng. 

S6 twang h4 so: 01- bQ 

Thai han giai quyet:  03 ngay lam viec, twang hop phai xac minh thi khong 
qua 08 ngay lam viec. 

poi ttro'ng thtrc hien thu tuc hanh chinh:  Ca nhan 

CO' quan thtrc hien thit tuc hanh chinh:  Uy ban nhan dan cap xa nai cu trit 
cua nguoi cha hoac ngtrefi me thvc hien clang ky khai sinh ket hop nhan cha, me, con. 

Co' quan phi hop:  Khong. 

Ket qua thtrc hien thii tuc hanh chinh:  GiAy khai sinh, Trich luc nh4n cha, 
me, con. 

Le phi: 

- L'c' phi clang ky khai sinh: MiL thu. 
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- Le phi darn), kv nNn cha, me, con: 10.000 6ng. 

Mien le phi cle')i ,vo.i ngtroi th0c gia dinh cc') cong 	cach mane;thu& 
11,;) ngheo; 	khuyet tat. 

Mau do'n, miLu to• khai:  To khai clang k-5; khai sinh, 	khai (tang ky nhan cha, 
me, con 

Yeu c'hu, dieu kien time hien thii tuc hhnh chinh:  

- Ben nhan va ben &roc nhan la cha, me, con deu con song; 

- Viec nhan cha, me, con khong c6 tranh chap. 

- Truerng hop nam, nix chung song voi nhau nhir vq chOng, khOng gang ky ket 
sinh con, ngtrOi con song cimg 	ngtred cha, khi ngtroi ,cha lam thii tvc nhan 

con ma khong lien he &roc yeti ngtrei me thi khong can c6 kien cita ngtrOri me trong 
To khai clang kY nhan cha, me, con. 

Can c>r phap  

- Luat hon nhan va gia dinh nam 2014; 

- Luat h6 tich nam 2014; 

- Nshi ,dinh s6 123/2015/ND-CP ngay 15/11/2015 	Chinh phit quy dinh chi 
tiet mot so dial va bien phap thi hanh Luat ho tich, 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap htrong dan 
thi hanh mot so dieu cua Luat h6 tich va Nghi .dinh so 123/2015/ND-CP ngay 
15/11/2015 cita Chinh phir quy dinh chi fix& mot so dieu va bin phap thi hanh Luat 
h6 tich; 

- Quyet dinh s6 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan 
tinh ye viec quy dinh mirc thu, n6p, quan ly, sir dung le phi h6 -Lich, le phi cap ban 
sao, Fe phi chimg thirc ten dia ban tinh Thira 'Thien Hue. 
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CONG ROA XA HQI CHU NGHiA f NAM 
Di)c 14p - Tkr do - Huth pink 

TO KHAI BANG KHAI SINI1 

Kinh giri: (1) 	  

Ho, chic dim, ten nguiri yen c'au: 	  

Giay to• tily than: (2) 	  

Nai cu 	(3) 	  

Quan he vai nguoi dugc khai sinh: 	  

Dt nghi quan ding ky khai sinh cho nguiri clued day: 

HQ, chit' dem, ten: 	  

Ngdy, thang, nam sinh: 	 ghi bang chi/. 	  

Noi sink: (4) 	  

Giai tinh• 	 Dan tOc: 	 Qutic tich: 	  

Que quan: 	  

Ho, chfr dem, ten cha: 	  

Nam sink: 	Dan tOc: 	 Qu6c tidy 	  

Nai cu tru• (3) 	  

Ho, chfr dem, ten mc: 	  

Nam sinh:. 	Dan tOc• 	 Qu6c tich: 	  

Nod cu trir. (3)  	. 

Toi cam doan not dung de nghi clang ky khai sinh ten day la &mg six that, dugc six thea 
thuan nhat tri cua cac ben lien quan theo quy dinh phap luat. 

Toi chiu hoan town trach nhiem tnrac phap luat ve nOi dung cam doan cua minh. 

Lam tai: 	 , ngay 	thang 	nam 	 

Ngnicri yen cAu 
(Kg, ghi ro hQ, chi? dem, ten) 

Chit thich: 
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('' Ghi rO ten co quan clang ki khai sinh 

17 du. - Uy ban nhan clan plaireng Dien Bien, Ba Dinh, Ha NOi 

- Uy ban nhan dan pan 1, thanh phO HO Chi Minh 

(2) Ghi thong tin ve gidy to tiay than ciaa ngued di clang 1:)",., ghi rO so, ca quan cap, ngay cap 

hO chieu, chirng minh nhan dan hoac giay to hop 1e thay the 

du: Cluang., minh nhan dan so 001089123 do Cong an thanh phO Ha NOi cap ngay 

20/10/2014. 

(3) Ghi theo dia chi dang 1(3"/ thuong tna; neu khong có nai dang ky thuong tna thi ghi theo dia 

chi dang ky tam tna; trueng hop khong có noi clang 14 thuong tna va nth clang 14 tam tru thi ghi 

theo dia chi dang sinh song. 

(4) Tnrong hop sinh tai ca y to thi ghi ro ten ca y to va dia danh hanh chinh 

Vi du: - Benh vien Phu san, Ha NOi 

- Tram y to xa Dinh Bang, huyen Tir Son, tinh Bac Ninh. 

Trueing hop sinh ra ngoai ca so.  y t6 thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, tinh), 

not sinh ra. 

Vi du: xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 
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CONG FICA FOI CH U NGHIA itT NAM, 
Eton ii- 	- Hc.1) 

TO KHA1 BANG KY NHAN CHA, ME, CON 

Kinh giri(2). 	  

HQ, chit' dEm, ten ngtroi yeu cau: 	  

Ngdy, thang, nam 

sinh. 	  

Dan tOc. 	 Qu'Oc *h. 	  

Nai cu tre). 	  

Gitty 0 tiiy than (3)* 	  

Quan he vai nguoi nhan chaJme/con(4). 	  

Be nghi QuST co' quan ding nhan nguid co ten clued day: 

HQ, chit dem, ten. 	  

Ngay, thang, nam sinh. 	  

Dan fOc. 	 Qu6c tich. 	  

Nai cu 

Giay to My than (3)* 	  

La 	cua nguro7 CO ten clued day: 

HQ, chit dem, ten. 	  

Ngay, thang, nam sinh. 	  

Dan tOc. 	 Qu6c tidy 	  

Nai cu tr-O(2). 	  

Giay to My than (3) 	  

Ted cam loan viec nhan 	 not ten la dung sr that, tg nguyen, khOng 

co tranh chap va chiu trach nhiem tnrac phap luat ve cam loan caa minh. 

Kinh cue nghi Q1y ca quan gang 1c)'7. 

Lam tai 	 ngay 	thang. 	nam 	 
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Ngtroi yeu dill 

ghi ró hp, chit.  stein, ten) 

kiL cua ngtrol hi0 Clang la me ho4e cha(5)  1",7  kien cua ngubi duo's nh4n la cha, me, con(6)  

Tai lieu gui kern theo To• khai: 

Chit thich: 

(1) Ghi rO ten ea quan clang. k.',7; 
(2) Ghi theo olia chi clang 14 thirang 	neu khong co not dang 1().[ thlrang trn thi ghi theo dia chi dang 
k).7 tam tru; tnrerng hop khOng có nai clang kYi thuerng tru va not clang IcY tam tra thi ghi theo nai clang 
sinh song. 
(3) Ghi thong tin ve giay tn• tiry than nhu: h6 chieu, chung minh nhan clan ho4c giay ter hop le thay 
the (vi 	Chiang minh nhan dan s6 001089123 do C6ng an thanh ph6 Ha N6i cap ngay 
20/10/2004); 
(4) Chi can thiet trong trutrng hop ngtdyi khai khong d6ng than la nguei nhan cha/me/con; 
(5) Chi can thiet trong trueng hop cha hoac me nhan con chtra thanh nien hoac nguOi da thanh nien 
nhung mat nang luc hanh vi dan su, ghi y kien cua ngtrai la cha neu me la ngtrOi yeu cau, y kien 
nguei me neu cha la ngugi yeu cau (trir trueyng hop ngueri do dal chet, mat tich, mat nang luc hanh vi 
dan sir hoac han the nang lixc hanh vi dan su); 
(6) Chi can thiet trong truOng hop ngugi dugc nhan la tre em tir du 9 tuoi tra len. 
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5. Thu tic diing 

Trinh t sx thlre  

- Ngtr c6 yeu cdu clang 1(. %-  khai n6p h6 sa tai B6 phjn tiep nhjn va tra ket 
qua ciia Uy ban nhan dan cap xd c6 thaw quyen. 

- NQued tiep nhan c6 trach nhiem ki'em tra ngay toan b6 ho sa, doi,chieu thong 
tin trong 	khai va tinh hop le cda gidy to trong h6 so do ngued yeu cau n6p, xuat 
trinh. 

- h6 so day dU, hop le, nguai tiep nhjn h6 so viet gidy tiep nhjn, trong d6 
ghi ro ngay, 	tra ket qua; nett ho so chua day du, hoan thien thi huong 	ngued 
n6p ho,  so bo sung, hoan thien theo quy dinh; twang hop khong the bo sung, hoan 
thien ho sa ngay thi phai ljp thanh van ban huong cldn, trong do neu ro loai giay to, not 
dung can b6 sung, hoan thien, ky, ghi ro hp, chit dem, ten cila ngued tiep nhjn. 

- Neu h6 so sau khi da dugc huong can theo quy dinh ma lchOng duvc b6 sung 
day du, hoan thien thi ngueri tiep nhjn tit choi tiep nhan ho so va ljp van ban tit.  chOi 
tiep nhjn ho so, trong d6 ghi r'6 1)% do tir choi, ky, ghi ro h9, chit dem, ten cila ngtroi 
tiep nhjn. 

- Ngay sau khi nhjn du h6 so theo quy dinh, neu thay thong tin khai tir day du 
va pha hop, cong chirc tu phap - ho *kW() cao Chit tich Uy ban nhan dan cap )(I 
Truong hop Chit tich Uy ban nhan dan cap xd. &Ong y giai quyet th11c57 Trich 	khai 
tit.r cap cho ngtroi c6 yeu cau; cong chirc tu phap - h6 tich ghi vao , clang ky khai 
ding ngued di clang khai tir k5T ten vao 

* Lift' ST: 

+ Trueng hop nguei yeu cau n6p giay to la ban sao &roc cap tit s6 goc hoac 
ban sao &roc chung thvc tir ban chinh thi ngueri tiep nhjn ho so khong dugc yeu cau 
xuat trinh ban chinh; neu ngued yeu cau chi n6p ban chgp va xuat trinh ban chinh thi 
ngtrei tiep nhjn ho so,lciem,tra, dOi chieu ban chip vai ban chinh va vao ban chup 
xac nhjn viec doi chieu not dung giay to do, khong dugc yeu cau nguOi di dang 
kT n6p ban sao c6 chirng thvc giay ter do. 

+ TruOng hop phap luj.̀t quy d eli xudt,-trinh gidy to khi dang lc2 tich, ngtred 
tiep nhjn c6 trach nhiem kiem tra giay to.  xuat trinh, doi chieu voi thOng tin trong To 
khai va tra lai cho nguiyi xuat trinh, khong clugc yeu cau nguOi clang 14,119 tich n6p 
them ban sao gidy to.  do. Ngued tiep nhjn co the chip 01 ban gidy to xuat trinh ho4c 
ghi lai thong tin ciaa giay to xuat trinh de luu ho so. 

+ Ngued tiep nhjn c6 trach nhiem tier) nhjn dUng, dd ho so Tang 14 h6 tich 
theo quy dinh cua phap lujt ho tich, khong &roc yeu cau nguei clang k h6 tich n6p 
them giay to ma phap lujt ho tich 'thong quy dinh phai n9p. 

Cach thtic thtrc hien: 

- Ngued c6 yeu cau °tang ky khai tit trgc tiep thgc hien hoc fly quyen cho 
nguei khac thgc hien vi'ec clang ky khai tit.; 
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- thgc hien viec „clang 1K.Y-  khai 	co the trgc tiep 	ha so' tgi BO phan 
tiep nhan va tra ket qua cUa Uy ban nhan dan cap xa co tham quyen hoac E:ri ho so' 
qua he thong buu chinh. 

Thanh phfin ho so.: 

* Gray to.  phar xuat truth 

- Ho chieu hoac chimg minh nhan dan hoac the can urge cong dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do ca quan c6 tham quyen cap, con gia 
tri sir dung de chi:mg minh Ye nhan than cila nguOi c6 yeu cau clang 	khai tir; 

- Giay 	chirng minh no'i cu trU cuoi ding cila nguoi chet de xac dinh tham 
quyen (trong giai doan Co' so' du lieu quOc gia ye dan cu.  va Cu so.  du lieuh0 tich dien 
tir toan quOc chua dugc xay dung xong va thgc hien thong nhat tren toan quoc). 

- TruOng hop khong xac dinh dugc nai cu tria cuoi ding cua ngugi chet thi xuat 
trinh giay to chimg minh nai ngtthi dO chet hoac nai phat hien thi the cila nguoi chet. 

Truang hop girl WO so qua he thOng btm chinh thi phai gui kern theo ban sao c6 
chi:mg thu'c cac giay to phai xuat trinh neu tren. 

* Gitiy to' phiii nOp 

- khai clang 147 khai tir theo m'au; 

cap. - Giay bao tir hoac giay to thay the Giay bao tir do ca quan có tham quyen 

- Van ban dy quyen theo quy dinh cu.a phap luat trong ,truemg hop 	quyen 
thgc hien viec clang kY;  khai 	Truang hop nguoi dugc 	quyen la Ong, ba,, cha, me, 
con, vg, chong, anh, chi, em runt 	ngubi 	quyen thi van ban fly quyen khong 
phai cong chimg, chung thirc, nhung phai c6 giay to chimg minh moi quan he v6i 
nguoi ity quyen. 

SO Itrung ho so': 01 b0 

Thai han giai quvet: Ngay trong ngay tiep nhan yeu cau, trueng hop nhan ho 
so' sau 15 gio ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam viec tiep 
theo. Trubng INN can xac- minh thi thoi han giai-quyetkhong qua 03 ngay lam viec.  

Doi timing thu'c hien thu tuc hanh chinh: Ca nhan 

Co' quan time hien thu tuc hanh chinh: 

- Uy ban nhan dan cap xa nai cu trU. cuoi cimg cua nguoi chet thgc hien viec 
ciang 1(57 khai tir; 

- Uy ban nhan dan cap xa nai nguoi do chet hoac nai phat hien thi the nguoi 
chet thgc hien viec danczkkhai trong truOng, hop '<hong xac dinh dixgc no'i cu tru 
cuoi cUng cUa ngugi chet. 

Co' quan phOi hap: Khong. 

Kit qua thu'c hien thu tuc hanh chinh: Trich luc khai tir 

Le phi: Mien thu. 
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1\1;:,21? 	tli a u to' kt 	khai dang 	khai ti 

c;rph:,_.11 K: 

- Lujt hO tich nam 2014; 

- Nghi ,dinh sO 123/2015/ND-CP 2 ngay 15/11/015 cila Chinh phil quy dinh chi 
tiltmOt so dieu va bien phap thi hanh Lujt ho tich; 

- Thong., tu.  sO 15/2015/TT-BTP nay 16/11/2015 cila Bo Tu phap huong dan 
thi hanh mot so diL cua Lujt hO tich va Nghi dinh sO 123/2015/ND-CP ngdy 
15/11/2015 ctia Chinh phil quy dinh chi tilt mot so odiL va bien phap thi hanh Lujt 
hO tich; 

Quyk dinh so 1099/2009/QD-UBND ngdy 30/5/2009 cila Uy ban nhan dan 
tinh ye v* quy dinh mirc thu, nOp, guan 1Y, sir dung le phi hO tich, le phi cap ban 
sao,1e phi chimg thgc teen dia ban tinh Thira Thien Hue. 
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CONG HOA Hol 	NGHIA VIU NAM 
- Tir do -1,inh phIic 

T6 KHAI BANG KY KHAI TH.  

Kinh atri: (1) 	  

119, chir dim, ten ngtroi yeti cti: 	  

Nai cu tru: (2) 	  

GiAy to tity than (3) 	  

Quan he voi ngu6i da chit: 	  

nghi co' quan dang ky khai tii cho ngtroi có ten dtroi day: 

Ho, chu dem, ten: 	  GiOi tinh. 	  

Ngay, thang, nam sinh: 	  

Dan t6c: 	  Qu6c tich: 	  

Nai cu tit cu6i. ding: (2) 	  

Gidy t0 tity than: (3) 	  

Da chit vao 111c: 	gi6 ...... phut, ngay 	thang 	 nam 	 

Nai chef: 	  

Nguyen nhan. chit: 	  

S6 Gidy bao tir/ Gidy to thay the Gidy bao tir: (4) 	 do 	 

	  cap ngay 	thang 	nam 	 

T6i cam doan nhung not dung khai tren day la dfing sir that va chiu trach nhiem tnrac phi) 
luat ye cam doan cua minh. 

Lam tai: 	 , ngay 	 thang 	nam 	 

Ngtroi yeti. au 
(Kji, ghi ro hp, chit dem, ten) 

chii thick: 
(1) Ghi ro ten ca quan tlwc hien clang ky khai tir. 
(2) Ghi theo dia chi clang ky thirong tru; neu khong có not dang ky thtrong tru thi ghi theo Gila chi dang kY 
tam tru; trtrong hop khong co not dang ky thuong,  tru va not clang ky tam tru thi 	theo not dang sinh song. 
(3) Ghi thong tin ye giay,ta thy than nhu: hO chieu, chi:mg minh nhan dan hoc giay to hap le thay the (vi du: 

Chong minh nhan dan so 001089123 do Cong an thanh pho Ha NOi cap ngdy 20/10/2004): 	, 
(4) Neu u ghi theo Giay bao tir, thi Bach cum tn.  "Giay to.  thay Giay bao tir"; neu ghi theo 	Giay ta• thay Giay 
bao 	thi ghi ro ten, so giay va gach cum tir "Giay bao tir". 
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6. Thu tic &ring 	khai sinh lull clOng 

Trish 	thin hien: 

- Coniz chirc to phap - hO tich cap xa diroc giao nhiem vu ding: ky khai sinh luu 
d'Ongcó trach nhiem chuan bi day du mL TO; khai ding ky khai sinh, giay to ho tich , 
va 	kien can thiet de thgc hi 'en clang V lull dOng tai nha ri'eng hoac tai dia diem to 
chirc (tang ky luu dOng, bao dam thuan lgi cho ngu&i dan. 

Tai dia diem clang ky ho tich luu &Ong, cong chirc to phap - he tich huong an 
nguai yeu cau dien day du thong tin trong T& khai clang lcy khai sinh; kiem tra cac 
giay to lam co so cho viec clang ky khai sinh. 

- Trong died han 02 ngay lam viec, ke tit ngay tiep nhan du h0 so, cong chirc tu 
phap - hO tich bao cao Chia tich Uy ban nhan dan cap xa. Truing hop Chu tich Uy 
ban nhan dan dungygiai quyet thi Giay khai sinh cap cho nguai co yeu cau. 

- Trong thai han 05 ngay ke tur ngay tiep nhan du h0 so, cong chirc to phap - hO 
tich dem theo Giay khai sinh va So clang ky khai sinh de tra ket qua cho nguai co yeu 
cau tai dia diem ding ky km dOng; cong chirc to phap - ho tich ghi not dung ding ky vao 
SO clang ky khai sinh, ding ngtr&i yeu cau V So theo quy dinh. Tai muc "Ghi chit" trong 
So dangl(-3"T khai sinh ghi ro "Dung ky luu dOng". 

Truong hop nguai yeu cau khong biet chit thi cong chirc tu phap - ho tich 
trirc tiep ghi To khai, sau do doe cho nguai yeu cau nghe lai not dung va huong dan 
nguai do diem chi vao TO.  khai. Khi tra ket qua clang ky ho tich, cong chirc to phap -
ho tich phai doc lai not dung gidy to h0 tich cho nguai yeu *cau nghe va huong dan 
nguai do diem chi vao So hO tich. 

Cach thic time hien:  Thgc hien clang ky luu dOng tai nha rieng hoac tai dia 
diem to chuc ding ky luu dOng. 

Thanh phAn  

* 	xulit trinh 

- HO chieu hoac chn.ng minh nhan dan hoac the can cuelc cong dan hoac cac 
_giay to khac co dan anh va thong tin ca nhan do co quan co tham quyen cap, Oti_gia. 
tri sir dung de chimg minh ve nhan than dm nguai yeu cau clang ky khai sinh. 

- Gidy t& chimg minh not cu trio de chirng minh tham quy'en clang ky khai sinh; 
truong hop cha, me ctia tre da clang ky ket hOn thi phai xuat trinh Giay chimg nhan 
ket hon (trong giai doan Ca sa du lieu quoc gia ye dan cu vaCo s& du lieu hO,  tich 
dien toan quoc chug dugc xay dung xong va thgc hien thong nhat tr'en toari quoc). 

* Gay phiii nap: 

- To khai clang 1(-5/ khai sinh theo mL. 
- Ban chinh Giay chirng sinh; truerng hgp khong c6 GiAy chimg sinh thi nap 

van ban cua nguai lam chimg xac nhan ye viec sinh; neu khong c6 nguai lam chimg, 
• thi phai c6 giAy cam doan ye viec sinh; 

- Truing hop khai sinh cho tre em sinh ra do mang thai h'6 phai c6 van ban xac 
nhan cua co so y_te_da..thvc_hien..1q thuatho_trg_sinh..san_cho_vi'ec mang thai 
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Si)' 	se': 01 bO 

Thoi han alai quvet: 05 ncaay lam viec. 

Bei ttrung thire hien thu tue hanh chinh: Ca nhan 

quan thirc hien thu tuc hanh chinh: Uy ban nhan dan cap xd nai cu tru 
cua nguOi cha hoac ngtroi me. 

Co' quan phoi ho'p: Khong. 

Ket qua thin: hien thu tuc hanh chinh: Giay khai sinh 

Le phi: Mign thu. 

MALI dun, mAu to.  khai: 	khai Bang kY khai sinh 

Yeu cau, dieu kien thirc hien thu tuc hanh chinh: 

Tre em sinh ra ma cha me bi khuyet tat, 6m benh khong the di clang kv khai 
sinh cho con; cha me bi bat, tam giam hoc clang thi hanh an phat to ma khong con 
Ong ba nOi, ngoai va nguOi than thich khac hoc nhang nguati nay khOng cc') lieu kien 
li dangk3'7khai sinh cho tre. 

Can ct? phi') Kr: 

- Lu4t hO tich nam 2014; 

- Nghi Binh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy clinh chi 
tiet mot so dieu va bin phap thi hanh Luat 11.0 tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dia. BO Tu phap huong dan 
thi hanh mot so dieu cUa Luat 110 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dieu va bien phap thi hanh Luat 
hO tich; 

- Quyet dinh s6 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan 
tinh ye vi'ec quy dinh mirc thu, nOp, quail 1y, sir dung 1e phi hO tich, 1e phi cap ban 
sao, 1e phi chirng thgc ten dia ban tinh Thira Thien Hue. 
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CQNG HOA XA HOI CHU NGITIA VItT, NAM 
DOc lap - TQ' do -Hash phuc 

TO KHAI BANG KY KHAI SINH 

Kinh 	(1) 	  

HQ, chit Om, ten nguiri yen can: 	  

Gidy to' My than: (2) 	  

Novi cu till: (3) 	  

Quan he vai nguoi dugc khai sink: 	  

Be nghi co' quan clang ky khai sinh cho ngtroi clued day: 

HQ, chit den, ten- 

Ngay, thang, nom sinh• 	 ghi bang chit. 	  

Nui sinh: (4) 	  

Gioi tinh• 	 Dan t;cic: 	 Qu6c tich: 	  

Que quan: 	  

H9, chit Om, ten cha: 	  

Nam sink: 	Dan tOc: 	 Qu6c tich: 	  

Noi cu trii• (3) 	  

H9, chfr Om, ten my: 	 

Nam sinh: 	Dan tOc: 	 QuiSc tich: 	  

Nui cu tria• (3) 	  

Toi cam doan not dung d'e' nghi gang 1(5T khai sinh tren day la dung sit thdt, duuc sit thoa 
thudn nhdt tri cua cac ben lien quan theo quy dinh phap ludt. 

Toi chiu hoan town trach nhiem truck phap ludt ve not dung cam doan cua minh. 

Lam tai: 	 , ngay 	thang 	elm 	 

Ngtroi yen can 
(K)5, ghi r5 ho, chi? dem, ten) 
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Chit thick: 

(1) Ghi ro ten ca quan 	khai sinh 

Vi di': Uy ban nhan dan phtrang, Dien Bien, Ba Dinh, HA NOi 

- Uy ban nhan dan quan 1, thanh ph6 HO Chi Minh 

(2) Ghi thong tin ve gidy to My than cita ngtrai di clang 1(3'T, ghi ro so, co quan cap, ngay cap 

hO chieu, chiing minh nhan dan hoc gidy to hop 1e thay th6 

Vi du: Chimg minh nhan dan s6 001089123 do COng an thanh ph6 HA NOi cap ngay 

20/10/2014. 

(3) Ghi theo dia chi dang thuang trn; neu khong có nai clang kY thtrOng trii thi ghi theo dia 

chi dang k3'T tam tn., trtrang hop khong c6 nai clang k32 thtrang tru va nai dang 1c3'7 tam tit thi ghi 

theo dia chi dang sinh song. 

(4) Twang h9p sinh tai ca sa y t6 thi ghi ro ten ca so y t6 va dia danh hanh chin.h 

Vi du: - B'enh vi'en Phu san, HA NOi 

- Tram y t6 xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 

Trtrong hop sinh ra ngoai ca so y t6 thi ghi dia danh cila 03 cap hanh chinh (xa, huyen, tinh), 

nai sinh ra. 

Vi du: xa Dinh Bang, huyen Tix San, tinh Bac Ninh. 
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7. Thil tuc Tang kST ket hon luu gong 

Trinh ttr thtrc hien  

- Cong chirc to phap - h() tich cap xa dugc giao nhiem vu gang ket hon luu 
Ong c6 trach nhiem chudn bi day 	cac loci mau 	khai, giay to hO tich va dieu 
kien can thiet de thgc hien clang V Km Ong. 

- Tai dia diem clang 14 ket hon luu dOng, cong chirc tu phap - hO tich c6 
trach nhiem kiem tra, xac minh ve dieu kien ket hon cua cac ben; huong dan nguai 
dan dien day du thong tin trong Ta khai clang 4 ket hon. Neu ho so day du, hop 
cong chuc tu phap - hO tich tiep nhan ho so viet Phieu tiep nhan. 

- Trong thai han 05 ngdy lam viec, ice tit ngay tiep nhan Wo so, cong chirc to phap 
- ho tich boo cap Chu tich Uy ban nhan dan cap xa. Truang hop Chu tich Uy ban nhan 
dan d'ong y giai quyet thi ky cap 02 Giay chimg !than ket hon cho nguai c6 yeu cau. 

Cong chirc to phap - ho tich ghi not dung clang 4 vao S6 dang ky ket hon, trao 
Giay chirng nhan ket hon cho cac ben tai dia diem dang ky luu don; cong cac ben ket 
hon V vao So theo quy dinh. Tai muc "Ghi chi?' trong So clang ky ket hon ghi ro "Wang 
ky luu Ong". 

- Truang hop nguai yeu cau khong biet chit thi cong chuc tu phap - hO tich 
truc tiep ghi Ter khai, sau do doc cho nguai yeu cau nghe lai not dung va huang dan 
nguai do diem chi vao Ta khai. Khi trao Gidy chimg nhan ket hon, cong chirc to phap 
- hO tich phai doc lai not dung Giay chirng nhan ket hon cho ngueri yeu cau nghe va 
huomg dan nguai do diem chi vao So dang 4 ket hon. 

Cach thtrc thin hien:  Thgc hien tai dia diem to chirc clang ky luu Ong. 

Thinh phan ho so: 

* Gitiy to phiii mitt trinh 

- Ho chieu ho4c chimg minh nhan dan hoac the can cuarc cong dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir' dung de chimg minh ve nhan than dm nguiyi c6 yeu cau clang ky ket h8n. 

Giay to chimg minh 	eu till de xac dinh-thdm quyen (tron giai doan Co se- 
dit lieu quoc gia ve dan cu va Co s& du lieu hO tich din tit toan quoc chua duoc xay 
clung xong va thirc hien thong nhat teen town quoc). 

* Gay to' phiii nap 

- Ta khai clang 4 ket hon theo mau. Hai ben nam, nit c6 the khai chung vao mot 
To khai clang 4 ket hon. 

So twang ha so':  01 13,;;Is 

Thai han giai quyk  05 ngay lam viec. 

Doi tu'o'ng thtrc hien thu tuc hanh chinh: Ca nhan 

Co.  quan thtrc hien thu tuc hanh chinh:  Uy ban nhan dan cap xa nai cu trta 
cua hai ben nam, 

Co. quan phi ho'p:  Khong. 
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Ket qua thwc hien thii tuc hanh chinh:  Gidy chimg than ket hon 

Le phi:  Mien thu. 

Mau do'n, mau to' khai: To khai &rig 1()',  ket hon 

Yeu cau, dieu kien thtrc hien thu tuc hanh chinh:  

- Hai ben nam, nix cimg thuOng tru tren dia ban cap xa ma mot hoc ca hai ben 
nam, nu la nguoi khuyet tat, 8m b'enh khong the di dang ky ket h8n dugc. 

- Nam tir du 20 tu8i tra len, nu tit du 18 tu6i trey len; 

- Viec ket hOn do nam va nu to nguyen quyet dinh; 

- Khong bi mat nang hyc hanh vi dan six; 

- Viec ket hon khong thuOc mot trong cac trueng h9p cam ket hOn, g8m: 

+ Ket hOn gia tao; 

+ Tao hon, cuang ep ket hon, lira d6i ket hon, can tra ket hon; 

+ Nguad dang c6 vg, c6 ch8ng ma ket hon voi nguoi khac hoc chua c6 vg, 
chua c6 chong ma ket hon voi nguoi dang c6 chong, c6 vg; 

+ Ket hOn giira nhttng nguOri cimg dung mau ve truc he; giira nhitng nguoi 96 
h9 trong pham vi ba dad; giira cha, me nuoi voi con nuoi; gala nguoi da tirng la cha, 
me nuoi voi con nuoi, cha chong voi con dau, me vg voi con re, cha dugng voi con 
rieng cua vg, me ke voi con rieng cua ch6ng; 

* Nha nu& khong thica nhan hon nhein grim nhir.  ng ngtroi cling giai tinh. 

Can phap  

- Lu4t ho tick nam 2014; 

- Luat hon nhan va gia dinh nam 2014; 

- Nghl dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi 
fiat mot so dieu va bien phap thi hanh Luat hO tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 caa BO Tu phap hir6ng clan 
ski hanh mot so dieu cupgoat 110 'Oh va Nghi dinh -s& 123/201-5/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet met s6 dieu va bien phap thi hanh Luat 
hO tich; 

- Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 dm fly ban nhan dan 
tinh ve viec quy dinh mirc thu, nOp, quan 15/, sir dung le phi hO tich, le phi cap ban 
sao, le phi chug thuc ten dia ban tinh Thira Thien Hue. 
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(1) 

LONG HOA XA Ho CHU NGHIA VIVI' NAM 
Hoc Iap — Ti do — Hph  pink 

TO KHAI BANG 10"( KET HON 

Kinh giri(3). 	  

(2) 

Thong tin Ben nit Ben nam 
H9, chit dem, ten 

Ngay, thang, nam sinh 

Dan t(ic 

Queic tich 

Nai cu trd (4)  

Giay ter tily than(5)  

1(6t hon lin thir may 

Chiang toi cam doan nhang lbi khai ten day la dung sit that, viec 1c6t hon cua cht"mg toi la 
to nguyen, khong vi pham quy dinh cua Luat hOn nhan va gia dinh Viet Nam. 

Chang toi chin hoan town trach nhiem truac phap luat ve cam doan cua minh. 
De nghi Q4 ca quan clang 141. 

	, ngay 	 .thang 	 
nam 	 

Ben nit 	 Ben nam 
h9, chit_dem,ten) 	ghi h9, chit dem,. _ 

ten) 

Chu thich: 
(1), (2) Truamg hop lam thu tuc dang ky kh hon c6 y'6u to nuov ngoai, thi phai clan anh cua hai ben 
nam, 
(3) Ghi ro ten ca quan clang IcY kk hon. 
(4) Ghi theo noi clang ky thuang tru, ne'u khong c6 nai clang kY thtrang tru thi ghi theo noi clang kY 
tam tit; truang hop khong c6 noi clang ky thuang tru va nai Bang ky tam tria thi ghi theo nai clang 
sinh song. 
(5) Ghi th6ng tin ve giay to tUy than nhu: h'9 chi6u, chimg minh nhan dan hoac giacy to hap le thay 
the (vi du: Chiang minh nhan dan so 001089123 do C6ng an thanh pho Ha N9i cap ngdy 
20/10/1982). 
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8. Thu tty dang k57 khai tir l ru dOng 

Trinh tir thtrc hien  

- Cong chirc to phap - ha tich &roc giao nhiem vu dang ky khai tir hru clang c6 
trach nhiem,chuan bi day 	mAu 	khai dang 1(3% khai tir, giay h6 tich va dieu 
kin can thief de thgc hien clang k5/ hru dang tai nha rieng hoac tai dia diem to chirc 
Bang 1c3"7 km dang, bao dam thu4n lgi cho nguai dan. 

- Tai dia diem ,dang 1(3'7 khai tir Itru dang, cong chirc tu phap - ha tich huang 
dan ngfrai yeu cau dien day du thong tin trong Toy khai Tang ky khai tir, kiem tra cac 
giay to lam ca sa cho viec clang 147 khai 

- Trong thai han 02 ngay lam viec, k'e tir ngay tip nh4n ha sa, cong chirc tu phap 
- ha tich bao cao Chu tich Uy ban nhan dan cap xa. Tnrang hop Chia tich ..03,  ban nhan 
dan &Ong 3'7 giai quyet thi k)",  cap Trich luc khai tir cho nguai có yeu cau. 

- Trong thai han 05 ngay 	ngay tip nhan ha sa, cong chirc to phap — ha 
tich dem theo Trich luc khai tir va So dang ky khai tir de tra ket qua cho nguai co yeu 
cau tai dia diem clang 1ky km dang; cong chirc to phap — ha tich ghi nai dung vao So 
clang k5T khai tir, cimg nguai yeu cau k5,  vao So. Tai rnpc "Ghi chii" trong SO clang k-ST 
khai tix ghi ro "Dang k-57 l ru clang". 

- Trirang hop nguai yeu cau khong biet chit thi cong chdc to phap - hO tich 
true tiep ghi To khai, sau do dgc cho nguai you cau nghe lai nai dung va huong dan 
nguai do diem chi vao To khai. Khi tra ket,qua, cong chdc phap - ha tich d9c lai 
nai dung Trich 1pc khai tir cho ngirad y8u cau righe va huOng dn. nguai do diem chi 
vao So dang k.3"/ khai tir. 

Cach thtk thirc hien:  Thgc hien clang ky ltru clang tai nha rieng hoac tai dia 
diem to chirc clang 

Thanh phan ho  

* Giay phai xulit trinh 

- Ha chi6u ho4c chirng minh nhan dan hoac the can cuov cong dan hoac cac 
giay_ to khac co dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia 
tri sir dung de chung minh ve nhan than cira nguai c6 yeu cau dang ky khai tir; 

- Giay to chimg minh nai cu tru cuoi cimg cua ngfrai ch& d xac dinh tham 
quyen (trong giai doan Co so du lieu quOc gia ye dan Cl! va Co sa dr lieu ha tich dien 
tir toan quoc chua dugc xay dgng xong va thgc hien thong nhat tren toan quoc). 

- True:mg hop kh6ng xac dinh &roc not cu trif cuai ding cua nguai chet thi xu'at 
trinh giay chimg minh nai nguai do chet hoac nai phat hien thi the ciaa nguai chef. 

* Gicry toThai nap 

- 	khai dang 1(3% khai tir theo mau; 

- Gidy bao tir hoac giay thay the Giay bao tir do co quan có tham quyen 
cap. 

So Itrun2 ho so: 01 bO 
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Thai han giai quyet:  05 ngay lam viec. 

Doi twang thtrc hien thii tuc hanh chinh:  Ca nhan 

Ca quan thtrc hien thu tuc hanh chinh: 

- Uy ban nhan dan cap xa nai cu tru cu6i ding cua nguoi chet; 

- Uy ban nhan dan cap xa nai nguoi do chet hoac nai phat hien thi the nguoi 
chet thkrc hien viec gang k1r khai to trong truong hop khong xac dinh dugc nai cu tru 
cuoi ding ciia nguoi chet. 

Co quan phOi hap:  Khong. 

Ket qua thtrc hien thii tuc hanh chinh:  Trich 11,1c khai to 

Le phi!:  Mign thu. 

Mau don, mAu to khai:  To khai clanglc5/ khai tir 

Yeu cau, then kien thtrc hien thii tuc hanh chinh  

Nguei chet khOng co nguoi than thich, nguoi than thich khong song ding dia 
ban xa hoac la nguoi gia, yeu, khuyet tat khong di gang 14/ khai tir dugc. 

Can cti phap  

- Luat ho tich nam 2014; 

- Nghi dinh se) 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi 
tiet mot so dieu va bien phap thi hanh Luat ho tich; 

- ThOng to so 15/2015/TT-BTP ngay 16/11/2015 ciia BO Tu phap huong clan 
thi hanh mot so dieu cua Luat hi) tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mot se) dieu va bien phap thi hanh Luat 
ho tich; 

Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan 
tinh ye viec quy dinh mirc thu, nOp, quan ly, sir dung le phi h0 tich, le phi cap ban 
sao, le phi chi:mg thgc teen dia ban tinh Thira Thien Hue. 

35 



CONG HOA XA HOI CHU NGHIA VItT NAM 
DOc lap - Ty. do - H#nh phtic 

KHAI BANG KY KHAI TI)' 

Kinh 	(1) 	  

HQ, chit dem, ten ngtroi yeti cAu: 	  

Nth cu till. (2) 	  

Gidy to tay than (3) 	  

Quan he voi nguoi da chit: 	  

Be nghi cif quan Tang k5r khai tir cho nguiri c6 ten duOi day: 

H9, chit dem, ten: 	  Gioi tinh. 	  

Ngay, thong, nam sinh: 	  

Dan tOc: 	  Quo'c tich. 	  

Nth cu tru cu6i ding: (2) 	  

Gidy to tuy than: (3) 	  

Da chat vao 	gio. 	phut, ngay 	thong 	 nam 	 

Nth chat: 	  

Nguyen nhan chat: 	  

So Gidy bao 	Giay to thay the Gidy bao tit. (4) 	 do 	 

	  cap ngay 	thong 	nam 	 

Toi cam .doan nhimgnOi dung.khai tren dayla dung gr that va. chiu.trach nhiemtnrac phap_.__ 

luat ve cam doan cua minh. 

Lam tai: 	 , ngay 	thong 	nam 	 

Nguoi yeu cAu 
(4, ghi r5 ho, chic dem, ten) 

Chit thick: 
(1)  Ghi ro ten ca quan thuc hien gang kYi khai 
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(2) Ghi theo dia chi dang ky thuong trn; nett khong có nai Tang l<ST thuong tru thi ghi theo dia chi 
Tang 14 tam trti; tnreing hop khorig có nai clang ky thuong tit va nai Tang kS1 tam tria thi ghi theo 
nai dang sinh song. 
(3) Ghi thong tin ye gidy ter tity than nhu: ho chieu, chimg minh nhan dan hoc gidy ter hop le thay 
the (vi du: Chang minh nhan dan so 001089123 do Cong an thanh ph6 Ha NOi cap ngay 
20/10/2004). 
(4) Neu ghi theo Gidy bao tir, thi gach cum tir "Gidy to thay Gidy bao tir"; n'eu ghi theo so" Gidy to. 
thay Giay bao tix thi ghi ri5 ten, so gidy to va gach cum tir "Gidy bao tir". 

37 



9. Bang 	khai sinh eel yeu to ntrerc ngoai tai khu vi c bien 

Trinh ttr thtyc hien  

- Nguoi c6 yeu cau clang ky khai sinh nOp ho so tai BO phan tiep nhan va tra 
ket qua dm Uy ban nhan dan cap xa có tham quyen. 

- Nguoi tier) nhan c6 trach nhiem kiem tra 116 so, xac dinh tinh hop le cila gidy to 
trong ho so do nguoi yeu cau nOp, xuat trinh; doi chieu thong tin trong To khai voi 
giay to trong ho so. 

- Neu hO so day du, hop le, nguoi tiep nhan WO so viet gidy tiep nhan, trong dO ghi 
ro ngay, gia tra ket qua; neu ho so chua day clu, hoan thien thi huang dan nguoi nOR hO 
so bO sung, hoan thien theo quy dinh; twang hap khong the bo sung, hoan thien ho so 
ngay thi phai lap thanh van ban hueing dan, trong d6 neu ro logi giay to, not dung can bo 
sung, hoan thien, 14, ghi ro hg, chit dem, ten dm nguoi tiep nhan. 

- Neu hO so sau khi da dugc huang an ma khong dugc bO sung,  day hoan 
thien thi nguoi tiep nhan choi tiep nhan hO so va lap van ban dr choi tiep nhan hO so, 
trong d6 ghi r'6 13",  do tir choi, 14, ghi 1'6 h9, chit dem, ten cila nguoi tiep nhan. 

- Ngay sau khi nhan clu gidy to theo quy dinh, neu thy thong tin khai sinh day 
clu va phu h9p, cong chirc to phap - ho tich boo coo Chu tich Uy ban nhan dan cap xa. 
Truang hgp Chu tich Uy ban nhan dan cap xa dong y giai quyet thi ding chirc tu. 
phap - ho tich ghi not dung khai sinh vao So clang ky khai sinh, cimg nguoi di clang 
ky khai sinh ky ten vao SO clang ky khai sinh. Chu tich Uy ban nhan dan cap xa cap 
Giay khai sinh cho nguoi dugc (tang krkhai sinh. 

* Ltru ST: 

+ Truong hgp nguoi yeu cau nOp gidy to la ban sao dugc cap to so gOc hoc 
ban sao duce chimg thgc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi Op ban chup va xuat trinh ban chinh thi 
nguOi tie') nhan ho so,kiem tra, doi chieu ban chup vai ban chinh va vao ban chup 
xac nhan ye viec da doi chieu not dung giay to do, khong dugc yeu cau nguiyi di clang 
ky nOp ban sao co chi:mg thu.c giay to.  do. 

+ True:mg hgp phap-luat--quy dinh xuat tinh-giay-th ichi-dang 
nhan c6 trash nhiem kiem tra gidy to xuat trinh, doi chieu v6i thong tin trong To 

khai va tra lai cho ngtthi xuat trinh, khong ducyc yeu cau nguoi clang I4,hO tich nOp 
them ban sao giay to. d6. Nguoi tie') nhan c6 the chup 01 ban giay xuat trinh hoc 
ghi lai thong tin cila giay to xuat trinh de luu ho so. 

+ Nguoi tier) nhan co trash nhiem tiep nhan dung, clu hO so clang 1c3'7 hO tich 
theo quy dinh cua phap luat ho tich, khOng dugc yeu cau nguoi clang lcy hO tich nOp 
them giay to ma phap luat hO tich khong quy dinh phai nOp. 

Cach thin thin hien: 

- Nguoi c6 yeu cau clang lcy khai sinh tivc tiep thus hien hoac Uy quyen cho 
nguoi khac thus hien vi'ec clang ky khai sinh; 
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- Nguei thvc hien viec clang 14T khai sinh c6 the trirc tiep ni)ph6 so tai BO ph4n 
tiep nh4n,va tra ket qua 	Uy ban nhan dan cap Id c6 tham quyen hoac 	ho sa 
qua he thong buu chinh. 

Thinh phan hO  

* Gay 	xuat trinh 

- Ho chiL hoac chimg minh nhan dan ho4c the can mot cong dan hoac cac 
giay to khac c6 din anh va thOng tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chimg minh ve nhan than cila nguoi c6 yeu cau clang k-3"/ khai sinh. 

- Gidy to chung minh not cu till cua cong dan Viet Nam d chimg minh thdm 
quyen gang 141 khai sinh;,truong hop cha, me dm tre da clang kyf ket hon thi phai xuat 
trinh Giay chung nh4n ket h8n (trong giai clop Ca so du lieu qu8c gia ve dan cu va 
Ca s& du lieu h0 tich dien to town quoc chua dugc xay di,mg xong va thvc hien thOng 
nhat tren town quoc). 

Truong hgp gal WO so qua he th6ng buu chinh thi phai giai kern theo ban sao c6 
chimg thvc cac giay to phai xuat trinh neu ten. 

* Gitiy to Thiii nop 
- To khai clang 1c3'T khai sinh theo mau. 

- Ban chinh Gidy chimg sinh; truoTig hgp khong co Gidy chimg sinh thi nOp 
van ban cila nproi lam chung xac nhan ye viec sinh; neu khong c6 nguoi lam chimg 
thi phai c6 giay cam loan ve viec sinh; twang hgp khai sinh cho tre em sinh ra do 
mang thai h8 phai c6 van ban xac nh4n dm co s& y to da thgc hien ky thu4.'t ho trq 
sinh san cho viec mang thai h8. 

- Van ban thoa tht4n ctia cha, me ye viec Iva chgn qu6c tich cho con. Truong 
hgp cha, me ch9n quoc tich nu&c,ngoai cho con thi van ban thoa thuan phai c6 xac 
nh4n cila co quan nha noon co tham quyen cua nuov ma cha me lva ch9n quoc tich 
cho con. 

- Ban sao gidy to chimg minh nhan than, gidy to chimg minh nai thuong tru & 
khu vvc bien giori cua ding dan nuov lang gieng. 

- Van ban uy quyen theo quy dinh cua phap 1u4t trong trueng hgp uy quyen 
thin hien viec clang ky khai sinh. 

So luong ho so': 01 beo 

Thai han giai quyet:  Ngay trong ngay tiep nh4n yeu cdu, truOng hop nhlan ho 
so sau 15 gia ma khong giai quyet duoc ngay thi tra ket qua trong ngay lam viec tiep 
theo. 

Dtii twang thtrc hien thu tuc hanh chinh:  Ca nhan 

quan thin hien thu tuc hanh chinh:  Uy ban nhan dan cap xa & khu vuc 
bien giai nai cong dan Viet Nam thuOng 

Cu quan phai ho'p:  KhOng 

Ket qua thin hien thu tuc hanh chinh:  Gidy khai sinh 

39 



Le phi:  MiL thu. 

Mau don, mau tir khai:  Ta khai clang 1c5T khai sinh 

Can cfr phi!) 1)77: 

- Luat hO tich nam 2014; 

- Nghl Binh s6 123/2015/ND-CP ngay 15/11/2015 cila Chinh phi' quy Binh chi 
tiet mot so diOu va bien phap thi hanh Luat 11.0 tich; 

- ThOng to so 15/2015/TT-BTP ngay 16/11/2015 cila BO Tu phap huong clan 
thi hanh mot so cireu cua Luat hO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cila Chinh phil quy dinh chi ti 'et mot so dreu va bin phap thi hanh Luat 
hO tich; 

- Quye't dinh so 1099/2009/QD-UBND ngay 30/5/2009 da Uy ban nhan dan 
tinh .1/' viec quy clinh muc thu, Op, quan 15T, sir dung le phi hO tich, le' phi cap ban 
sao, le phi chimg thgc tren dia. ban tinh Thira Thien Hue. 
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LONG HOA XA HOI CHU NGHIA WET NAM 
DOc lap - Tv do - Hph phtic 

TO KHAI HANG KY KHAI SINH 

Kinh 	(I) 	  

HQ, chit Om, ten nguiri yeu cdu: 	  

Gidy to tity than: (2) 	  

Noi cu tit: (3) 	  

Quan he vai ngu6i dugc khai sink: 	  

He nghi quan ding 147 khai sinh cho nguiri duoi day: 

Ho, chit dem, ten: 	  

Ngay, thong, nom sinh• 	 ghi bang chit• 	  

Noi sinh: (4) 	  

Gioi tinh• 	 Dan tee. 	 QMSc tich: 	  

Que 

Ho, chit dem, ten cha: 	  

Nam sink: 	 Dan toc: 	 Qutic tich: 	  

Noi cu 	(3) 	  

Ho, chit dem, ten me: 	  

Nam shill. 	 Dan tqc: 	 Qu6c tick: 	  

1\10i 	Cu trir 	(3 	  

Toi cam doan not dung a nghi dang 1c/ khai sinh ten day la dung sit thSt, duoc sit thO a 
thuan nhat tri cita cac ben lien quan theo quy dinh phap lust. 

Toi chiu hoan toan trach nhiem tnr&c pita') lust ve not dung cam doan cua minh. 

Lam tai: 	 , ngay 	 thcing 	nom 	 

Nguiri yeu eau 
(ICY, ghi ra ho, chi? dem, ten) 

Chip thick 
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(1) Ghi ro ten co quan Tang 147khai sinh 

Vi du: - Uy ban nhan dan phixOng Dien Bien, Ba Dinh, Ha Nia 

- Uy ban nhan dan qudn 1, thanh pha Ha Chi Minh 

(2) Ghi th8ng tin ve gidy to tiny than dm ngued di dang ky, ghi r8 so, ca quan cap, ngay cap 
h8 chieu, chirng minh nhan dan hoac gidy to hop 1e thay the 

Vi dy: Chung minh nhan dan so 001089123 do Cong an thanh pha Ha Nai cap ngay 
20/10/2014. 

(3) Ghi theo dia chi dang ky thirong 	neu khang c6 not dang 1()"/ thi.rmg tit thi ghi theo dia 
chi dang lqr tam tit; truamg hop khang c6 not dang k5T thirOng tria va not dang 1c3'T tam trn thi ghi 
theo dia chi dang sinh sang. 

(4) Truang hop sinh tai co so y to thi ghi r'6 ten ca ser y t6 va dia danh hanh chink 

VI dy: - Benh vien Phu san, Ha N8i 

- Tram y to xa Dinh Bang, huyen Tir Son, tinh Bac Ninh. 

TnrOng hop sinh ra ngoai co so y to thi ghi dia danh cna 03 cap hanh chinh (xa, huyen, tinh), 
not sinh ra. 

Vi dy: xa Dinh Bang, huyen Tir Son, tinh Bac Ninh. 
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10. ThU tue clang kY ket hon có yeu to nulk ngoai tai khu vvc bien gied 

Trinh tir time hien  

- Nguoi c6 yeu cau clang ky k6t hon nOp 116 so tai BO phan tiep nhan va tra ket 
qua cua Uy ban nhan dan cap xa c6 tham quyen. 

- Ngued tiep nhan c6 trach nhiem hem tra ngay town bo h6 so, do'i,chiL thong 
tin trong TO. khai va tinh hop le cila giay to.  trong ho so do nguoi yeu cau nOp, xuat 
trinh. 

- Ne'u h6 so day du, hop le, nguoi tiep nhan h6 so vie't gidy tiep nhan, trong do 
ghi ro,ngay, gi6 tra ket qua; neu ho so chua day du, hoan thien thi huong dan nguOi 
nOp hoso. bO sung, hoan thien theo quy dinh; truong hgp khong the bo sung, ,hoan 
thien ho so. ngay thi phai 	thanh van ban huong dan, trong do neu loai giay 
not dung can bo sung, hoan thien, 14, ghi ro ho, chu dem ten dia nguoi tiep nhan. 

- N'L ho so sau khi dal dugc huong clan ma khong dugc b6 sung day du, hoan 
thien thi nguoi tiep nhan tir choi tiep nhan ho so va lap van ban tir choi tiep nhan ho 
so, trong do ghi rei 1.3'7 do tir choi, ky, ghi ro h9, chi/ dem, ten dm nguOi tiep nhan. 

- Trong thei han 03 ngay lam viec, k6' tix ngdy nhan du h6 so h9p le, cong chirc 
to phap - ho tich hem tra, xac minh ho so, neu hai ben nam, nu du dieu kien ket hon 
theo quy dinh thi bao cao Chu tich Uy ban nhan dan cap xa" xem xet, quyet dinh. 
Tnxong hop Chi' tich Uy ban nhan dan xa dong y giai quyet thi .14 02 Giay ,chirng 
nhan ket hOn; cong chilc phap - hO tich ghi viec ket hon vao SO clang  ky ket hon, 
'ding hai ben nam, nu ky vao SO; Hai ben nam, nit ding k)"/ vao Giay chUng nhan ket 
hOn; Chu tich Uy ban nhan dan to chirc trao Giay chirng nhan ket hOn cho hai ben 
nam, nu. 

* Luru Y: 

+ TruOng hgp nguoi yeu cau nOp giAy to la ban sao dugc cap tix so g6c hoac 
ban sao dugc chUng thgc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguOi yeu cau chi Op ban chgp va xuat trinh ban chinh thi 
nguoi tiep nhan ho solciem,tra, doi chieu ban chgp v6i ban chinh va 4 vao ban chip 
	xac_nhan_ve_viec_da._ doi  chieu nc.;_dung_giay_ta_do, khong_dugc yeu_cau_nguaii_di  (Yang  
14 nOp ban sao c6 chirng thgc giay to do. 

+ TruOng hop phap luat quy dinh xuat trinh gidy to khi clang ho tich, nguoi 
tiep nhan co trach nhiem kiem tra giay to xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguOi xuat trinh, khong dugc yeu cau nguoi clang 14,hO tich nOp 
them ban sao giay to,  do. Ngued tiep nhan có the chgp 01 ban giay to xuat trinh hoac 
ghi lai thong tin cua giay to xuat trinh de hru ho so. 

+ Ngtrei tiep nhan c6 trach nhiem tiep nhan dung, du h'6 so clang k hO tich 
theo quy dinh cua phap luat ho tich, khOng dugc yeu cau nguoi clang ky hO tich nOp 
them giay to ma phap luat hO tich khong quy dinh phai nOp. 

Cach thfre thirc hien: 

43 



Ngtrei c6 yeu cau clang ky ket h6n true tier) Op hO so tai BO ph4n flap nhan va 
tra ket,qua cila,Uy ban nhan dan cap xa c6 tham quyen (ben nam hoac ben nit c6 the 
truc tiep nOp ho so ma khOng can c6 van ban uy quyen cila ben con 

Thanh phAn  

* Gi&y to' phili xuirit trinh 

- HO chieu hoac chimg minh nhan dan hoac the can mac cong dan hoac cac 
giay ter kHz c6 dan anh va th6ng tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chimg minh ve nhan than cfla cong dan Viet Nam. 

- Gia'y to chimg minh noi cu trio cle xac dinh thAm quyen (trong giai loan Co so. 
du lieu quoc gia ve dan cu va Co so du lieu hO tich dien tir toan quoc chua dugc xay 
dung xong va thuc hien thOng nhat ten town quoc). 

* Gieiy to' phcii nOp 

- T& khai clang k5T ket hon theo mau. Hai ben nam, nu c6 the khai chung vao mot 
Ta khai clang ky ket hon; 

- GiAy tO do co quan CO thAm quyen cua nuo.c lang gieng cap lchOng qua 06 
thang tinh den ngay nh4n ho so, xac nh4n cong dan nuerc lang gieng hien tai la ngueri 
khong c6 vg ho4c khong c6 chOng, 

- Ban sao giAy to chirng minh nhan than, gia'y to chung minh noi thu mg trU 
khu vuc bien gioi cua cong dan nuerc lang gieng. 

SO Itrung hi) so':  01 bO 

Thefi han giai quyet:  03 ngay lam viec. Truerng hop can xac minh thi thai han 
giai quyet khong qua 08 ngay lam viec. 

poi ttrcrng thin hien thu tuc hanh chinh:  Ca nhan 

Cu quan thin hien thu tuc hanh chinh:  ty ban nhan dan xa khu vuc bien 
gith not cong dan Viet Nam thuthig 

quan phoi hop:  Khong. 

	 Ket qua thin hien thu tuc hanh chinh:  GiAy chimgnhan  ket hon_____  

Le phi:  Mien thu. 

'Watt don, matt khai: 	khai danglc5/ ket hon. 

Yeu cAu, dieu kien thtyc hien thu tuc hanh chinh:  

- Nam tir du 20 tuel'i trer len, nir tir du 18 tuOi tro. len; 

- Viec ket hon do nam va nit to nguyen guy& dinh; 

- Khong bi mat nang luc hanh vi dan su; 

- Vic ket hon khong thuOc mot trong cac truth-1g hop cam ket hOn, 

+ Ket hon gia tao; 

+ Tao lion, cuang ep ket hon, lira dOi ket lion, can ter ket hon; 
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+ Nguei dang c6 vg, c6 chOng ma ket hon v6i nguad ldiac hoac chiug c6 vq, 
chua c6 chong ma ket hon vai ngued dang c6 chong, c6 vq; 

+ Ket hon gala nhang ngued ding dung mau ve true he; gift nhitng ngued c6 
h9 trong pham vi ba deyi; gitra cha, me nuoi voi con nuoi; giita ngued da timg la cha, 
me nuoi Wei con nuoi, cha chong v6i con dau, me vq v6i con re, cha dugng v6i con 
rieng 	vg, me ke v6i con rieng cua chong; 

* Nha Indic khong this nhan hon nhan girra nhfing ngtrOi cling gidi tinh. 

Can phap 1*: 

- Luat hon nhan va gia dinh nam 2014; 

- Luat 11.0 tich nam 2014; 

- 1\1,  i,dinh so 123/2015/ND-CP ngay 15/11/2015 dm Chinh phi" quy dinh chi 
tiet mot so dieu va bien phap thi hanh Luat h9 tich; 

- ThOng to s9 15/2015/TT-BTP ngay 16/11/2015 cila B9 Tu phap huOng clan 
thi hanh mot so dieu cua Luat h9 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dieu va bien phap thi hanh Luat 
1-10 tich; 

- Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 cila Uy ban nhan dan 
tinh ye viee quy dinh mire thu, n9p, quan IST, sir dung le phi 1-10 tich, le phi cap ban 
sao, le phi chirng thw ten dia. ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VItT NAM 
DOc lap — Tty do — H4nh  phtic 

TO KHAI BANG KY KET HON 

Kinh giri(3). 	  

(2) (1) 

Thong tin Ben nit Ben nam 
H9, chir am, ten. 

Ngay, thing, nam sinh 

Dan tOc 

Qu6c tich 

Noi cu trii (4)  

Giay to' tuy than(5)  

Ke't Mil lan thin may 

Chung tOi cam doan nhitng lai khai ten day la dung scr that, vie‘c ket hon cua chung 
toi la to nguyn, khong vi piwm quy dinh cua Luat hon nhan va gia dinh Viet Nam. 

Chimg toi chiu hoan toan trach nhiem truot phap luat ve cam doan cua minh. 
De nghi Q4 co quan clang k)'7. 

	, ngay..thing 	 
nam 	 

 

Ben nit 
OK*, ghi r6lrcg, chit clem,-ten 

 

Ben nam 
(17-;g1Ti-r-6 	dem, 

ten) 

  

Chu thich: 
(1), (2) Trubng hop lam thi tpc ding IcY ket hon có yeu to nuot ngoai, thi phai dan anh cua hai ben nam, nth 
(3) Ghi ro ten co quan ding 1(32 ket hon. 
(4) Ghi theo nai clang 4 thixeng trn, neu khong co nai ding kY thtreyng tru thi ghi theo nai ding IcY tam tit; 
trixeng hop kh8ng co nai ding ky thixong trn va nai ding kY tam tru thi ghi theo nai dang sinh song. 	, 
(5) Ghi thong tin ve giay to• tny than nhix: 118 cilia', chirng minh nhan din ho4c giay to' hop thay the (vi 
du: Chung minh nhan dan so 001089123 do COng an thanh phO Halqi cap ngay 20/10/1982). 
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11. Thit tuc Tang kST nh4n cha, me, con có yeu to ntrov ngoii tai khu virc 
Bien gioi 

Trinh ttr thtrc hien  

- Ngued co yeu cau clang nhan cha, me, con trgc tier, n9p h6 so tai B9 phan 
tiep nhan va tra ket qua cila Uy ban nhan dan cap xa c6 tham quyen. 

- NguOi tiep nhan c6 trach nhiem kiem tra ngay toan b6 h6 so, xac dinh tinh h9p 
le cila giay to trong ho so do nguoi yeu cau n9p, xuat trinh; doi chieu thong tin trong 
To khai voi giay to trong hO so. 

- Neu h6 so day du, hop le, nguoi tiep nhan h6 so viet giay tiep nhan, trong do 
ghi ro ngay, gio tra ket qua; neu ho so chug day clu, hoan thien thi huong dan nguoi 
nOp h6 so bo sung, hoan thien theo quy dinh; trtrong hop khong the bo sung, hoan 
thien ho so ngay thi phai lap thanh van ban Inrang dk, trong do neu rO loai giay to, not 
dung can bo sung, hoan thien, ky, ghi ro h9, chit dem ten cfla nguoi tiep nhan. 

- Neu 116 so sau khi da dugc huorig can ma khong duct b6 sung,  day &I, hoan 
thien thi nguOi tiep nhan choi tiep nhan ho so va lap van ban -Ur choi tiep nhan ho 
trong do ghi rO 15/ do tir choi, ky, ghi ro h9, chit dem, ten cila nguOi tiep nhan. 

- Trong thoi han 07 ngay lam viec, ke tir ngay nhan du h6 so hop le, cong chi c 
to phap - h9 tich kiem tra ho so, niem yet viec nhan cha, me, con tai trg so Uy ban 
nhan dan. 

- Neu thay viec nhan cha, me, con, la dung va khong c6 tranh chap, cong chirc to 
phap - ho tich boo coo Chu tich Uy ban nhan dan cap xa. Throng hop Chia tich Uy ban 
nhan dan cap xa clang 3'T giai quyet thi cong chirc to phap - ho tich ghi vao So clang V 
nhan cha, me, con, ding nguoi clang ky nhan cha, me, con 1c)'T vao S6. Chu tich Uy ban 
nhan dan xa V cap cho moi ben 01 ban chinh Trich lgc clang 14/ nhan cha, me, con. 

* Liru ST: 

+ Twang hop nguoi yeu cau n6p giay to la ban sao dugc cap tir so g6c hoac 
ban sao dugc Chung thgc tir ban chinh thi nguOi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi n9p ban chgp va xuat trinh ban chinh thi 
nguaitiep 	nharih-6-krkiernwd6i:c ieu an chgp 	vOi ban-chinh 	va y 	va(Yban chip 
xac nhan ye viec da doi chieu not dung giay to do, khong dugc yeu cau nguoi di clang 
ky n9p ban sao c6 chUng thgc giay to do. 

+ TruOng hop phap luat quy dinh xuat trinh giay to khi clang 1CY h9 tich, nguoi 
tiep nhan c6 trach nhiem kiem tra giay xuat trinh, doi chieu v6i thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cau nguOi clang VT ,h9 tich n9p 
them ban sao giay to do. Ngueri. tiep nhan co the chvp 01 ban giay to xuat trinh hoc 
ghi lai thong tin cUa giay to xuat trinh de hru ho so. 

+ Nguiyi tiep nhan c6 trach nhiem tiep nhan dung, dl U h6 so 'Tang ky h9 tich 
theo quy dinh cua phap luat h'9 tich, khong dugc yeu cau nguoi clang 1(5T h9 tich n9p 
them giay to ma phap luat h9 tich khong quy dinh phai n9p. 

Cach thtic thtrc hien: 
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Ngtroi có yeu c.'u clang 1c3r7 nhan cha, me, con (mOt hoac hai ben) nOp hO so trgc 
tiep tai BO ph'an tiep nhan va tra ket qua &la Uy ban nhan dan cap xa có tham quyen. 

Thanh ph'in he) so.: 

* Gay 	xuiit trinh: 

- HO chieu hoac chimg minh nhan dan ho4c the can mac cong dan hoac cac 
giay to khac có dan anh va thong tin ca nhan do co quan có tham quyen cap, con gia 
tri sir dung de chimg minh ye nhan than cUa nguai có yeti cau clang Ic)'T nhan cha, mg, 
con. 

- Gidy to chung minh not cu trii d xac dinh thdm quyen gang nhan cha, mg, 
con (trong giai doan Co se( du lieu quoc gia ve dan cu va Co so du lieu hO tich dien tir 
toan quoc chum dugc xay dung xong va thuc hien thong nhat ten toan quoc). 

- Ban sao gidy te( chung minh nhan than, gidy to chirng minh not thuOng trU 
khu vgc bien giai cua cong dan nuoc Lang gieng. 

* Gay ter phdi nOp 

- To khai clang 4 nhan cha, me, con theo 

- Gidy,ta, do vat hoac chdng khac chung minh quan he cha, con hoac quan 
O he me, con m: 

+ Van ban &la co quan y t6, co quan giam dinh hoac co quan khac có thdm 
quyen xac nhan quan he cha con, quan he me con. 

,+ Tnreng 	khong có van ban neu ten thi phai có thu 	phim anh, bang, 
cia, do dung, vat dung khac chirng minh moi quan he cha con, quan he me con va van 
ban cam doan cUa cha, me ve viec tre em la con chung cua hai ngued, có it nhat hai 
nguai than thich cua cha, me lam chirng. 

So ltrung tits so':  01 be 

Thai han giai quyet:  07 ngay lam viec. 

Throng hop phai xac minh thi thin han giai quy& khong qua 12 ngay lam viec. 

tuvng thwc hien thu tuc hanh chinh: Ca nhan  

Co quan thirc hien thu tuc hanh chinh:  Uy ban nhan dan xa a khu vuc Hen 
gioi not cong dan Viet Nam thuoing trU. 

quan phoi ho'p:  Khong. 

Ket qua thtrc hien thu tuc hanh chinh:  Trich luc clang 1(51 nhan cha, me, con. 

Le phi:  10.000 &Ong. 

MiL le phi cho nguei thuOc gia dinh có cong vai cach mang; ngired thuOc hO 
ngheo, ngued khuyet tat. 

Mau do'n, man to' khai: 	khai clang IcTnhan cha, me, con. 

Yeu c'au, dieu kien thtrc hien thu tuc hanh chinh  

- Ben nhan va ben dugc nhan la cha, me, con cleu con song. 
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- Viec nhan cha, me, con khong c6 tranh chap. 

- Truemg hop nam, nit chung song voi nhau nhu vg chOng, khong clang 1()'T ket 
sinh con, nguoi con song ding voi nguoi cha, khi nguoi cha lam thii tuc nhan 

con ma khong lien he dugc voi nguoi me thi khong can coy kien cua nguoi me trong 
To khai dang1(3'inha'n cha, me, con. 

Can cti phap 1-(7: 

- Lula hO tich dam 2014; 

- Nghidinh so 123/2615/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi 
tiet mot so dieu va bien phap thi hanh Lust hO tich; 

- ThOng tu se) 15/2015/TT-BTP ngay 16/11/2015 ciia BO Tu phap hu&ng dan 
thi hanh mot so dieu dm Lust hO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi ti6t mot so dieu va bien phap thi hanh Luat 
ho tich; 

- Quyet dinh se) 1099/2009/QD-UBND ngay 30/5/2009 ciia Uy ban nhan dan 
tinh ye viec quy dinh mirc thu, nOp, quan 13'7, sir dung le phi hO tich, le phi cap ban 
sao, phi chimg thvc ten dia. ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VItT NAM 
D6c 16p - Tit• do - Hynh phut 

KHAI BANG KV NHAN CHA, MV, CON 

Kinh glri(3)• 	  

H9, chit d6m, ten ngu•oi yeu c'au: 	  

Ngdy, thang, nam 

sink• 	  

Dan toc• 	 Qu6c tick• 	  

Nai cu trii(2). 	  

Gidy to thy than (3)• 	

Quan he vai nguo•i nhan cha/me/con(4). 	  

D6 nghi Quy co• quan cong nh6n ngtro•i c6 ten dtrei day: 

H9, chit dem, ten• 	  

Ngay, thang, nam sinh• 	  

Dan toc• 	 Qu6c tich• 	  

Nai cu tril(2). 	  

Gidy to tity than (3)* 	  

La 	 ciia ngu•oi c6 ten dui% day: 

H9, chit dem, ten• 	  

Ngay, thang, nam sinh• 	  

Dan tot:.. 	Qu6c tich• 	  

No•i cu trU(2). 	  

Gidy thy than (3) ' 	  

T6i cam doan viec nhan 	 not ten la dung sty that, to nguyen, khong 

có tranh chap va chiu trach nhiem tnrac phap luat ve cam doan cua minh. 

Kinh de nghl Quy ca quan dang 1()"7. 

Lam tai 	 ngay 	thang 	Warn 	 
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Ngtroi yeu cau 

r5 ho, chic clem, ten) 

Y kin cna nguiri hiY‘n dang la my hoc cha(5)  Y kin cim ngirei duvc nh4n la cha, my, con(6)  

Tat lieu girl kern theo To' khai: 

Chu thkh: 

(1) Ghi re3 ten co.  quari dang kY; 
(2) Ghi theo dia chi dang kk thuong trii; nau khong co nth ding kk thuOng tru thi ghi theo dia chi dang 
kY tam tra; inking hop khong c6 not long IcY thuong tru vA noi clang kY tam tra thi ghi theo noi dang 
sinh song. 
(3) Ghi thong tin va gidy to tay than nhu: hO chieu, chimg minh nhan dan hoc gidy to hop le thay 
the (vi du: Chung minh nhan dan so 001089123 do Cong an thanh phO HA NOi cap ngay 
20/10/2004); 
(4) Chi an thiat trong tn.remg hop nguth khai khong dtmg thth la nguth nhan cha/me/con; 
(5) Chi can thiat trong truong h9p cha hoc me nhan con chua thanh nien hoc nguth dal thanh nien 
nhung mat nang luc hanh vi dan sir, ghi k Idan cua nguth IA cha n'au mg la nguth yeu cau, k kien 
nguari mg nau cha la nguati yeu cau (trir truong hop nguoi d6 da chat, mat tich, mat nang hrc hanh vi 
dan su ho4c han cha nang hrc hanh vi dan sv); 
(6) Chi 	• du can et trong truerng h9p nguth dugc nh'n la tre em tir du 9 tif6i tr6 len. 
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12. Thu tuc Ong ky khai ttr có yen to 	ngoai tai khu vtrc bien gioi 

Trinh fir thwc hien  

- Ngueri có yeu cau dAng ky khai tit n9p h8 so tai Bo phan,ti6p nhan va tra k6t 
qua dm y ban nhan dan cap xa khu 	bien 	co than' quyen. 

- Ngueri tiep nhan có trach nhiem ktem tra ngay toan b9 ho so, d6i,chi'eu thOng 
tin trong To• khai va tinh hap Fe 	giay to trong hO so do ngueyi yeu cau n9p, xuat 
trinh. 

- Nezu 118 so day du, hop 1e, ngueyi tiep nhan 118 so viet giay tiep nhan, trong do 
ghi rei,ngdy, gier tra ket qua; neu ho so chua day du, hoan thien thi htrang dan ngued 
n9p ho,  so bo sung, hoan thief' theo quy dinh; tnreyng hop khong the b8 sung, hoan 
thien ho so ngay thi phai tap thanh van ban hugng dan, trong do neu ro loai giay ter, not 
dung can bo sung, hoar) thien, V, ghi ro h9, chit dem, ten dm ngued tiep nhan. 

- N6u 118 so sau khi da dugc huong dan theo quy dinh ma khong dugc 13,8 sung 
day dti, hoan thien thi ngueri tie') nhan tit choi tiep nhan h8 so va lap van ban tilt chOi, 
trong do ghi ro 13",  do tit choi, V, ghi ro h9, chit dem, ten cilia ngugi tiep nhan. 

- Ngay sau khi tiep nhan h8 so, neu thay thong tin khai tilt day du va phit hop, 
ding chic tu phap - h9 tich bao cao Chit tich Uy ban nhan dan cap xa. Trugng hop 
Chu tich Uy ban nhan dan cap xa dong )'7 giai quyet thi 14/ cap Trich luc khai tit cho 
ngued yeu cau; cong chuc tu phap - 119 tich ghi vac) So dang ky khai tit va cimg ngueyi 
di clang ky khai tit V ten vao So. 

* Ltru 57: 

+ Truemg hop ngugi yeu cau n9p giay to la ban sao dugc cap tit so gOc hoac 
ban sao dugc chimg thgc tilt ban chinh thi ngugi tiep nhan ho so kh8ng dugc yeu cau 
xuat trinh ban chinh; neu ngueri yeu cau chi n9p ban chu.p va xuat trinh ban chinh thi 
ngued tiep nhan ho sa,kiem tra, dOi chteu ban chvp voi ban chinh va vao ban chip 
xac nhan ve viec da doi chiL not dung giay to do, khong dugc yeu cau ngued di dang 
ky n8p ban sao có chUng thvc giay ter do. 

+ Trugng hop phap luat quy dinh xuat trinh giay to khi clang V 119 tich, ngued 
—tiep nhan co-trach nhiem klem tra giay-teY xuattrinh, doi-cht6u 	vcri 	thong tin-trong-Tg 

khai va tra lai cho ngueri xuat trinh, khong dugc yeu cau nguai dang V,h9 tich nop 
them ban sao giay to do. Ngueri tiep nhan có the chup 01 ban giay ter xuat trinh hoac 
ghi lai thong tin cilia giay to xuat trinh de ltru ho so. 

+ Ngued tiep nhan co trach nhiem tiep nhan dung, du ha so clang V ho tich 
theo quy dinh cua phap luat 110 tich, khong dugc yeu cau ngued clang ky h9 tich nOp 
them giay to ma phap luat 119 tich khong quy dinh phai nOp. 

Cach rink time hien: 

- Ngugi co yeu cau clang lcy khai tit true tiep thijc hien hoac fly quy'n cho 
ngtriYi khac thvc hien vi'c clang lcy khai tit; 
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- Ngiroi thuc hien viec,dang14 khai c6 the trirc tiep n6p 116 so tai 	phAn 
tiep nhAn,va tra ket qua 	Uy ban nhan clan cap 	c6 tham quyen 	gui ho so 
qua he thong buu chinh. 

Thanh phan ho so': 

* Giay ta phat xuat truth 

- H6 chieu hoac chirng minh nhan dan hoac the can ctrov cong dan hoac cac 
giay to Ichac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chi:mg minh ve nhan than cua nguiyi c6 yeu cau dang1c3"/ khai tir; 

- GiAy to chimg minh noi cu tru cuoi ding cua ngiroi eh& de xac dinh thOrn 
quyen (trong giai down Co so &I lieu quoc gia ye dan cu va Co so.  du lieu h6 tich dien 
tir toan quoc chua dugc xay dung xong va thuc hien thong nhat ten town quOc). 

Twang hgp khong xac dinh dirge noi cu tru cu8i cUng cua nguai chet thi xuat 
trinh giAy to cluing minh noi nguoi do chet hoac 	phat hien thi the ciia nguoi chet. 

- TrIrOng hgp girl ho so qua he thong buu chinh thi phai giri kern theo ban sao 
c6 chimg thuc cac giay to phai xuat trinh neu tren. 

* Giiiy phiii nt)p 

- To khai clang 14/ khai tir theo mau; 

- GiAy bao tir hoac giAy to thay the GiAy bao tirdo co quan c6 thArn quyen 

- 'Van ban fly quyen theo quy dinh cua phap luAt trong ,truong hgp fly quyen 
thuc hien viec clang k-.3"T khai tir. Trueng hop ngtroi dirge lay quyen la 0ng, ba,cha, 
con, vg., chong, anh, chi, em runt cua nguoi fly quyen thi van ban lay quyen khong 
phai cong chirng, chirng thuc, nhung phai c6 giay to chung minh mOi quan he voi 
ngirai lay quyen. 

SO ltrang ho so.: 01 b0 

Thai han giai quyet:  Ngay trong ngay tiep nhAn yeu cAu, twang hgp nhan ho 
so sau 15 gio ma khong giai quyet dugc ngay thi tra ket qua trorig  ngay lam_vie‘c_tiep 
-then 	canxac 	thoi han giai quyet khong qua 03 ngay lam viec. 

Doi twang thuc hien thu tuc hanh chinh:  Ca nhan 

Co. quan time hien thu tuc hanh chinh:  Uy ban nhan dan cap xa e'r khu vuc 
bien gioi noi ngiroi chet la ngired nuot ngoai cu 

Co. quan phOi hop:  Khong. 

Kk qua thtrc hien thu tuc hanh chinh:  Trich luc khai tir 

Le phi:  Mign thu. 

Mau do'n, mau tirkhai: To khai clang 147 khai tir 

Can dr phapl*: 

- LuAt h6 tich nam 2014; 

cap. 
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- Nghi ,dinh s6 123/2015/ND-CP ngdy 15/11/2015 ctia Chinh 	quy dinh chi 
ti6t mot so dieu va bien phap thi hanh Lu4t hO tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 cita BO Tu phap hu&ng clan 
thi hanh mot so di'eu cua Lu4 h(3 tich va Nghi,  dinh 	123/2015/ND-CP ngay 
15/11/2015 	Chinh 	quy dinh chi tiet mot so dieu va bien phap thi hanh LOt 
hO tich; 

- Quy& dinh s6 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan 
tinh ve viec quy dinh mire thu, nOp, quan 1y, sir dung 1e phi hO tich, 1e phi cap ban 
sao, 1e phi chi:mg thgc tren dia ban tinh Thira Thien Hue. 
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CQNG HOA XA HOI CHU' NGHIA VIII NAM 
DOc ICT - Tu. do - 	phtic 

KHAI BANG KHAI 

Kinh girl: (1) 	  

HQ, chtl.  Om, ten ngtroi yeu cAu. 	  

Nai cu trU: (2) 	  

Gidy to.  thy than (3) 	  

Quan he voi ngtrad da chat: 	  

He nghi co' quan Tang kST khai tir cho nguoi co ten duoi day: 

HQ, chu dem, ten: 	  Glad tinh: 	  

Ngay, thang, nam sinh: 	  

Dan f6c: 	 Qu6c tich: 	  

No.i cu tni cuo'i ding. (2) 	  

Gidy to tty than: (3) 	  

Da chit vao luc: 	gio 	phut, ngay 	thang 	 nam 	 

Nai chat: 	  

Nguyen nhan chat: 	  

S6 Gidy bao tir/ Gidy to thay the Gidy bao tit: (4) 	 do 	  

	  cap ngdy 	thang 	nam 	 

Toi cam doan nhimg n(ii dung khai tren day la dung str that va chlu trach nhiem truOc phap 
luat ve cam doan cua minh. 

Lam tai: 	 , ngay 	thang 	dam 	 

	Ngurbi yeu-au 
(Kj, ghi ra ho, chi? damn, ten) 

Chit thich: 
(') Ghi ro ten ca quan thvc hie'n dang147khai 
(2) Ghi theo dia chi dang kjr thuong frit; neu khong c6 nai dang kji thireng tra thi ghi theo dia chi dang lcS7 

tam frit; truCmg hop khong c6 nai &rig 147 thiparng tru va nai dang IcSr tam tr6 thi ghi theo nai dang sinh song. 
(3) Ghi thong tin ve gidy to tay than nhir: 110 chieu, chling minh nhan dan hgac giay to hgp 1e thay th8 (vi du: 

Chdng minh nhan dan so 001089123 do Cong an tharth ph6 Ha NOi cap ngay 20/10/2004). 
(4) Neu ghi theo Gidy bao tu, thi gach cam tit "Giay to thay Giay bao tir"; neu ghi theo so Giay thay Gidy 
bao tir thi ghi ro ten, so gidy to va gach cam tir "Giay bao 
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13. Thu ttic d5ng ky giam hi) 

Trinh to thin hien  

- Ngtr6i c6 yeu cau clang ky giam 116 n6p 116 so tai Bo phjn tiep nhjn va tra lc& 
qua cUa Uy ban nhan dan cap xa c6 tham quyen. 

- Ngu6i tiep nhjn c6 trach nhiem kiem tra ngay toan b6 116 so, xac dinh tinh hop 
le dm giay to trong ho so do nguai yeu cau nOp, xuat trinh; 651 chieu thong tin trong 
To khai voi giay trong ho so. 

- Neu ho so day du, hop le, nguoi tiep nhjn ho so viet giay tiep nhjn, trong do 
ghi ro ngay, 	tra ket qua; neu ho so chua day 	hoan thien thi huong clan nguo'i
n6p ho so bo sung, hoan thien theo quy dinh; truOng h9p khong the bo sung, hoan 
thien ho so ngay thi phai ljp thanh van ban huong dan, trong do neu r6 loai giay to', not 
dung can bo sung, hoan thien, 14, ghi r6 h9, chit dem, ten ctia ngtroi tiep nhjn. 

-,Ffo so dang ho tich sau khi da dugc huong dan theo quy dinh ma khong 
duoc bo sung day dit, hoan thien thi nguo'i tiep nhjn ch6i tiep nhjn ho so. Viec tir 
choi tiep nhjn ho so phai dugc the hien bang van ban, trong do ghi ro 1Y,  do to choi, 
nguo'i tiep nhjn 14, ghi ro hp, chit dem, ten. 

- Trong tho'i Ilan,  03 ngay lam viec, ke ngay nhjn ho so, neu thay yeu cau 
clang 14 giam h6 du dieu kien theo quy dinh phap lujt thi cong chic tu phap - h6 tich 
bao cao Chu tich Uy ban nhan dan cap xa. Truong hop Chi' tich Uy ban nhan dan cap 
xa &Ong y giai quyet thi cong chdc tu phap - h6 tich ghi vao So clang 14 ,giam 116, 
cling ngueyi di clang 	giam 116 	vao S. Chit tich Uy ban nhan dan cap xa cap 
Trich luc clang 14 giam h6 cho nguei yeu cau. 

* Ltru Y.: 

+ Truong hop nguo'i yeu eau n6p gidy to la ban sao dugc cap tit so g6c hoc 
ban sao dugc chung thgc tir ban chinh thi nguo'i tiep nhjn ho so khong dugc yeu cau 
xuat trinh ban chinh; neu ngu6i yeu cau chi nOp ban chgp va xuat trinh ban chinh thi 
ngtthi tiep nhjn ho so,kiem tra, doi chieu ban chgp voi ban chinh va vao ban chgp 
xac nhjn ye viec doi chieu n6i dung giay to. do, khong dugc yeu cau ngu6i di clang 
kY-n4 bansao- co-chdng-thge gidy d6._ 

+ Truong hop phap lujt quy dinh xuat trinh gidy khi dang hO tich, nguoi 
tiep nhjn c6 trach nhiem kiem tra giay xuat trinh, d6i chieu vo'i thong tin trong TO. 
khai va tra lai cho 	xuat trinh, khong dugc yeu cau nguo'i dang 14,h'6 tich n6p 
them ban sao giay to.  do. Ngued tiep nhjn c6 the elm) 01 ban giay xuat trinh hoc 
ghi lai th6ng tin ctia giay xuat trinh de luu h6 so. 

+ Ngu6i tiep nhjn có trach nhiem tiep nhjn dung, du h6 so clang ky hO tich 
theo quy clinh cUa phap lujt h6 tich, khong dugc yeu cau nguefi dang ky 116 tich nOp 
them giay to' ma phap lujt 116 tich khOng quy dinh phai n6p. 

Cach thin thtrc hien: 

- Ngt0i c6 yeu cau dang ky giam h6 trgc tiep thgc hien hoac uy quyen cho 
nguo'i khac thgc hien viec clang ky giam h'6; 
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- NguOi thgc hien viec dang 	giam 119 ce) the trgc tiep n9p1-26 so.  tai 139 phan 
tiep nhan,va tra ket qua dm t.'Jy ban than dan 	xa co thin quyLi hoac 	ha sa 
qua he thong buu chinh. 

Thanh phAn ht)  

* 	pita xuat trinh: 

- FR) chiL hoac chUng minh nhan dan hoac the can cuot ding dan hoac cac 
giay khac cO dan anh va thong tin cd nhan do ca quan có tham quyen cap, dm gia 
tri sir dvng chdng minh ye nhan than dia. ngueti co yeu cA.0 dang 1(- 7 giam h9. 

- Giay to' chfing minh nai cu till de xac dinh tham quyen clang 1(57 giam h8 
(trong giai doan Ca se( 	lieu qu9c gia ye dan cu va Ca so; dit lieu h.0 tich dien 
toan qu8c chua dugc xay dgng xong thgc hien thong nhat ten toan que)c). 

* Giay ter phai n'Op 

- khai clang giam h9 theo mau. 

- Van ban dr nguei giam h9 theo quy dinh 	B9 luat clan sg d9i 	trueng 
hgp clang V giam h9 

- GiAy chung minh diesu kien giam h9 duang nhien theo -quy dinh cUa B9 
luat dan sg dOi 	truang hap clang V giam h9 throng nhien. Trueng hgp co nhieu 
nguoi ding dieu kien lam giam h9 duang nhien thi n9p them van ban th6a thuan 
ye viec m9t nguOi lam giam duang nhien. 

- Van ban fly quyen theo quy dinh 	phap luat trong trung hgp lay quyesn 
thgc hien viec dang 	giam h0. TrusOng h9p nguei dugc lay quyen la Ong, ba, cha, 
me, con, vg, chong, anh, chi, em ru9t 	nguOi lay quyen thi van ban 	quyen 
khong phai cong chimg, chimg thgc, nhung phai co gia'y ch-Ung minh moi quan 

nguai quyen. 

Itrung 	so': 01 b0 

Thai han giii quyet: 03 ngay 	viec. 

Dei twang thm hien thii tuc hanh chinh: Ca nhan 

Co.  quan thin hien thii 	hanh chinh: ty ban nhan dan c'ap xa nai cu 
nguai dugc giam h9 hoac nguoi giam h0. 

quan pheii hap: Khong. 

Ket qua thur hien thti tuc hanh chinh: Trich lgc clang giam h9. 

Le phi: 5.000 d0ng. 

MAu dun, matt tb. khai: khai clang V giam h9. 

Can cll. phap  

- Be) luat Dan sg; 

- Luat h'9 tich nam 2014; 

- Nghi ,dinh se) 123/2015/ND-CP ngay 15/11/2015 	Chinh 	quy dinh chi 
tie't m9t se) dieu va bien phap thi hanh Lust h9 tich; 
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- Thong tu• sO,1 5/2015/TT-BTP ngay 16/11/2015 ciia BO Tu phap 	dan 
thi hanh mot so lieu cna Luat hO tich va NEIN,  dinh so 123/2015/ND-CP ngay 
15/1 1/2015 	Chinh 	quy dinh chi tiet mot so dieu va bien phap thi hanh Luat 
ho -Lich; 

Quyet dinh so 1099/2009/QD-UBND ngdy 30/5/2009 cn' a `Uy ban nhan dan 
tinh ve viec quy dinh muc thu, nOp, quan ly, sir dung le phi hO tick, le phi cap ban 
sao, le phi chimg tlwc tren dia ban tinh Thira Thien Hue. 
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CONG HOA XA CHU NGHIA VIVI' NAM 
Dt:ic lap - Tu. do - 'faith phtic 

TO KHAI PANG GIAM HO 

Kinh 	(1) 	  

HQ, Chll Om, ten nguin yeu c'au:  	tinh 	 

Nai cu trir (2) 	  

Giay to try than: (3) 	  

He nghi co' quan (Tang ky viec giam ho gifra nheng nguiri co ten duoi day: 

	Ngttiri giam h4:  

HQ, chili dem, ten: 	 Gieri tinh 	 

Ngay, thang, nam sinh: 	  

Dan tOc. 	 Qu6sc tich: 	  

Nai cu.  till. (2) 	  

Giay to.  try than: (3) 	  

Ngtroi duvc giam 
HQ, chit Om, ten: 	 Giai tinh 	 

Ngay, thang, nam sinh: 	  

Dan tOc: 	 Qu6c tich: 	  

Nai cu tra: (2) 	  
Giay khai sinh/Giay tel try than: 	  

Lji do clang k5,  giam hi): 	  

Toi cam doan nhfing not dung khai ten day la dfing sty that va chiu trach nhiem tnrdc phap 

luat v'e cam doan cua minh. 
Lam tai: 

 

, ngay 	thang 	nam 	 

 

Ngtroi yen eau 
(Kg, ghi r -d ho, chic dem, ten) 

Chit Mich: 
(1) Ghi ro ten ca quan dang kj,  giam h8. 
(2) Ghi theo nai clang IcY throng tra, nen khong có nai Tang ky thming tra thi ghi theo nai clang 14/ tam 

trU; twang hop khong co nai dang ky throng tru va nai dang ky tarn ITU thi ghi theo not dang sinh song. 
(3) Ghi thong tin \e giAy to thy than nhir: h8 chieu, chirng minh nhan dan hoc giu'y to hop 1e thay the 

(vi du: ChUng minh nhan &in so 001089123 do Cong an thanh phe Ha N8i cap ngay 20/10/2014). 
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14. ThU tyc clang chArn dirt giam 4 

Trinh fir thwe hien  

- Ngtr6i co yeu cau clang V cham dirt aiam h9 n9p ho so tai BO phan tiep nhan 
va tra ket qua cua f.J.y ban nhan dan cap xa co tham quyen. 

- Naugi tie') nhan co trach nhiem kiem tra ngay toan b9 hO so, xac dinh tinh hop 
le cua giay ta trong ho so do nguiyi yeu cau n9p, xuat trinh; doi chieu thOng tin trong 
To khai 	giay to trong ho so. 

- Neu hO so day du, hop le, nguoi tiep nhan ho so viet giay tiep nhan, trong do 
ghi ro ngay, 	tra ket qua; neu ho so chua clay du, hoan thien thi hirOng dan ngtrgi 
n9p hO,  so bO sung, hoan thien theo quy dinh; trueng h9p khOng the bo sung, hoan 
thien Ito so ngay thi phai lap thanh van ban huong dan, trong do neu rO loai giay to, not 
dung-can bo sung, hoan thien, ky, ghi 119, chit dem, ten-cua nguoi tiep nhan.  

- HO so sau khi cid dugc huong dan theo quy dinh ma khong clugc bO sung 6'y 
hoar' thien thi nguoi tiep nhan tir chOi tiep nhan ho so. Viec tit choi tiep nhan ho so 

phai &roc the hien bang van ban, trong do ghi ro 13'7 do tir choi, ngtrOi tiep nhan V, ghi 
ro h9, chir dem, ten. 

- Trong tiled han 02 ngay, ke to ngay nhan du hO so, neu thay yeu cau clang V 
chain dirt giam ho du dieu kien theo quy dinh phap lust thi cong chirc to phap - h9 tich 
boo coo Chu tich Uy ban nhan dan cap xa. Trueng hop Chit tich Uy ban nhan dan cap 
xa dOng y giai quyet thi cong chirc to phap - ho tich ghi vao So clang V cham dirt 
giam h9, cimg nguoi di clang V chant dirt giam h9 ky vao SO. Chia tich Uy ban nhan 
dan cap xa cap Trich luc dang ky cham dirt giam 119 cho nguoi yeu cau. 

* Lint 3'7: 

+ TruCmg hap nguoi yeu cau n9p giay to la ban sao throe cap tir so gOc hoac 
ban sao dugc chimg thgc tir ban chinh thi nguoi tiep nhan ho so khong throe yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi n9p ban chirp va xuat trinh ban chinh thi 
nguoi tiep nhan ho sarkiem,tra, doi chieu ban chirp v6i ban chinh va vao ban chirp 
xac nhan ye viec doi chieu not dung giay to do, khong clugc yeu cau nguoi di clang 
ky n9p ban sao c6 chithg thuc giay to do. 

+ Truong hop phap lust quy dinh xuat trinh giay 0 khi clang V h9 tich, nguoi 
tiep nhan c6 trach nhiem kiem tra giay xuat trinh, doi chieu 	thong tin trong To 
khai va tra lai cho ngtrOi xuat trinh, khong ducyc yeu cau nguoi dang kY,h9 tich n9p 
them ban sao giay 0 do. Ngtthi tiep nhan co the chirp 01 ban giay xuat trinh hoac 
ghi tai thong tin cua giay to xuat trinh de ltru ho so. 

+ Ngtroi tiep nhan c6 trach nhiem tiep nhan dung, du hO so (tang ky h9 tich 
theo quy dinh cua phap lust h9 tich, khOng ducic yeu cau ngithi dang ky h9 tich n9p 
them giay to ma phap lust 119 tich khong quy dinh phai n9p. 

Cach thfre thu'c hien: 

- Nguei có yeu cau clang k cham dirt giam h9 truc tiep thuc hien ho4c fly 
quyen cho ngugi khac thuc hien viec clang ky cham dirt giam h9; 
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- Ngugi thgc hien viec clang 14T ,cham dirt giam h9 c6 the true tip nOp ho so tai 
B9 phan tiep nhan va tra ket qua 	Uy ban nhan dan cap xa co tham quyen 1-10.c giri 
ho sa qua he thong buu chinh. 

Thanh phan 118 so.: 

* Gray to Thai xuat trinh 

- H9 chiau hoc chimg minh nhan dan hoac the can mot cong dan hoc cac giay 
to. khac co dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia tri sir 
dung de chimg minh ye nhan than ciia nguoi c6 yeu cau dang14/ cham dirt giam h9. 

Twang hop giri ho sa qua he th6ng buu chinh thi phai giri kern theo ban sao c6 
chirng thgc giay to phai xuat trinh neu teen. 

* Giay to' phai nop 
---To. khafdarig 	clidm dirt giam hotheo man. 

- Giay to lam can cu cham dirt giam h9 theo quy dinh cua B9 luat dan 

- Van ban uy quyen theo quy dinh cua phap luat trong truth-1g hop -by quyen 
thgc hien viec dang14.  cham dirt giam ho. Trubng hop nguoi dugc,  quyen 8ng, 
ba, cha, mc, con, vg, chOng, anh, chi, em runt 	nguoi 	,quyen thi van ban fly 
quyen khOng phai cong chimg, chimg thgc, nhung phai co giay to. chimg minh m8i 
quan he vii nguoi uy quyen. 

Si) twang hits so':  01 b9 

Thiri han giii quyet:  02 ngay lam viec. 

Doi twang thwc hien thu tuc hanh chinh:  Ca nhan 

Co quan thwc hien thu tuc hanh chinh: Uy ban nhan dan cap xa not da clang 
1c)'T giam ho truic day. 

Ca quan phiii hop:  Khong. 

Ke't qua thtrc hien thil tuc hanh chinh:  Trich luc Tang ky chdm dirt giam h9 . 

Le phi:  5.000 dong. 

Mau dun, mAu td' khai:  Ti khai clang  cham dirt giam ho. 

Can 	phap 1)77: 

- BO luSt Dan six; 

- Luat ho tich nam 2014; 

- Nghi,dinh s8 123/2015/ND-CP ngay 15/11/2015 	Chinh 	quy dinh chi 
tik mot so dieu va bien phap thi hanh Luat ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 cia BO Tu phap hugng dan 
thi hanh mot so diau cua Luat h9 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cna Chinh phi quy dinh chi filet mot so diau va bien phap thi hanh Lust 
h9 tich; 

Quyat dinh s8 1099/2009/QD-UBND ngay 30/5/2009 cila Uy ban nhan dan 
tinh ve viec quy dinh mire thu, n9p, quan ly, sir dung le phi h9 tich, phi cap ban 
sao, Fe phi chirng thkrc teen dia. ban tinh Thira Thien Hue. 
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CONG HOA XA P CHU NGHIA VItT NAM 
BO lap -ei-Hf do - Hanh phfic  

TO' KHAI BANG CHAM DU'T GIAM HQ 

Kinh grid: (1) 

HQ, chit Om, ten nguni yeu cAu.  

Nai cu till: (2) 	  

GiAy 0 tily than: (3) 	  

Be nghi co.  quan Tang ky chAm dirt v* g:am 110 girra: 

--Nguiyi giant h0: 

H9, chit dem, ten: 	  

GiOi tinh. 	Ngay, thong, nom sing 

Dan tOc. 	Qu6c tich: 	  

Nth cu tit (2).  

Giay ter tity than: (3) 	  

NguOi duvc giam h0: 

H9, chi dem, ten: 	  

Gioi tinh• 	 Ngay, thong, nom sinh• 	  

Dan t6c• 	Qu6c tich: 	  

Noi cu tru(2).  

Giay khai sinh/Giay tOr tuy than: (3) 	  

Da dang ky giam h0 tai quy'L s6. 	 , s6 	  

Ngay 	thong 	nom 	edam 	  

L57 do chAm dtit vi0c giam 	 

Toi cam doan nhang not dung khai tren Ly la dung sit that va chlu trach nhiem tnro.c 

phap luat v&s cam doan cna minh. 

Lan: tai: 	, ngdy 	 thring 	 nom 

Ngtroi yeti au 
(Kj), ghi r5 ho, chi dem, ten) 

Chu thick: 
(1)  Ghi rO ten ca quan ctang ky ch fam dirt i m h0. 

62 



(2) Ghi theo not dang ky thuOng tni, net' khong c6 nai dang ky thuong tra thi ghi theo nth 
Bang lc)",  tam tru; tnrerng hop khong c6 noi (rang ky thuong tria va not dang Ic3',  tam trn thi ghi theo 
not dang sinh song. 

(3) Ghi thong tin ye gidy to lily than nhu: he chieu, cluing minh nhan dan ho:ac gidy to hop 
le thay the (vi du: Chimg minh nhan dan so 001089123 do C6ng an thanh phe Ha N6i cap ngay 
20/10/2014). 

(4) Ghi ten co quan dang ky giam hq throe day. 
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15. Thti tyc thay c1oi, cai chinh, 	h0 tich 

Trinh tu' Hum hien  

- NgtrOi co yeu cau thay doi, cai chinh, 	sung hO tich n6p 1'16 so tai 136 phan 

	

tiep nhan va tra ket qua cila Uy ban nhan dan 	xa c6 tham quyen. 

- Ngueri tiep nhan co trach nhism kie'm t ngay toan b6 118 so, xac dinh tinh hop 
le cua giay to trong ho so do nguoi yeu cau nc xuat trinh; dOi chieu thong tin trong 
To khai voi giay ter trong ho so. 

- Ne'u h'8 so day dit, hop le, nguoi tiep 	118 so viet gidy tiep nhan, trong dO 
ghi ro ngay, gier tra ket qua; neu ho so chua day 	hoan thin thi htrOng dan ngubi 
nOp ho‘  so bo sung, hoan thin theo quy dinh; i7Lrerng h9p khong the bo sung, hoan 
th*ho so ngay thi phai lap thanh van ban huons dan, trong dO neu ro loai giay to, not 

- dung-ean-b8 sung, hoan thien,147, gh4-r-6 h9, cha 	ten dm ngtrOi tip nhan. 

- H8 so sau khi da duvc huong dan theo c:uy dinh ma khong &roc 138 sung day 
hoan thin thi nguoi tiep nhSn tir choi tiep Lnati h8 so. Viec tir chOi tiep nhan ho 

so phal &roc the hi@1 bang van ban, trong do ghi ro 13'7 do tir choi, nguoi tiep nhan 1(3'7, 
ghi ro 119, chit dein, ten. 

- Trong thoi han 03 ngay lam v* k6 tir ngay nhan du giay to theo quy dinh 
doi voi yeu cau thay dOi, cai chinh 119 tich; nga:, trong ngay lam v* doi voi yeu cau 
bo sung 118 tich, neu thay vies thay doi, cai chinh, bo sung 116 tich la c6 co s6, phu 
hop voi quy dinh cua phap lust dan str va phap 	c6 lien quan, cong chirc tu phap - 
ho tich bao cao Chu tich Uy ban nhan din cap KE. Trtrong hop Chu tich Uy ban nhan 
dan cap xa &ling 3"/ giai quyet thi ky Trich lvc,119 tch trong ung (Trich 	thay dOi 119 
tich/Trich luc cai chinh 119 tich/Trich 	bo 	tich) cap cho nguoi yeu cau; 
ding chdc tu phap - 119 tich ghi not dung thay 	chinh, 13O sung h'6 tich vao So 
dang 14,  thay doi, cai chinh, bo sung 11.0 tich, xac clinh lai dan tOc; cimg nguoi yeu cau 
147 vao S8. 

TruOng h9p thay dOi, cai chinh, 1)8 sung thong tin 1).0 tich lien quan den Giay 
khai sinh, Giay chimg nhSn ket hon thi cong cl.a to phap - ho tich ghi not dung thay 

cai chinh ho -Lich vao Giay khai sinh, Giay chmg nhan ket hOn; b8 sung thong tin 
116 tich vao muc turmg img va dong dau vao not dung be) sung. 

* Ltru Y: 

+ TruOng hop nguoi yeu cau nop giay to is ban sao &roc cap tir s8 gOc hoac 
ban sao dtroc thong thvc tir ban chinh thi nguoi 	nhan ho so khOng dtroc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nOp c=n chup va xuat trinh ban chinh thi 
nguoi tiep nhSn ho sa,kiem tra, dOi chieu ban ch,*) voi ban chinh va 1(3.1 vao ban chup 
xac titian ve 	da doi chiL not dung giay ter d hong dugc yeu cau nguoi di clang 
147 n9p ban sao co chdng thus giay to do. 

+ True:mg h9p phap lust quy dinh xuat trir 	to khi dang 1c3'7 110 tich, nguoi 
tiep nhan co trash nhiem kiem tra giay to xuat tr 	doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc yu cau nguoi clang 1(3'910 tich nOp 
them ban sao giay to do. Nguei tiep nhan có 	chup 01 ban giay xuat trinh hoc 
ghi lai thong tin Gila giay to xuat trinh de luu 116 
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+ Nguoi tiep nhan c6 trach nhiem tiep nhan dung, du 116 scr clang k hO tich 
theo quy dinh cda phap luat hO tich, khong dugc yeu cau nguoi clang 1(3'7 hO tich n6p 
them gin)/ to ma phap luat hO tich khong quy dinh phai nOp. 

Cach that thirc hien: 

- Nguei co yeu cau clang ky thay d6i, cai chinh, bo sung h6 tich truc tiep thgc 
hien hoac lay quyen cho ngueri khac thgc hien; 

- Nguari thirc hien viec clang ky thay doi, cai chinh, bo sung h6 tich c6,the truc 
tiep nOp hO so tai BO phan tiep nhan va tra ket qua dm 1:Jy ban nhan dan cap xa co 
tham quyen hoac giri ho so qua he th6ng btru 

Thanh phAn ho so': 

* Giay to.  ph& xuat trinh 

- H6 chiL hoac chimg minh nhan dan hoac the can mac cong dan hoac cac 
gidy to khac c6 dan anh va thOng tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chUng minh ve nhan than dm nguOi c6 yeu cau clang ky thay doi, cai 
chinh, b6 sung ho tich. 

- Gidy to chimg minh nth cu tril de xac dinh tham quyen Tang ky thay doi, cai 
chinh, bo sung h6 tich (trong giai (loan Cu s& du lieu qu6c gia ve dan cu va Cu so du
lieu hO tich din to toan quoc chua dugc xay dung xong va thirc hien thong nhat tren 
toan quoc). 

TruOng hop giri ho scr qua he th6ng bun chinh thi phai giri kern theo ban sao c6 
chung thirc cac giay to phai xudt trinh neu tren. 

* Giciy phai nop 

- 	khai clang thay d6i, ccai hinh, b6 sung hO tich, xac dinh lai dan tOc theo 
mau. 

- Gidy to lam can cU thay d6i, cai chinh, ba sung h6 tich. 

- Van ban uy quyen theo quy dinh cua phap luat trong tnxOng hop U'y quye'n 
thirc hien viec dang ky thay doi, cai chinh, b6 sung h6 tich. Truerng hop ngued dugc 
uy quyen la Ong, ba, cha, me, con, vg, chong, anh, chi, em runt cna ngueri uy quyen 
thi van ban uy quyen khong phai cong clymg, chi:mg thgc, nhung phai c6 giay to 
chUng minh men quan he voi ngued -ay quyen. 

SO 'Aroma ho so': 01 b0 

Thoi han giai quyet: 

- 03 ngay lam viec doi voi yeti cau thay doi, cai chinh ho tich; truong hop phai 
xac minh thi thei han giai quyet khong qua 06 ngay lam viec. 

- Ngay trong ngay lam viec dOi voi yeu cau be) sung h0 tich, tnrong hap nh4n 
ho so sau 15 giey ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam viec 
tiep theo. 

Doi tiring thirc hien thu tuc Huh chinh: Ca nhan 
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Co' quan thur hien thu tuc H_-..h chinh: fly ban nhan dan cap xa nai da clang 
VW); tich truck day hoc Uy ban nhan dan cap xa nai trn cda nguoi co yeu cau. 

Co' quan phi hula: Khong. 

Ket qua thut hien thu tuc 	chinh: Trich luc thay doi ho; tich/Trich luc 
cai chinh hO tich/Trich luc bO sung hc:) 

Le phi: Mien thu. 

Mau don, mail khai: 	khai c ang Vthay dOi, cai chinh, bO sung ho tich, xac 
Binh lai dAn tOc. 

Can cu phap 1-cr: 

-13(5 luat Dan sg; 

- Lust ho t nam 2-014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi 
tiet mot so dieu ya bien phap thi hanh Lt4t hO tich; 

- Thong to so 15/2015/TT-BTP ngdy 16/11/2015 cila BO Ti' phap hue/mg dan 
thi hanh mot so dieu dm Lust hO tick va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cfra Chinh phu quy dinh chi tie't mot so dieu ya bien phap thi hanh Lust 
hO tich; 

- Quyet dinh so 1099/2009/QD-1113ND ngay 30/5/2009 cda fly ban nhan dan 
tinh ve viec quy dinh auk thu, nOp, quan 13'7, sir dung 1e phi hO tich, 1e phi cap ban 
sao, 1e phi chUng thvc tren dia ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VWT NAM 
DOc lap - Ttr do - Hanh phtic 

TO ICHAI DANG KY VItC THAY DOI, CAI CHiNH, 
BO SUNG HO TICH, XAC DINH LAI DAN TOC 

Kinh 	(1) 	  

HQ, chir Om, ten ngtroi yeu 

Ned cu tru: (2) 	  
Gidy to tit)/ than: (3) 	  

Quan he voi nguoi de nghi duck thay d6i, cai chinh, xac dinh lai dan t6c, b6 sung ho tich:  

De nghi co,  quan ding ky viec (4)  	 cho ngtroi c6 ten dtroi day 

HQ, chit.  Om, ten: 	  Gioi tinh. 	 

Ngay, thong, nam Binh. 	  

Dan tOc. 	 Qu6c tich. 	  

GiAy tay than: (3) 	  
Nia cu nil: (2) 	  
Da dang 147 (5) 	 ngay 	' thang 	nam 	tai s6: 	 

Quyen s6. 	 cua 	  

Tit: (6) 	  

Thanh: 	  

I.4T do: 	  

T6i cam doan nhang nOi dung khai teen day la dtIng str that va chit' trach nhiem tusk phap luat 

ve cam doan cua minh. 

Lam krt.. 	 , ngay 	 thong 	 nam 	 
Nguin yeu can 

(KY, ghi r6 h9, chit NM, ten) 

\"7  kien caa nguo7 dugc thay dOi hg, ten 
(neu ngued do tir du 9 tuoi tro len); xac 
dinh lai dan t6c (neu ngu.6.1 do tir do 15 
tuoi den dual 18 tuoi) 

1"Tkien cua cha va me (nett thay d6i h9, 
chit dem, ten cho nguei duOi 18 tuoi) 



Chu thich: 
1. Ghi ro ten ca quan dang ky viec thay doi, cai chinh, bo sung 119 tich, xac dinh lai dan t9c, xac 
Binh lai gieri tinh trong GiAy khai sinh. 
2. Ghi theo dia chi dang ky thuong 	neu khong có nai clang kY thuong tro thi ghi theo dia chi 
clang kY tam tin tnrong h9p khong co nai Tang ky thuong tni va nai clang kY tam tria thi ghi theo 
nai dang sinh song. 
3. Ghi thong tin ye giay to.  tty than nhu: h9 chieu, chimg minh nhan dan hoac giAy to' h9p 1e thay 
the (vi 	Chung mirth. nhan din s9 001089123 do Cong an thanh ph9 Ha N9i cap ngay 
20/10/2004). 
4. Ghi nfi loai viec thgc hien (vi 	thay dOi H9). 
5. Ghi ro loai viec h9 tich da dang 14 truck day. Vi du: khai sinh ngay 05 thang 01 nam 2015 tai 
10 quyen so.01T2015 cUa =3-Xa--Ha 	 UfaEi 

	so 

6. Ghi 1'6 n9i dung thay doi, cai chinh, xac dinh 1ai dan tic vi 	tir Nguygn Van Nam thanh Vu Van 
Nam; 
Throng hop bO' sung h9 tich thi ghi rO nii dung de nghi b9 sung. Vi du.: b9 sung phAn ghi ye que 
quan trong Giay khai sinh nhu sau: Nghe An. 
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16. Thii tuc cAp GiAy xic nhan tinh tr#ng hem nhan 

Trinh tir time hien  

- NguOi cO yeu ca'u cdp Gidy xac nhan tinh trang hem nhan 	h6 so tai 
phan tiap nhan va tra kat qua cila y ban nhan dan cap xa. có tham quyen. 

- Nguiyi tiep nhan có trach nhiem kiam tra ngay toan be) ho so, doi,chieu thong 
tin trong 	khai va tinh h9p 	gidy to.  tong ho so do ngueyi yeu cau n(ip, xuat 
trinh. 

- Nau so day &I, hop,le, nguoi tiap nhan h6 so vik giAy tiap nhan, trong do 
ghi ngay, 	tra. ket qua; neu h6 sa chua day 	hoan thien thi 	dn. nguai 
nOp 116 so bO sung, hohn thien theo quy dinh; trung hgp khong the bo supg, hoan 
thien h6 sa ngay thi phai lap thinh van ban huong dan, trong do neu loai giay tiy, ne)i 

sung;toan *e , , • ro , c 	em en cua 

- Nau 116 so sau khi da duqc huong clan ma khong dugc 136 sung,* 	hoar). 
thien thi ngued tiep nharl  tir choi tiap nhan ho so va Pap van ban dr ch6i tiep nhan ho so, 
trong do ghi ri5 do tir cheii,141, ghi h9, chit Om, ten dm nguoi dap nhan. 

- Trong thoi han 03 ngay lam viec, 	ngay nhan h6 so h9p le, Fong chirc 
tu phap - tich ldem tra, xac minh tinh tang hon nhan 	nguei co yeu cau. 

Twang hop nguari. yeu 	xic nhan tinh tang 	nhan da timg d'arg 14T 
thuOng 	nhieu noi khac nhau thi nguoi do có .trach nhiem chting minh ye tinh 
tang 	nhan cita minh. Trueng h9p nguoi yeu 'eau khOng ch,Ung minh dugc thi 
cong chirc ttr phap - tich bao cao Chit tich ty ban nhan dan cap xa có van ban da 
ngyi. t'Jy ban nhan (-Tr,  cdp xa noi nguoi do da timg dang 1(3',  thuong tru tien hAnh  

kiem tra, xac minh  ve tinh tang 	nhan 	nguoi do. 

Trong thZri han 03 ngay 	viec, ke tit nay nhan dugc van ban da nghi, Uy 
ban nhan din cap xa duqc yeu cau, tian hanh kiem tra, xac minh va tra lei bang van 
ban v‘e tinh trang 	nhan trong thoi gian thuong tria tai dia phtrang 	nguei có 
yeti cau. 

- Nau kat qua kiem tra, )(de minh cho thay nguai yeu cau có dieu kien, viec 
cap• Gidy xac nhan tinh tang lion ill& la 	hqp quy,di.nh phap lupt thi ding chirc 
tu phap - tich trinh Chu tich Oy ban nhan clan 1c5T cap 01 ban Giay xac nhan tinh 
tang hon nhan cho nguoi 	cau. 

* Ltru 

+ Truong hgp nguOi yeu cAu nOp gidy tel la ban sao dugc cdp s6 g6c hoac 
ban sao ducfc chimg thgc tir ban chinh nguoi tiep nhan hO khong dugc yeu cau 
xuat trinh ban chinh; neu ngtrai yeu cau chi nOp ban chvp va xuat trinh ban chinh thi 
nguoi tiap phan ho so,kiem,tra, 	chieu ban chip voi ban chinh va k5r vao ban chlap 
xac nhan ve viec dal doi chieu nOi dung giay to.  do, khOng duqc yeu cau ngueyi di dang 
1c5Tne)p ban sao có chUng thvc giay do. 

+ Truong h9p phap luat quy dinh xudt trinh gidy,  tor khi dang 	tich, nguei 
tiep• nhan có trach nhiem Idam tra giay xuat trinh, doi chieu voi thong tin trong 
khai va tra lai cho nguiri xuat trinh, khong duge yeu ca.0 ngueyi dang k$1 h0 tich nOp 

I I ' 
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them ban sao gidy to' do. Nguoi tiep nhan có the clip 01 ban giAy t& xuat trinh hoc 
ghi lai thong tin cila giay to xuat trinh de lu-u ho 

Nguoi tiep nhan có trach nhiem tiep nhan &mg, du. ho so (tang 1(.57 ho tich 
theo quy Binh cua phap luat hO tich, khong thigc yeu cau nguoi clang ky h8 tich nOp 
them giay to ma phap 1114110 tich khong quy dinh phai 

Cich thfre thuT hien: 

- Nguoi có yeu cau cap Gidy xac nhan tinh tang hon nhan twc tiep thgc hien 
hosac fly quyen cho nguoi khac thgc hien yeu cau cap Giay xac nh4'n tinh trang hOn 
nhan; 

- Nuoi thgc hien yeu can cap Gidy xac nh4ri tinh tang hon nhan co the trix 
tiep n8p ho so tai BO phan tiep nhan va tra ket qua ad' a TiJ' y ban nhan. dan cap xa có 

--tharn-quyhri' -14.94c giri ho saqua-he-tialm' g_buu_chinh. 	  

Thanh phan ho so*: 

* Gay tit phai xuat trinh 

- Ho chiL hoc chimg minh nhan dan hoc the can cuoc cong dan ho.ac cac 
giay to khic có din anh va thong tin ca nhan do co quan co tham quyen cap, con gia 
tri sir dung de chimg minh ve nhan than ciia nguoi co yeu cau cap Giay xac nh@n tinh 
trang hon nhan. 

- Giay to chUng minh not cu tru cua nguoi yeu cau 6.'1) Gidy xac .nhan tinh 
tang hon nhan de xac dinh thdm quyen (trong giai doan Co sa du lieu quoc gia ve 
clan cu va Co so. du lieu hg tich din town quoc chua dugc xay Ong xong va thgc 
hien thong nhat ten town quoc). 

Tnrang hop,  h8 so qua, 	thong buu chinh thi phai 	rn ketheo ban sao co 
chung thgc cac gia.'y 0 phai xuat trinh neu tren. 

* Gay to Thai Op 

- To khai cap Gidy xac nhan tinh tang hon nhan theo mau; 

- Trueng h9p nguoi . yeu cau cap thay xac nhan tinh trang hon nhan dal có vg 
hoac chOng nhung da ly hon hoc nguoi volchting da chat thi phai xuat trinh (ban 
chinh) hoc nOp ban sao giay to hop le de chimg minh; 

- Gong din Viet Nam da ly hon, hay viec ket hon a nuac ngoai thi phai nOp 
ban sao Trich luc ghi chn ly hon. 

- Tnrang hop yeu cau cap Giay xac n14.n tinh tang hon nhan a sir dung 
vao mvc dich ket hon voi nguoi khac 	nguoi da ghi trong phan my.c dich sir &gig 
cua Giay xac nhan tinh tang hon nhan dugc cap truck day ho'a'c do Giay xac nhan 
tinh tang hOn nhan het thoi han sir dung theo quy dinh thi phai nOp lai Giay xac 
nhan tinh tang hOn nhan da" dugc cap -twit day. 

So' hrome; ho so.:  01 b0 

Thoi han fetal ouyk:  03 ngay lam v*. 
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Trueng hop phai giri van ban xac minh thi thoi han giai quy6t khong qua 06 
ngay lam vi'ec (khong tinh thei gian giri van ban yeu cau xac minh va thi gian giri 
van ban tra loi ket qua xac minh qua he th6ng buu chinh). 

Doi twang thtrc hien thu tuc hanh chinh:  Ca nhan 

Co quan thtrc hien thu tuc hanh chinh: 

- Uy ban nhan dan cap xa not nguoi yeu cau cap Giay xac nhan tinh tang hon 
nhan thuong tru. 

- Tru6ng hop nguoi yeti cau cap Giay xac nhan tinh tang hon nhan khOng c6 
nai thuerng tru thi Uy ban nhan dan cap xa not tam tru thgc hien viec cap Giay xac 
nhan tinh tang hon nhan. 

quan phi 
Gay 

Uy ban nhan dan cap xa not thu&ng 	tnroc day cila 
nguo7 yeu cau cap 	Gayy 	xac 	 nhan (tnranghop nguoi yeucau—da 
thu&ng 	nhieu not khac nhau). 

Ket qua thtrc hien thu tuc hanh chinh:  GiAy xac nhAn tinh tang hon nhan. 

Le phi:  3000 d6ng. 

Mign le phi cho nguoi thu6c gia dinh c6 cong voi each mpg; nguoi thu6c h6 
ngheo, nguoi khuyet tat. 

Mill don, man khai: To khai cap GiAy xac nhan tinh tang hon nhan. 

Yeu au, dieu kien thtrc hien thu tuc hanh chinh:  

Trueng hop yeu cau xac nhan tinh tang hon nhan nhAm muc dich ket hon thi 
nguoi yeu cau phai dap ung du diet' kien ket 

- Nam tir 	20 tu6i to len, nit tir du 18 tulii tra len; 

- Viec ket hon do nam va nit to nguyen quy6t dinh; 

- Khong bi mat nang Itrc hanh vi dan sir; 

- Viec ket hon khong thu6c mot trong cac truong hop cd.mk6t hon, g6m: 

+ Ke't hon gia tao, ly hon gia tao; 

+ Tao hon, cur:mg ep ket lion, lira d6i ket hem, can to ket lion; 

+ Nguen dang có vg, co chong ma ket hon voi nguoi khac hoac chua c6 vg, 
chua c6 chong ma ket hon voi nguoi dang có chong, c6 vg; 

+ K6t hon giva nhang nguoi ding (long mau ve true he; gala nhimg nguOi c6 
h9 trong pham vi ba dad; giaa cha, me nuoi voi con nuoi; gifra nguoi da tong la cha, 
me nuoi voi con nuoi, cha chong voi con dau, me vg voi con re, cha dung voi con 
rieng cua vg, me ke voi con rieng cua ch6ng; 

* Nha nzzoc khong thira nhan hon nhan gifia nhir'ng ngweri ding giai tinh. 

Can dr phap  

- Luat hon nhan va gia dinh nam 2014; 

- Luat h6 tich nam 2014; 
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- Nghi ,dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh. 	quy dinh chi 
tiet mot so diet' va bien phap thi hanh LuSt ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap twang dan 
thi hanh mot so dieu cua Lust hO tich va Nghi dinh so 123/2015/ND-CP ngdy 
15/11/2015 cua Chinh phu quy dinh chi tik mot so diL va bien phap thi hanh Lust 
hO tich; 

Quye't dinh so 1099/2009/QD-UBND ngay 30/5/2009 cua Uy ban nhan dan 
tinh ve viec quy dinh indc thu, nOp, quail 13'7, sir dcing le phi hO tich, le phi cap ban 
sao,1e phi chung thgc ten dia ban tinh Thira Thien Hue. 

72 



CONG HOA XA HOI CHU NGHIA VIVI' NAM 
DOc lap - Tu• do - Hph phtic 

TO KHAI CAP GaY XAC NHAN TINH 'MANG HON NHAN 

Kinh 

H9, chit Om, ten ngtroi yeu cau: 	  

Dan t6c. 	 Qu6c tich: 	  

Nui cu.  trn. (1) 	  

Quail he v6i nguoi dugc cap Gidy xac nhan tinh trang hon nhan: 	  

De  nghi cap Giay xac nhan tinh trang hon nhan cho ngtfoi có ten dyed day:  

H9, chit Qm, ten: 	  Gioi tinh: 	 

Ngay, thang, nam sinh: 	  

Noi sinh: 	  

Dan toc• 	 Que)c tich: 	  

Gidy to• tny than: (2) 	  

Nai cu triu (1) 	  

Nghs 

Trong thai gian cu trn tai 	  

	tir ngay 	thang 	nam 	, de'n ngay 	thang 	narn(3)..... 

Tinh tang hon nhan(4) 	  

Mpc dich sir dung Gidy xac nhan tinh trang h6n nhan• (5) 	  

TN cam doan nhang nal dung khai tren day la clang sit that va chiu trdch nhiem trwoc 

phdp luat 	khai cfia mink. 

Lam tai  • 	, ngay 	 thang 	nam 	 

Ngtroi yeu cau 
(K)5, ghi ra h9, chi? dem, ten) 
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Chic thkh: 
(') Tru:erng hop cong dan Viet Nam cu tru trong nugc thi ghi theo nai clang ky thugng tru, neu 

khong co nai clang ky thuong tru thi ghi theo nai dang ky tarn,trii; tnrgng hop khong co nai dang kY 
thugng tru va nai dang kY tarn tru thi ghi theo nai dang sinh song. 

Trueng hop cong dan Viet Nam cu tru o nuot ngoai thi ghi theo dia chi thugng tru hoac tam 
tru a nuac ngodi. 

(2) Ghi th6ng tin ve gi'ay to• toy than nhu: h6 chieu, chirng minh nhan dan hoac giay to hop 1e 
thay the (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh ph6 Ha NOi cap ngdy 
20/10/2004). 

(3) Khai trong cac trueng hop: 

- Cong clan Viet Nam dang cu tru o nuarc ngodi c6 yeu cau xac nhan tinh tang hon nhan trong thai 
gian cu trU o ntrot ngoai hoac trong thai gian cu tru tai Viet Nam tnrac khi xuat canh; 

- Ngagitlang-cover/chong yeu-c- u --vac nhan tinh trang hon nhan theri- diem-dit-tuOi-dang -k ket 
hon cho den truck thai diem clang ky ket hen; 

- Ngirgi da qua nhieu nai thugng tru Ichac nhau thi phai ghi cu the timg thei diem thugng tru. 
(4) D6i voi cong dan Viet Nam cu tru o trong rurac thi ghi re; tinh tang hon nhan hien tai: dang 

c6 vg hoac co chong; hoac chua dang ky ket hon lan nap; hoac da clang kY ket hon, nhung da ly hOn 
hay ngicai kia clef chef.. 

D6i voi cong dan Viet Nam cu tit or nuac ngoai c6 yeu cAu xac nhan tinh tang hon nhan trong 
thai gian cu tru tai Viet Nam tnrac khi xuat canh, thi khai ye tinh tang hon nhan cua minh trong 
thoi gian da cu tru tai nai do (Vi du: trong thai gian cu tru tai 	 , to ngay 
thang 	nam 	den ngay 	thang 	nam 	chua dang ky ket h6n voi ai). 

D6i voi cong dan Viet Nam dang cu tru o nugc ngodi, c6 yeu a.0 xac nhan tinh trang hon nhan 
trong th6i gian cu tru o nuarc ngoai, thi khai ve tinh trang hon nhan cua minh trong th6i gian cu tru 
tai mrac dO (Vi du: trong thai gian cu tru tai CHLB Dire tix ngay 	thang 	nam 	den ngay 
	thang 	nam 	khong dang Icy ket hon voi ai tai Dai sir quan Viet Nam tai CHLB Dire). 

(5) Ghi ro muc dich sir dung Giay xac nhan tinh tang hon nhan. Tnxang hap six dung Giay xac 
nhan tinh trang hon nhan de ket hon, thi phai ghi ro ket hon voi ai (h9 va ten; ngay, thang, nam 
sinh; quoc tich; nai throng tra/tam 	nai dang ky ket hon. 
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17. Thu ttic dfing k17 lii khai sinh 

Trinh tu• time hien  

- Ngueri có yeu cau dang ,14 lai khai sinh n8p ho' so tai BO' phan tiep nhan va tra 
ket qua cila Uy ban nhan dan cap xa có tham quyen. 

- Nguari tiep nhan co trach nhiem kiem tra ngay toan bO ho so', d8i,chieu thong 
tin trong 	khai va tinh hgp le cua gidy to trong ho so' do nguoi yeti cau nOp, xuat 
trinh. 

- Neu 118 sa day da, hop le, nguoi tiep nhan ho sa viet giay tiep nhan, trong do 
ghi rei,ngay, 	tra. ket qua; neu ho sa chtra day du, hoan thien thi huong dan nguoi 
nOp he3 sa bo sung, hoan thien theo quy dinh; truong hgp khong the bti sung, hoan 
thien ho sa ngay thi phai lap thanh van ban huong dan, trong do neu 1'6 loai giay ter, not 

-dung-canrb8-sung;hokrthierr,-14;shi-rerhwchEr -Oin 	ten ciaa-nguettep-reran. 	 

- Ho sa sau khi cla dugc huong dan theo quy dinh ma khong dirge b8 sung day 
hoan thien thi ngtroi tiep nhan tir choi tiep nhan h8 sa. Viec tir chOi tiep nhan ho 

sa phai dugc the hien bang van ban, trong do ghi ro VI do tir ch8i, nguoi tiep nhan 14, 
ghi ro h9, chic dem, ten. 

- Trong then han 05 ngay lam viec, ke tir ngay tiep nhan ho sa, cong chtk tu 
phap - he, tich kiem tra, xac minh h8 sa. 

Trueng hgp viec dang 14 lai khai sinh dugc thgc hien tai Uy ban nhan dan cap 
xa khong phai nai dang ky khai sinh truck day thi cong chirc to phap — hO,tich bao 
cao Chit tich Uy ban nhan dan cap xa CO van ban,de nghi Uy ban nhan dan cap xa nai 
clang khai sinh truck day kiem tra, xac minh ve viec km giu so hi) tich. 

Trong thoi han 05 ngay lam viec, ke tir ngay nhan dirge van ban a nghi, Uy 
ban nhan dan nai da dang 4 khai sinh tnrac day lien hanh kiem tra, xac minh va tra 
lei bang van ban ye viec con km giir hoac khong loo giu dugc so ho tich. 

Trong tiled han 03 ngay lam viec, ke tir ngay nhan dirge ket qua xac minh v'e 
viec khong con km gift.  dugc so hO tich tai not da clang ky khai sinh, nett thay viec 
dang ky lai khai sinh chinh xac, dung quy dinh phap lust, cong chic tu phap - ho tich 
bao cao Chia tich Uy ban nhan dan cap xa. Truong hgp Chit tich Uy ban nhan dan 
d8ng 3'7 giai guy& thi cong chirc tu phap - ho tich ghi not dung khai sinh vao So dang 
ky khai sink, cling ngueri di dang ky lai khai sinh 	vao S. Chit tich Uy ban nhan 
dank)",  cap Gidy khai sinh cho ngueri có yeu cau. 

* Liru YT: 

+ Tnremg hgp nguoi yeu cau nOp giay to la ban sao dugc cap tir s8 g8c hoac 
ban sao dugc chirng thgc tit.  ban chinh thi nguoi tiep nhan h8 so khong doge yeu cau 
xuat trinh ban chinh; neu ngueci yeti cau chi nOp ban chirp va xuat trinh ban chinh thi 
ngueri tiep nhan ho sa kiem tra, doi chieu ban chip vOi ban chinh va ky vao ban chirp 
xac nhan ve viec cis d8i chieu not dung giay to do, khong dirge yeu cau ngtrOi di clang 
ky nOp ban sao có chung thgc giay to.  do. 

+ Truerng hgp phap lust quy dinh xuat trinh gidy to khi clang 14 118 tich, nguoi 
tiep nhan co trach nhiem kiem tra giay ter xuat trinh, doi chieu voi thOng tin trong To 
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khai va tra lai cho nguoi xuat trinh, khOng dugc yeu eau nguoi clang ky ho tich n9p 
them ban sao giay to.  do. Nguoi tiep nhan co the chip 01 ban giay to xuat trinh hoac 
ghi lai thong tin dm giay to.  xuat trinh de ltru ho so. 

+ NguOi tiep nhan CO trach nhiem tiep nhan &mg, du hO so (rang k3'7 h9 tich 
theo quy dinh dia phap luat h9 tich, khong dirge yeu cau nguoi clang 1c3"7 hO tich n9p 
them giay to ma phap luat h9 tich khong quy dinh phai nOp. 

Cach thtic thu'c hien: 

- Nguoi có yeu eau dang k-57 lai khai sinh trgc tiep thgc hien hoac fly quyen cho 
nguiyi khac thgc hien viec dang Ic3r7 lai khai sinh; 

- Nguoi thgc hien dang ky lai khai sinh co the true tiep n9p ho so tai BO phan 
tiep nhan va tra ket qua caa Uy ban nhan dan cap xa c6 tham quyen hoac giri ho so 
q-ua--he-tho'ng 

Thanh phAn ho so': 

* Giely tet phdi xuat trinh 

- Ho chieu hoac chirng minh nhan dan hoac the can code cong dan hoac cac 
giay to khac có dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia 
tri sir dgng de chung minh ye nhan than cila nguOi c6 yeu can clang V lai khai sinh. 

- Giay chCmg minh not cu till de xac dinh tham quy'en dang ky lai khai sinh 
(trong giai doan Co' sa du lieu quOc gia ve dan cu va Co,sa du lieu h9,tich din tir 
toan quOc chua dugc xay dgng xong va thgc hien thong nhat ten toan quoc). 

Truong hap giri ho so qua he thong buu chinh thi phai giri kern theo ban sao c6 
chirng thgc cac giay to phai xuat trinh neu ten. 

* Giay to' h& nOp 

khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan cua nguoi yeu 
cau ye viec d'a dang ky khai sinh nhung khOng luu gift dugc ban chinh Giay khai 
sinh. 

- Ban sao toan 1)0 h6 so, giay to cua nguoi yeu cau hoac h6 so, giay to, tai lieu 
khac trong dO có thong tin lien quan den not dung khai sinh, gOm: 

+ Ban sao Gidy khai sinh do co quan c6 tham quyen cila Viet Nam cap (ban sao 
dugc ding chirng, chirng thvc h9p le, ban sao dugc cap to SO dang ky khai sinh). 

+ Ban chinh hoac ban sao gib to c6 gia tri thay the Giay khai sinh dugc cap 
trade nam 1945 mien Bac va trade nam 1975 a mien Nam. 

+ TruOng hop nguoi yeu cau khong co giay to tren thi giay to do co quan c6 
tham quyen cua Viet Nam cap h9p le sau day la co soy de xac dinh not dung dang ky 
lai khai sinh: Giay chirng minh nhan dan, The can cuac cong dan ho4c HO chieu; SO 
h'9 khau, SO tam tru, giay to chirng minh ve not cu tru; Bang tot nghi'ep, Giay chung 
nhan, Chung chi, Hoc ba, HO so hoc tap do co quan dao tap, quan ly gido dpc c6 
tham quyen cap hoac xac nhan; Giay to khac c6 thong tin ve h9, chit dem, ten, ngay, 
thong, nam sinh cua ca nhan; Giay to chung minh quan he cha con, me con. 

76 



Nguei yeu cau clang 1(3"/ khai sinh c6 trach nhiem nOp day du ban sao cac gidy 
tc neu tren (lieu co) va phai cam doan da nOp du cac giay to minh co. Truong hop 
ngued yeu cau clang 1(3",  khai sinh cam doan khong dUng S1,1 that, coy chi nOp ban sao 
giay to c6 lgi de dAng ky khai sinh thi viec clang k 	sinh khong c6 gia tri phap 

- Truong hgp nguen yeu cau dang 14T lai khai sinh la can be), cong chuc, vien 
chirc, nguoi dang cong tac trong luc luting vu trang thi phai co van ban xac nhan cna 
Thu tnxong co' quan, don vi ye viec nhang not dung khai sinh cua ngueri 46 gOm h9, 
chit dem, ten; giai tinh; ngay, thang, nam sinh; dan tOc; quoc tich; que quan; quan he 
cha - con, me - con pllei hgp voi ho so do co quan, don vi dang quan 13'7. 

- Van ban dy quyen theo quy dinh cua phap luat trong tnreng hop fly quyen 
thuc hien viec dang c57 lai khai sinh. Truong h9p ngueyi dugc uy quyen la Ong, ba, 
cha, me, con, vg, chong, anh, chi, em runt cda nguen uy quyen thi van barvily quyen 
khong phaicong ohung, &ling 	thuc, ninmg phai co-giasylo'Chu'r-fg minh hi.51 quanThe- 
voi nguai uy quyen. 

Se luting ho so': 01 b(3 

Thai han giai quyet:  05 ngay lam viec. 

Truong hop phai c6 van ban xac minh thi thoi han giai quyet khong qua 13 
ngay lam viec (khong tinh thoi gian gai van ban yeu cau xac minh va thoi gian 
van ban tra loi ket qua xac minh qua he thong buu chinh). 

poi ttromg thuc hien thu tuc hanh chinh:  Ca nhan 

Co quan thtrc hien thti tuc hanh chinh:  lily ban nhan dan cap xa not da clang 
k5,  khai sinh truOt day hoc Uy ban nhan dan cap xa not nguai yeti cau clang 147 lai 
khai sinh thuong 

Co quan phei holy  Uy ban nhan dan cap xa not ngueei yeu cau &rig k5T lai 
khai sinh dal clang ky khai sinh truck day trong truong hop thgc hien dang 14,  lai khai 
sinh tai Uy ban nhan dan cap xa not thueng 

Ket qua thtrc hien thu tuc hanh chinh: . Gidy khai sinh 

Le phi:  Mign thu. 

Mau don, mau to khai: Ta khai dang 1(3'71ai khai sinh 

Yeu cat', dieu kien thuc hien thu tuc hanh chinh  

- Viec khai sinh da dugc clang 1(3'T tai co quan c6 thaw quyen cila Viet Nam 
truck ngay 01/01/2016 nhung SO clang 14, khai sinh va ban chinh Gidy khai sinh deu 
bi mat. 

- Nguai c6 yeu cau con song tai thoi diem yeu cau clang ky lai. 

Can a? phap 1*: 

- Lu4t hO tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 caa Chinh phd quy dinh chi 
tiet mot so dieu va bien phap thi hanh Luat hO tich; 
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- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm Bo Tu phap htrong dan 
thi hanh mot so dieu cua Luat 110 tich ya Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mat so dieu va bin phap thi laanh Luat 
h0 tich; 

Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 ctla Uy ban nhan dan 
tinh ye yiec quy clinh mirc thu, nOp, quail 13'7, sir dung 1e phi h0 tich, 1e phi cap ban 
sao, 1e phi chirng thgc ten dia ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGH1A VI ET NAM 
DO lap - Tu• do - Hph phtic 

TU KHAI DANG K' LAI KHAI SINH 

Kinh girl: (1) 	  

HQ, chit' Om, ten ngu•oi yeu &Au: 	  

GiAy to• thy than: (2) 	  

Nui cu tru: (3) 	  

Quan he vai nguo•i duce khai sinh• 	  

~e nght co' quan gang kcal khai sinh-ch-o-nguiriterteirchroi-day: 	  

Ho, chit Om, ten: 	  

Ngdy, thang, nam sinh: 	 ghi bang chu• 	  

Nui sink: (4) 	  

Gioi tinh• 	 Dan tOc: 	 Qu6c tich: 	  

Que 

HQ, chir Om, ten cha: 	  

Nam sinh: 	Dan toc: 	 Qu6c tich: 	  

Nui cu tru: (3) 	  

HQ, chit' Om, ten me: 	  

Nam sinh: 	 Dan toc: 	 Qu6c tich: 	  

Nui cu 	(3) 	  

Da clang 14T khai sinh tai: (5) 	  

GiAy khai sinh S6' (6) 	  ngay 	 

Ls7 do ding 147 10: 	  

Toi cam doan nhang not dung khai ten day la dung sir that va chiu trach nhiem truac phap 

luat ve viec cam doan cua minh. 

Lam tai: 	 , ngay 	thang 	nam 	 

Nguoi yeu cau 

(KY, ghi r5 ho, chi? dem, ten) 
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C/ia thick: 

(') Ghi ro ten co quan dang1471ai khai sinh 

VI 	- Uy ban nhan dan phtrong Dien Bien, Ba Dinh, Ha N9i 

- Uy ban nhan dan quan 1, thanh phO HO Chi Minh 

(2)  Ghi thong tin v8 giay to. My than cua nguiyi di Tang k3'7, ghi ro so, co quan cap, ngdy cap 
h9 chieu, claimg mink nhan dan hoac giay to' hap 1e thay the 

VI du: Chiang mink nhan dan so 001089123 do Cong an thanh phO Ha N9i cap ngdy 
20/10/2004. 

(3)  Ghi theo dia chi clang 1c3'i thuong tra; ntu khong có nai clang 1(3'T thuOng trA thi ghi theo dia 
chi clang k3'7 tam till; truemg hop khong có nai clang kr thuong tru va nai clang IcS.7 tam trn thi ghi 
theo dia chi clang  sinh song. 	 

(4) Truong hop sinh tai ca so. y to thi ghi ra ten ca so y to va dia danh hanh chinh nai sinh ra; 

twang hop sinh ra ngodi ca sor y to thi ghi dia danh dm 03 cap hanh chinh (ad, huyen, tinh); -throng 

hop khong ro nai sinh clay dit thi chi ghi dia danh hanh chinh cap tinh. 

(5) Ghi ten ca quan da clang ky khai sinh truck day, so, ngay, thang, nam cap Giay khai sinh 
truac day (nleu co ban sao Giay khai sinh). 
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18. Thii tuc Tang k5T khai sinh cho ngtroi dä có hO 	giAy to' ca nhan 

Trinh ttr thirc hien  

- Ngoot có yeu eau clang V,  khai sinh nOp ho so tai BO phan tiep nhan va tra 
ket qua cila t1' y ban nhan dan cap xa có them quyen. 

- Nguoi tiep nhan có trach nhiem,lciem tra ngay toan b0 h8 so, d6i,chieu thong 
tin trong To khai va tinh h9p le dm giay trong ho so do ngued yeu cau n0p, xuat 
trinh. 

- Neu 118 so day du, h9p le, nguiYi tiep nhan 118 so viet gidy tiep nhP, trong do 
ghi r0 ngay, giey tra ket qua; neu ho so chua day du, hoan thien thi huong dan nguoi 
nOp ho so bO sung, hoan thien theo quy dinh; truemg hgp IdiOng the bo sung, hoan 
thien ho so ngay thi phai lap thanh van ban huong dan, trong do neu ro loai gidy to, not 
dtcg ca—'r-T-b-8ng,-hoan en„ 	h9, 	chit Om ten dm nguoi -hap nhan. 

so clang ky khai sinh sau khi da dugc huong clan theo quy dinh ma khong 
dugc boo sung day du, hoan thien thi nguoi tiep nhan tir choi tiep nhan ho so. Viec tir 
chOi tiep nhan ho so phai dirge the hien bang van ban, trong do ghi ro 13'T do tir ch8i, 
nguoi tiep nhan 14/, ghi ro h9, chit dem, ten. 

- Trong theyi hen 05 ngay lam viec, 	ngay tiep nhan h8 	cong chdc to 
phap - h0 tich kiem tra, xac minh ho so. Trong trueyng hgp can thiet, ding chdc ttr 
phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa có van ban de nghi Uy ban 
nhan dan cap xa no'i cu tru truck day dia nguoi yeu cau dang ky lai khai sinh de kierm 
tra, xac minh ye viec clang ky khai sinh va viec km gift so ho tich. 

Trong then hp 05 ngay lam viec, Ice tir ngay nhan dugc van ban de npi, TJy 
ban nhan dan cap xa not nguoi yeu eau clang 4 khai sinh cu trd truck day lien hanh 
kiem tra, xac minh va tra lei bang van ban ve viec nguoi yeu cau da dugc 'Tang 4 
khai sinh hay chua dugc dang ky khai sinh; viec con km gift hoc khong ltru gift 
dugc so ho tich. 

Trong thoi hen 03 ngay lam viec, ke tir ngay nhan dugc ket qua xac minh, neu 
thdy h8 so clang 4 khai sinh la day du, chinh xac, clang quy dinh phap luat, cong 
chdc to phap - h0 tich bao cao Chu tich Uy ban nhan dan cap xa. Throng h9p Chit 
tich Uy ban nhan clan,cdp xa dong giai quyet thi c6ng chdc to phap - h0 tich ghi not 
dung khai sinh vao So (rang ky khai sinh, ding nguoi di dang ky khai sinh 14 ten vao 
S6. Chu tich Uy ban nhan dan cap xa cap Gidy khai sinh cho nguoi dugc clang V 
khai sinh. 

* Liru ST: 

+ Tnrong hgp nguoi yeu cau nOp gidy to la ban sao dugc cap tir s8 g6c hoc 
ban sao dugc chi'mg thgc tir ban chinh thi nguoi tiep nhan h8 so khong dugc yeti cau 
xuat trinh ban chinh; neu nguoi yeti cau chi nOp ban chiip va xuat trinh ban chinh thi 

	

nguoi tiep than ho so,kiemtra, doi chieu ban chip voi ban chinh va 	 ip vao ban ch 
xac nhan ye viec da doi chieu nOi dung gidy to do, khOng dugc yeu cau nguoi di dang 
lcy nOp ban sao có chdng -dux gidy to do. 
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+ Twang hop phap luat quy dinh xuat trinh gidy to khi clang 1(3'7 tich, nguiYi 
tiep nhan trach nhiem kiem tra giay to xuat trinh, doi chieu vai thong tin trong To 
khai va tra 10 cho nguai xuat trinh, khOng duos yeu cau nguei clang k3rT,h8 tich nOp-
them ban sao giay dO. Nguoi tiep nhan c6 the chvp 01 ban giay to.  xuat trinh ho4c 
ghi 10 th8ng tin cila giay to xuat trinh de hru ho so. 

+ Nguoi tiep nhan c6 trach nhiem tiep nhan. &mg, did 116 so clang ky ho tich 
theo quy dinh cua phap luat ho tich, khOng dugc yeu cau nguOi clang lcy h8 tich nOp 
them giay to ma phap luat hO tich khong quy dinh phai nOp. 

Cach thin thin hien: 

- Nguoi c6 yeu cau clang k3'T khai sinh trirrc tiep th-krc hien hoac fly quy'n cho-
ngueri khac thgc hien vies clang 147 khai sinh; 

- Ngu&-thge-hien 	 viec-Bang_14/ khai-sinh_co_thktrAxc ti:e4p_nOp Ja_s 	_ 	 
tiep nhari,va tra ket qua 	Uy ban nhan dan cap x'd co tham quyen hoac gui ho so 
qua he th8ng buu chinh. 

Thanh phAn ho so': 

* Giay to Thiii xtdit trinh 

- Ho chiL hoac chimg minh nhan dan hoac the can mere ding dan hoac cac 
gidy to khac có dan anh_va thong tin ca nhan do co quan co tham quyen cap, con gia 
tri sir di..ing de chirng minh ve nhan than dia nguai co yeu cau dAng k3'7 khai sinh (giay 
to tiny than). 

- Gidy to chirng minh not cu tru de xac dinh tham quyOn clang 147 khai sinh 
(trong giai doan Co so du lieu quOc gia ve dan cu va Co so du lieu ho tich din tti 
town quoc chua duac xay Ong xong va 	hiOn thong nhat teen toan quoc). 

Tn.reng h9p gui h()1 so qua N thOng buu chinh thi phai giri kern theo ban sao có 
chimg thgc cac giay to phai xuat trinh neu ten. 

* Gi&y to.  phai nOp 

- To khai clang 1c5r khai sinh theo 

- Van ban cam doan cua ngtrZyi yeu cau ve viOc chua ducyc clang 1c3'7 khai sinh. 

- Ban sao town bO hO so, gidy to cua nguoi you cau hoac hO so, gidy to, tai lieu 
khac trong do có thong tin lien quan den not dung khai sinh, gom: Giay chung minh 
nhan dan, The can ctrOc cong dan hoac HO chieu; So hO khau, So tam tru, giay to 
chirng minh ye not cu tit; Bang tot nghiOp, Giay chirng nhan, Chirng chi, FI9C ba, Ho 
so hoc tap do co quan ciao tao, quan 1T giao duc co tham quyen cap hoac xac nhan; 
Giay to khac co thong tin ve h9, chir Om, ten, ngdy, thang, nam sinh cua ca nhan; 
Giay to chirng minh quan he cha con, me con. 

- TnrOng hop nguiyi yeu cau (tang 147 khai sinh la can bO, cong chic, vien chic, 
ngtrei dang cong tac trong Itrc luting vu trang thi phai co van ban xac nhan cita Thu 
tnrang co quan, don vi ye vi'ec nhimg not dung khai sinh cUa ngued do gom h9, chit 
dem, ten; giai tinh; ngay, thang, nam sinh; dan t8c; quOc tich; que quan; quan he cha - 
con, me - con phu hop 	ho so do co quan, don vi dang quan 1ST. 
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- Van ban lay quy'en theo quy dinh cda phap luat trong truerng hop uy quyen 
thgc hien viec Tang ky khai sinh. Trueng hop nguoi ducc uy quyen Id Ong, ba, cha, 
me, con, vg, chong, anh, chi, em runt cua nguoi uy quyen thi van ban ny quyen 
khong phai ding chirng, chimg thgc, nhung phai có giay to chirng minh moi quan he 
voi nguoi uy quyen. 

SO Iffung ho so':  01 bO 

Thoi han giii quyet:  05 ngay lam viec. 

True/rig hop phai c6 van ban xac minh thi thed han giai quy8t khong qua 13 
ngdy lam viec (khong tinh thai gian giri van ban yeu cau xac minh va theri gian giri 
van ban tra lei ket qua xac minh qua he thOng buu chinh). 

Doi twang thur hien thu tuc hanh chinh:  Ca nhan 

iff quan 	len ut-fffhanh chinh:  Uy ban nhrri-dan cap xa not nguth 
yeu cau cu 

Co quan phi hop:  0" y ban nhan dan cap xa not nguoi yeu cau dang 14,  khai 
sinh cu tru truck day. 

Ket qua thtrc hien thu tuc hanh chinh:  Gidy khai sinh 

Le phi:  Mign thu. 

Mau 	mAu to khai:  To khai dang 14 khai sinh 

Yeu cau, dein kien film hien thu tuc hanh chinh  

Cong dan Viet Nam cu tru trong mrac, sinh truot ngay 01/01/2016, chua dugc 
dang ky khai sinh, có ho so, gidy to ca. nhan (ban chinh hoc ban sao duge chimg 
thgc hop le) nhu: gidy to tily than; So hO khdu; SO tam trii; giay to khac do cu quan nha 
nuerc co tham quyen cila Viet Nam cap. 

Can cti. phap  

- Luat 110 tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 dm Chinh phfi quy dinh chi 
tik mot so diL va bien phap thi hanh Luat ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huong dan 
thi hanh mot so dieu cua Luat hO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tik mot so di8u va bin phap thi hanh Luat 
hO tich; 

- Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 dm I y ban nhan dan 
tinh ve viec quy dinh mUc thu, nOp, quan b'f, sir dung le phi hO tich, le phi cap ban 
sao, le phi chimg thgc ten dia ban tinh Thira Thien Hue. 
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LONG HOA ,CA. HO CHU NGHIA VIVI' NAM 
Doc lap - Tu. do - 11?nh phoc 

Titi KHAI RANG KY KHAI SINH 

Kinh giri: (1) 	  

HQ, chit' d'em, ten ngtroi yeu cAu: 	  

Gidy to tily than: (2) 	  

Nai cu trii: (3) 	  

Quan he vai nguOi dugc khai sinh: 	  

Dt nghi co.  quan 'Tang 14 khai sinh cho ngtroi dtroi day: 

Ho, chit d'em, ten: 	  

Ngay, thang, nam sinh: 	 ghi bang chit• 	  

Nth sinh• (4) 	  

Gioi tint'• 	 Dan tOc: 	 Qutic tich: 	  

Que quan: 	  

Ho, chir dim, ten cha: 	  

Nam sinh• 	 Dan tOc: 	 QuoSc tich: 	  

Nai cu trir (3) 	  

HQ, chit d'em, ten me: 	  

Nam sinh: 	Dan Oc: 	 QuoSc tich: 	  

Novi cu tru: (3) 	  

Toi cam doan n(ii dung a nghi clang 14 khai sinh tren day la dUng su that, dugc sir thoa 
thuan nhat tri cila cdc ben lien quan theo quy dinh phdp luat. 

Toi chiu hoan town tech nhiem tnr6c phdp luat ve n(ii dung cam doan dia. minh. 

Lam tai: 	 , ngay 	thang 	neim 	 

Ngtriri yeu c'au 
(Kj5, ghi ro hp, chic deco, ten) 
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Chu thich: 

(1) Ghi 1.6 ten ca quan clang ky khai sinh 

Vi du: - Uy ban nhan dan phuemg Dien Bien, Ba Dinh, Ha N6i 

- Uy ban nhan dan quan 1, thanh ph6 H6 Chi Minh 

(2) Ghi th6ng tin ve gidy to thy than dm nguei di Tang ky, ghi rO s6, ca quan cap, ngay cap 
h6 chieu, chimg minh nhan dan hoac gidy to hop 1e thay th6 

Vi du: Chung minh nhan dan s6 001089123 do Cong an thanh ph6 Ha N6i cap ngay 
20/10/2014. 

(3) Ghi theo dia chi dang ky thuemg tra; n6u khong co nth clang ky thuong trti thi ghi theo dia 
chi dang 14-  tarn tril; trueyng hop khOng co nai clang ky thuemg trd va nai clang ky tam tru thi ghi 
theo dia chi dang sinh sang.  

(4) Trutmg hop sinh tai co s& y to thi ghi rO ten co so y to va dia danh hanh chinh 

Vi du: - Benh vien Php san, Ha NOi 

- Tram y to xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 

Truong hop sinh ra ngoai ca so y to thi ghi dia danh cua 03 cap hanh chinh (xa, huyen, tinh), 
nai sinh ra. 

Vi du: xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 
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19. Thti tuc slang l'T lai Wet hon 

Trinh ttr thu'c hi'en  

- Nguoi c6 y8u cau clang ky lai ket hon ngp hO so tai B6 phan tiep nhan va tra 
kat qua cua Uy ban nhan dan cap xa có tharn quyen. 

- NguOi tiep nhan co trach nhiem kiem tra ngay toan b'6 hO so, xac clinh tinh hop 
le cua giay to trong h6 so do nguoi yeu cau n6p, xuat trinh; d6i chiau thong tin trong 
To khai voi giay to trong hO so. 

- Neu hO so day du, hop le, nguoi tiep nhan hO so viat gidy tie') nhan, trong dO 
ghi ro ngay, gio• tra ket qua; nau ho so chua day 	hoan thien thi huOng 	nguoi 
ngp ho,  so b8 sung, hoan thien theo quy dinh; tru&ng hop khong the bo sung, hoan 
thien ho so ngay thi phai lap thanh van ban huOng dan, trong do neu ro loai gidy to, not 
df.mg-Cad-56 sung,-Fo—an 	 h9, CliffamterTaFa nguoi 	tiep  nlfaTi. 	 

- Ho so sau khi dal dugc huong din ma khong dugc b6 ,sung day hoan thien thi 
nguoi tiep nhan ch8i tiep than ho so va lap van ban tir choi flap nhan ho sa, trong do 
ghi r6 VT do tir ch6i, V, ghi ro hg, cha dem, ten dm nguoi tiep nhan. 

- Trong thin han 05 ngay lam viec, k'a tir ngay tiep nhan hO so, ding chirc to 
phap - h6 tich kiem tra, xac minh ho so. 

TruOng hop viec clang V lai kat hon thgc hien tai Uy ban nhan dan cap xa 
khong phai noi da clang V ket hon truck day thi cong chirc to phap - h6 tich boo coo 
Chu tich Uy ban nhan dan có van ban da nghi Uy ban nhan dan not clang V kat hon 
truck day kiem tra, xac minh ye viec luu gift so ho tich tai dia phuong. 

Trong thOi han 05 ngay lam viec, ke tir ngay nhan dugc van ban a nghi., Uy 
ban nhan dan not da clang ky k8t h8n truck day tien hanh kiem tra, xac minh va tra loi 
bang van ban ye viec con kru gal hoac kh8ng luu gift dugc so ho -Lich. 

- Trong thei han 03 ngay lam viec, ke tir ngay nhan dugc kat ,qua xac minh ya 
viec khong con km gift dugc so h0 tich tai noi da clang V ket hon, neu thay hO so day 
du, chinh xac, dung quy Binh phap luat thi cong chuc to phap - ho tich 7,do cao Chu 
-Lich Uy ban nhan dan cap xa. TruOng hgp Chu tich Uy ban nhan Flan cap xa (long )'T 
giai guy& thi cong chuc to phap — h6 tich ghi viec ket h6n vao S6 clang ky ket hOn, 
cong hai ben nam, nit k)",  ten vao So;,hai ben nam, nit ding 147 vao Gidy chUng nhan 
ket lion; Chit tich Uy ban nhan dan cap xa to chuc trao Giay chung nhan kat hon cho 
hai ben nam, 

* Ltru ST: 

+ Tnrong hap nguOi yeu cau ngp gidy to la ban sao dugc CAI) tir s6 g6c hoac 
ban sao dugc chUng thgc -Ur ban chinh thi nguoi tiep nhan hO so khong dugc yeu cau 
xuat trinh ban chinh; nau nguoi yeti cau chi n6p ban chirip va xuat trinh ban chinh thi 
nguOi flap nhan hO so kiem tra, doi chiau ban chip voi ban chinh va 	chip vao ban ch 
xac nhan 	

, 
viec da 	chiau ngi dung giay te.  do, Ichong dugc yeu cau nguoi di clang 

ky ngp ban sao có chimg thuc giay to dO. 

+ Trueng hop phap luat quy Binh xuat trinh gidy to khi clang V h6 tich, nguOi 
tiep nhan co trach nhiem kiem tra gidy xuat trinh, dOi chi'au voi thong tin trong To 
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khai va tra lai cho nguai xudt trinh, khong dugc yeu cau nguen Tang 1c)"/,h9 tich nop 
them ban sao giay to.  do. Nguei tiep nhan co the chvp 01 ban giay xuat trinh hoac 
ghi lai thong tin cila giay to xuat trinh de luu ho so. 

+ Ngueri tiep nhan co trach nhiem tiep nhan dimg, Tu h6 so Tang ky h9 tich 
theo quy dinh cua phap ludt ho tich, 'thong dugc yeu cau nguai clang ky ho tich nop 
them giay to ma phap luldt ho tich khong quy dinh phai nop. 

Cach thtic thtrc hien: 

Ngueri co yeu cau dangV,  lai ke't hon true tiep nop ho so tai BO ph4n tiep nhdn 
va tra ket qua cua Uy ban nhan dan cap xa c6 tham quyen (ben nam hoac ben nix' c6 
the▪  true tiep nop ho so ma khOng can c6 van ban uy quyen cila ben con lap. 

Thanh phAn ho so': 

* Gay ter phai xulit trinh 

- HO chiau hoac chang minh nhan dan hoac the can cook cong dan hoac cac 
giay• to lchac c6 dan anh va thong tin ca nhan do ca quan co tham quyen cap, con gia 
tri sir Ong de chirng minh ve nhan than dm ngueri co yeu cau clang 14r lai ket hon. 

- Gidy to chirng minh not cu trir Te xac dinh thdm quyen trong twang hgp viec 
clang ky lai ket hon thirc hien tai Uy ban nhan dan cap xa kyong phai la not clang k)"/ 
ket hon tithe day (trong giai down Co so du lieu quoc gia ve dan cu va Co so du lieu 
he) tich dien to town quoc chua dugc xay dung xong va thirc hien thong nhat ten town 
quoc). 

* Gay to phai nop 

- To khai citing ky lai ket hon theo mau; 

- Ban sao Gidy chimg nhan ket hon dugc cap truac day. 1\16u khong c6 ban sao 
Giay • chirng nhan ket hon thi nop ban sao ho so, giay to ca nhan co cac thong tin lien 
quan den not dung clang ky ket hon. 

St) Throng Lai so': 01 b(i 

TWA han giai quytt:  05 ngay lam viec. 

Truang h9p phai c6 van ban xac minh thi thai han giai quy6t khOng qua 13 
ngay lam viec (khong tinh thei gian giai van ban yeu cau xac minh va thai gian gui 
van ban tra Tai ket qua xac minh qua N thong buu chinh). 

Dtoi twang thirc hien thu tuc hanh chinh:  Ca nhan 

quan thirc hien thu tuc hanh chinh:  Uy ban nhan dan cap xa not da (Tang 
ky ick hon truov day ho;dc Uy ban nhan dan cap xa not ngued yeti cau cu tria. 

Ket qua thirc hien thu tuc hanh chinh:  Giay chung nhan ket hon 

Le phi:  Mign thu. 

Mau dun, matt khai:  To khai clang V Tai ket hon 

Yeu cams  dieu kien thirc hien thu tuc hanh chinh:  
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- Vic ket hon da' dugc clang k5/tai ca quan có tharn qu)4n cna Vi8t Nam,trugc 
ngay 01/01/2016 nhung S6 clang 147 k& hon va ban chinh Giay chi:mg nhan ket hon 
deu bi mat; 

- Ngu6i yeu cau dang 14/ lai ket hon con song vao thoi diem yeti cau clang 147 
lai ket hon. 

Can cti phap  

- Luat hO tich nam 2014; 

- Luat hon nhan va gia dinh nam 2014; 

- Nghi ,dinh s6 123/2015/ND-CP ngay 15/11/2015 cila Chinh phd quy dinh chi 
tiet mot so dieu va bin phap thi hanh Luat ho tich; 

	 - Themtg u s6 15/2015/TT-BTP ngay 16/11/2015 cila BO Tu phap huong dan  
thi hanh mot so die‘u cua Lust hi) tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 dm Chinh phu quy dinh chi tilt mot so dieu va bin phap thi hanh Luat 
hO tich; 

- Quy6t dinh s6 1099/2009/QD-UBND ngay 30/5/2009 cua Uy ban nhan dan 
tinh ve vi8c quy dinh mirc thu, nOp, quan VT, sir dung18 phi hO tich, 18 phi cap ban 
sao, 18 phi chimg thgc tren dia ban tinh Thira Thien Hu8. 
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LONG HOA XA HQI CHU NGHIA VIVI' NAM 
DO lap - Tv do - Hanh phtic 

TO KHAI BANG Ki? LAI KET HON 

Kinh 	(I) 	  

HQ, chfr Om, ten nguoi yeu au• 	  

GiAy t? tity than: (3) 	  

Nai cu tna. (2) 	  

Be nghi ca quan ding ky lai ket hon theo nal dung clued day: 

---H9-,-c-hfrAin, ten eija • 	  

Ngay, thing, nam sink: 	  

Dan t6c: 	 Queic tich. 	  

Nai cu trit.(2) 	  

Gidy to tity than.(3) 	  

Ke't hon lan thir may. 	  

H9, chfr Om, ten cila 

Ngay, thing, nam sink: 	  

Dan t6c: 	 Quiic tich: 	  

Nai cu tru:(2) 	  

Gidy tOx thy than.(3) 	  

Ket hon fan thd may. 	  

Da ding 147 ket hon tai:(4) 	  

	ngay 	thing 	nam 	  

Theo Gidy chimg nha.n ket h6n S6: (5) 	  Quy'L Selo: (5) 	  

LS,  do ding 14 lai: 	  

Teti cam doan nhang nOi dung khai ten day la dimg sir that va chiu trach nhirn tnrac phap 
lust ve cam doan cua minh. 

Lam tai: 	  ngay 	thing 	nam 	 
Ngutei yeu au 

(4, ghi rei hp, chit dem, ten) 
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Chit thick: 
(1) Ghi ro ten ca quan tang ky lai ket hon 
(2) Ghi theo dia chi clang Vthuemg trU; neu khong có nai clang kY thuang tru thi ghi theo dia 

chi clang k1,  tam trir, tithing hop khong có nai clang k3"/ thuong tru va nai dangV tam tru thi ghi 
theo nai dang sinh song. 

(3) Ghi thong tin ye gia'y to thy than ninr: hO chiL, chimg minh nhan dan ho4c giay to hop le 
thay th6 (vi 	Chimg minh nhan dan so 001089123 do Cong an thanh ph6 Ha NOi cap ngdy 
20/10/2004). 

(4) Ghi ro ten ca quan cla dang ky ket hon truac day. 
(5) Chi khai trong tnrang hop biet ro. 
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20. Thu tuc clang k57 10 khai tir 

Trinh ttr thtrc hien  

- Nguoi có yeu cau dang ky lai khai to nap ho so tai Bo phan tiep nhan va tra 
1('t qua oda Uy ban nhan dan cap )(a co tham quyen. 

- Ngu&i tiep nhan co trach nh*n kie'm tra ngay toan bo ha so, dOi,chieu thOng 
tin trong T& khai va tinh h9p caa giay to trong h8 so do nguoi yeu cau nap, xuat 
trinh. 

- Neu ha so day du, hap le, nguoi tiep nhan ha' so vie't giay tiep nhan, trong do 
ghi ro ngay, gio tra ket qua; lieu ho so chug day da, hoan thin thi huOng dan nguoi 
nap ho,  so bo sung, hoan thin theo quy dinh; truOng 	khOng the bo sung, hoan 
thin ho so ngay thi phai lap thanh van ban huOng dan, trong do neu ro loai giay to, not 
	dung-can-b&-sung, hoan-tWnj4;ghi-r6-hwchfi-Om-,-terr 

- Ho so sau khi da dirgc huang dan ma khong doge b8,sung day du, hoan thin thi 
nguoi tiep nhan choi tiep nhan ho so va lap van ban tir choi tiep nhan ho so, trong do 
ghi ro 1)'T do tf.r choi, 14, ghi ro h9, chi/ Qm, ten cua nguoi tiep nhan. 

- Ngay sau khi tiep nhan ho so, neu thy thong tin khai tCr day du va pha h9p, 
cong chat to phap - ho tich bao cao Chu tich y ban nhan dan cap xa. Truong hgp 
Chu tich Uy ban nhan dan cap xa dong y giai quyet thi ding chic to phap - ha tich 
ghi vao S6 clang ky khai tor, ding nguoi di clang ky khai tiz ky vao So. Chu tich Uy 
ban nhan dan cap xa 14 cap Trich luc khai to cho nguoi di clang ky khai tir. 

* Ltru 57: 

+ Tru&ng hop nguoi yeu cau nap giay t& la ban sao dugc cap tir s8 g8c ho4c 
ban sao dugc chiing thgc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu eau 
xuat trinh ban chinh; neu ngu&i yeu cau chi nap ban chip va xuat trinh ban chinh thi 
nguoi tiep nhan ho so,kiem,tra, dOi chiL ban chip voi ban chinh va 14 vao ban chip 
xac nhan ye v* da dOi chieu not dung giay to do, khong dugc yeu cau nguoi di Tang 
14 nap ban sao có chdng thgc giay to do. 

+ Tnr&ng hop phap luat quy dinh xuat trinh gidy to 	clang 14 ha tich, nguoi 
tiep nhan có trach 	hem tra giay to xuat trinh, d'Oi chieu voi thong tin trong T& 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cau nguoi dang 14,110 tich nap 
them ban sao giay to.  do. Nguoi tiep nhan có the chip 01 ban giay to xuat trinh hoac 
ghi lai thong tin ciia giay to xuat trinh de km ho so. 

+ Nguoi tiep nhan có trach nhiem tiep nhan dung, da ha so clang Ic)'T ha tich 
theo quy dinh cua phap luat ho tich, khOng dugc yeu cau nguoi clang 14 ha tich nap 
them giay to ma phap luat ha tich khong quy dinh phai nap. 

Cuch thin thin hien: 

- Nguoi có yeu cau clang ky lai khai tir true tiep thirc hiL hoac ay quyL cho 
nguoi khac thgc hiL viec dang ky lai khai tir; 
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thuc hien viec clang ky lai khai tir c6 the n6p h6 so trgc tiep tai B6 
phan tiep nhan va tra ket qua cua Uy ban nhan dan cap xa c6 tham quyen hoac giri h6 
so qua he thong buu chinh. 

Thanh ph'in ho  

* Glary to' phai xulit trinh 

- H6 chieu hoac chimg minh nhan dan hoac the can cuot ding dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia 
tri sir dung de chimg minh ye nhan than dm ngued co yeu can °tang ky lai khai tir; 

Trugng hop giri h6 so qua he thong buu chinh thi phai gin kern theo ban sao co 
chimg thgc giay to phai xuat trinh neu tren. 

* Gitiy 	n'Op 

='To•kiraidang- 14 larkldi to theo miu; 

- Ban sao Giay chimg to trugc day duoc cap hop le. Neu khong c6 ban sao 
Giay chimg to truac day duoc cap hop le till n6p ban sao ho sa, giay to lien quan c6 
not dung chimg minh sg kien chest. 

- Van ban uy quyen theo quy dinh cua phap luat trong truirng hop fry quyen 
thgc hien viec clang ky lai khai tir'. TruOng hop nguoi duoc fry quyen la 6ng, ba, cha, 
mc, -  con, vg, chong, anh, chi, em rut cua ngtroi fry,  quyen thi van ban ,iry quyen 
khong phai ding chimg, chimg thgc, nhung phai CO giay chirng minh moi quan he 
voi ngu6i fry quyen. 

So twang ho so.:  01 b6 

Thai han giai quyet:  05 ngay lam viec. 

Tniong hop can xac minh thi thOi han giai guy& 'thong qua 10 ngay lam viec. 

poi ttrome thtrc hien thu tuc hanh chinh:  Ca nhan 

quan thtrc hien thu tuc hanh chinh: Uy ban nhan dan cap xa, not da clang 
ky khai to truov day. 

Co' quan phOi hop:  Kh8ng. 

Kest qua dm hien thu tuc hanh chinh:  Trich luc khai tir 

Le phi:  Mign thu. 

Mitt dun, matt khai:  To khai clang 14 lai khai tir 

Yeu cAu, di'eu kien thtrc hien thu tuc hanh chinh  

Viec khai tit da duoc clang ky tai co quan c6 thaw quyen cira Viet Nam trugc 
ngay 01/01/2016 nhung SO dang ky khai to va ban chinh Giay chimg to deu bi mat. 

Can cu' phap 1-c7: 

- Luat ho tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngdy 15/11/2015 cua Chinh phu quy dinh chi 
tijet mot so dieu va bien phap thi hanh Luat ho tich; 
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- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 cila BO Ttr phap huong dan 
thi hanh mot so dieu cna Luat ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cUa Chinh phil quy dinh chi tie't mot so diki va bien phap thi hanh Lu4t 
h0 tich; 

Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 ciia t1' y ban nhan dan 
tinh ve viec quy dinh nu'rc thu, nOp, quan 1Y, sir dung le phi ho tich, le phi cap ban 
sao, le phi chung thgc ten dia ban tinh Thira Thien Hue. 

al 



LONG HOA Xik HO CHU NGHIA VItT NAM 
Dc lap - Tr do - Hanh phiic 

TO KHAI BANG KI"{ LAI KHAI Tt.  

	

Kinh 	(I) 	  

H9, chit dem, ten nguoi yeu cu: 	  

Noi Cu 	(2) 	  

Giay to.  tny than (3) 	  

Quan h vói nguiyi cla chit: 	  

Be ngh co quan dang k larkh—attirelio-ngulyi-ca ten- diftrirday: 

Ho, chit de'm, ten: 	  Gioi tinh• 	  

Ngay, thang, nam sinh: 	  

Dan tOc: 	 Qu6c tich: 	  

Ni cu trü cuii ding: (2) 	  

Giay to•tily than: (3) 	  

Da chit vao   pinit, ngay 	thang 	 nam 	 

Ncri chit: 	  

Nguyen nhan chit: 	  

Si Giay bao tU/ Gib to.  thay the' Giay bao dr: (4) 	 do 	  

	  cap ngdy 	 thang 	 nam 	 

Da clang k khai tlr ti: (5) 	 ngdy 	thang 	nam 	 

Theo Trich luc khai tU.  s6: (6) 	  

L3'.7 do 'Tang 	lai: 	  

TO1 cam doan nhang not dung khai tren day la dung sir that va chju trach nhiem trade phi) 
luat ve cam doan cüa minh. 

Lam toi: 	 , ngay 	 thang 	 /lam 	 

Nproi yeu cu 
(Kj, ghi r^6 hp, chic dem, ten) 

Chu thich: 
(I)  Ghi r43 ten ea quan thqc hien clang k lai khai 
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(2) Ghi theo dia chi Tang 4 thuerng tit; nau khong c6 nai clang kS7 thuong tru thi ghi theo dia chi 
Bang ky tam til; twang hap lchong c6 nai dang 1c3",  thuerng trti va nai clang k5T tam tru thi ghi theo 
nai dang sinh song. 
(3) Ghi thong tin va giAy t0 tily than nhu: hO chien, chimg minh nhan dan hoac giay to hop 1e thay 
the (vi du: Chirng minh than dan so 001089123 do Cong an thanh pile> Ha NOi cap ngay 
20/10/2004). 
(4) Neu ghi theo Giay bao tir, thi gach cum tir "Gib to thay GiAy bao tir"; nau ghi theo so Giay to 
thay Giay bao tir thi ghi rei ten, so gia'y to va gach cum tir "Gia'y bao tir". 
(5) Ghi ro ten ca quan da clang ky khai tir truac day. 
(6) CM khai trong truong hap biet 
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21. Thii ttic cap ban sao trich Iuc ho tich 

Trinh to thtrc hien 

- Ngtreyi có yeu cau cap ban sao trich luc hO tich nOp ho so tai BO pha.'n tiep 
nhan va tra ket qua cUa Uy ban nhan dan cap xa có tham quyen. 

TnrOng hop co quan, to chirc có tharn quyen de nghi cap ban sao trich luc ho 
tich cua ca nhan thi gdi van ban yeu cau neu ro 13'T do cho Uy ban nhan dan cap xa. 

- Ngueri tiep nhan có trach nhiem kiem tra, doi chieu thong tin trong TeY khai va 
tinh hop le ciaa giay to do ngtreyi yeu cau xuat trinh hoac nOp. 

- Neu h8' so day dii, hop le, ngtreyi tiep nhan h8 so viet giay tiep nhan, trong do 
ghi rongay, gieY tra ket qua; neu h8 so chua day du, hoan thien thi huong dannguOi 
nOp ho so bo sung, hohn thien theo quy dinh; trtreyng hop khong the bo sung, hoan 
thien h8 so ngay thi phai lap thank van ban huong dan, trong do neu ro loai giay ta, not 
dung can bo sung, hoan thien, 14, ghi rO h9, chit dem, ten cila ngtreri tiep nhan. 

- H8 so yeu cau cap ban sao trich luc sau khi dugc huong dan theo quy dinh 
ma khOng dugc bo sung day du, hoan thien thi ngueri,tiep nhan choi tiep nhan ho
so. Viectir choi tiep nhan ho so phai dugc the hien bang van ban, trong do ghi ro 13'7 
do dr chOi, ngtreei tiep nhan 14, ghi ro ho, chit dem, ten. 

- Ngay sau khi tiep nhan h8 so, neu thay WO so day du va phu hop, cong chirc 
lam cong the ho tich can dr vao Co sO• du lieu hO tich, ghi not dung ban sao trich luc 
hO tich, bao,cao Chit tich Uy ban nhan dan cap xa 14 cap ban sao trich 	hO tich cho 
ngtroi yeu cau. 

* Ltru 57: 

+ Tnreyng hop nguiyi yeu cau nOp giay to la ban sao dugc cap tir so g'oc hoac 
ban sao dugc chUng thgc dr ban chinh thi ngtred tier) nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nOp ban chip va xuat trinh ban chinh thi 
ngtrei tiep nhan ho so,kiem,tra, 	chieu ban chup voi ban chinh va vao ban chup 
xac nhan ye viec da doi chieu not dung giay to do, khOng dugc yeu cau ngtroi di gang 
ky nOp ban sao có chirng thcrc giay to do. 

+ Truong hgp phap luat quy dinh xuat trinh giay to khi clang 14 ho tich, nguen 
tiep nhan có trach nhiem kiem tra giay to xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguiyi xuat trinh, khong dugc yeu cau nguoi clang k)'7‘119' tich nOp 
them ban sao giay tel do. Ngtrei tiep nhan có the chup 01 ban giay to xuat trinh hoac 
ghi lai thOng tin cila giay to xuat trinh de Km ho so. 

+ Ngtreri tiep nhan có trach nhiem tiep nhan dUng, du 118 so clang 1c3"7 118 tich 
theo quy dinh cua phap luat hO tich, khong dugc yeu cau ngtreyi clang IcY hO tich nOp 
them giay to ma phap luat hO tich khong quy dinh phai nOp. 

Cach thtic thin hien: 

- NguOi co yeu cau cap ban sao trich luc ho tich trgc tiep thus hien hoac uy 
quyen cho ngtreyi khac thgc hien yeu cau cap ban sao trich luc ho tich; 
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- Ngtrari thtrc hien yeti cau cap ban sao trich luc he tich có the true tiep nep ho 
so'; co quan, to chirc có yeu cau cap ban sao trich 19c he tich có the trtrc tiep giri van 
ban yeu cau tai Be ph'an tiep nhan va tra ket qua cua Uy ban nhan dan cap x'a hoc 
gin he so, van ban yeu cau qua N thong btru chinh. 

Thanh phAn  

* Gitiy to• phis' i xutit trinh: 

- FR) chi'eu ho;dc chiing minh nhan dan ho;dc the can mac cong dan hoc cac 
giay to khac có dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chi:Mg minh ye nhan than cita nguati c6 yeu cau cap ban sao trich 19c he 
tich. 

Truong hop gin ha so qua he thong btru chinh thi phai giri kern theo ban sao c6 
	 Chung thirc giayto  phAi xuat  trinh nen ten_ 

* Gi&y tir phiii ni)p 

- To khai cap ban sao trich luc ho tich theo m1.1 d6i voi twang hop ngtrei yeu 
cau ca nhan. 

- Van ban yeu cau cap ban sao trich luc he tich neu re 13",  do trong truemg hey 
ngtroi yeu cau la ca quan, to chirc. 

- Van ban fly,  quyn theo quy dinh 	phap ludt trong truemg hop fly quyen 
thtrc hien yeu cau cap ban sao trich luc he tich. Throng hop ngueyi &rev uy quyen la 
Ong, ba, cha, me, con, vg, chong, anh, chi, em met cita nguiyi fly quyen thi van ban 
quyen khong phai cong Chung, chfrng thtrc, nhung phai c6 giay te• chimg minh mei 
quan he voi ngueri fry quyen. 

SO luting ho so': 01 b0 

Thai han giii quyet:  Ngay trong ngay del) nhan ho so; truemg hop nhan ha so 
sau 15 gia ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam viec tiep 
theo. 

Doi twang thirc hien thu tuc hanh chinh:  Ca nhan, co quan, to chirc. 

quan thirc hien thu tuc hanh chinh:  I:Jy ban nhan dan cap xa. 

Ket qua thirc hien thu tuc hanh chinh:  Ban sao trich luc ho tich 

Le phi: 

- Khong qua 3.000 dang/ban sao. 

Mi& le phi cho ngtthri thuec gia dinh c6 cong voi each mang; nguai thuec ho 
ngheo; ngueri khuyet tat. 

Mau don, mau khai:  To khai cap ban sao trich 19c he tich 

Can cir phap  

- Lu4t he tich /lam 2014; 

- Nghi ,dinh se') 123/2015/ND-CP ngay 15/11/2015 	Chinh phit quy dinh chi 
tiet met so dieu va bien phap thi hanh Luat ho tick; 
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- ThOng to so 15/2015/TT-BTP ngay 16/11/2015 dm. BO Tu phap htrOng dan 
thi hanh mot so diau cua Lu4t hO tich va Nghi Binh so 123/2015/ND-CP ngay 
15/11/2015 dm. Chinh phu quy Binh chi ti& mot so diL ya 1*/1 pita') thi hanh Lust 
hO tich; 

Quy& dinh so 1099/2009/QD-UBND ngay 30/5/2009 cila Uy ban nhan dan 
tinh ye yisc quy dinh mirc thu, nOp, quan1)"7, sir dung le phi hO tich, 1"‘ phi cap ban 
sao, 1e phi chtmg thgc trill dia ban tinh Thira Thien Hue. 
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LONG HOA XA Ho' CHU NGHIA VIVI NAM 
Bac lap - Tkr do - Hanh phtic 

TO KHAI 
CAP BAN SAO TRICH LIJC HO TICH 

Kinh gtri: (1) 	  

HQ, chin 4111, ten nguiri yeu cdu: 	  

Nai cu trii: (2) 	  

Gidy to tuy than: (3) 	  

Quan he voi nguai duo.c cap ban sao Trich luc h0 tich: 	  

He nghi co' quan cap ban sao trich 1uc(4) 	  
cho nguiyi có ten dual day: 

HQ, chit dem, ten: 	  Gith tinh: 	  

Dan tOc: 	 Qu6c tich: 	  

Noi cu tit: (2) 	  

Gidy to tuy than: (3) 	  

S6 dinh danh ca nhan (neu cd). 	  

ad clang 147 tai: (5) 	  

	 ngay 	thong 	 nom 	 

Thee) 	 s6 	Quyn s6: (7) 	 

Toi cam doan nhang not dung khai teen day la dung sit that va chiu trach nhiem trurOc phap 
luat ye cam doan cua minh 

Lam tai: 	 , ngay 	 thong 	 nom 	 

Ngtdri yeu can 

vet ghi ro hp, chi? dem, ten) 

Chu thich: 
(') Ghi r5 ten ca quan thuc hien viec cap ban sao trich luc he tich. 
(2) Ghi theo dja chi dang Icy thueing tni; nen khong co nai clang Icy thuimg tru thi ghi theo dia chi dang Icy tam tit; 
twang hop khong co nai clang IcY thuang tru va nai dang Icy tam tru thi ghi theo dia chi dang nai sinh song. 
(3) Ghi thong tin N4 giay to toy than nhu: he chi6u, cluing minh nhan dan hoac giay to.  hop 1e thay the (vi du: Chdng 
minh nhan dan so 0010891235 do C6ng an thanh ph6 Ha Nei cap ngay 20/10/2004). 
(4) Ghi r5 loai viec he tich da Tang Icy In& day. 
(5) Ghi r5 ten ca quan 	clang ky ho tich truac day. 
(6)  Ghi ro loai giAy to he tich da &roc cap truck day. 
(2)  Chi khai khi bie't ro. 
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II. LIM' VI1C NUOI CON NUOI 

1. Thii tyc DAng It)",  nuoi con nuoi trong nu*c 

Trinh fir thut hien:  

- Ngugi nhan con nuoi nOp hO sa cua minh va cna nguoi dugc nhan lam con 
nuoi tai BO phan tiep nhan va tra ket qua cda UBND cap xa nai nguoi dugc nhan lam 
con nuoi tlaugng trn (doi vgi cac tnrong hop thong thuong) hoac tai BO phan tiep 
nhan va tra ket qua cna UBND cap xa nai nguoi nhan con nuoi thuZYng trn (ner'u la cha 
throng, mc ke" hoac co, cau, di, chn, bac runt cua ngued dugc nhan lam con nuoi hoac 
c6 su them thuan gida nguoi nhan con nuoi voi cha mc de, ngued giam hO cna nguoi 
dugc nhan lam con nuoi); 

- UBND clap xa kiem tra ho sa, lay 3'Tkien cua nhimg nguoi c6 lien quan; 

- Cong chirc tu phap-hO tich ghi vacs s76-  clang ky viec nuoi va Gidy chimg nhan 
nuoi con nuoi; 

- Chu tich UBND cap xa l4 Gidy chUng nhan clang 14 nuoi con nuoi. 

- Nguoi nhan con nuoi nhan Gidy chung nhan clang 14 nuoi con nuoi tai tri sa 
UBND cap xa (nhan tai Le giao nhan con nuoi). 

Cach thirc time hien:  Tri,rc tiep tai BO phan tiep nhan va tra ket qua dm 
UBND cap xa.. 

Thanh phan  

Ho so' cfia nguiei nhan con nuoi: 

- Dan xin nhan con nuoi theo mau quy dinh; (Ban chinh) 

- Ho chieu/Chimg minh nhan clan hoac giAy to c6 gia tri thay the; (Bao sao) 

- Phi'eu13'711.ch tu phap; (Ban chinh, dugc cap chua qua 06 thang) 

- Van ban xac nhan tinh trang hon nhan (Ban sao neu la Giay cling nhan ket 
hOn hoac ban goc neu la giay xac nhan tinh tang dOc than; 

- Gidy kham sUc khoe do co so y to cap huyen tro• len cap (Ban chinh, dugc cap 
chua qua 06 thang); 

- Van ban xac nhan hoan canh gia dinh, tinh tang ch6 o, dieu kien kinh to do 
UBND cap xa nai nguoi nhan con nuoi thuong trn cap (truong hop cha dugng,,mc ke 
hoac co, cau, di, chU, bac runt cna nguoi dugc nhan lam con nuoi thi khOng can van 
ban nay) (ban chinh, dugc cap chua qua 06 thang). 

Ha so' cfia nguoi dirvc nh4n lain con nuoi: 

- Gidy khai sinh; 

- Giay kham sue khOe do ca quan y to cap huyen tro• len cap; 

- Hai anh toan than, nhin thang chip khong qua 06 thang; 

- Bien ban xac nhan do uy ban nhan dan hoac Cong an cap xa nai phut hien 
tre bi b6 roi lap d6i voi tre em bi bo rai; Gidy chirng tir cua cha de, mc de hoac quyet 
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dinh cua Toa an tuyen bo cha de, me de dm tre em la da chet doi voi tre em mO col; 
guy& dinh cua Toa an tuyen ba cha de, me de dm nguoi dugc gigi thieu lam con nuoi 
mat tich doi vgi nguoi dugc gi6i thieu lam con nuoi ma cha de, me de mat tich; guy& 
dinh cua Toa an tuyen b8 cha de, me de dm nguoi dugc gigi thieu lam con nuoi mat 
nang lire hanh vi dan sir doi voi nguOi dugc 	thieu lam con nuoi ma cha de, me de 
mat nang lire hanh vi dan sir; 

- Quyet dinh tier) nhan doi voi tre em 6. co so nuoi &fang. 

So lugng ho su: 01 bO. 

TWA han giai quyet:  Trong th6i han 30 ngay, trong do: 

- Kiem tra ho so va lay 5/ kien: 10 ngay, ke tir ngay nhan du ha so hgp le; 

- Ghi vao so clang 14/ viec nuoi con nuoi va Giay chirng nhan nuoi con nuoi, 
Ian 	con nuoi:-20-nwke-th-r--"Igay coy 	kien 	• ong y cua ung nguoi co ien 

quan (theo quy dinh dm Dieu 21 Luat nuoi con nuoi). 

Co' quan có thAm quyen quyet dinh:  UBND cap xa not thuong tru cua nguoi 
nhan con nuoi hoac cua nguoi dugc nhan lam con nuoi. 

Co.  quan thtrc hien thu tuc hanh chinh:  Uy ban nhan dan cap xa not thueing 
trii cua nguoi nhan con nuoi hoac cua nguoi dugc nhan lam con nuoi. 

Dei twang thirc hien thu tuc hanh chinh:  Ca nhan. 

Ten mau don, mau khai: 

- Don xin nhan con nuoi (Mau TP/CN-2014/CN.02); 

- To khai hoan canh gia dinh cua nguoi nhan  con nuoi (mau sir dting cho nguoi 
nhan con nuoi tai Uy ban nhan dan cap xa va Co quan d4i dien Viet Nam 6.  nuo.c 
ngoai) - TP/CN-2011/CN.06. 

Le phi:  400.000d 

- Mien le phi clang 14/ nuoi con nuoi trong nu&c doi v&i trueng hop cha dugng 
hoac me ke nhan con rieng cua vg hoac chong lam con nuoi; co, cau, di, chu, bac mat 
nhan chau lam con nuoi; nhan tre em khuyet tat, tre em mac benh hiem ngheo va viec 
nuoi con nuoi 6.  vimg sau, vimg xa. 

Ket qua thwc hien thu tuc hanh chinh:  Giay chUng nhan nuoi con nuoi. 

Yeu cAu, dieu kien thgc hien thu tuc hanh chinh: 

Nguoi nhan con nuoi phai c6 du dieu kien sau: 

- CO nang lire hanh vi dan sir day dd., 

- Hon con nuoi dr 20 tuai tro.  len — khong ap citing doi voi truong hgp cha 
dugng nhan con rieng cua vg, mg ke nhan con rieng cua chong lam con nuoi hoac ca, 
cau,di, chil bac runt nhan chau lam con nuoi; 

- CO dieu kien ve sire khoe, kinh te, cha o bao dam viec cham sac, nuoi duang, 
gia.o chic con nuoi - khang ap dpng doi voi truang hap cha &Tong nhan con rieng cua 
vg, me ke nhan con rieng cua chong lam con nuoi hoac co, cau,di, chi' bac runt nhan 
chau lam con nuoi; 
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- Co to cach ciao dirc tot. 

Cific trtrowg hop khong eltrov nhn con nuoi 

- Bang bi han the mot so quyLl cua cha, me d6si vai con chua thanh nien; 

- Bang chap hanh quy& dinh xir 13'7 hanh chinh tai co so gido duc, ca so'• china 
benh; 

- Bang chp hanh hinh phat 

- Chua dugc xoa an tich ve mot trong cac tOi coy xam pham tinh mang, sirc 
khoe, nhan pham, danh du cua ngued khac; ngugc dai hoac hanh ha Ong ba, cha me, 
vg chOng, con, chau, ngtroi c6 ding nuoi duang minh; du do, ep buOc hoac china chap 
ngued chtra thanh nien vi pham phap 111'4; mua ban, danh trap, chiem doat tre em. 

	  Can a? phip 1*:  

- Luat nuoi con nuoi 2010; 

- Nghi dinh s'6 19/2011/ND-CP ngay 21 thang 3 nam 2011 dm Chinh phu quy 
dinh chi tiet mot so dieu cua Luat nuoi con nuoi; 

- Thong to so 12/2011/TT-BTP ngay 27 thang 6 ram 2011 cila BO Tu phap ve 
viec ban hanh va huang dan viec ghi chop, luu tat, sir' citing bieu mau nuoi con nuoi. 

- ThOng tu se; 24/2014/TT-BTP ngay 29 thang 12 nam 2014 cim BO Tu phap 
sira doi, bo sung mot so diL ciia Thong tu so 12/2011/TT-BTP ngay 27 thang 6 nam 
2011 cua BO Tu phap ve viec ban hanh va huong dan viec ghi chep, luu tit, sir citing 
Mai mau nuoi con nuoi. 
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CONG HOA XA HQI CHU NGHIA WET NAM Mau TP/CN-2011/C1V.06 

DO 1p - Ty do - Hanh phtic 

KHAI HOAN CANH GIA DiNH CUA NGUCi1 NHAN CON NUOI 

PHAN T1I KHAI CUA NGU'OI NHAN CON NUOI 

1. Ong: 
H9 va ten: 	 Ngay sinh: 	  

	

Noi sinly 	
S6 Giay CMND: 	 Noi cap: 	 Ngay cap 	  
Nghe nghiep: 	  
Noi thueing tn:r 	  
Tinh tang hon nhan4. 	  

2. BA: 
H9 va ten: 	 Ngay sinh: 	  
Noi 
So GiAy CMND: 	 Noi cap: 	Ngay cap 	  
Nghe nghiep: 	  
Noi thuong 
Tinh tang hon nhan5. 	  

3. Hoan canh gia dinh6: 	  

4. Hohn canh kinh te: 
- Nha 	  

- Mdc thu nhap: 	  

4  Khai rö day la kin kat hon thzi mciy caa ngufri nhan con nu6i, tinh trgng con cai. 
5  Khai ninc chit thIch I. 
6  Khai rö hién nay ngirol nhan con nuoi clang song cling v6i ai; thai da ca nhlThg ngtteri trong gia dinh vd viec nhan 
con nuoi. 
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- Cac tai san khac: 	  

	, ngay 	thong 	nom 	 
Ong 	 BA 

(K.)5, ghi rae ho ten) 	 (KY, ghi ro ho ten) 

)7 Men ctia TO truing to din phO/TruiMg thin ve nguiri nh4n con nuoi: 

	, ngay 	thong 	nom 

TO truing din phO/Tnrerng thin 
(KY, ghi re)" ho ten) 

Xtic minh cfia cong chat tuphdp - h0 tich7: 

	, ngay 	thcing 	nom 

Nguiri xic minh 
(KY, ghi ro ho ten) 

Xic nh4n cua UBND xi/phffirng/thi trAn 

	, ngay 	thcing 	nom 

TM. UBND XA/PHUbNG/THI TRAN 
(Kj, ghi ro ho ten, chirc vu va ding 

7  Y kien czia can bo xcic minh ve ccic nal dung ma ngu-c'ri nhan con nuoi to khai a tren. Danh gia ngueri nhan con nuoi 
hay khong dieu kien de nhcin con nuoi. 
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Miu TP/CN-2014/CN.02 

Anh 4 x 6cm 

CONG HOA XA HOI CHU NGHIA VIVI' NAM 
DOc lap - Ttr do - 11#nh phtic 

Anh 4 x 6 cm 

DON XIN NHAN CON NUOI 

(Dung cho throng hop nuoi con nuoi trong mr&c) 

Kinh giri:8 	  

Chting 	la: 

Ong Ba 
Ho va ten 

Ngdy, thing, nam sinh 

Noi sinh 

Dan toe 

Qu6c tich 

Nghe nghiep 

Noi thtrong tit 

S8 Gi'y CMND/H8 chieu 

Noi cap 

Ngay, that-1g, nam cap 

Dia chi lien he 

Dien thoai/fax/email 

Co nguy'en v9ng nhtin Ire em 	day lam con nuoi: 

Ho va ten'   Gioi tinh• 	  

Truing hop ngtrai nhAn con nuoi thuOng trtl trong nuac, thi gal UBND xal phuang/thi trAn not c6 thAm quy6n clang 
IcY viec nuoi con nuoi. Tnrang hop ngtroi nhan con nuoi va ngutri daqc nhan lam con nuoi tam tr6 a nu& ngoai, thi gui 
Co quan dai dien Viet Nam, nai c6 tham quyen ding lcy viec nuoi con nuoi. 
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Ngay, thong, nom sinh: 	  

Noi sinh• 	  

Dan tqc.• 	 Quac tich: 	  

Tinh trang stc Ichoe: 	  

Noi dang kS7h6 khAu thuong tru 	  

Noi dang cu tru: 

❑ Gia dinh: 

Ong Ba 

H9 va ten 

Ngay, thong, nom sinh 

Dia chi lien he 

Dien thoai,/fax/ email 

Quan he vai tre em dugc nhan 
lam con nuoi 

❑ Co so nuoi &rang'. 	  

LS7 do nhan con nuoi: 	  

Neu dugc nhan tre em lam con nuoi, chfing toi/toi cam kat se cham soc, nuoi duOng, giao 
duc tre em nhu con de cua minh va thgc hien m9i nghia vu cua cha mg d6i yeti con theo quy dinh 
cfra phap lust. Cluing toi/toi cam kat trong tiled han ba nom, ke tir ngay giao nhan con nuoi, din.h kj7 
06 thkg mot lan, gin thong boo ve tinh tang phat trien m9i mat dm con nuoi (co kern theo anh) 
cho 	 10  nal chung tor/tor throng tru. 

Da nghill 	 xem xet, giai quyat. 

	 ngay 	thong 	nom 	 

ONG 	 BA 
(1(35, ghi r5 h9 ten) 	 (4, ghi ro h9 ten) 

9  Ghi ro ten NIA dia chi ca s& nuoi clueng. 
10  Ghi ten UBND xalphtrang/thi tran hoac 	quan dai dien Viet Nam a nuac ngoai. 
11  Nhu kinh 

106 



2. Thu tuc Bang k5,  1ai viec nuoi con nuoi trong ntro.c 

Trinh ttr thtrc hien: 

- Nguoi có yeu cau dang 14i lai viec nuoi con nuoi nOp To khai clang 147 lai viec 
nuoi con nuoi tai BC.) phan tiep nhan va tra ket qua ciia Uy ban nhan dan cap xa nai 
cha me nuoi va con nuoi thuong tria hoac nai da clang ky viec nuoi con nuoi truck 
day; 

- Chu tichOY ban nhan dan cap xa ky va cap cho nguiyi yeu cau clang k3% lai 01 
ban chinh Giay chUng nhan nuoi con nuoi. 

Cfich thirc thtrc hien: Twc tier) tai BO phan tiep nhan va tra ket qua caa Uy 
ban nhan dan cap xa. 

	Thanh phan ho so% 	  

Tel khai clang1c3',  lai viec nuoi con nuoi (TritOng hop yeu cau clang kf) 10 tai 0y 
ban nhan dan cap xa khong phai la nai trithc clay cla clang kj) viec nuoi con nuoi, thi 
Td khai phai c6 cam ket cita ngithi yeu cau clang kj) lai ve tinh trung thifc cita viec 
clang Icj) nuoi con nuoi trtrac do va c6 chit kj) cita it nhcit hai 	lam chi:mg). 

Thai han giai quyet:  Trong thoi han 05 ngay lam viec, kes to ngay nhan du ho 
sa h9p le. 

Co.  quan có tham quyen quye't dinh:  y ban nhan dan cap xa. 

. Co. quan thtrc hien thu tuc hanh chinh:  Uy ban nhan dan cap xi 

Boi ttrang thtrc hien thu tuc hanh chinh:  Ca nhan. 

Ten mau don, mau khai: To khai clang 147 lai viec nuoi con nuoi - TP/CN-
2011/CN.04. 

Le phi:  Khong. 

Ket qua thtrc hien thu tuc hanh chinh:  GiAy chimg nhan viec nuoi con nuoi 

Yeu eau, then kik thtrc hien thu tuc hanh chinh: 

- SO hO tich va ban chinh giay to clang 14,  nuoi con nuoi bi mat hoac hit hong 
khong sir dpng dugc; 

- Cha, me nuoi va con nuoi du con song vao thiyi diem yeu cau clang icS,  

Can ca. phap  

- Luat nuoi con nuoi 2010; 

- Nghi dinh so 19/2011/ND-CP ngay 21 thong 3 nam 2011 cila Chinh phis quy 
dinh chi tiet mot so dieu cua Luat nuoi con nuoi; 

- Thong to so 12/2011/TT-BTP ngay 27 thong 6 nam 2011 dia. BO Tu phap ye 
viec ban hanh va huOng dan viec ghi chep, luu tru, sir dung bieu mau nuoi con nuoi. 

107 



Mau TP/CN-2011/CIV.04 

Anh 4x 6 cm 
(chip chtra 

qua 6 thang) 

CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc Iap - Tir do - Hpih phtic Anh 4x 6 cm 

(chip chtra 
qua 6 thang) 

TO KHAI BANG Id' LAI VICC NUOI CON NUOI 

Kinhfrg i:12 

Chong tai /toi la: 

Ong BA 

H9 va ten 

Ngay, thing, ram sinh 

Noi sinh 

Din ti,c 

Qu6c tich 

Noi thtrang tra 
. . 

86 Giiy CMND/He chieu 

Nai cap 

Ngay, thing, nArn eh 

Dia chi lien he 

Dien thoai/fax/email 

Da nhan ngtroi di ten dtroi day lam con nuoi: 

H9 va ten: 	 Giai tinh: 	  

Ngay, thang, narn sinh: 	  

Nai sinh: 	  

Dan tOc: 	 Qu6c tich: 	  

Nai tinsel-1g frit: 	  

PhAn khai ve ben giao con nuoi &irk day13: 

Ong 
	

Ba 

H9 va ten 

  

12 Truang hop nuoi con nuoi trong mrac, thi girl UBND xcl/ phueyng/thi trcin nal c6 thdm quye'n clang ky lai viec nuoi 
con nuoi. Trzrong hop nuoi con nuoi c6 yeu to nuac ngoai, thi giii So Tu phcip, nal co thdm quyen clang kj,  lai viec nuoi 
con nuoi. 
13  Neu c6 duqc ccic thong tin nay. 
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Ngay, thing, nam sinh 

Nai sinh 

Dan tec 

QuOc tich 

Nai thuang trattam tra 

SO Giay CMND/HO chieu 

Nai cap 

Ngay, thing, nam cap 

Dia chi lien he 

Dien thoaitfax/eniad.  

Quan he veri tre ductc nh4n lam con nuoi 14' 	  

Ten ca sa nuoi clueing: 	  

Chat vu cua nguai dai dien ca s& nuoi clueing. 	  

Vic nail con nuoi dA dtryc dAng1c5741: 	  

	 ngay 	thing 	nam 	 

Chang toi cam doan Iii khai ten day la dung su that ya chiu trach nhiem truot phap luat ve cam 

doan caa minh. 

Da nghi 	 clang k). 

	 , ngay 	thcing 	nam 	 
Ngtriri khai 

(4, ghi ro ho ten) 

Xfic nhfi'n cfia Nguiri lam chtimg thfi• nhAt's  

Toi ten la 	 sinh nam 

S6 CNfND 	 , cu trti tai 	 

 

Xfic nh'fin cfia Ngtroti lam chtimg thin hai 

Toi ten la 	 sinh nam 	 

s6 cMND 	 , cu tit tai 	 

Tel xin lam chang viec nuoi con nuoi neu tren la dung 

va xin chiu trach nhiem v6s viec lam chirng caa minh. 

	, ngay 	thcing 	nam 	 

(Ky, ghi ra ho ten) 

    

 

Toi xin lam chirng viec nuoi con nuoi neu tren la clang su that 
va xin chit' trach nhiem ye viec lam chirng cua minh. 

	ngay 	thing 	nam 	 

(Ky, ghi ra ho. ten) 

14  Ghi re," la cha, me cle; nguai giam h6 hay ca sc'y nuoi clueing. N'Au la ca sa nuoi demg thi ghi ro ten ca sa nuoi clueing 
chzivvy czia nguril dal dien ca so• nuoi clueing. 

151Chang can c6 xcic nhan cica nguoi lam chzing neu' clang kY lai viec nuoi con nuoi tai UBND cap xa/STP nai cla acing IcY 
viec NCN truac day. 
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3. Thu tuc Giai quyet yiec ngiroi nithc ngoai 	khu yip bien gioi 
ntr&c ling gieng nh'in tre em Viet Nam lam con nuoi 

Trinh to thin hien: 

- Ngithi nhan con nuoi n6p h6 sa cUa minh va cua nguei dugc nhan lam con 
nuoi tai B6 phan tiep nhan va tra ket qua cua Uy ban nhan dan cap xa nai tre em dugc 
nhan lam con nuoi thuiyng tra. 

- Uy ban nhan dan cap xa kiem tra h6 so, lay 3',  kien cua nhi'mg nguei c6 lien 
quan, niem yet viec xin con nuoi tai try so Uy ban nhan dan trong thei han 10 ngay; 

- Sau khi het han niem yet, Uy ban nhan dan cap xa xin y kien cua SO To phap; 

- So Tu phap xem xet, tra 16i T:Ty ban nhan dan cap xa; 

	 --Uy-barrnhairdin-eap-x-a-dang-ki-viee-nuei 	con nuoi, tien 
nuoi. 

Cich thin thirc hien:  Trgc tier) tai B6 phan tiep nhan va tra ket qua dm Uy 
ban nhan dan cap xa, nai tre em thuong tru 

Thanh phan ho  

Ho so caa ngirai nhCm con nuoi: 

- Dan xin nhan con nuoi theo mau quy dinh; (Ban chinh, theo mau quy dinh) 

chieu/Chirng minh nhan dan hoac gidy to c6 gia. tri thay the; (Bao sao, 
dich tieng Viet) 

- Phieu ly lich to phap; (Ban chinh, dich tieng Viet, dugc cap chua qua 06 
thang) 

- Van ban xac nhan hoan canh gia dinh, tinh trong ch6 6, dieu kien kinh t6 
(Ban chinh, dich tieng Viet, dugc cap chua qua 06 thang) 

- Van ban xac nhan tinh tang hon nhan (Ban sao neu la Gidy chi:mg nhan ket 
hon hoac ban g8c neu la giay xac nhan tinh trong d6c than, dich tieng Viet). 

- Giay kham sire khoe (Ban chinh, dich tieng Viet, dugc cap chua qua 06 
thang); 

- 02 Anh chvp toan than (Chvp m6i nhdt, c'a 9c x 12cm hoac 10 cmx15 cm). 

Ha so' clia ngtroi du'c't nhiln lam con nuoi: 

- Giay khai sinh; 

- Giay kham sire khoe do co quan y to cap huyen to. len cap; 

- Hai anh toan than, nhin thang chvp 'thong qua 06 thang; 

- Bien ban xac nhan do Uy ban nhan dan hoac Cong an cap xa nai phut hien tre 
bi b6 rai lap doi v6i tre em bi b6 rai; Giay chimg tix cua cha de, me de hoac quyet 
Binh cua Tea an tuyen bo cha de, me de cua tre em la cha chet doi voi tre em mo coi, 
quyet dinh cua T6a an tuyen bo cha de, me de oh nguoi dugc gioi thi'eu lam con nuoi 
mat tich doi voi nguei dugc gioi thieu lam con nuoi ma cha de, me de mat tich; quyet 
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dinh dia Tea an tuyen bo cha de, me de dia ngtrai dugc gioi thieu lam con nuoi mat 
nang ltrc hanh vi dan six doi v6i nguiYi dugc 	thieu lam con nuoi ma cha de, me de 
mat nang ltrc hanh vi dan six; 

- Quy6t dinh tiep Wan d6i voii tre em a co so nuoi duerng. 

SO' Itrung he so.:  02 bO. 

Thiri han giii quyet:  Trong thoi han 30 ngay, trong d6: 

- UBND cap xa kiem tra ho so, ldy y kiL nhirng ngued c6 lien quan: 15 ngay, 
ke tir ngay nhan clu h6 so hap le; 

- phap coy kiL: 10 ngay, ke tir ngay nhan dugc van ban ciia Uy ban 
nhan dan cap xa; 

- Dang 141 viec nuoi con nuoi va  giao - nhan con nuoi: 05 ngay,  ke tir ngAy_ 	 
nhan dugc van ban d6ng y dm So Tu phap. 

Co. quan co tha'm quyen quyet dinh:  Uy ban nhan dan cap xa not tre em 
thuOng 

quan thwc hien thu tuc hanh chinh:  Uy ban nhan dan cap xa, not ngued 
dugc nhan lam con nuoi thuOng trtl. 

Co.  quan phi hop:  Soy Tu phap. 

DM twang thifc hien thu tuc hanh chinh:  Ca nhan. 

Ten mau don, mau khai: 

- Don xin nhan con nuoi (Mau TP/CN-2014/CN.02); 

- To khai hoan canh gia dinh cua ngtrOi nhan con nuoi (mau sir dting cho nguoi 
nhan con nuoi tai Uy ban nhan dan cap Id va Co quan dai dien Viet Nam 6.  nuOc 
ngoai) - TP/CN-2011/CN.06. 

Le phi:  400.000d 

Ket qua thu.c hien thu tuc hanh chinh:  Giay chfrng nhan nuoi con nuoi. 

Yeu cau, dieu kien thu.c hien thu tuc hanh chinh: 

Nguiri xin nhan con nuoi c6 clu cac dieu kien nhu sau: 

- Co nang ltrc hanh vi dan str day dii; 

- Hon con nuoi tir 20 tusfii tro• len; 

- Co dieu kien v'e sire khoe, kinh t6, ch6 a bao dam viec cham sac, nuoi duang, 
giao dtic con nuoi; 

- Co to each ciao dire tot. 

Ctic truirng hop khong dugc nhan con nuoi 

- Dang bi han the mot si:13quyL cua cha, me d6i v6i con chua thanh nien; 

- Dang chip hanh quye't dinh xfr ly hanh chinh tai co so gido dtic, co so. chira 
benh; 
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- Bang chap hanh hinh phat 

- Chua dugc xOa an tich ye mot trong cac t6i coy xam pham tinh mang, sirc 
khoe, nhan pham, danh du cua nguei khac; ngugc dai hoac hanh ha ong ba, cha me, 
vg chOng, con, chau, nguoi có cong nuoi duOng minh; du do, ep bu6c hoac chira chap 
ngtreti chua thanh nien vi pham phap luast; mua ban, danh trap, chiern Gloat tre em. 

Can cti phi!) h'7: 

- Luat nuoi con nuoi 2010; 

- Nghi dinhs'O 19/2011/ND-CP ngay 21 thang 3 nam 2011 cila Chinh 	quy 
dinh chi tiet mot , diet' cua Lu4t nuoi con nuoi; 

- Thong tu s6 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cila B6 Tu phap ve 
viec ban hanh va huorig dan viec ghi chep, hru till, sir dyng bieu mau nuoi con nuoi. 

- Th6ng tu s6 24/2014/TT-BTP ngay 29 thang 12 nam 2014 ciia B6 Tu phap 
sira d6i,b6 sung mot so diL caa Thong to so 12/2011/TT-BTP ngay 27 thang 6 nam 
2011 cila13() Tu phap ve viec ban hanh va huong dan viec ghi chep, Km tit, sir dung 
bieu mau nuoi con nuoi. 

112 



CQNG HOA XA MX CHU NGHIA VItT NAM 
DOc 1ap - Tkr do - Ilpth phtic 

TO KHAI HOAN CANH GIA DiNH CUA NG1UtiI NHAN CON NUOI 

PHAN TV KHAI CUA Nardi NHAN CON NUOI 

1. Ong: 
H9 va ten: 	 Ngay sinh: 	  
Noi sink: 	  
So Giay CMND: 	 Noi cap: 	 Ngay cap 	  
Nghe nghiep: 	 
Noi thumg 	  
Tinh tang h8n nhan' 5: 	  

2. Ba: 
Ho va ten: 	 Ngay sinh: 	  
Noi sinh: 	  
S6 Gidy CMND: 	 Noi cap: 	 Ngay cap 	  
Nghe nghip• 	  
Noi thuang tra: 	  
Tinh tang hon nhan16. 	  

3. Hohn canh gia dinh'7. 	  

4. Hohn canh kinh te: 
- Nha 	  

- Mdc thu nhap: 	  

- Cac tai san khac: 	  

15  Khai day la Ian kit hon t/n may czia ngued nhan con nuoi, tinh trang con cal 
16  Khai nhzr chzi thich 1. 
17  Khai ra hren nay ngueri nhan con nudi clang song cling voi ai; thai dO caa nhang ngtroi trong gia dmnh ye viec nhan 
con nual 
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	, ngay 	thang 	nom 	 
Ong 	 BA 

(KY, ghi r5 hp ten) 	 (Ky, ghi r5 hp ten) 

Y kien cfia TO truieng to dfin phO/Triromg thon vO ngm!ri nhfin con nuoi: 

	, ngay 	thang 	nom 

TO truirng dfin phO/Tnrimg thon 
(KY, ghi r5 hp ten) 

Mc mink cua cong char tit 'glp - ho: tich18: 

	, ngay 	thang 	nom 

Nguoi xfic minh 
(KY, ghi r5 hp ten) 

Xac nhfin ciia UBND xfi/phuirng/thi trfin 

	, ngay 	thang 	nom 

TM. UBND Xii/PHUtiNG/THI TRAN 
(KY, ghi r5 ho ten, chiic vu va clang delu) 

18  f7  kiecn cfta can b5 xac minh ve cac n5i dung ma ngulOi nhan con nuoi ty. khai 6 tren. Danh gici ngueri nhan con nuoi 
chi hay khong dieu kien de nhan con nuoi. 
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Mgu TP/CN-2014/CN.02 

Anh 4 x 6cm 

LONG HOA XA HOI CHU NGHIA VI ;g1' NAM 
hoc lap - Tu. do - Honh pink 

Anh 4 x 6 cm 

DON XIN NHA.N CON NUOI 

(Dung cho throng h9p nuoi con nuoi trong ntrerc) 

gm: 

Chtin toi/toi la: 
Ong Ba 

HQ va ten 

Ngay, thang, nam sinh 

Noi sinh 

Dan tec 

Quific tich 

Ngha nghiep 

Noi thtrbng tit 

S6 Giay CMND/116 chiau 

Noi cap 

Ngay, thang, nam cap 

Dia chi lien he 

Dien thoai/fax/email 

Co nguyen vpng nhim tri em dtrol day lam con nuoi: 

H9 va ten'   Gioi tinh• 	  

Ngay, thang, nam sinh: 	  

Noi sinh: 	  

Dan Oc: 	 Qutic tich: 	  

19  Truang hop ngueri nhan con nuoi thuang trio trong rntac, thi g7;-i UBND xa/ phuang/thi trgn nai c6 thgm quyen clang 
kY viec nuoi con nuoi. Truang hop nguai nhan con nuoi va ngueri duvrc nhan lam con nuoi tom trt a nuac ngoai, thi gui 
Ca quan dpi dien Viet Nam, nai c6 tham quyen clang ky viec nuoi con nuoi. 
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Tinh trang sirc khoe: 	  

Nai clang kS7h6 khau thueng tru. 	  

Noi gang cu tru: 

❑ Gia dinh: 

Ong Ba 

H9 va ten 

Ngay, thong, nom sinh 

Dia chi lien he 

Dien thoai,/fax/ email 

Quan he ved tre em dugc nhan 
.A• 

d 	V 	VI 

❑ Ca so nuoi duang20. 	  

LS7 do nNn con nuoi: 	  

Neu dirge nhlan tre em lam con nuoi, chung toi/toi cam ket se chain soc, nuoi &rang, gido 
due tre em nInr con de cua minh va thgc hien m9i nghia vu cua cha me de3i voi con theo quy dinh 
cua phap luat. ChUng toi/toi cam ket trong thei han ba nom, ke tir ngay giao nhan con nuoi, dinh kjI 
06 thong mot lan, gri thong boo ve tinh trang phat trien m9i mat dm con nuoi (ca, kern theo anh) 
cho 	 21  nai chung toi/toi thuang tra. 

Oe nghi22 	 xem xet, giai quyet. 

	 ngay 	thong 	nom 	 

ONG 	 BA 

ghi 7.5 hc,  ten) 	 ghi r5 hg ten) 

20  Ghi r5 ten viz dia chi ca sa nuoi dieing 
21  Ghi ten UBND xd/phuang/thi trdn hodc Ca quan dai dien Viet Nam a ?mac ngoai. 
22  NM( kinh 
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4. Thu tuc Bang kSi viec nuoi con nuoi thtrc to 

Trinh tit thtrc hien: 

- NguOi nhan con nuoi nOp h6 sa clang viec nuoi con nuoi tai BO phan tiep 
nhan va tra ket qua 	Uy ban nhan dan cap xa nai minh thuOng tru; 

- Uy ban nhan dan cap xa cu cong chirc to phap - ho tich phi hop vai Cong an 
xa tien hanh kiern tra va xac minh. 

- Neu cac ben dap irng du dieu kien thi cong chirc to phap- He tich ghi vao S8 
dang ky viec nuoi con nuoi va Giay chimg nhan viec nuoi con nuoi. 

- Chit tich Uy ban nhan dan cap xa ky Gidy chung nhan viec nuoi con nuoi va 
cap cho ngtroi nhan nuoi con nuoi mot ban chinh. 

 

	Cat-h-thtic-thuv-hie  . 

 

• A 
I • :II 	- • 	• a 	. 4 . ket 	qua citatiy 	 

 

   

   

    

      

ban nhan dan cap xa nth ngtrai nhan con nuoi thuong 

Thanh phAn ho so': 

- To khai clang 14 viec nuoi con nuoi theo mau quy dinh; (Ban chinh); 

- Chimg minh nhan dan va se) hO khdu cua north nhan con nuoi; (Bao sao); 

- Gidy chtIng minh nhan dan hoc Gidy khai sinh cua nguei dtrov nhan con 
nuoi; (Ban sao); 

- Gib chimg nhan ket hon cita ngtroi nhan con nuoi, neu c6 (Ban sao); 

- Gidy to tai lieu khac de chting minh v'e viec nuoi con nuoi tht..rc to neu c6; 
(Thy tinh chat cila ding truthig hop cu the ma c6 cac giay to tuang img). 

SO Itrung ho so':  01 bO. 

TWA han giai quyet:  Trong thth han 15 ngay, ke tir ngay nhan du ho sa hop 

quan co than' quyen quyet dinh: Uy ban nhan dan cap xa nth thtrerng tra 
cua ngtrth nhan con nuoi. 

Co' quan dun hien thu tuc hanh chinh:  Uy ban nhan dan cap xa noi thtrang 
tit cua ngtriyi nhan con nuoi. 

DOi ttro•ng thin hien thu tuc hanh chinh:  Ca nhan. 

Ten mau don, mau to. khai:  To khai clang ky viec nuOi con nuoi thvc to - 
TP/CN-2014/CN.03. 

Le phi:  khong. 

Ket qua thtrc hien thu tuc hanh chinh:  Gidy chirng nhan nuoi con nuoi. 

Yeu can, di .eu kien thtrc hien thu tuc hanh chinh: 

Cac ben c6 du dieu kien ve nuOi con nuoi theo quy dinh cua phap luat tai thth 
diem phat sinh quan he nuoi con nuOi; 

- Den thai diem Luat nuOi con nuoi c6 hieu hic (ngay 01/01/2011), quan he 
cha, me va con van dang ton tai va ca hai ben con song; 
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- Gifra cha me nuoi va con nuoi c8 quan he chain s6c, nuoi &ang, giao dpc 
nhau nhu cha me va con. 

Can mi. pilaf) K: 

- Lu4t nuoi con nuoi 2010; 

- Nghi dinh s8 19/2011/ND-CP ngay 21 thang 3 nam 2011 dm Chinh phu quy 
clinh chi tiet mot so dieu cua Luat nuoi con nuoi; 

- Th8ng tu s8 12/2011/TT-BTP ngay 27 thang 6 nam 2011 ciia BO Tu phap ve 
viec ban hanh va huong crk viec ghi chop, luu trot, sir citing bieu mau nuoi con nuoi. 

- Thong tu so 24/2014/TT-BTP ngay 29 thang 12 nam 2014 cita Bo Tu 
phap sira d8i, b8 sung mot s8,dieu dm Thong tu s8 12/2011/TT-BTP ngay 27 thang 6 

_nam 2011 cila BO Tuphap ve viec ban hanh va hueing clan viec ghi chop, luu tit, sir  
dung Neu mau nuoi con nuoi. 
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Mau TP/CN-2014/CN .03 

 

CONG HOA )0; HOI CHU NGHIA VItT NAM 
Din lap — Ttr do — Hanh phtic  

 

Anh 4 x 6 cm 
KHAI 

BANG VItC NUOI CON NUOI THVC TE 

Anh 4 x 6 cm 

	

Kinh grid: US, ban nhan dan xa/phtroug/thi tan 	  

	 , tinh/thanh 	pFei 	  

Chimg toirfoi la: 

Ong Ba 
H9 va ten 

Ngay, thang, nam sinh 

Noi sinh 

Dan te)c 

Quo'c tich 

Ngh& nghiep 

Noi thuong trii 

S6 Gidy CMND/HO chiau 

Noi cap 

Ngay, thang, nam cap 

Dia chi lien he 

Dien thoailfax/email 

Chung toi/Toi dal chAm soc, nued &Tang ngued c6 ten duoit day nhu con de dm minh: 

Ho va ten: 	Giol tinh: 	  

Ngay, thang, nam sink: 	  

Noi shill. 	  

Dan tOc: 	  Qu6c tich 	  

Noi cu tru• 	  
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Viec cham soc, nuoi &Ong dtroc thgc hien tir ngay 	thong 	nam 
Cho den nay, quan he chain soc, nuoi throng van clang ton tai. Nay chUng toi/toi có nguyen 
vong dang ky nuoi con nuoi thirc te. 

Chang toi/toi camsdoan nhfing 	dung khai tren day Id thing sy then va 	trdch 
nhiem truac phdp 141 ye khai cfia mink. De nghi cc quan có tharn quyen dang ki5 nuoi 

con nuoi Myr to cho chting toi then quy dinh cfia phdp 

	, ngay 	thing 	nam 	 

ONG 	 BA 

(Ky, ghi r5 h9 ten) 	(4, ghi r5 ho ten) 

23 

Nguiri dirge nh4n lam con nuoi ter dii 9 tuiii tref len24  

(Kji, ghi ro h9 ten) 

NGLren LAM CHUNG TH1 NHAT 

Toi ten la 	 sinh nam 	 

s6 CMND 	 , cu tra tai 	  

Toi có biet ve viec OngBa 	  
	 da cham soc, nuoi duOng 
anhichi 	 Cho ,den nay quan 1*' 
cham soc, nuoi 

 
du 	van dang ton tai. Toi xin cam 

doan 161 chimg cua tOi la dung sir that va toi chiu troth 
nhiem twat phap luat ve viec lam chimg cfra minh. 

	, ngay 	thong 	nam 	 

(K)5, ghi r5 hp ten) 

NGUYI LAM CHUNG THU' HAI 

Toi ten la 	 sinh nam 	 

s6 CMND 	cu tni tai 	  

Toi có biet ve viec Ong/13a 	  
	 da chain soc, nuoi &rang 
anhichi 	 Cho,  den nay quan he 
cham soc, nuoi &rang van dang ton tai. Toi xin cam 
doan 161 chirng cfra t6i la dung su that va toi chiu troth 
nhiem tnr6c phap luat ve viec lam cluing cua minh. 

	,ngay 	thong 	nam 	 

ghi r5 hp ten) 

23 Niu nguai nhan nuoi khong nha ro-  ngay nao ctia thong thi ghi ngay 01 du, (hang do. NAu nguai nhan nuoi khong 
nha ro ngay, thong nao czia nam thi ghi ngay 01 (hang 01 czia nam do. 
24  NAu ngudi nhan con nuoi muon giu bi mat yA viec nuoi con nuoi thi nguai duac nhan lam con nuoi khong can phcii 4 
ten. 
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p 

5. Thu tuc Ghi chit viec nuoi con nuoi di Tang 147 tai co? quan có thAm 
quyen cua ntrOv ling gieng 

Trinh ttr thtrc hien: 

- Nguiyi có yeu eau ghi chit vi& nuoi con nuoi xuat trinh voi Uy ban nhan dan 
cap xa ban chinh gi.d'y tar (tang 147 viec nuoi con nuoi do co quan có tham guy& cda 
ntr&c lang gieng cap; 

- Uy ban nhan dan cap xa ghi chit 	nuoi con nuoi vao S8 clang nuoi con 
nuoi va cap cho throng sitGiay xac rth4n da ghi cho viec nuoi con nuoi do. 

Cich thtrc thtrc hien:  TrIx tip tai Uy ban nhan dan cap xa 

Thanh phAn ho  

Ban chinh giay to dung lcST viec nuoi con nuoi do co quan có tham quyen clia  
nuac lang ging cap. 

Thai han 2iii quyet:  Khong quy dinh. 

Co quan có tham quyen quyet dinh:  Uy ban nhan dan cap xa. 

Co.  quan thtrc hien thu tuc hank chinh:  Uy ban nhan dan cap xa. 

Mil twang time hien thu tuc hanh chinh:  Ca nhan. 

Ten maul don, tau for khai:  Khong. 

Le phi:  Khong 

K6t qua thtrc hien thu tuc hanh chinh:  Gidy xac nhan da ghi chit vic nuoi 
con nuoi. 

Yen cAu, dieu kien thtrc hien thu tuc hanh chinh: 

Can di phip  

- Luat nuoi con nuoi 2010; 

- Nghi dinh so 19/2011/ND-CP ngay 21 thang 3 nam 2011 oh Chinh phu quy 
dinh chi tiOt mot so dieu cua Luat nuoi con nuoi; 

- Thong to so 12/2011/TT-BTP ngay 27 thang 6 nam 2011 cila BO Tu phap vs 
viec ban hanh va huang dan vi& ghi chep, ltru trill, sir dung bieu mau nuoi con nuoi. 
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