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s6:3108 /QD-UBND 	 Theta Thien Hue, ngay66thang7Pnam 2016 

CHIT TECH UY BAN NHAN DAN TINH 

Can cu Luat T8 chic Chinh quyen dia phuang ngay 19 thing 6 nam 2015; 
Can dr Nghi dinh so 63/2010/ND-CP ngay 08 thing 6 nam 2010 dm Chinh 
!dam soat thu tyc hinh chinh va Nghi dinh so 48/2013/ND-CP ngay 14 thing 

5 nam .7013 	Chinh phi sfra d6i, bo sung met s6 diau 	cac nghi dinh lien quan 
den lciem sok thu tic hinh chinh; 

Can cir Thong to so 05/2014/TT-BTP ngay 07 thing 02 nam 2014 dm BO Tu 
phap huOng dan cong b6, niem yet thil tic hinh chinh ya bao cao ve tinh hinh, kat 
qua thvc hien Iciam soat thu tic hinh chinh; 

Xet de nghi cua Giam doe So Nei vi va Giam doe So Tu phap, 
QUYET DINH: 

Dieu,  1. Cong be, kern theo Quyet dinh nay thu tic hinh chinh trong 	nei 
vy thuoc tham quyen giai quyet cna UBND cap xa ten dia ban tinh Thira Thien Hue. 

Dieu 2. Quyet dinh nay c6 hieu lac thi birth 1(8 tir ngay ky va bai bo 11 thu tic 
hinh chinh thuOc lTnh we Ton gine, 11th we Thi dia - Khen thuong duge quy dinh 
tai Quyet dinh se 1142/QD-UBND ngay 07 thing 6 nam 2014 cda Uy ban nhan dan 
tinh ye vies cong bo BO thu tyc hinh chinh thuOc tham quyen giai quyet cua Uy ban 
than dan cac xa, phueng, thi trAn tren dia ban tinh Thira Thien Hue. 

Dieu 3. So Nei vi c6 trash nhiem cap nhat cac thu tyc hinh chinh duce cong 
bo tai Quyat dinh nay vao He thong Thong tin thil tic hanh chinh tinh Thira Thien 
Hue theo dung quy dinh. 

Dieu 4. UBND cac xa, phuerng, thi tran c6 trash nhiem ding b8, cling khai thu 
tic hinh chinh nay tai try so ca quan va tren Trang th6ng tin dien ter dm don vi; thvc 
hien giai quyet cac thu tic hinh chinh thuOc tham quyen theo hu6ng dan tai Phu lac 
kern theo Quyet dinh nay. 

Dieu 5. Chanh Van ph6ng UBND tinh, Giam doe So Nei va, Thu truong cac ca 
quan chuyen mon thuec UBND tinh, Chu tech UBND cac huyen, thi xa, thanh pho Hue, 
Chu tech UBND cac xa, phtrong, tin tan v4 cat to chdc._ca nhan lien quan chin trach 
nhiem thi hinh Quyat dinh nay./. 
Noi nhan: 
- Nhu Dieu 5; 
- Cue KSTTHC — BO Tu phap; 
- CT va cac PCT UBND tinh; 
- VP: CVP, PCVP; 
- Luu: VT, CCHC./ 



T! 	 . tit .1 
NH CHiNH TRONG LINH WIC NQI VU THUQC 

1SlIQUJE.,1`41:GIAI QUYET CUA 1JY BAN NHAN DAN XA, PHIYUNG, 
N TREN DIA BAN TiNH THtA THEN HUE 
Quyet clinh s a:3108/QD-UBND npay 06thans1.2nam 2016 

Chu tich 1:1y ban Nhdn dan tinh Thira Thien Hue) 

PHAN I: DANH MUC THU TUC HANH CHiNH 

I Linh vtit ton Olio 
Ca quan c6 

A 	A tham quyen 
quyet dinh 

1 Thu tuc thong bao nguai dai dien hoac Ban quan 15/ ea so tin nguErng 
UBND cap 

xa 

2 
Thu tut thong bao du kin hoat do, 	tin ngueing dien ra vao nam sau 
tai ea co tin ngueing 

UBND  cap 
xa 

3 Thu toe dang kY sinh hoat ton giao 
UBND cap 

xa , 

4 
Thu We dang lcY chuong trinh hog do, 	ton gido hang nam cua to chirc 
ton gido co ser 

UBND cap 
xa 

5 Thu AK clang lcY nguoi vao to 
UBND cap 

xa , 

6 
Thu tuc thong bao lia vi'ec saa chila, cai tao, nang cap ding trinh tin 
nguang, ding trinh ton gido lchong phai xin cap giay phep xay di,mg 

UBND CAP 
xa 

7 
9 Thu tuc chap thuan viec to chi:re quyen gap &la co ss&tin nguang, to 

chat ton gian trong pham vi mot xa 

NDUB 	cap 
xa 

II Linh vtyc thi dua, khen tinging 
UBND cap 

xa 

1 
Thu toe tang Gidy khen dm Chit tich UBND cap xa ve thge hiOn nhiOm vo 
chinh tri 

UBND cap 
xa 

2 
Thu LAIC tang Giay khen dm Chu tich UBND cap la ve thanh tich thi dua 
theo dot hoac theo chuyen de 

UBND cap 
xa 

3 
• 

Thu tic tang Giay khen cfm Chit tich UBND cap xa ve thanh tich dot xuat 
UBND cap 

 
xa 

4 Thu tut xet tang dank hien Lao do, ng tien qtiz, 
UBND cap 

xa 
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PHAN II: NQI DUNG CUA THU TUC HANH CHiNH TRONG LINH 
VIYC NQI VU THUQC THAN/ QUYEN GIAI QUYET CUA IN BAN NHAN 
DAN xA, PHUtING, Tiff TRAN 

I. LINII WC TON GIAO 
1. Thu tyc thiing bao ngtriri dai dien hoac Ban quail lY ca sa tin ngtraing 
- Trinh ttr that hien: 
+ Buerc 1: Nguoi dai dien hoac Ban quan lY ca se( tin nguang gin van ban thong 

bao den UBND cap la nai CO ca se tin nguOng. 
+ Buoy 2: UBND cap xa xem xet van ban thong bao, luu he sa a thgc hien 

cong tk quan 1Y. 
- Cfich that that hien: Trat tip tai try sec UBND cap xa trong ngay lam viec 

hoac qua duerng buu dien. 

- HO so.: 
a) Thanh phan he sa bao gem: 
Van ban thong bao cua ca so tin ngueing trong do neu ro h9 ten, tuei, nai cu tru 

cua nhang ngtreri dugc bau cu. (Ban chinh) 
b) Se lugng he sa: 01 (bO) 
- Thai h#n giai quyet: Khong quy dinh cu the 

- Ca quan thut hien TTHC: 
a) Ca quan CO tham quyen quyet dinh: UBND cap id 

b) Ca quan true tiep thtrc hien TTHC: UBND cap xa 

- DOi turfing thyt hien TTHC: Cac ca sa tin ngtrong 
- Ten mau clan, mau tb. khai: Thong bao ve nguoi dai dien co kr tin nguOng 

(Mau Bl, Thong to so 01/2013/TT-BNV ngay 25/3/2013). 
- Le phi: Khong 
- Ket qua thut hien TTHC: Tiep nhan thong bao va luu he so 

- Yeu cau, dieu kien thvc hien TTHC: 
+ Trong then han 03 ngay ke tir ngay co k& qua bau, cu nguiyi (Jai dien hoac Ban 

quan ly ca so tin ngtrong co trach nhiem thong bao bang van ban; 
+ Nguoi dai dien hoac thanh vien Ban quan 15,  ca so tin nguOng la ding dan Viet 

Nam, co nang luc hanh vi clan str day du, co uy tin trong cong clang clan cu va nghiem 
chinh chap hanh phap luat. 

- Can cti. phap 1Y cua TTHC: 
+ Phap l'enh Tin nguang, ton gide se 21/2004/PL-UBTVQH11 ngay 18/6/2004; 
+ Nghi dirt se 92/2012/ND-CP ngay 08/11/2012 cila Chinh phu Quy dinh chi fiat 

va bien phap thi hanh Phap lenh Tin nguong, ton gide; 
+ Thong •tu so 01/2013/TT-BNV ngay 25/3/2013 dm BO NOi IN ban hanh va 

huemg dan sir dung bieu mau ve thu Mc hanh chinh trong linh vtrc tin nguang, ton gido. 
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MAu B1 
CONG HOA XA HOI CHU NGHIA VItT NAM 

DOc 14p - Tyr do - 11#nh phtic 

	(1), ngery 	thong 	nom 

THONG BAO 
Ve nguiri dai dien at see tin nguitng 

Kinh 	(2) 	  

Ten ca sec tin nguang (chit in hoa)• 	  

Dia chi: 	  

Thong boo ve nguiri dai diO at so' tin nguung: 

H9 va ten: 	 Ten gth. khac 	 .N6m sinh 	 

Gidy CMND so• 	 Ngay cap• 	 Nai cap• 	 

Nai cu 	  

La dai dien co so: tin nguang. 

Dinh kern Thong boo gam: hien ban vd viec bait (dr) nguth dal dien, ban quan 1j); 
danh sach thanh vien Ban quan neu c6 (ha ten, ten gal khcic, tuoi, so giciy CMND, 
nal cu. trio). 

03I DItN (3)  
(K)5, ghi ra h9 ten) 

(') Dia danh nth c6 ca sa tin ngu6'ng. 
(2)  Uy ban nhan dan xa, phuorng, thi tran nai c6 ca s& tin nguang. 
'3)  Twang hap ca sä tin nguang co Ban quan 1y thi nguth thay mat Ban quan 

Th6ng boo. 
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2. Thil tyc thong blo dy kien hoyt dOng tin nguang dien ra vao nam sau tai co. 
co' tin ngufmg 

- Trinh tir thyc hien: 
+ Hu& 1: Nguiyi dai dien hoc Ban quan ly co s& tin nguang gui ban thong bao 

du Men hoat Ong tin nguAng dien ra vao nam sau tai ca ser tin nguang den UBND 
cap xa; 

+ BuOc‘  2: UBND cAp xa xem xet ban thong bao va 	nghi bA sung trong 
tnremg hop can thiet; 

+ BuOrc 3: Sau 10 ngay,  lam viec 	to ngay gui ban thong bao hop le, n6u 
UBND cap xa khong cal kien khac thi co sa tin nguang dugc hoat Ong theo nOi 
dung da thong bao. 

- Cach Out thyc hien: True tiep tai tru sa UBND cap xa trong ngay lam viec 
hoac qua duang bun dien. 

- HO so: 
a) Thanh phan ho so bao gom: 
Van ban thong bao cua co se( tin nguang trong do neu r6 ten co sor tin nguang, 

nguiyi,to chirc, chit tri boat Ong; do Men so lugng nguai tham gia, nOi dung, hinh 
that to chirc sinh boat, thai gian dien ra boat Ong tin nguang. (Ban chinh) 

b) SA lucmg hA so: 01 (b0) 
- Thai hyn giai quyet: 10 ngay lam viec ke tiz ngay giri ban thong bao hop 
- Co quan thirc hien TTHC: 
a) Ca quan co thArn quyen quyat dinh: UBND cAp xa 
b) Ca quan true tier) thoc hien TTHC: UBND cap xa 
- D6i turfing thyc hien TTHC: Co seir tin nguang. 
- 'Ten mAu dan, matt to khai: Thong bao du kien boat Ong tin nguang nam 

(Mau B2, Thong to so 01/2013/TT-BNV ngay 25/3/2013). 
- Le phi:Khong 
- Ket qua thyt hien TTHC: Ca sa tin nguang dugc hoc khong dugc thoc hien 

theo nei dung da thong bao. 
- Yeu can, dieu kien Uwe hien TTHC: 
Tnrac ngay 15/10 hang nam, nguai dai dien hoc Ban quan ly ca ser tin nguOng 

co trach nhiem giri den Uy ban nhan dan cap xa ban thong bao do kien hoat dicing tin 
nguang dien ra vao nam sau tai co sec. 

- Can cfr phap ly elm TTHC: 
+ Phap l'enh Tin nguang, ton giao so 21/2004/PL-UBTVQH11 ngay 18/6/2004; 
+ Nghi dinh so 92/2012/ND-CP ngay 08/11/2012 Quy dinh chi Wet va bien phap 

thi hanh Phap lenh Tin nguang, ton gido; 
+ Thong to so 01/2013/TT-BNV ngly 25/3/2013 ban hanh va huemg dAn sir 

dung bieu mau ye thu tic hanh chinh trong link vtrc tin nguang, ton giao. 
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LONG HOA XA HOI CHU NGHIA VItT NAM 
Dcoc 14p — Ty do — Hunh pluic 

0) ......... 	, 

THONG BAO 
Du kien host dicing tin nguang dam 

Kinh 	(2) 	  

Ten ca se( tin nguang (chit in hoa). 	  
Dia chi: 	  
Ngtrai dai dien (hoac ngudi thay mat Ban guar' 1Y): 
H9 va ten: 	 Ten g9i khac 	 Nam sinh 	 
Gidy CMND se): 	Ngay cap. 	 Nai cap. 	 

Thiing blo chy kien hoot Ong tin ngtribig: 
Tong so hoat do, ng tin nguang dien ra trong nam: 	cuOc. 
(Danh sach cac hoat deng tin nguang theo mau kem theo). 

NGirOI DAI DIN (3)  
ghi ra hip ten) ' 

(1) Dia danh nai c6 ca se tin nguang. 
(2) Uy ban nhan dan xa, pinning, thi trAn nai to chi:re hoat do, ng tin nguang. 
(3) Triremg hop ca so tin nguang c6 Ban quan ly thi ngudi thay mat Ban quan lY 

ky Thong bao. 

DANH SACH CAC HOAT BONG TIN NGUUNG NAM..... 
Kern theo Thong bcio der kien cac hogt d'Ong tin nguang neim 

gra . 	 .(Mciu B2) 

TT Ten hoot 
dOng tin 
ngtrifmg 

Ngtreei to 
chat, chi' 

tri 

s6 
ltrolig 
ngtral 
tham 
gia 

N'tli 
dung 

Hinh 
that 

tif, 
chat 

Thiri 
gian 

Ghi 
din 

1 • 

2 
3 
... 
N 
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NGTRII BSI DItN (') 
(K35,ghiro"hoten) 

(I)  Tnrang hgp co sex tin nguang c6 Ban quan 1y thi nguti thay mat Ban quan 
lY 4 dank sach cac hoat dOng tin nguang. 
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3. Thu tyc dAng ky sinh host ton giao 
- Trinh ty thine hien: 
+ Buerc 1: Ngthei dai dien gun ha so *Tang ky sinh hog ton gide den UBND cap 

xa; 
+ Buec 2: UBND cap xa xem xet ha so va (1.6 nghl ba sung trong truemg help 

can thiet; 
+ Buck 3: UBND cap xa chap thuan hoac kh6ng chap thuan cho Tang ky sinh 

hog ton giao. Tnremg hop khong chap thuan phai tra lei bang van ban va neu re lY 
do. 

- Cach that thyc hien: Trvc flap tai UBND cap xa trong ngay lam vice hoac 
qua duang buu dien. 

- He, so: 
a) Thanh phan ho so bao gam: 
Van ban darig ky sinh boat ton giao, trong do ghi rep'  ten ton gide, ton chi, mtic 

dich, ho va ten ngtrai dai dien, nai cu tru, not dung, hinh thee to chirc sinh hoat, dia 
diem, thoi gian, so luting nguen sinh hoat tai thai diem clang ky. (Ban chinh) 

b) SS luting ha so: 01 (be) 
- Thai hsn giai quyet: 15 ngay lam vice ke tir ngay nhan &roc ha so hop le. 
- Co? quan thyt hien TTHC: 
a) Ca quan co tham quyen quyat dinh: UBND cap id 
b) Co quan tire tiep thtrc hien TTHC: UBND cap xa 
- £16i twyng thyc hien TTHC: C8ng dan Viet Nam 
- Ten man don, mall khai: Dang ky sinh hoat ton giao (theo mau B4, Thong 

tu se) 01/2013/TT-BNV ngay 25/3/2013). 
- Phi, le phi: Kh6ng 
- Ket qua thyc hien TTHC: Van ban chap thuan hoac kheng chap thuan cho 

dang ky sinh hoat ton 
- Yeu au, dieu kien thyc hien TTHC: 
+ T6n chi, mix dich, nOi dung sinh hog kh6ng vi pham the quy dinh tai Khoan 

2 Dieu 8 va Dieu 15 ciia Phap lenh Tin nguesng, ton Oen; 
+ Co dia diem hop phap sinh hoat ton giao; 
+ Ngued dgdien phai la cong dan Viet Nam, co nang Ice hanh vi dan sir day du, 

nghiem chink chap hanh phap luat, co tinh than down ket, hos hop dan toe. 
- Can phi!) 1Y cua TTHC: 
+ Phap lenh Tin nguer'ng, ton gido so 21/2004/PL-UBTVQH11 ngay 18/6/2004; 
+ Nghl dinh se 92/2012/ND-CP ngay 08/11/2012 dm Chink pha Quy dinh chi 

ti6t va Nen phap thi hanh Phap lenh Tin ngueng, ton gido; 
+ Th8ng tu sa 01/2013/TT-BNV ngay 25/3/2013 cila BO Noi v9 ban hanh va 

huong clan sir dung bieu mau ye thit ttic hanh chink trong linh we tin ngueng, ton 
gido. 
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Wan B4 
CQNG HOA XA HOI CHU NGHIA VIVI' NAM 

DOc 14p - Ty. do - Hanh phtic 

	(1), nga y 	thong 

BANG Kt SINH HOAT TON MAO 

Kinh 	(2) 	  

Ten ton giao-

Ngueri dai dien: 

H9 va ten: 	 Ten gai khac 	Nam sinh 	 

GiA'y CMND so• 	Ngay dry 	 Nai elk). 	 

Nai cu ma. 	  

Bang ky sinh hoat ton Oki 	not dung nhtr sau: 

Ton chi, muc dich• 	  

NOi dung sinh hoar 	  

Hinh thirc sixth hoat: 	  

Dia diem sinh hoat • 	  

Thai gian sinh hoar 	  

SO Kiang ngtrori sinh hog tai theri diem dang kY• 	 

NGUtil DAI DISN 
ghi row Ty ten) 

(1) Dia danh nai d'a.ng ky sinh boat ton gido. 
(2) Uy ban nhan dan xa, phtremg, thi tran not du kian to chirc sinh boat. 
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4. Thii tyc ding kjf chtrung trinh haat slang ton Oa° hang dim cila to chat 
ton giao ca sa.  

- Trinh to thyc 
+ Buck 1: Ngueyi phti trach to chirc tongido ca sä,gfri ban tang 	hoat dOng 

ton gido dien ra vao nam sau tai ca so do den UBND cap xa; 
+ Buem 2: UBND cap xa xem xet ban clang ky va de nghi 1)6 sung trong truemg 

hop can thiet; 
+ Buoy 3: Sau 15 ngay lam viec ke tfr ngay gin ban dang 14 hop le, neu UBND 

cap )(a Ichong coy kien khac thi to chirc ton gido ca so duce hoat Ong theo nOi dung 
da clang 14. 

- Cfich that thyc 	Trfrc tiep tai tru so UBND cap xa trong ngay lam viec 
hoac qua duemg bun dien. 

- Hasa: 
a) Thanh phan ho so bao gam: 
Ban dang ky trong do neu ro ngued to chirc, du kien sa ngubi tham gia, not dung 

hoat d'Ong, theii gian then ra hoat dung. (Ban chinh) 
b) S6 luting ha so: 01 (b0) 
- Thb'i hart giai quyet: 15 ngay lam viec ke tit ngay gui ban dangle)? hop 
- quan thine hqn TTHC: 
a) Ca quan co tham quy'en guy& dinh: UBND cap xa. 
b) Co quan true flap thfrc hien TTHC: UBND cap xa 
- Doi turfing thyc hien TTHC: Ta chirc ton gido co so 
- Ten mau dun, mau khai: Dang Icy chucmg trinh hoat dOng ton gido 

(theo mau B21, Thong tu 50 01/2013/TT-BNV ngay 25/3/2013). 
- Phi, le phi: 1Chong 
- Ket qua thyc hien TTHC: Van ban chap thuan. 
- Yen eau, dieu kien thut his0 TTHC: Truck ngay 15/10 hang nam. 

- Can cu' phip IY ciia TTHC: 
+ Phil) lenh Tin nguang, ton gido so 21/2004/PL-UBTVQH11 nay 18/6/2004; 
+ Nghi dinh 50 92/2012/ND-CP ngay 08/11/2012 dm Chinh phu Quy dinh chi 

tiet va bien phap thi hanh Phap lenh Tin nguang, ton gido; 
+ ThOng tu sa 01/2013/TT-BNV ngay 25/3/2013 dm BO NOi IT ban hanh va 

huemg clan sir dung biau mau ye thu tuc hanh chinh trong firth we tin nguang, ton 
gido. 
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Mau B21 
LONG 11624 xA HQ' CHU NGHIA VItT NAM 

DOc lip - Tv do - Hanh phtic 

(1), ngay' 	thong 	nom 

BANG Kt CHVONG TRINH BOAT BONG TON GIRO 
(Nam ......) 

Kinh 	(2) 	  

Ten to chirc ton gido ca son 	  

Ngu&i phv trash to chirc ton gido ca so: 

H9 va ten:  	Narn-sinh 	 

Ten goi trong ton gido (neu co) 	  

Chirc vv, pham tat 	 

Ding l(57 diming trinh hoot dOng ton giao voi nOi dung sau: 

SO 
TT 

Ten hoot dOng ton 
giao 

Nguti to 
chic 

Ni dung 
hoot 

dOng ton 
giio 

Thiyi gian 
to chat 

. A 	A Dv luen so 
hriyng 

nguti tham 
dv 

Ghi chil 

1 
2 

N • 

TM. TO CHUG TON GLAD CO SOS 
(K.V, &Mg tau, ghi ro h9 ten, char vu) 

(1) Dia dank nai có to &ire ton gido ca saps. 
(2) Uy ban than dan xa, phuong, thi tran nai co ca so ton giao. 
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5. Thu tyc ding IcY ngtroi vao tu 
- Trinh to thyt hien: 
+ Buoy 1: Ngueri phu trach co sa ton gido giri ha sa dang ky ngueri vao tu den 

UBND cap la not c6 co kr ton gido trong thin han 03 ngay lam viec ke tir ngay nhan 
ngued vao tu; 

+ Bulk 2: UBND cap xa xem xet ho so, luu ha so de" thuc hien cong tac quan 1Y. 
- Cfich that thtyc hien: True tiEp tai try sa UBND cap xa trong ngay lam viec 

hoac qua duemg bun dien. 
- Ho so.: 
a) Thanh Wan ho so bao gam: 
+ Van ban clang ky nguai vao tu; (Ban chinh) 
+ So yeu 1Y lich co xac nhan cea UBND cap xa ncri ngueri vao tu co 110 khau 

thuang tre; (Ban chinh) 
+ )"( kien bang van ban Goa cha me hoac ngueri giam he (vai nguesi chua thanh 

nien vao tu). (Ban chinh) 
b) SO luang ha so: 01 (b0) 
- Thai han giai quyet: Khong quy dinh cu the. 
- Co quan thkrc hien TTHC: 
a) Ca quan c6 tham quyen quyat dinh: UBND cap xa 
b) Ca quan true tiep dux hien TTHC: UBND cap xa 
- DOi tuvng thkrc hien TTHC: Ca so ton gido 
- Ten tau don, ink khai: Dang Icy nguei vao tu (theo inau B23, ThOng tu 

se 01/2013/TT-BNV ngay 25/3/2013). 
- Phi, le phi: Miffing 
- Ket qua thkrc hien TTHC: Tiep nhan dang ic17va luu ha so 
- Yeu cau, dieu kien thirc hien TTHC: 
Ngueri phu trach ca se ton gido co trach nhiem giri ha so dang lcY ngueri vac) tu 

trong theri han 03 ngay lam viec ke tir ngay nhan ngtrai vao tu. 
- Can cti phi") ly ciia TTHC: 
+ Phap lenh Tin ngueng, ton giao so 21/2004/PL-UBTVQH11 ngay 18/6/2004; 
+ Nghi dinh so 92/2012/ND-CP ngay 08/11/2012 cea Chinh phe Quy dinh chi 

tiet va bien phap thi hanh Philo lenh Tin ngtraing, ton giao; 
+ Thong tu se 01/2013/TT-BNV ngay 25/3/2013 ce a BO NOi vu ban hanh va 

huemg clan sir dung bieu mau ve the tkic hanh chinh trong lihh we tin nguang, ton 
giao. 
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Mau B23 
• COG HOA XA HQI CHU NGHIA NOT NAM 

DOclb - Ty do - Hph phtic 

(1), ngay' 	 thcing 	Warn 

PANG Kt NGUIsta VAO TU 

Kinh 	(2) 	  

Ngued phi trach co so' ton gido: 

Ho va ten: 	 Nam sinh 	 

Ten goi trong ton gido (neu co) 	  

Chirc vu, pham trot 	  

Ca so• ton gido• 	  

Dane kv danh sfich neurai vao tu voi not dung sau: 

A So 
TT 

• 

Hy va ten 

GiAy CMND NO),  
thfing ... 
nam 
sinh 

Que 
quail 

Noi cif 
trfi 

Ten gyi 
trong 

ton gifio 
(neu co) 

• 
sii GCMND 

Ngery 
• 

cap 
• 

Nai cap 

1 
2 

N 
Kern theo tang ky g6m: sa yeu ly lich ngtrai vao tu c6 xac nhan cti a Uy ban nhcin 
dan cap xd nai cze hen mkt ngtroi vao tu; y kien bang van ban cna cha mg hodc ngtroi 
giam h6 doi vat ngtreri chtra thanh 

NGLI OBI PHV TRACH CO SO TON GIAO 
(Kji, ghi ra ho ten) 

(1) Dia danh not co co so• ton giao nhan ngued vao tu. 
(2) tJ' y ban nhan dan xa, phuang, thi tran not c6 co sa ton gido. 
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6. Thu tyc thong bao ve viec aim china, cai tao, nang cap &Ong trinh tin 
ngtreing, cling trinh ton giao kiting phai xin cap giay phep xiy.clytg 

- Trinh tty thtyc hien: 
+ Boat 1: Truete khi sfra china, cai tao, nang cap cling trinh, ngued dai dien ca se 

tin nguang hoac to claire fen giao ca set gui van ban thong bao den UBND cap xa; 
+ Bu6c 2: UBND cap xa xem xet van ban thong bao va kiem tra, giam sat viec 

thvc hien theo nOi dung thong bao cua ca s& tin nguang, to chfrc ton giao. 

- Cad' that thyt hien: Trvc flap tai try sa UBND cap xa trong ngay lam viec 
hoac qua duang buu diem 

- Ho sa: 
a) Thanh phan ha sa bao gam: 
Van ban thong bao viec sfra chita, cai tao ding trinh cua ca sa ton gido. (Ban 

chinh) 
b) se; lugng ha sa: 01 (be) 
- Thai halt giai quyet: Khong quy dinh cu the. 
- Co quan thyt hien TTHC: 
a) Ca quan c6 tham quyen quyk dinh: UBND cap xa 
b) Ca quan trvc flap thvc hien TTHC: UBND cap id 
- Dal tuvng thyt hien TTHC: Ca so tin nguang, to chfrc ton gido ca sO. 

- Ten man dot, mail to. khai: Th8ng bao ve viec sfra chita,,cai tao, 'fang cap 
cling trinh tin nguang, cong trinh ton gido khong phai xin cap giay phep xay dung 
(theo mau B29, Thong to so 01/2013/TT-BNV ngay 25/3/2013). 

- Phi, le phi: Khong 
- Wet qui thyc hien TTHC: Tier' nhan thong bat) va lciam tra giam sat viec 

thvc hien. 
- Yeu cau, lieu kien thtyc hien TTHC: 
+ Kin sfra chita, cai tao, nang cap cong trinh tin nguO'ng, ding trinh ton gido 

khong phai la di tich lich sir- van h6a, danh lam thong canh da dugc ca quan nha 
nueic co tham quyen xep hang ma khong lam thay &Si kien true, ket cau chiu lvc, an 
toan cua cong trinh va khu vvc xung quanh; 

+ Tnrocc khi sira china, cai tao, nang cap phai gui van ban thong bao den Uy ban 
nhan dan cap xa. 

- Can cti phi') 15,  cim TTHC: 
+ Phap lenh Tin ngtrOng, ton gido só 21/2004/PL-UBTVQH11 ngay 18/6/2004; 
+ Nghi dinh se') 92/2012/ND-CP ngay 08/11/2012 dm Chinh phfi Quy dinh chi 

tiet va bien phap thi hanh Phap lenh Tin nguang, ton gido; 
+ ThOng to sa 01/2013/TT-BNV ngay 25/3/2013 dm BO NOi vv ban hanh va 

huang dan sir dung bieu mkt ve thu tuc hanh chinh trong lTnh vvc tin nguang, ton 
gido. 
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MALI B29 
CQNG HOA 'CA HQI CHU NGHIA VICT NAM 

DOc 14p - Tv do - Hanh phtic 

	 (1), ngay 	 thting 	 neim 

THONG BAO 
Ve vifc sirs chfra, cai tao, fling cap cong trinh tin ngutig, 
cong trinh ton giao khOng phai xin cap eh phi", fly dung 

Kinh 	(2) 	  
Ten co so. tin ngtrang hose tã chine ton gido 	 

Nguari dai diem 
H9 va ten: 	 Nam sinh 	 
Ten g9i trong co sir tin nguang hoac to chine ton gido (nau co) 	  
Chire vu, pham tat: 	  
Thong bao ve viOc sira china, cai tao, nfing cap cong trinh tin ngtromg, cling trinh 
tan giao veri nOi dung sau: 
1.,1/ do sira chita, cai taw 	  
Thai gian sira chin, cai tact. 	  
Pham vi va mire do sira chtta: 	  

Cac hang awe cong trinh sira chita, cai taw 	  

NGIJIII DAI DItN 
(Ki5, ghi r5 h9 ten, chat. vu) 

(1) Dia danh not CO co ser tin ngtrer'ng, to chire ton gido. 
(2) Uy ban nhan dan xa, phuemg, thi tran not CO ding trinh tin nguang, ding trinh 

ton gide sum chita, cai tao. 
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7. Thu tyc chap thOn viec to chtic quyen gop dm at set tin ngerng, to chose 
ton giao trong phym vi mot xa 

- Trinh tir thyc hien: 
+ Buoy 1: Ca sli tin nguang, to chile ton gido truck khi to chirc quyen gop trong 

pham vi mot xa gui van ban thong bao den UBND cap xa; 
+ BuOc UBND cap xa xem xet van ban thong bao va c 1 nghi ba sung trong 

truemg hop can thiet; 
+ Bu6c 3: UBND cap xa chap thuan hoac khong chap thuan viec to chire quyen 

g6p. Tnrling hop kh6ng chap thuan phai tra lei bang van ban va neu ra11,  do. 
- Cach thfic thyc hien: Trvc flap tai tru sb UBND cap xa trong ngay lam viec 

hoac qua duemg btru diem 
- so': 
a) Thanh phan ho so bao gam: 
Van ban thong bap ve viec to chire quyen g6p trong d6 neu re nude dich, pham 

vi, each thirc, tiled gian, ca the quan 13'r, sir dung tai san dirge quyen g6p. (Ban chinh) 
b) So lugng ha sa: 01 (b0) 
- Thiri hyn giai quyet: 03 ngay lam viec ke tir ngay nhan dirge van ban thong 

bao hop le. 
- Co' quan there hien TTHC: 
a) Cu quan co tharn quyen quyat dinh: UBND cap xa 
b) Ca quan tire tiep flute hien TTHC: UBND cap xa 
- DM tulyng thyt hien TTHC: Cac co sli tin nguang, to chi:re ton gido. 
- Ten mAu dot, mat' to.  khai: Thong bao ve viec to chlic quyen gOp eita ca so.  

tin nguang, to °hire ton Oa° (theo mau B30, Th8ng to so 01/2013/TT-BNV ngay 
25/3/2013). 

- Phi, le phi: IChling 
- Ket qua thyc hien TTHC: Van ban chap thuan hoac kh8ng chap thuan viec to 

chlic quyen g6p. 
- Yeu au, then kien thyc hien TTHC: 
+ Ca kr tin nguang, to chire ton giao to chlic quyen g6p teen cu so to nguyen 

cda to chuc, ca nhan trong nuac va to chfre, ca nhan ngoai nu&e theo quy dinh cua 
phap luat. 

+ Viec tã chlic quyen geop efia cu se( tin nguang, to chire ton gido phai cOng khai, 
re rang muc dich sir dung va tru6c khi quyen g6p phai thOng bao voi UBND cap xa 
nai to eh& quyen g6p. 

+ 'Chong dirge lgi dung viec quyen g6p de phue vu lgi ich ca nhan hoac thtrc 
hien nhirmg muc dich trai phap luat. 

- Can car phi") ly aa TTHC: 
+ Phap lenh Tin nguang, ton gido so 21/2004/PL-UBTVQH11 ngay 18/6/2004; 
+ Nghi dinh so 92/2012/ND-CP ngay 08/11/2012 cilia Chinh phi]. Quy dinh chi 

tiet va bien phap thi hanh Thep lenh Tin nguang, ton gido; 
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+ Thong to so 01/2013/TT-BNV ngay 25/3/2013 cila BO N'Oi vu ban hanh va 
huong dan sir dung biL mh ve thu tvc hanh chinh trong 17th vuc tin nguang, ton 
giao. 

1 
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Mu B30 
CQNG HOA Xik HO CHU NGHIA VIST NAM 

Bac lap - Tv do - Hanh phtic 

	(1), ngay' 	thong 	nam 	 

THONG BAO 
Ve viec to chat quyen gop cila co• ser tin ngutng, to chat ton giao 

Kinh 	(2) 	  

Ten ca sO tin ngtrang, to chirc ton gido: 	 
Dia chi: 	  
Ngueri dai diem 
H9 va ten 	  
Thong bao ve viec to chat quyen g6p voi not dung sau: 
Muc dich quyen gop- 
Pham vi to chIrc quyen gop• 	  
Cach tithe quyen gory 	  
Thin gian thuc hien quyen gop• 	  
Ca the quart 1Y, sir dung tai san dirge quyen gop• 	  

NGU'OI DAI DISN 
(4, ghi ro hp ten, char vu) 

(1) Dia danh nui co ca so tin nguang, to chirc ton gido. 
(2) Uy ban nhan dan tinh, thanh pha true thuoc trung uang (dai voi truang hop 

to chirc quyen gop vucrt ra ngoai pham vi met huyen); Uy ban nhan dan huyen, quan, 
thi xa, thanh ph8 thuec tinh (doi voi tnremg hop to chuc quyen gop vugt ra ngoai 
pham vi met xa nhung trong pham vi met huyen); Uy ban nhan dan xa, phuemg, thi 
tran (del voi truemg hap to chirc quyen gop trong pham vi met xa). 
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II. LiNil VirC THI DUA — !CHEN THIYONG 

1. Thfi tyc tang Gray khen cfia Chti tich UBND cap xi ve thyc hien nhiem 
vu chinh tri 

- Trinh to thtyc hien: 
+ Buck 1. Can bo lam cong tac thi dua, khen thuong tiAp nhan de nghi khen 

thutmg cua cac don vi thuc thu0c. 
+ Bute 2. Tham dinh ha so, bao cao HOi dang thi dua khen thutmg cimg cap, 

tang hop trinh Chit'  tich UBND cap xa quyet dinh khen thutmg 
+ Btroc 3. Khi có Quyet dinh cua Chit tich UBND cap xa, can bo lam cong tac 

thi dua, khen thuong vier bang, dong dau va cap phat cho don vi trinh khen. 
- Cach that thyc hien: Truc tip tai UBND cap xa trong ngay lam viec hoac 

qua he th8ng buu chinh. 
- HO so.: 
a) Thanh phan ha so bao gam: 

- Van ban de nghi kern theo danh sach tap the, ca nhan duce de nghi tang Giay 
khen; (Ban chinh) 

- Bao cao thanh tich do tap the, ca nhan dugc de nghi khen thuong lam, trong 
do ghi re thanh tich de de nghi khen thuong; (Ban chinh) 

- Bien ban xet khen thuong. (Ban chinh) 
b) So ltrgng ha so: 01 (b0) 
- Thin hyn giii quyet: 10 ngay lam viec ke tix khi nhan du ha so. 
- Co' quan thyc hien TTHC: 
a) Ca quan co tham quyen quyet dinh: UBND cap xa 
b) Ca quan true tier, unit hien TTHC: UBND cap id 
- Dor turfing thyc hien TTHC: Ca nhan, to chirc. 
- Ten matt dun, mAu to. khai: Bao can thanh tich Mau so 01 (dai veil tap the) va 

Mau so 02 (dai voi ca than) ban hanh theo Nghi dinh 39/2012/ND-CP ngay 
27/4/2012. 

- Phi, le phi: Khong 
- Ket qua thyc hien TTHC: Quyat dinh cua Chu tich UBND cap xi 
- Yeu au, then kien thyc hien TTHC: Khong. 
- Can cu phap ly cfia TTHC: 
+ Luat Thi dua Khen thuong ngay 26/11/2003; Lust sira dai, 1)6 sung met so 

dieu cua Luat Thi dua, khen thuong ngay 14/6/2005; Lust sfra doi, NS sung mOt s8 
dieu cua Luat thi dua, khen thuong ngay 16 thong 11 tam 2013; 

+ Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 dm Chinh phu Quy dinh chi fiat 
thi hanh met so dieu cua Luat Thi dua, khen thuong va Luat sira d8i, bo sung it* so 
dieu cua Luat Thi dua, khen thuong; 

+ Nghi dinh so 39/2012/ND-CP ngay 27/4/2012 ctla Chinh pith sira dai, ba sung 
mOt so dieu cua Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 Quy dinh chi tiAt thi 
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hanh mOt so dieu caa Luat Thi dua, khen throng va Luat sua d6i, b6 sung mOt s6 
dieu cua Luat Thi dua, khen thuong; 

+ Nghi dinh so 65/2014/ND-CP ngay 01/7/2014 caa Chinh pha Quy dinh chi tit 
thi hanh Luat sin d6i, NS sung mot so dieu cua Luat thi dua, khen thuong nam 2013; 

+ Thong to s6 07/2014/TT-BNV ngay 29/8/2014 dm BO NOi vu va viac huong 
clan thi hanh mOt so dieu cua Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 caa 
Chinh pha Quy dinh chi tiat thi hanh mOt s6 dieu caa Luat Thi dua, Khen thuong va 
Luat sin doi, bo sung mot so dieu cua Luat Thi dua, Khen thuong, Nghi dinh 
39/2012/ND-CP ngay 27/4/2012 caa. Chinh phi'? sin doi, bo sung mOt so dieu cua 
Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 caa Chinh pha va Nghi dinh so 
65/2014/ND-CP ngay 01/7/2014 caa Chinh pha. Quy dinh chi tit thi hanh Lust sin 

b6 sung mOt so dieu caa Luat Thi dua, Khen thug:Sing nam 2013; 

+ Quyat dinh s6 06/2015/QD-UBND ngay 30/01/2015 caa UBND tinh Thfra 
Thien Hue ban hanh Quy the thi dua, khen thuong tinh That Thian Hue. 
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Mau so 01 va Mau so 02 ban hank theo Nghi clink 39/2012/N10-CP ngay 27/4/2012 
Mlu so 011  

DON VI CAP TREN CQNG HOA XA HQI CHU NGHIA VIET NAM 
Doc lap - Tu do - Hanh phut 

Tinh (thanh pho), ngay....thang 	nam 

BAO CAO THANH TICH 
DE NGHI ICHEN.. ...... 2  

(Mau bao cao nay ap dung doi vai tap the) 

Ten tap the de nghl 
(Ghi day du bang chi) in thuemg, khong vi8t tat) 

I. SO LlUfficiC DAC DIEM, TINH HINH 
1. Dac di8m, tinh hinh: 
- Dia diem try sb chinh, dien thoai, fax; dia chi trang tin dien tit; 
- Qua trinh thanh lap va phat then; 
,- NM:mg dac diem chinh dm don vi, dia phuong (v8 di8u kien to nhien, xa hOi, 

co tau to chOc, ca sb vat chat), cac to chlrc ding, down the 3.  
2. Chirc nang, nhiem vu: Chirc hang, nhiem vu duce giao. 

II. THANH TICH DAT DliciC 
1. Bao cao thanh filch can dr vao chuc nang, nhiem vu duce giao dia co quan 

(don vi) va doi tuang, tieu chuan khen thuemg quy dinh tai Luat thi dua, khen thuamg, 
Nghi dinh sot  42/2010/ND-CP ngay 15 thing 4 nam 2010 dm Chinh phi. 

NOi dung bao cao neu r6 nhtmg thanh tich xuat sac trong viec thuc hien cac chi 
tieu (nhiem vu) cu the v'e nang suit, chat luong, hieu qua ding tic so vai cac nam 
tnrerc (hoac so ved lan khen thuerng tn.rac day); viec deli mai ding tic quan 1y, cai 
each hanh chinh; cac giai phap ding tic, sang kien, kinh nghiem, do tai,  nghien ciru 
khoa hoc va viec irng dung vao thuc tien dem lai hieu qua cao ve kinh t8, xa hOi doi 
vii BO, ban, nganh, dia phucmg va ca nuerc4. 

2. Nhang bien phap hoac nguyen nhan dat &rot thanh tich; cac phong trio thi 
dua da duce dp dung trong thuc tien san xuat, cong tic. 

3. Viet thuc hien chit trucmg, chinh sach cna Dang, phap luat cua Nha nuacs. 
4. Hoat d'Ong cua to chat ding, down the6. 

III. CAC HINH THIIC DA DUVC MIEN TH1rONG7  
1. Danh hieu thi dua: 

Nam Danh hi'e'u 
thi dua 

A 	 A So, ngay, thing, dam cim quyet dinh eating nhan 
danh hieu thi dua; co quan ban hanh quyet dinh 

20 



2. Hinh thirc khen thuOng: 

Mm Hinh that 
khen thtrirng 

x S, ngay, thing, nam dm guy& dinh khen o 1 
thutg; ca quan ban hanh quyet dinh 

THU TRUONG DON VI CAP TREN 
TRVC TIEP NHAN XET, XAC NHAN 

(1C35, clang dim) 

THU TR1VONG DON VI 
(Kfi, doing ddu) 

1  Bao cap thanh tich 10 nam tube thai diem de nghi dai vii Huan chuang Sao 
yang, Huan chuang Ho Chi Minh, 05 Min 

To 
Huan chuang DOC lap, Huan 

chuang Quan 	Huan chucmg Bao,ve TO quick, Huan chucmg Lao d'Ong, Huan 
chuung Chien cling; 03 nam 	voi Bang khen cua Thu to:Sing Chinh phil; 01 nam 
doi voi Ca thi dua cua Chinh phit, Co thi dua cap BO, cap tinh va Giay khen; 02 nam 
doi voi Tap the lao do, ng xuat sac va Bang khen cap BO, cap tinh. 

2  Ghi ro hinh that de nghi khen thuerng. 

3  D61 voi don vi san xuat, kinh doanh can neu tinh hinh tai chinh: TOng so vOn 
co dinh, luu dOng; nguan vOn (ngan sach, to c6, vay ngan hang...). 

4  TuY then hinh thirc de nghi khen thueng, neu cac tieu chi ca ban trong viec 
thuc hien nhiem vu chinh tri cua don vi (co so sinh yeti nam truot hoac 03 nam, 05 
nam truck thai diem de nghi), vi du: 

- DOi voi don vi san xuat, kinh doanh lap bang thong ke so sinh cac tieu chi: 
Gia tri tons san lugng, doanh thu, lai nhuan, ty suit lgi nhuan, nOp ngan sach, dau to 
tai san xuat, thu nhap binh quan; cac sang kien cai tien Icy thuat, ap dung khoa hoc 
(gia tri lam 190; phitc lqi xa hOi; thuc hien chinh sach bao hi:am d8i voi nguesi lao 
do, ng... viec thuc hien ngliia vu nOp ngan sach nha nu6c; dam ha° mai truing, an 
toan ve sinh lao dOng, an man ve sinh thuc pham (co trich lye va nOi dung xac nhan 
cua ca quan nha nthic c6 tham quyen). 

- DOi yeti throng hoc: Lap bang thong ke so sinh cac tieu chi: Tong so h9c sinh, 
hanh kiam va kat qua hoc tap; so hoc sinh gioi cap truong, cap huyen (quan, thi xa, 
thanh pho thuOc tinh),cap tinh (thanh phO thuOc Trung uung), cap quOc gia; so Oa° , 
vien gioi cac cap; so 	tai nghien 

- Doi voi benh vien: Lap bang thong ke so sinh cac tieu chi: Tong so ngubi 
kham, chfra benh; tong so ngubi ducc diau tri nOi, ngoai tit; tong so giueng benh dua 
vao sir dung; so nguoi duce kham, diau tri benh, chita benh mien phi; so de tai nghien 
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dru khoa hoc, the sang kien, ap dung khoa hgc (gia tri lam lgi ve kinh tá, xa hOi...). 
5  Viec thuc hien chit trucmg, duang lai cua Dang, chinh sach va phap luat elm 

Nha nuere; cham lo doi sang can b0, nhan vien; hoat dOng xa hoi, tiz thien... 
6 Cong tae xay dung dang, down the: Neu vai tre, ket qua hoat do, ng va xep loai 

cua to chirc dang, down the. 

Neu cac danh hieu thi dua, cac hinh tithe khen thuong da dugc Dang, Nha 
nuot, BO, ban, nganh, down the Trung uong, tinh, thanh pho true thuOc trung uong 
tang hoac phong tang (ghi r6 so quyet dinh, ngay, thang, nam 1c5r quyet Binh). 
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MAu so 02' 

DON VI CAP TREN CQNG HOA xA HOI CHU NGHIA VItT NAM 
Doc lap - Tiy do - Hanh phtic 

Tinh (thanh pha), 

BAO CAO THANH TICH 
DE NGHI TOG 	2 

(ML bao cao nay ap dung dOi \Ted ea nhan) • 

I. SO LOC Lt LICH 

- Ho ten (Ghi day &I bang chic in thuong, khong .viet tat): 
- Sinh ngay, thing, nam: 	 Gied tinh: 
- Que quan3: 
- Ina quan: 
- Dem vi ding tic: 
- Chirc vu (Ding, chinh quyan, down the): 
- Trinh do chuyen mon, nghiep 
- Hoc ham, hoc vi, danh hieu, giai thutmg: 
II. THANH TICH DAT DISQC 
1. Quyje'n han, nhiem vu dirge giao hoac dam nhan: 
2. Thanh tich dat dirge elm ca. nhan4: 
III. CAC HINH THtC DA DUVC MIEN THUONG5  
1. Danh hieu thi dua: 

Nam Danh hieu 
thi dua 

SO, ngay, thing, am cita quyet dinh tong nhan 
danh hien thi dua; co quan ban hanh quyet dinh 

2. Hinh thirc khen thutmg: 

Mm Hinh that 
khen thuosng 

Se, ngay, thing, nam cim quyet dinh khen i• 
thuimg; co quan ban hanh quyet dinh 

_ 	. 	. 
THU TRU' NG DON VI 
XAC NHAN, DE NGHI 

(1C35, thing dciu) 
THU TRU(NG DON VI CAP TREN TRVC TIEP XAC NHAN 

(Kj, clang dau) 

NGVOI BAO CAO THANH TICH 
ghi 	Va ten) 
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1  Boo cao thanh tich 05 nam twee then diem da nghi doi von Huan chuong DOc 
lap, Huan chuong Quan cong, Huan chuong Bao ve To quac, Huan chuong Lao dOng 
hang nhAt, hang nhi, 07 nam dal yen Huan chuong Bao ve To quac, Huan chuong 
Lao dOng hang ba, Huan chuong ChiL Gong; 05 nam doi vai Bang khen cua Thu 
tuemg Chinh phil, 06 nam doi veri danh hieu ChiL sy thi dua toan quac, 03 nam dal 
voi danh hieu ChiL sy thi dua cAp b0, cAp tinh; 02 nam doi vai Bang khen cap b0, 
cap tinh; 01 nam doi veri Chien si thi dua co ser va Giay khen. 

2  Ghi r8 hinh thirc da nghi khen thuemg. 
3 Don vi hanh chinh: Xa (phueng, thi trap); huyen (quan, thi xa, thanh pho 

thuOc tinh); tinh (thanh pho true thuOc trung uong). 
4  Neu thanh tich ca nhan trong viec thyc hien nhiem vg duge giao (kat qua da 

dat duge ve nang suat, chat lugng, hieu qua thyc hien nhiem vy; cac bien phap, giai 
phap cong tae -tong viec doi mai cong tac quan 1Y, nhting sang kien kinh nghiem, de 
tai nghien thu khoa hoc; viec doi mai cong nghe, ung dung khoa hoc, ky thuat vao 
thyc tien; viec thyc hien chit truong, duang loi cua Dang, chinh sach va phap luat cua 
Nha nu6c; cong tac bai clueing, hoc tap nang cao trinh do chuyen mon, pham chat dao 
dire; cham lo dai song can b0, than vien; vai to cua ca nhan trong ding tac xay dung 
Dang va cac doan the; cong tac tham gia cac boat do, ng xa hen, tir thien...). 

- Doi lied can b0 lam cong tac quan ly neu tom tat thanh tich cua don vi, rieng 
thri truong don vi kinh doanh lap bang thong ke so sanh cac tieu chi: Gia tri tong san 
lugng, doanh thu, lgi nhuan, nOp ngan sach, dau to tai san xuat, thu nhap binh quail; 
cac sang E'en cai tien ky thuat, ap dung khoa hoc (gia tri lam lgi); phoc lgi xa hOi; 
thyc hien chinh sach bao hiem doi vai nguari lao dOng... viec thyc hien ngifia vy nOp 
ngan sach nha nuesc; dam bao mod truong, an toan ve sinh lao Ong, an toan ve,  sinh 
thyc pham (co trich lye va nOi dung xac nhan 	ca quan nha nueic c6 thAm quyen). 

- Doi vai truth-1g hoc: Lap bang thong ke so sanh cac tieu chi: Tong'sa hoc sinh, 
hanh kiam va ket qua hoc tap; s8 hoc sinh gi6i cap truong, cap huyen,  (quan, thi xa, 
thanh pho thuOc tinh), cap tinh (thanh pho thuiac Trung uong), cap quoc gia; so gido 
vien gi6i cac cap; se, de tai nghien 

- Dot i vai benh vien: Lap bang thong ke so sanh cac tieu chi: Tong s8 nguesi 
kham, chira benh; tong so nguai dirge diau tri nOi, ngoai tna; tong so givang benh dua 
vao sir dung; so ngueri dirge kham, diau tri benh, chira benh mien phi; so de tai nghien 
cua khoa hoc, cac sang kian, dp dyng khoa hoc (gia tri lam lgi \la kinh to, xa. hOi...). 

- Doi vai cac hOi doan the, lay ket qua thyc hien cac nhiem vy cong tac trong 
tam va cac chucmg trinh cong tac cua Trung uong hOi, doan the giao. 

- Doi \Teri cac co quan quan 132 nha nuac, lay kat qua thyc hien cac nhiem vy 
chinh trong quan ly nha nuorc, thyc hien nhiem vy chuyen mon va cong tac tham muu 
cho lanh dao trong phat then don vi, nganh, dia phuong... 

5  Neu cac hinh thIrc khen thuemg da dugc Dang, Nha nuot, BO, ban, nganh, 
doan the Trung uong, tinh, thanh pho tn,rc thuOc trung uong tang hoac phong tang 
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(ghi re) s6 quyEt dinh, ngay, thing, nam ky quyet dinh). 
-,Ghi re' s8 quyet dinh ding nhan danh hieu thi dua trong 07 nam tnrerc thai 

diem de nghi doi voi Huan chucmg Lao Bong hang ba, 05 nam doi voi Bang khen 
Thu tuang Chinh phi! v.v... 

- D6i voi de nghi phong tang danh hieu "Chien sy" thi dua toan.  
+ Ghi ro s6 quyet dirt, ngay, thing, nam ky quyet dinh cua 02 Mn lien tic 

dugc tang danh hieu "Chien s9 thi ,dua cap BO, nganh, tinh, thanh ph8 thuoc Trung 
uong" va 06 lan dat danh hieu "Chien s'9 thi dua co so" truac thai diem de nghi; 

+ Ghi ra nOi dung cac sang kien kinh nghiem, giai phap him ich tong quan 1Y, 
cong tic hoac de tai nghien cfru (tham gia la ththth vien hoac chi) nhiem de tai khoa 
hoc), coy kien xac nhan cua HOi dong sang kien, khoa hoc cap BO,,  cap tinh (ghi re 
van ban, ngay, thing, nam) hoac phai co giay Chung nhan cua HOi &Ong kern theo he, 
so. 

- Doi yeti bao cao de nghi phong tang dank hieu "Chien si thi dua cap BO, 
nganh, tinh, thanh phi; thuOc Trung ucmg" ghi re thai gian 03 Fan lien tic duce tang 
dank hieu "Chian s9 thi dua cap co sof" tnroc thai diem de nghi; cac sang kien duce 
cap co tham quyen cong nhan. 

25 



2. Thu tyc tang Gigy khen cua Chii tich UBND cap xi vie thinh tich thi 
dua theo dvt hoic theo chuyen de 

- Trinh tkr thvc hien: 
+ Buck .1. Can b0 lam cong tac thi dua, khen thuemg tiep nhan de nghi khan 

thuemg cua cac don vi thuc thu0c. 
+ &roc 2. Tham dinh ha so, bao cao HOi tang thi dua khen thuemg cling cap, 

tang hop trinh Chi tich UBND cap xa quy& dinh khen thuemg 
+ Buoy 3. KM co Quyet dinh cua Chu tich UBND cap id, can b0 lam tong tac 

thi dua, khen throng vier bang, dong dau va cap phat cho don vi trinh khen. 
- Cfich thtic thvc hien: Tnic tiep tai UBND cap xa hoac qua N thong buu 

chinh. 
- Ho sa: 
a) Thanh phan ho so bao gam: 
- Van ban de nghi kern theo danh sach tap the, ca nhan dugc de nghi tang Giay 

khen; (Ban chinh) 
- Bao can thanh tich do tap the, ca nhan dugc de nghi khen throng lam, trong 

deo ghi ro thanh tich de de nghi khen thuemg; (Ban chinh) 
- Bien ban xet khen thuong. (Ban chinh) 
b) So lucmg ha so: 01 (be) 
- Thoi h#n gigi quyet: 10 ngay lam viec ke tir khi nhan dugc ha so hop le. 
- Ca quan thvc hien TTHC: 
a) Ca quan co thain quyen quyet dinh: UBND cap xa. 
b) Ca quan truc tiep thrc hien TTHC: UBND cap xa 
- Doi tuvng thvc hien TTHC: Ca nhan, to chic 
- Ten mAu don, mAu to khai: Bao cao thanh tich (Mau so 07 ban hanh theo 

Nghi dinh 39/2012/ND-CP ngay 27/4/2012). 
- Phi, le phi: Khong 
- Ket qua thvc hien TTHC: Quyet dinh cua Chu tich UBND cap xa 
- Yeu can, dieu kien thvc hien TTHC: Khong 
- Cin ca phip 1ST cua TTHC: 

+ Luat Thi dua Ithen thuemg ngay 26/11/2003; Luat sira dal, bo sung mOt so 
dieu cua Luat Thi dua, khen thuemg ngay 14/6/2005; Luat sirs doi, bo sung met so 
dieu cua Luat thi dua, khen thuemg ngay 16 thong 11 nam 2013; 

+ Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 cua Chinh phi Quy dinh chi tiet 
thi hanh mOt so dieu cua Luat Thi dua, khen thuemg va Luat sin dai, bo sung *it so 
dieu cua Luat 	dua, khen thuOng; 

+ Nghi dinh so 39/2012/ND-CP ngay 27/4/2012 oh Chinh phu sfra doi, WS sung 
mOt so dieu cua Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 Quy dinh chi tiet thi 
hanh mot so dieu cira. Luat Thi dua, khen thuemg va Luat sfra dai, b6 sung mOt so 
dieu ctia. Luat Thi dua, khen thuemg; 
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+ Nghi dinh so 65/2014/ND-CP nay 01/7/2014 dm Chinh phu Quy dinh chi tit 
thi hanh Luat sira d6i, bo sung mOt so diL cua Luat thi dua, khen thuOng nam 2013; 

+ Thong to sO 07/2014/TT-BNV ngay 29/8/2014 dia. BO NOi vu ya viOc huOng 
dan thi hanh mOt so diL cua Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 cua 
Chinh phu Quy dinh chi trat thi hanh mOt se, diL cua Luat Thi dua, Khen thuemg va 
Luat sfra doi, bo sung mOt so diet' cua Luat Thi dua, Khen thuong, Nghi dinh 
39/2012/ND-CP ngay 27/4/2012 dm Chinh phi sirs doi, na sung mOt so diL cua 
Nghi dinh sO 42/2010/ND-CP ngay 15/4/2010 cua Chinh phi va Nghi dinh so 
65/2014/ND-CP ngay 01/7/2014 cua Chinh pho Quy dinh chi tisk thi hanh Luat sfra 
dOi, 1)6 sung mOt so diL dm Lust Thi dua, Khen thuong nam 2013; 

+ QuyOt dinh sO 06/2015/QD-UBND ngay 30/01/2015 cua UBND tinh Thira 
Thien Hu6 ban hanh Quy the thi dua, khen thuerng tinh Thin. Thien 
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Mau so 07 ban heath theo Nghi clink 39/2012/ND-CP ngay 27/4/2012 

DON VI CAP TREN CQNG HOA XA HO CHU NGHIA VIET NAM 
DOe 114 - Ty do - 14nh ph& 

Tinh (thanh ph6), ngay 	thing 	nam 

BAO CAO THANH TICH 
DE NGIII TANG THU'ONG 	 

Ten don vi hoac ca nhan va chat vg, don vi a nghi khen thuivng 
• (Ghi day du bang chit in thuong, kh8ng viet tat) 

I. THONG TIN CHUNG 
Doi vai don vi: Dia diOm try se( chinh, dien thoai, fax; dia chi trang tin dien tir; 

co caw to chat, tong so can b0, cong chirc va vien chirc; ethic nang, nhiem vy duce 
giao. 

- Doi voi ca nhan ghi re: H9 va ten (bi danh), ngay, thang, nam sinh; que quart; 
not thuung 	ngh8 nghiep; chirc vy, don vi &Ong tac... 

II. THANH TICH 1)3T DUtiC 
, Bap cao thanh tich phai can cir vao myc tieu (nhiem vy), cac chi lieu v8 nang 

suat, chat luang, hieu qua... da duct Bang ky trong 6;4 phat do, ng thi dua hoac 
chuyen de thi dua; cac bien phap, giai phap dat dirge thanh tich xuat sac, mang lai 
hieu qua kinh te, xa hOi, dan dau phong trao thi dua; nhtmg kinh nghiem rut ra trong 
dot thi dua...2. 

THU TRUONG DON VI CAP TREN 
TRIX TIEP NHAN XET, XAC 

NHAN3  
(10, clang dau) 

THU TRUUNG DON Ve 
(K5, clang dciu) 

1  Ghi hinh thfre de nghi khen thuerng. CM ap dyng cac hinh tithe khen thuan* 
thuOc tham quyen dm BO, nganh, dia phuong; trueng hap xuat sac, tiOu bien mai de 
nghi ThO tuong Chinh phd tang Ca thi dua cua Chinh phu, Bang khen,cua Thu tuong 
Chinh pho, twang hop dac biet xuat sac trinh Thu Mang Chinh 	de nghi Chu tich 
nuarc tang Huan chuong. 

2 N
eu la tap the hoac ilia trueing don vi san xuat, kinh doanh phai new vice thyc 

hien nghia vy nap ngan sack,  cilia Ingle; darn bao nioi truang, 	toan ve sinh lao 
dOng, an town sinh thyc pham (co trich lye va n'Oi dung xac nhan cila co quan nha 
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nuerc c6 thAm quyen). 

Doi vim ca nhan: 1(3%, ghi ro h9, ten va c6 xac nhAn cua thu tnrerng ca quan. 

4  Doi \Teri ca. nhan: K5/, ghi r'6 h9, ten Ira c6 xic nhAn cua thu truong co quan. 
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3. Thii Ate tang Giay khen cua Chii tich UBND cap xa ye thanh tich d(it 
A xuat 

- Trinh trr thvc hien: 
+ Btrerc 1. Can be' lam cong tic thi dua, khen throng flap nhan 6 nghi khen 

thuemg cua cac don vi thvc thu'Oc. 
+ Buerc 2. Thom dinh ha so, bao cao HOi &Ong thi dua khen throng cUng cap, 

tang hop trinh•Chn tich UBND xa quyet dinh khen thuOng 
+ Buoc 3. Khi c6 Quyat dinh cua Chit tich UBND cap la, can bo lam c8ng tic 

thi dua, khen thuong vi'et bang, dang dau va cap phat cho don vi trinh khen. 
- Cich that thtrc hien: 'five tiep tai UBND cap xa trong ngay lam viec hoac 

qua he thong buu chinh 
-Ho so: 
a) Thanh phan ho sot bao gam: 
- Van ban 6 nghi kern theo danh sach tap the, ca nhan duce de nghi tang Giay 

khen; (Ban chinh) 
- Bao cao thanh tich do tap the, ca nhan duct de nghi khen thuong lam, trong 

do ghi re, thanh tich de de nghi khen thuamg; (Ban chinh) 
- Bien ban xet khen thuemg. (Ban chinh) 
b) So ltiOng ha so: 01 (be) 
- Thai h#n giii quyet: 05 ngay lam viec ke tir khi nhan duce ha so hop le. 
- Ca quan thvc hien TTHC: 
a) Ca quan co tham quyen quyet dinh: UBND cap xa 
b) Ca quan true dap thtrc hien TTHC: UBND cap xa 
- DOi fining thyc hien TTHC: Ca nhan, to chile 
- Ten inAu don, mini to khai: Bao cao thanh tich (Mau so 06 ban hanh theo 

Nghi dinh 39/2012/ND-CP ngay 27/4/2012). 
- Phi, le phi: Khang 
- Ket qui thyc hien TTHC: Quyat dinh cna Chit tich UBND cap xa 
- Yen can, dieu kien thvc hien TTHC: 'Chong 
- Can co• phip ly ciia TTHC: 
+ Luat Thi dua Khen thuong ngay 26/11/2003; Luat siva doi, bo sung met so 

dieu cua Lust Thi dua, khen thuong ngay 14/6/2005; Lust sun doi, bo sung met so 
dieu cua Luat thi dua, khen thuong ngay 16 thing 11 nam 2013; 

+ Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 cua Chinh phir Quy dinh chi fiat 
thi hanh met s8 dieu cua Luat Thi dua, khen thuemg va Luat siva doi, bo sung met s8 
dieu cua Luat Thi dua, khen thuong; 

+ Nghi dinh so 39/2012/ND-CP ngay 27/4/2012 clia. Chinh phu siva 6i, b6 sung 
met so dieu cua Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 Quy dinh chi tiect thi 
hanh mot s6 dieu cua Luat Thi dua, khen throng va Luat siva doi, bo sung met so 
dieu dm Lust Thi dua, khen thuong; 

30 



+ Nghi dinh sa 65/2014/ND-CP ngay 01/7/2014 cua Chinh phu Quy dinh chi 
tiet thi hanh Luat sfra dai, bA sung mot so dieu dm Lust thi dua, khen thuOrng nam 
2013; 

+ 'Thong to so 07/2014/TT-BNV ngay 29/8/2014 cua BO NAi Yu ve viec twang 
can thi hanh mot so dieu cua Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 dm 
Chinh phu Quy dinh chi tik thi hanh mot so dieu cua Luat Thi dua, Khen thtfemg va 
Luat saa den, bo sung mot so dieu cua Lust Thi dua, Khen tinning, Nghi dinh 
39/2012/ND-CP ngay 27/4/2012 cua Chinh phit sin doi, ba sung mot so dieu cua 
Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 cua Chinh phit va Nghi dinh so 
65/2014/ND-CP ngay 01/7/2014 cua Chinh phu Quy dinh chi filet thi hanh Luat sirs 
dai, ba sung mot so dieu cua Luat Thi dua, Khen thuemg nam 2013; 

+ Quyet dinh sa 06/2015/QD-UBND ngay 30/01/2015 dm UBND tinh Thira 
Thien Hue ban hanh Quy the thi dua, khen thuemg tinh Thira Thien Hue. 
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Mau so 06 ban hank theo Nghi clink 39/2012/ND-CP ngay 27/4/2012 
DON VIE CAP TREN CONG HOA XA HO' CHU NGHIA VIET NAM 

Dick 14p - Ty. do - Ilynh phtic 

Tinh (thanh phe), ngay 	thong 	nom 

BAO CAO THANH TICH 
DE NGIlf TANG THUONG (TRUY TANG).......'  

(ve thanh tich xuit sic dOt zit& trong 	) 

Ten lion vi hoc ca nhan, chat vu vi dun vi d nghj khen thwerng 
(Ghi re day du bang chit in thuang, khong viet tat) 

I. SO LUQC DAC DIEM, TINH HINH 
- Doi volt dun vi ghi so lugc nom thanh lap, ca du to eh-Lk, tong s6 can b0, cong 

chirc va vien chirc. Chirc nang, nhiem vu doge giao. 
- Doi ved ca nhan ghi rO: H9 va ten (bi danh), ngay, thong, nom sinh; que quan; 

not thueng tra; nghe nghiep; chuc vu, don vi cong tac... 

II. THANH TICH DAT DOC 
Bao coo neu ngan,,g9n not dung thanh tich xuAt sac dot xuAt dyt doge (trong 

chitin dau, phuc vu chitin dau; phong, chong tai pham; pheng, chong boo lot; ph6ng 
chong chay, no; boo ve tai san cua nha nuoc; boo ve tai san, tinh mang cua nhan 

THU TRUING DON VT CAP TREN 
TRVC TIEP NHAN XET, XAC NH02 

(ICY, clang dein) 

THU TRUIONG DON VI' 
(ICY, clang eau) 

Ghi hinh Omit de nghi khen thud' ng. 

2  D6i vbi ca than: ICY, ghi r'6 h9, ten va c6 xac nhan cua thin true:mg cg quan. 

3  £06i voi ca nhan: KY, ghi r'e h9, ten va c6 xac than cna thu tnrong co.  quan. 
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4 	I I. 

4. ThU tyc xet tang danh hien Lao d(ing Hen tien 
- Trinh ttr thvc hien: 
+Buck 1. Can b0 lam ding tac thi dua, khen thuong tier, nh'Sn de nghi khen 

thuong cua cac don vi that thu0c. 
+ Buoy 2. ThAm dinh ha so, bao cao Hoi dang thi dua khen thutng cling cap, 

tang hop trinh Chu tich UBND xa quy& dinh khen thuong 
+ Bulk 3. Khi c6 Quyet dinh cua Chit tich UBND cap xa, can b0 lam cOng tac 

thi dua, khen thuong viet bang, long dau va cap phat cho don vi trinh khen. 
- Cfich unit thvc hien: Dye tiep tai UBND cap xa trong ngay lam viec hoac 

qua he tilting buu chinh. 
- HO so.: 
a) Thanh phan ha so bao gam: 
- Van ban 6 nghi kern theo danh sach ca nhan dugc de nghi tang danh hieu Lao 

dOng tien tien; (Ban chinh) 
- Bien ban binh xet thi dua. (Ban chinh) 
b) SO luting ha so: 01 (b0) 
- Thai hyn giai quyet: 10 ngay lam viec ke tir khi nhan dugc ha so hop 
- Co quan thvc hien TTHC: 
a) Co quan c6 tham quyen quyet dinh: UBND cap xa 
b) Co quan true tip thuc hien TTHC: UBND cap xa 
- DIM ttrgrng thvc hien TTHC: Ca nhan, to chat 
- Ten mitt don, matt to khai: Khong. 
- Phi, le phi: Khong 
- Ket qua thvc hien TTHC: Quyet dinh dm Chit tich UBND cap id 
- Yeu cau, dieu Men thvc hien TTHC: Khong 
- Can cti phap ly cua TTHC: 
+ Luat Thi dua Khen thuong ngay 26/11/2003; Luat sirs dai, 1)4 sung melt so 

dieu dm Lust Thi dua, khen throng ngay 14/6/2005; Luat sira doi, bo sung mot so 
dieu cua Luat thi dua, khen thuong ngay 16 thang 11 nam 2013; 

+ Nghi dinh se') 42/2010/ND-CP ngay 15/4/2010 coa Chinh phu Quy dinh chi fiat 
thi hanh mot so dieu cua Luat Thi dua, khen thuong va Luat sira doi, NI sung mot so 
dieu cna Luat Thi dua, khen thuong; 

+ Nghi dinh so 39/2012/ND-CP ngay 27/4/2012 dm Chinh phu sfra dai, bo sung 
mot so dieu cua Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 Quy dinh chi tie't thi 
hanh mot so dieu elm Luat Thi dua, khen throng va Luat sirs dai, bo sung mot so 
dieu cua Lust Thi dua, khen throng; 

+ Nghi dinh so 65/2014/ND-CP ngay 01/7/2014 elm Chinh 	Quy dinh chi Li& 
thi hanh Luat sin dai, bo sung mot so dieu cua Luat thi dua, khen thuong nam 2013; 

+ Thong to so 07/2014/TT-BNV ngay 29/8/2014 cua BO NOi vu v'e viec huOng 
clan thi hanh mot so dieu cna Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 dm 
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Chinh phu Quy dinh chi tier thi hanh melt s6 lieu dm Lust Thi dua, Khen thuerng va 
Luat sfra doi, b6 sung mOt so dieu cua Luat Thi dna, Khen thuOng, Nghi. dinh 
39/2012/ND-CP ngay 27/4/2012 dm Chinh pha sira d6i, be sung mOt so dieu caa 
Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 cua Chinh phu va Nghi dinh sO. 
65/2014/ND-CP ngay 01/7/2014 caa Chinh pha Quy dinh chi tiett thi hanh Luat sfra 

b6 sung niOt so dieu dm. Luat Thi dua, Khen thuang nam 2013; 
+ Quyet dinh s6 06/2015/QD-UBND ngay 30/01/2015 cua UBND tinh Thira 

Thien Hue ban hanh Quy the thi dua, khen thuong tinh Thira Thien Hue. 

II I 
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