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CONG HOA XA HOI CHU NGHIA VIVI' NAM 
TiNH THVA THIEN HUE 

	
DO lap - Tu. do - Hpih phiic  

S6: 868 /QD-UBND 	Thar' Thien Hue, ngay .26thang 4 nam 2016 

QUYET DINH 
hu tuc hanh chinh duvc chuAn hOa trong linh vlyc h() tich 

thuiic thAm quyen giai quyet cua UBND cap huyen 

CHU TICH UY BAN NHAN DAN TiNH 

Can cu Lua't T6 chirc chinh quygn phuang ngay 19 thing 6 nam 2015; 

Can dr Nghi dinh s6 63/2010/ND-CP ngay 08 thing 6 nam 2010 dm 
Chinh phu ve kigm soat thu tic hanh chinh; Nghi dinh so 48/2013/ND-CP ngay 
14 thing 5 nam 2013 cua Chinh 	sira doi, bo sung mot so dieu 	cac Nghi 
dinh 	quan den kiem soat thu tvc hanh chinh; 

Can dr Thong to so 05/2014/TT-BTP ngay 07 thing 02 nam 2014 dm BO 
tr&mg BO Tu phap huang clan ding be), niem ygt thu tic hanh chinh va bao cao 
ve tinh hinh, kgt qua thvc hign kigm soat thu tic hanh chinh; 

Can clr Quygt dinh s6 18/2014/QD-UBND ngay 28 thing 4 nam 2014 dm 
I:Jy ban nhan dan tinh ban hanh quy dinh cong b6, cong khai thu tic hanh chinh 
va chg dO bao cao tinh hinh, kgt qua thi.rc hign cong tac kigm soat thu tvc hanh 
chinh tren dia ban tinh; 

Xet 6 nghi cua Giam d6c So' Tu phap tai Toy trinh s6 62/TTr-STP ngay 
14 thing 4 nam 2016, 

QUYET DINH: 

Dieu 1. COng b6 kern theo Quygt dinh nay thil tic hanh chinh dugc 
chuan hoa trong linh vuc hO tich thuOc tham quygn giai quygt cua Uy ban nhan 
dan cac huygn, thi xa va thanh ph6 Hug. 

Dieu 2. Soy Tu phap có trach nhigm nhap cac thu tic hanh chinh moi 
dugc cong bo vao He thong thong tin thii tic hanh chinh tinh Thira Thien Hue 
theo dung quy dinh. 

Dieu 3. Uy ban nhan dan cac huygn, thi xa va thanh ph6 Hug có trach 
nhigm cong 1)6 cong khai cac thu tic hanh chinh nay tai try ca quan va tren 
Trang Thong tin din tir cua don vi. Trign khai tlwc hign giai quygt cac thu 
tic hanh chinh thuOc tham quyen theo twang dan tai Phi lvc kern theo Quylet 
dinh nay. 

CO'NG THONG TIN DIEN TO T.T.HUE' 

DEN 
A'  s6- 	4.94  

N9aY:...21-it 	 chiov4e.can,.1,4 	 



uyen Van Cao 

Dieu 4. Quye't dinh nay c6 hieu hrc thi hanh k'e ti ngay ky.  
Dieu 5. Bai 136 cac thu tvc hanh chinh linh vgc to phap thu6c them 

quyen giai quye't cue Uy ban nhan dan cap huyen dugc ding b6 tai Quye't 
dinh s6 2446/QD-UBND ngay 22 thang 12 nam 2012 dm Chu tich Uy ban 
nhan dan tinh. 

Dieu 6. Chanh Van phong Uy ban nhan dan tinh; Giam d6c Soy Tu 
phap; Chu tich Uy ban nhan dan cac huyen, thi xa va thanh ph6 Hu6 va cac to 
chirc, ca nhan lien quan chiu trach nhiem thi hanh Quy6t dinh nay./. 

Noi nhifrz: 
- Nhu Dieu 6; 
- Cuc Kiem soat TTHC, Bo Tu phap; 
- CT va cac PCT UBND tinh; 
- Sce NOi vu, So.  KH va CN, Sor TT va TT; 
- Cac PCVP va cac CV; 
- Ceng Tilting tin dien tir tinh; 
- Luu: VT, KNNV.K 

CHU TICH 



IIV LUC 
iNH DUVC CHUAN HOA 

TRONG LINH 	 OC THAM QUYEN GIAI QUYET CUA 
CAP HUYEN 

(Ban hanh kern theo I c.in ,i 868 /QD-UBND ngay Rethang 4 nam 2016 
cua Uy-  Fan nhan dan tinh Rita Thien Hue) 

PHAN I. DANH MVC THU TUC HANII CHiNH DI C CHUAN HOA 
TRONG LINH VEX HO TICH THUOC THAM QUYEN GUI QUYET CUA 
UBND CAP HUYEN 

TT  Ten thii tuc hanh chinh Ca quan thu.c WO 

1 Wang V khai sinh co y6u to nuac ngoai UBND cap huyen 

2 Dang V ket hon co yeu to nuac ngoai UBND cap huyen 

3 Dang V khai tir c6 yeti to nuac ngoai UBND cap huyen 

4 Wang 14 nhan cha, mg, con co yeu t6 nuac ngoai UBND cap huyen 

5 Dang 14 khai sinh ket hop dang 14 nh4n cha, mc, con c6 
yeu to mac ngoai 

UBND cap huyen 

6 Dang V giarn hg c6 yeu t6 nuac ngoai UBND cap huyen 

7 Dang 14 cham dirt Om h6 co yeu to nuac ngoai UBND cap huyen 

8 Thay d6i, cai chinh, b6 sung h0 tich, xac dinh lai dan t6c UBND cap huyen 

9 Ghi vao s6 h6 tich viec ket hon dm cong dan Viet Nam da 
dugc giai quyet tai co.  quan co tham quyen dm nuac ngoai 

UBND cap huyen 

10 Ghi vao s6 ho tich viec ly lion, hily viec ket hon dm cong 
dan -Viet-Nam-da'-dugc-giai-quyet-tai-ca-quan-co-tham 
quyen dm nuac ngoai 

UBND cap huyen 

11 Ghi vao so h6 tich viec h6 tich khac dm cong dan Viet 
Nam da dugc giai quyet tai ca quan co tham quyen dm 
nuac ngoai (khai sinh; giam h0; nhan cha, me, con; xac 
dinh cha, me, con; nail con nuoi; khai ter; thay doi h0 tich) 

UBND cap huyen 

12 Wang V lai khai sinh c6 yeu to nuac ngoai UBND cap huyen 

13 Wang 14 khai sinh co y6u to nuac ngoai cho nguoi da c6 h6 
so., giay to.  Ca nhan 

UBND cap huyen 

14 Dang 14 10 lc& h6n c6 yeu to nuac ngoai UBND cap huyen 

15 Dang k 10 khai tir c6 yell t6 nuac ngoai UBND cap huyn 

16 Cap ban sao Trich lvc IV) tich UBND cap huyen 



PHAN II. NCH DUNG C.c.  THE CCU CAC THU TUC HANH CHiNH 

yeu to 1. ThU tic gang khai sinh yeu th ntrov ngoai 

Trinh to thuv hien  

- Nguai c6 yap cau Tang 1c)',  khai sinh nOR ha so 'Tang 14,  khai sinh tai B9 phan 
tiep nhan va tra ket qiia cua Uy ban nhan cean cap huyen c6 tham quyen. 

- Nguai tiep nhan c6 trach nhiem kiem tra ngay toan b0 ha so, d6i,chieu th8ng 
tin trong 	khai va tinh hop le dm giay 0 trong ho so do nguai yeu cau nep, xuat 
trinh. 

- Neu ha so day du, hop le, nguai tiep nhan 	so viet giay tiep nhan, trong d6 
ghi ngay, gia tra ket qua; neu ho so chua day clu, hoan thien thi huong (IL nguai 
nOp ha,  so bo sung, hoan thien theo quy dinh; tru&ng hop khong the be )sung, hoan 
thien ho so ngay thi phai lap thanh van ban huOng dan, trong do neu re') loai giay ta, not 
dung can ba sung, hoan thien, ky, ghi ro h9, chit dem, ten dm nguai tiep nhan. 

- Ha so clang 14,  khai sinh sau khi da duoc huong dan theo quy dinh ma khong 
duoc ba sung, hoan thien thi nguai tiep nhan tir choi tiep nhan ho so. Viec tix choi 
tiep nhan ho so phai duoc the hien bang van ban, trong do ghi r8 ly do 0 ch9i, nguai 
tiep nhan 14/, ghi re' h9, chit dem, ten. 

- Ngay sau khi tier,  nhan ha so, neu thay thong tin khai sinh day clu va phu h9p, 
Phong Tu phap bao cao CHI tich Uy ban nhan dan cap huyen. TnrOng h9p Chu -Lich 
Uy ban nhan dan cap huyen dong 3'T giai quyet.thi ky Giay khai sinh cap cho nguai 
dugc clang 14/ khai sinh; cong chirc lam cong tac 110 tich ghi not dung khai sinh vao 
So dans khai sinh va ding nguai di clang ky khai sinh 14,  ten vao So. Truang hop 
cha, me lira chgn qu9c tich Viet Nam cho con thi cong chuc lam ding tac ho tich cap 
nhat thong tin khai sinh theo huong dan de lay So dinh danh ca nhan (del yen cac dia 
phucmg da trien khai cap So dinh danh ca nhan khi clang ky khai sinh). 

*Ltru ST: 

+ Truamg hop nguai y8u cau n9p giay to la ban sao duoc cap tir s8 g8c hoac 
ban sao dugc chimg thgc 0 ban chinh thi nguai tiep nhan ho so khong duoc yeu cau 
xuat trinh ban chinh; neu nguai yeu cau chi nOp ban chup va xuat trinh ban chinh thi 
nguai tiep nhan ho sa,kiemtra, doi chieu ban chip voi ban chinh va 14,  vao ban chup 
xac nhan ye viec da doi chieu not dung giay to do, khong dugc y6u cau nguai di clang 
14,  n9p ban sao co chi ng thgc giay 0 do. 

+ Tnrang hop phap luat quy dinh xuat trinh giAy to khi clang 1(3"/ h9 tich, nguiyi 
tiep nhan co trach nhiem kiem tra giay to xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguai xuat trinh, khong throe yeu cau nguai clang VI19 tich n9p 
them ban sao giay to do. Nguai tiep nhan c6 the chup 01 ban giay to xuat trinh hoac 
ghi lai thong tin dm giay to xuat trinh de luu ho so. 

+ Giay to do co quan c6 tham quyen cua ntroc ngoai cap, cong chUng hoac xac 
nhan cle sir dung cho viec clang 1c)'7 he tich tai Viet Nam phai dugc hop phap hoa la.nh 
trir tniong hop dugc mien theo diet' trov qu9c to ma Viet Nam la thanh vien; giay to 
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bang tiLg nuac ngoai phai duot dich ra ti6ng Vi8t va cong chimg ban dich hoc chirng 
thgc chir 14,  nothi dich theo quy dinh cua phap 14t. 

+ Ngued tip nh4n c6 trach nhi8'm tiep then dung, du h6 so clang ky hO tich 
theo quy Binh cua phap 1u4t hO tich, khong thrgc yeu cau nguei clang k3'7 hO tich nOp 
them giay to ma phap lulat hO tich khong quy dinh phai nOp. 

Cach thiic dim hien: 

- Ngtroi c6 yeu cau dang Ic)'T khai sinh trgc tip thtrc hi8n hoc uy cluy8n cho 
ngLthi khac dip hi8n viec clang Icr khai sinh; 

- Nguoi thuc hi8n viec dang ky khai sinh co th8,nOp ho so true ti6p tai BO ph4n 
tie') nhan va tra ketqua tai BO phean tiep nhan va tra ket qua cua Uy ban nhan dan cap 
buy8n c6 tham quyen hoc giri ho so qua N thong buu chinh. 

• 7, Thanh phan ho  

* Gay to' phai xuat trinh: 

- Ho chieu hoc chung minh nhan dan hoc the can cu.& cong dan hoc cac 
giay• to khac có dan anh va thong tin ca nhan do co quan có tham quyen cap, con gia 
tri sir dpng de chimg minh ye nhan than oh nguai co yeu cau dang 14,  khai sinh; 

- Gidy to chimg minh not cu tru de xac dinh thdm quyen'dan' g 14/ khai sinh. 

- Gidy chimg n14n ket hOn neu cha, me da clang 14/ ket hon. 

- Twang hop tre em sinh ra o nuoc ngoai ve cu tru tai Viet Nam thi xuat trinh 
giay• to chimg minh viec tre em nhdp canh (hO chieu, giay to co gia tri di 10 quOc to 
CO dau xac nh;an nh4p canh oda co quan quan 15/ xuat, nhdp canh) va giay to chirng 
minh viec tre em cu tru tai Viet Nam (van ban xac nNn cita co quan cong an có tham 
quyen). 

Truang hop girl 1113 so qua he thong buu chinh thi phai giri kern theo ban sao có 
chirng thgc cac giay to phai xuat trinh neu ten. 

Liru Sr: D8i voi cong dan Viet Nam, gidy to chimg minh not cu trii va Gidy 
chimg nh4.n ket hon chi xuat trinh trong giai do4n Co so du li8u quoc gia ve dan cu 
va,  Co sa 	hO tich din tir toan quoc chua dugc xay dung xong va thkrc hien 
thong nhat ten town quoc. 

* Gay to Thai n& 

- To khai dang 14,  khai sinh theo mau. 

- Ban chinh Gidy chimg sinh 

Tnrang hop khong có Gidy chimg sinh thi n8p van ban ciia nguai lam chimg 
xac nhan ve viec sinh; neu khong c6 van ban cila nvoi lam Chung thi phai co giay 
cam doan ye viec sinh. 

Truiyng hop tre em sinh ra tai nude ngoai thi nop Giay chimg sinh ho4 gidy to 
khac do co quan c6 tham guy& nuerc ngoai cap xac Wan ve viec tro em duvc sinh ra 
o nuOc ngoai va quan he mg - con (neu co) 
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- Trueng hgp cha hoac me,hoac Ca cha, me la ngued mrac ngoai thi phai nop 
van ban thoa thuan cua cha, me ye NT* lua ch9n quoc tich cho con. Twang h9p cha, 
me ch9n quoc tich nu& ngoai cho con thi van ban thea thulan phai có xac nhan cua 
co quan nha mr6c có tham quyen cua rarac ma cha me lira ch9n quoc tich cho con. 

- Van ban uy quyen theo quy dinh cua phap lust trong truang hgp uy quyen 
that hien yiec clang k)",  khai sinh. 

SO ltro'ng ho so':  01 b9 

Thai han giai quyet:  Ngay trong ngay tiep nhan h6 so; truong hop nhan ho so 
sau 15 gio• ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam NT* tiep 
theo. 

Doi ttro'ng thin hien thu tut hanh chinh:  Ca nhan 

a. 

quan có tham quyen quyet dinh: 

- Uy ban nhan dan cap huyen not cu tru cua ngoai cha hoc nguZli me thgc 
hien dang147khai sinh doi voi tre em sinh ra Viet Nam; 

- Uy ban nhan dan cap huyen 	cu trit cua tre em thgc hien dangVkhai sinh 
doi yoi tre em sinh ra o nuac ngoai, chua dugc clang ky khai sinh ye cu tru tai Viet 
Nam. 

Co' quan thtrc hien thu tut hanh chinh: 

Phong Tu phap cap huyen thu 15,  h6 so ya tham muu Chu, tick Uy ban nhan dan 
cap huyen xem xet, quyet dinh. 

Co' quan phi hop:  KhOng. 

KOt qua thin hien thu tut hanh chinh:  Gidy khai sinh 

Le phi:  Mign thu. 

Mau dun, mail to.  khai:  To khai clang 1c3'lkhai sinh 

Can cti phi)) KT: 

- Lust h9 tich risam 2014; 

- Nghi,dinh 	123/2015/ND-CP ngay 15/11/2015 cila Chinh 	quy dinh chi 
tiet mot so diet.' ya bien phap thi hanh Lust ho tich; 

- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 dm Bo Tu phap huong dan 
thi hanh mot so dieu cita Luat ho tich ya Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tiet mot so dieu ya bien phap thi hanh Lust 
h9 tich; 

- Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan 
tinh ye NT* quy dinh mac thu, nOp, quan VT, sir dung le phi h9 tich, le phi cap ban 
sao, le phi chimg that tren dia ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VIVI' NAM 
Bac lap - Tty do - Hph phtic 

Tel KHAI BANG KY KHAI SINN 

Kinh 	(1) 	  

HQ, chit Om, ten nguiri yeu au: 	  

Giay to tuy than: (2) 	  

Nai cu 	(3) 	  

Quan he vo.i nguai dugc khai smh: 	  

He nghi co• quan ding kf khai sinh cho nguiri dtreri day: 

Ho, chit dim, ten: 	  

Ngay, thong, nom sinh: 	 ghi bang chit• 	  

Nai sinh: (4) 	  

	 Dan tOc: 	 Qu6c tich. 	  

Que 

HQ, chit 0111, ten cha: 	  

Nam sinh: 	Dan ts5c: 	 QuCic tich: 	  

Nai cu tra: (3) 	  

Ile, chit dim, ten me: 	  

Nam skill. 	Dan tsic: 	 Que)c tich: 	  

Nai cu tra. (3) 	  

Toi cam doan not dung de nghi clang ky khai sinh tren day la dung sit that, duvc sit them 
thuan nhAt tri cua cac ben lien quan theo quy dinh phap luat. 

Toi chiu hoan town trach nhiem truot phap luat ve not dung cam doan cua minh. 

Lam tai: 	  ngay 	thong 	nom 	 

Nguo•i yeu eau 
(KY), ghi re' h9, chit dim, ten) 

Chet thick: 
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(1) Ghi 1.6 ten co quan clang ky khai sinh 

Vi du: - Uy ban nhan dan phuong Dien Bien, Ba Dinh, Ha N6i 

- Uy ban nhan clan quan 1, thanh phe HO Chi Minh 

(2) Ghi th6ng tin ve gib to tily than dm ngtreli di gang 14, ghi 1'6 se), co quan cap, ngay cap 
h(15 chieu, chirng minh nhan clan hoac giay to hap le thay the 

Vi du: Chirng minh nhan clan se 001089123 do Cong an thanh pile Ha N6i cap ngay 
20/10/2014. 

(3) Ghi theo dia chi dang1c3',  thuong tru; neu kh6ng co nai clang 14 thuang tru thi ghi theo clia 
chi clang 14 tam till., truong hap kh6ng co not clang 14 thuong tit va not clang 14 tam tru thi ghi 
theo dia chi clang sinh song. 

(4) Truang hop sinh tai ca so y to thi ghi r6 ten co so y to va clia danh hanh chinh 

Vi du: - Benh vien Phu san, Ha N6i 

- Tram y to xa Dinh Bang, huyen Tir Son, tinh Bac Ninh. 

Tnrong hgp sinh ra ngoai ca so y to thi ghi clia danh dm 03 cap hanh chinh (xa, huyen, tinh), 
not sinh ra. 

Vi du: xa Dinh Bang, huyen Tir San, tinh Bac Ninh. 
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2. Thu ttic slang ky ket hon cep yeu to nuirc ngoai 

Trinh hr thus hie7n  

- Nguoi c6 yeu cau dang  ket hon n6p h6 so dang,  ket hon tai B6 phan tiep 
nhan va tra ket qua 	Uy ban nhan dan cap huyen c6 tham quyen. 

- Nguoi tiep nhan co trach nhiem kiem tra ngay toan b6 ho so, doi chieu thong 
tin trong to khai va tinh h9p le oh giay to trong ho so do nguoi yeu cau n6p, xuat 
trinh. 

- Neu h6 so dAy du, hop 1e, nguoi tiep nhan h6 so viet giAy tiep nhan, trong do 
ghi ro ngay, gier tra ket qua; neu ho so chua day 	hoan thien thi huong clan nguoi 
n6p ho so bo sung, hoan thien theo quy dinh; twang h9p khong the b6 sung, hoan 
thien ho so ngay thi phai lap thanh van ban huong dan, trong do neu re loai giay to, not 
dung 	can bo sung, hoan Chien, ky, ghi ro ho, chu dcm, ten wa ngu&i Liep nnsn. 

so dang 14 ket hon sau khi da dugc huong dan theo quy dinh ma khong 
dugc bo sung, hoan thien thi nguoi tiep nhan tir choi tiep nhan ho so. Viec tir choi 
tiep nhan ho so phai dugc the hien bang van ban, trong do ghi 1'6 15,  do tir ch6i, nguoi 
tiep nhan 14, ghi ro h9, chit dem, ten. 

- Trong thai hp 10 Nay lam viec, ke tir ngay nh,an h6 so hp Phong Tu 
phap lien hanh nghien dm, tham tra ho so va xac minh (neu thay can thiet). 

- Neu thy 116 so h9p le, cac ben co du dieu kienket hon theo quy dinh cua 
Lust hon nhan va gia dinh, khong thu6c trubmg hop tir choi cyang ky ket hon theo quy 
dinh, Phong Tu phap bao cao Chu tich Uy ban nhan dan cap huyen xem xet, quyet 
dinh. Trixong hqp

,  
tich Uy ban nhan dan 	giai quyet thi k5,  02 ban chinh 

GiAy chfrng nhan ket h6n. 

- Trong thiri han 03 ngay lam viec, ke tir ngay Chi" tich Uy ban nhan dan cap 
huyen 14 Giay chUng nhan ket hon, Phong Tu phap to chuc trao GiAy chung nhan ket 
hon cho hai ben nam, 

- Khi dang 14 ket hOn ca hai ben nam, nit phai co mat tai trp sa Uy ban nhan 
dan, ding chirc lam cong tac ho tich hoi y Id& hai ben nam, nu, neu cac ben to 
nguyen ket hon thi ghi viec ket hon vao S6 dang ky ket hon, ding hai ben nam, nu k5,  
ten vao So; hai ben nam, nu cang ky vao Giay chirng nhan ket hon. 

Truong h9p mot hoc hai ben nam, nu khong the co mat de than GiAy chiMg 
nhan ket hon thi theo de,  nghi bang van ban cfia h9, Phong :Tu phap gia han thoi gian 
trao GiAy chimg nhan ket hon nhung khong qua 60 ngay, ke tir ngay Chu tich Uy ban 
nhan dan cap huyen 14 GiAy chimg nhan ket h6n. 

Het 60 ngay ma hai ben nam, nu khong den nhan GiAy chung nliSn ket hOn thi 
Phong Tu phap bao ca.() Chu tich Uy ban nhan dan cap huyen huy GiAy chimg nhS'n 
ket hon da 14. 

* Lulu Sr: 

+ Tnreng h9p nguoi yeu cau n6p giAy to la ban sao dugc cap tir s6 g6c hoc 
ban sao dugc chimg thijc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi n6p ban chtip va xuat trinh ban chinh thi 
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nguoi tiep nhan ho sa,kiem,tra, d6i chieu ban cht.ip \Teri ban chinh va lc)",  vao ban chvp 
xac nhan ve viec da dOi  chieu not dung giay to do, kh'Ong dirge yeu cau nguoi di clang 
IcST nOp ban sao có chung tircrc giay to dO. 

+ Tnrerng hop phap luSt quy dinh xuat trinh gidy ter Ichi Tang Ic.$7 hO tich, nguoi
tiep nhan c6 trach nhiem kiem tra giay to. xuat trinh, doi chieu vai th8ng tin trong To 
khai va tra lai cho nguoi xuat trinh, khong duge yeu cau nguOi clang Icr,118 tich nOp 
them ban sao giay to do. Nguoi tiep nhan co the chip 01 ban giay to. xuat trinh hoac 
ghi lai thong tin cim giay to xuat trinh de luu ho so. 

+ Gidy to do co quan co thdm quyen cua nuac ngoai cap, ding chimg hoac xac 
nhan de sir dung cho viec clang 14r h8 tich tai Viet Nam phai dirge h9p phap hoa lanh sk.r, 
trir trueng hgp duoc mien theo dieu Lrac 9u6c to ma Viet Nam la thanh vien; gidy to 
bang tieng nuac ngoai phai dugc dich ra tieng Viet va cong chimg ban dich hoac chimg 
I I 	I ' • 	• NO 	II 	u 	Ogg • • 	I 	$ ':$ 

+ Nguoi tiep nhlan co trach nhiem Tel) nhan dung, du WO so (rang 1c)'r h8 tich 
theo quy dinh cua phap lust h0 tich, khong dugc yeu cau nguoi clang ky ho tich nOp 
them giay to ma phap luSt ho tich khong quy dinh phai n8p. 

Cach fink time hien: 

Nguoi yeu cau clang 1c5T ket h8n trgc tier) n8p ht) so tai BC) ph'Sn tiep nhSn va tra 
ket qua cua Uy ban nhan clan cap huyen có tham quyen (ben nam ho4c ben nil có the 
trvc tiep nOp ho so ma khong can co van ban uy quyen cilia ben con 14i). 

Thanh phOn ho  

* Giay MTh& xuat trinh 

- Ho chieu hoac chimg minh nhan dan hoac the can cu6c cong clan hoac cac 
giay to khac c6 clan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chUng minh ve nhan than dm cong dan Viet Nam. 

- Gidy to chimg minh nai cu till de xac dinh thdrn quyen trong giai dog' Ca so 
dit lieu quOc gia ye dan cu va Co sa du ii@.1 ho tich dien to toan quoc chua dirge xay 
dung xong va thgc hien thong nhat ten town quoc (giai doan chuyen tiep). 

* Gitly ter phai nOp: 

- To khai clang kST ket hOn theo mau, c6 du thong tin cita hai ben nam, nit. Hai 
ben nam, nu c6 the khai chung vao mot TO khai clang 1c3',  ket hon; 

- Gidy xac nhan cua to chuc y to c6 thdm quyen cila Viet Nam hoac nuac ngoai 
xac nhan cac ben ket hon khong mac benh tam than hoac benh khac ma khong CO kha 
nang nh'Sn thit.c, lam chil dirge hanh vi cim minh; 

- Gidy to chimg minh tInh tang hOn nhan cua nguoi nuac ngoai do ca quan c6 
tham quyen mirk ngoai cap con gia tri sir citing, xac nhan hien tai nguoi do khong c6 
vg hoac khong co chong; truong hop nuac ngoai khong cap xac nhan tinh tang h6n 
nhan thi thay bang giay to do co quan co tham quyen nuac ngoai xac nhan nguoi do 
có du dieu kien ket hon theo phap luSt nuac dO. 
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tri sir dvng 	gidy chimg minh tinh tang hOn nhan 	nguoi nu6c 
ngoai dugc xac dinh theo thoi han ghi ten giay to.  do. Tnrimg hop gidy to. chimg 
minh.tinh tang hon nhan khong ghi thin han sir dvng thi giay t& nay va giay xac nh'an 
dm chirc y te c6 	tri trong thin han 06 thang, ke ngay cdp. 

- Ngtroi nuerc ngoai, cong dan Viet Nam dinh,cu 6 nuac ngoai phai nOp ban 
sao h8 chieu/giay to. co gia tri thay h8 chiL hoac,xuat trinh ban chinh ho chieu/giay 
t& c6 gia tri thay h8 chiL trong twang hop trvc tiep nOp hos sa. 

- Gidy xac nhan tinh tang 	nhan 	ding dan Viet Nam cu trong nu6c 
(trong giai doan chuyen tiep). 

* Ngoai giay tde neu tren, tuy tieng trulemg hop, ben nam, ben nit' phai 	hoac 
xuat trinh giciy tee twang t'rng sau clay: 

-  Cong dan ViOt Nam da ly 	holac 	viec k6t 	tai ca quan c6 tham  
quyen 	nuot ngoai phai nOp ban sao trich lvc h8 tich ve viOc da ghi vao s8 viefc ly 
hon ho4c 	viec k6t 	trai phap luat (Trich 	ghi 	ly hon); 

- Cong dan Viet Nam la ding chirc, vien chirc ho4c dang phijc 	trong Itrc 
lugng trang phai nOp van ban oh ca quan, don vi quan xac nhan viec ke't hon 
v6i nguoi nu& ngoai kh8ng trai voi quy dinh 	nganh do; 

- Throng hop nguin y8u au dang 14 Ic'k 	dang ding tic, hoc tap, lao dOng 
c6 thai han nu& ngoai thi phai nOp Giay xac nhan tinh tang hon nhan do Ca quan 
dai diOn ngoai giao, Ca quan dai dien lanh cila Viet Nam nu6c ngoai cdp. 

SO ltro.ng 	so.: 01 bi5 

Thei han giai quyet:  15 ngay 	viec 

Dei twang thtrc hien thii tuc hanh chinh:  Ca nhan. 

Co. quan cc') tham quyen quyet dinh: 

- ty ban nhan dan cdp huyen nai cu dm ding dan Viet Nam thvc hien clang 
ket hon glib. cong dan Viet Nam voi nguin mrac ngoai; gift dog dan ViOt Nam 

cu 	tong nu& voi ding dan Viet Nam dinh cu nuoc ngoai; gicra ding dan Viet 
Nam dinh cu nuot ngoai vai nhau; gifra ding dan Viet Nam dong thin CO quoc tich 
nu6c ngoai voi ding dan Viet Nam holac voi nguin nuov ngoai. 

- Tnrong hop nguin ,nuot ngoai cu 	tai Viet Nam c6 you cd.'u dang 14 k'k 
hon thi Uy ban nhan dan cap huyen noi cu 	mOt trong hai ben thvc hien clang 

ke't hon. 

Cu quan thtrc hien thii tuc hanh chinh: 

Phong Tu phap cd,p huyen thy h('‘5 sa va tham muu 	-Lich ty ban nhan dan 
cap huyen xem xet, quyet dinh. 

quan phei hop:  Khong. 

Ket qua thtrc hien 	tuc hanh chinh:  Gidy chimg nhan k6t hon 

Le phi:  500.000 &gig. 



Mien le phi cho nguei thuOc gia dinh c6 cong voi each mang; ngued thuOc 110 
ngheo; ngueri khuyet tat. 

Mau dun, mau khai:  To khai dang ky ket hon 

Yeu au, dieu kien thin hien thu tuc hanh chinh:  

- Nam tir du 20 tuOi tra len, nit tir E 18 tulii tra len; 

- Viec ket hon do nam va nu to nguyen quyet dinh; 

- Cac ben khong bi mat nang lire hanh vi dan sir; 

- Viec ket hon khong thuOc mot trong cac trueng hap cam ket hon theo quy 
dinh tai cac diem a, b, c va d khoan 2 Dieu 5 dm LuSt Hon nhan va gia dinh, gOm: 

+ Ket hon gia tao; 

+ Tao h6n, cuang ep ket hon, Era doi ket hon, can tro ket hon; 	  

+ Nguai dang c6 vg, c6 chOng ma ket hon vo7 ngired khac hoc chua c6 vg, 
chua c6 chong ma ket hon voi ngueri dang co ch6ng, c6 vg; 

+ Ket h6n girth nhang ngueyi ciing &rig mau ve true he; gifra nhang nguoi c6 
h9 trong pham vi ba dei; gift cha, me nuoi voi con nuoi; gift ngir6i da timg la cha, 
me nuoi voi con nuoi, cha chang voi con dau, me vg voi con re, cha dugng voi con 
rieng cua vg, me ke voi con rieng cua chang. 

* Nha nttac khong thica &On hon nhan grew nhiing ngtral cling giai tinh. 

Can phap  

- LuSt hon nhan va gia dinh nam 2014; 

- Luat 110 tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi 
tiet mot so dieu va bien phap thi hanh Lust he) tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 cila BO Tu phap huang dan 
thi hanh mot so dieu cua Lulat 110 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cila Chinh phu quy dinh chi ti et mot so dieu va bien phap thi hanh Luat 
hO tich; 

- Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 dm tJ' y ban nhan dan 
tinh ye viec quy dinh mire thu, nop, quan 'ST, sir dung le phi 110 tich, le phi cap ban 
sao, le phi chimg thvc ten dia ban tinh Thira Thien Hue. 
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(1) 

LONG HOA xA HOI CHU NGHIA 'VIET NAM 
Doc 14p — Ttr do — Hph  phtic 

TO KHAI BANG KET HON 

Kink giri(3). 	  

(2) 

Thong tin Ben nil Ben nam 
H9, chit dem, ten 

Ngay, thang, nam sinh 

Dan tOc 

Qu6c tich 

Noi cu tril (4)  

Giay to tiny than(5)  

Ket hon lan thir may 

Chang toi cam doan nhiing loci khai ten day la dimg sit that, viec ket hon cua chung toi la 
ttr nguyen, khong vi plvm quy dinh cua Luat hon nhan va gia Binh Viet Nam. 

Chung toi chin hoan town trach nhiem triton phap luat ye cam doan cua minh. 
De nghi Qu3',  ca quan clang 4. 

, ngay 	...thang 	 
nam 	 

Ben nil 
	

Ben nam 
(Kr, ghi ro h9, chit am, ten) (1(57, ghi ro h9, chit am, 

ten) 

Chu thich: 
(1), (2) Throng hop lam tha tuc Bang ky ket hon c6 yeti to nuac ngoai, thi phai dan anh cua hai ben 
nam, 
(3) Ghi r5 ten ca quan dung Icy ket hon. 
(4) Ghi theo nai clang kY thueng tra, neu lchong c6 noi Bang IcY thuOng tni thi ghi theo noi Bang ky 
tam till; truong hop kh6ng c6 noi clang ky thuang tra va noi clang ky tam trii thi ghi theo nai clang 
sinh song. 
(5) Ghi thong tin ye giay to thy than nhu: h6 chieu, chung minh nhan dan hoac giay hap le thay 
the (vi du: Chimg minh nhan dan so 001089123 do Cong an thanh ph5 Ha N6i cap ngay 
20/10/1982). 
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3. Thii ttic slang ky khai tir có yeu to ntr&c ngoai 

Trinh tir thin hien  

- Nguoi c6 yeu eau gang ky khai tir nOp 116 so gang ky khai tir tai BO phan tiep 
nhan va tra ket qua da Uy ban nhan dan cap huyen c6 tham quyen. 

- Nguoi tier) nhan c6 trach nhiem kiem tra ngay toan 139' h6 so, d6i,chiL thOng 
tin trong T6 khai va tinh hgp le cila giay to trong ho so do nguoi yeu cau nop, xuat 
trinh. 

- Neu h6 so day clu, hgp le, nguoi tier) nhan ho so viet gidy tiep nhan, trong d6 
ghi ro ngay, 	tra ket qua; neu ho so chua day 	hoan thien thi huang dan nguoi 
nOp ho,  so bo sung, hoan thien theo quy dinh; truong hgp khong the bo sung, hoan 
thien ho so ngay thi phai lap thanh van ban huong clan, trong d6 neu ro loai gidy to, not 

, . 	,„ dung can bo sung, hoan^h' - • 111 	1 	II - 11 - 1 	 • 4 11 	"0 	an.  

- H6 so clang ky khai tir sau khi cla dugc huang dan theo quy dinh ma khOng 
&roc 1)6 sung day du, hoan thien thi nguoi tiep nhan tix ch6i tiep nhan ho so. Viec to 
choi tiep nhan ho so phai dugc the hien bang van ban, trong do ghi ro 1)",  do tir choi, 
ngu6i tiep nhan ky, ghi ro ho, chir dem, ten. 

- Ngay sau khi tiep nhan h6 so, neu thy thong tin khai tir clay du va phi\ hgp, 
PhOng Tu phap bao cao Chit tich Uy ban nh'4n dan cap huyen. Truang hgp Chu tich 
Uy ban nhan dan cap huyen d6ng y giai quyet thi ky Trich luc khai tir cap cho nguoi 
c6 yeu cau; cong chirc lam cong tac hO tich ghi vao S6 clang 1c3% khai tir' va clang nguoi 
di clang V khai tir V vao S6. 

- Sau khi clang ky khai tir, Pheng Tu phap bao cao Chu tich I:13,  ban nhan dan 
cap huyen c6 van ban thOng bao, kern theo Trich luc khai tir' (ban sao) cho BO Ngoai 
giao de thong bao cho co quan c6 tharn quyen cua nu6c ma nguoi chet la, cong dan. 

* Liru ST: 

+ Truong hgp ngu6i yeu cau nOp gidy to la ban sao dugc cap tir so g6c hoac 
ban sao dirge chirng thuc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nOp ban chup va xuat trinh ban chinh thi 
nguoi tiep nhan ho so,lciemtra, doi chieu ban chip vOi ban chinh va vao ban chup 
xac nhan ve viec da doi chieu not dung giay to do, IchOng dugc yeu cau nguOi di clang 
ky nOp ban sao co chimg thuc giay to do. 

+ Trueng hgp phap luat quy dinh xuat trinh gidy to khi clang ky hotich, nguoi 
tiep nhan c6 trach nhiem kiem tra giay xuat trinh, dOi chieu v6i thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cau nguoi clang V,h0 tich nop 
them ban sao giay to do. Nguoi tiep nhan c6 the chip 01 ban giay to xuat trinh hoac 
ghi lai thong tin dm giay to xuat trinh de hru ho so. 

+ Gidy to do co quan c6 thdm quyen cua nuot ngoai cap, cong chirng hoac xac 
nhan de sir dung cho viec clang ky hO tich tai Viet Nam phai dirgc hop phap hoa lanh su, 
trix trueng hop &roc mien theo diet' trot 9uoc to ma Viet Nam la thanh vien; giay to 
bang tieng nu6c ngoai phai dugc dich ra tieng Viet va cong chimg ban dich hoac chirng 
thuc chit 1(3'T nguoi dich theo quy dinh cita phap luat. 
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+ Nguai dap nhOn c6 trach nhiem tiep nhan dung, du h8 so gang k3',  11.0 tich 
theo quy dinh cua phap 14t ho tich, khong dugc yeu cau nguai dang 14r ho tich nap 
them giay to ma phap lulat ho tich khong quy dinh phai nOp. 

Cach fink time hien: 

- Nguai c6 yeu cau clang 1(.3'T khai tir true tiep thtrc hien hoac uy quyen cho 
nguai khac thqc hien viec clang 14,  khai dr; 

- Nguai thi,rc hien viec,dang 	khai c6 the nOp 118 so trtrc tiep tai BO phOn 
tiep nhOn va tra. kit qua 	Uy ban nhan dan cap huyen c6 tham quyen hoac giri ho 
so qua he thOng buu chinh. 

Thanh phAn he so':  

* Giay to Thiii xutit trinh 

- HO chiau hoac chung minh nhan dan hoac the can cook cong dan hoac cac 
giay 0 khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir citing de chimg minh va nhan than cila nguai co yeu cau dang14 khai tir; 

- Gidy to chung minh nth cu trd,cuOi cong 	nguai chat a 	thaw dinh tha 
quyen (trong giai clop Co sa du lieu quoc gia ye dan cu va Co. sor du lieu h8 tich dien 
tir toan quoc chua dugc xay dung xong va thgc hien thong nhdt teen town ,quoc); 
truing hgp khong xac dinh dugc nai Cu 	cu6i cong 	nguai chet thi xuat trinh 
giay to chimg minh not nguai do chat hoac not phat hien thi the dm nguai chat. 

Twang hgp giri ho so qua he thOng buu chinh thi phai giri kern theo ban sao co 
chung thtrc cac giay to phai xuat trinh neu teen. 

* Gay 	nOp 

- To khai clang ky khai tir theo mk; 
- Gidy bao tir hoac gidy to thay the Giay bao tir do co quan co tham quyen cap. 

- Van ban Uy quyen theo quy dinh cua phap luat trong truang h9p fly quyen 
thgc hien viec gang ky khai hr. Truing h9p nguai dugc uy quyen la Ong, ba, cha, me, 
con, vg, chong, anh, chi, em runt cua nguai fly guyen thi van ban fly quyen khong 
phai cong chung, chimg thkrc, nhung phai c6 giay to chung minh m8i quan he v6i 
nguai uy quyen. 

Se luang he so': 01 be 

Thai han giai quyet:  Ngay trong ngay tiep nhOn h6 so, twang hop nhOn hO so 
sau 15 gia ma khong giai quyet dugc ngay thi tra kit qua trong ngay lam viec tiep 
theo. Truing hop can xac minh thi the/1 han giai quyet khong qua 03 ngay lam viec. 

Doi tuvng thu.c hien thu tuc hanh chinh:  Ca nhan 

Co. quan co tham quyen quyet dinh: 

- Uy ban than dan cap huyen not cu tru cue3i ding cda nguai chit thtrc hien 
viec dan4 ky khai tir cho nguai nu& ngoai hoac cong dan Viet Nam climb cua nuac 
ngoai chat tai Viet Nam; 
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- Uy ban nhan dan cap huyan nai nguoi dO chat hoc nai phat hien thi the 
nguoi chat thut hien viac clang 1c57 khai tir trong truang hop khOng xac dinh duac nai 
cu tru cuoi cUng cua nguoi chat. 

Co quan thtrc hien thu tuc hanh chinh: 

Phong Tu phap cap huyan thu 1)",  h0 so va tham muu Chu tich Uy ban nhan dan 
cap huyan xem xet, quyet dinh. 

quan phi hop:  Khong. 

Ket qua thin hien thu tuc hanh chinh:  Trich luc khai 

Le phi:  Mign thu 

Mau dun, mau khai:  To khai dang147khai tir 

Can cu. phap  

- Luat 110 tich nam 2014; 

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phd quy dinh chi 
ti6t mot so diau va bin phap thi hanh Lust ho tich; 

- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 cua BO Tu phap huong dan 
thi hanh mot so diau cua Lust ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phd quy dinh chi ti6t mot s6 diau va bin phap thi hanh Lust 
110 tich; 

- Quyet dinh s6 1099/2009/QD-UBND ngay 30/5/2009 dia. Uy ban nhan dan 
tinh va viac quy dinh mire thu, n0p, quan 13'7, sir dung le phi 110 tich, la phi cap ban 
sao, le phi chirng thvc ten dia ban tinh Thira Thien Hue. 
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LONG HOA 'a Ho CHU NGHIA VIVI' NAM 
D(ic 14p - 14 do - 11#nh phtic 

TO ICHAI BANG KY KHAI TU.  

Kinh girl: (1) 	  

HQ, chit dem, ten nguiri yeu au: 	  

Nal cu 	(2) 	  

Gidy to tay than (3) 	  

Quan he vdi nguoi (Id ch6t: 	  

 

Be ng 

     

wiri co ten dirki d'iy! 

 

  

I I .11.1 1  A . 

 

II 	1 1  

  

       

HQ, chill dem, ten: 	  Giai tinh• 	  

Ngay, thong, nam sinh: 	  

Dan tOc. 	  Qu6c tich• 	  

Noi cu fro cut)i cang• (2) 	  

Gidy t6 tit)/ than: (3) 	  

Da chat vao 	gi6 	phut, ngay 	thong 	 nam 	 

Nal chat: 	  

Nguyen nhan chat: 	  

So GiAy bao dr/ Gidy toi thay the GiAy bao dr-  (4) 	 do 	 

	  cap ngay 	thong 	nam 	 

T6i cam doan nhimg not dung khai tren day la dung sir that va chiu trach nhiem truac phap 
luat ye cam doan coa minh. 

Lam kg: 	 ngay 	thong 	nom 	 

Ngtriri yeu au 
ghi rc3 Iv, chi: dem, ten) 

Giza thick 
(') Ghi ro ten co quan thuc hien clang ky khai 
(2) Ghi theo dia chi clang 14 thuang tit; neu khong có nai Bang 14 thing tit thi ghi theo dia chi clang 14 

tam tit; tnrerng hap khong có nai dang14 thireyng trt NIA nai clang 14 tam tit thi ghi theo nai clang sink song. 
(3) Ghi thong tin ye giAy to thy than nhu: he chieu, cluing minh nhan dan ho4c giay to. hap le thay the (VI du: 
Chung minh nhan dan so 001089123 do Cong an thanh ph,fi HA Nei cap ngay 20/10/2004). 
(4) Neu ghi theo GiAy bao dr, thi gach cum tit "Giay to thay GiAy bap tit"; neu ghi theo so GiAy to thay GiAy 
bao tit thi ghi ro ten, so giay tii va gach cum lir "Giay bao tit". 
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4. Thu tuc Tang 147 nh4n cha, Inc, con có yeu to nuiec ngoai 

Trinh tir thuc hien  

- Nguoi c6 yeu cau clang 147 nhan cha, me, con nOp ho so tai Bo phan tiep nhan 
va tra ket qua cila Bo phan tiep nhan va tra ket qua cua Uy ban nhan dan cap huyen 
c6 tham quyen. 

- Ngueri tiep nhan c6 trach nhiem kiem tra ngay toan bO hO so, xac dinh tinh h9p 
le dia giay to trong ho so do nguoi yeu cau nOp, xuat trinh; doi chieu thong tin trong 
To khai voi giay to trong ho so. 

- Neu hO so day du, hgp,  le, nguoi tiep nhanhO so viet gidy tier) nhan, trong do 
ghi ro ngay, 	tra ket qua; neu ho so chua day dit, hoan thien thi huong dan nguoi 
nOp hO so bo sung, hoan thien theo quy dinh; tnrong hop khong the bO sung, hoan 
ttuen ho song 	•• 11 - 31 ••1 	•• 	••11 	• •• -• • e• • •• 

dung can bo sung, hoan thien, ky, ghi r6 h9, chit dem, ten cua nguoi tiep nhan. 

- HO so dang 147 nhan cha, me, con sau khi da dugc huong d'An theo quy dinh 
ma khong dugc bo sung,day 	hoan thien thi nguoi tiep nhan tir choi tiep nhan ho so. 
Vic tir choi tiep nhan ho so phai dugc the hien bang van ban, trong d6 ghi ro 13',  do tir 
ch8i, nguoi tiep nhan 147, ghi ro h9, chit dem, ten. 

- Trong thoi hp 15 n0y, ke tir ngay nhan du hO so h9p le, cong ch-Crc lam cong 
tac ho tich xac minh, niem yet viec nhan cha, me, con tai tru Uy ban nhan dan cap 
huyen trong then gian 07 ngay lien tuc, dong thoi giri van ban de ng,hi Uy ban nhan dan 
cap xa not thuong tru cda nguoi dugc nhan la cha, me, con niem yet trong then gian 07 
ngay lien tuc tai tru Uy ban nhan dan cap xa. 

- Neu thay viec nhan cha, me, con la dung va khong c6 tranh chap, Phong Tu 
phap bao 4c1 Chia tich Uy ban nhan dan cap huyen. Truong h9p Chia ,tich Uy ban 
nhan dan d8ng giai quyet thi 4 Trich 	clang 147 nhan cha, me, con cap cho nguOi 
co yeu cau. 

- Khi dang,V nhan cha, me, con cac ben phai c6 mat, cong chirc lam cong tac 
hO tich ghi vao SO clang 1(3',  nhan cha, me, con, ding cac ben V vao SO. 

* Lu'u 57: 

+ Tnreyng hop ngusOi yeu cau nOp gidy to la ban sao dugc cap ti so g8c hoac 
ban sao dugc chimg thu.c tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nOp ban chup va xuat trinh ban chinh thi 
nguoi tiep nhan ho so,kietn ,tra, doi chieu ban chip v6i ban chinh va 147 vao ban chup 
xac nhan ve viec d'a doi chieu not dung giay to do, kh8ng dugc yeu cau nguoi di (tang 
lc- TnOp ban sao c6 chi:mg thgc giay to. d6. 

+ TruOng hop phap luat quy dinh xuat trinh giay to khi clang ky ho tich, nguoi 
tiep nhan c6 trach nhiem kiem tra giay tar xuat trinh, doi chieu voi thong tin trong To 
khai va tra 14i cho nguoi xuat trinh, khong dugc yeu cau nguoi clang 1c57,11.0 tich nOp 
them ban sao giay d6. Ngueri tiep nhan co the chip 01 ban giay to xuat trinh hoac 
ghi lai thong tin dm giay to xuat trinh de luu h8 so. 
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+ Giay to do ca quan c6 tham quyen cua nuot ngoai cap, cong Chung hoac xac 
nhan de sir dung cho viec dang1(3',  ho tich tai Viet Nam phai dugc hop phap hoa lanh su, 
trir truong hop dugc mien theo dieu u6c spec to ma Viet Nam la thanh vien; giAy to 
bang tieng mot ngoai phai dugc dich ra tieng Viet va cong chimg ban dich hoac chUng 
thuc cha lc)",  ngoai dich theo quy dinh cua phap luat. 

+ Nproi tiep nhan c6 trach nhiem tiep nhan dung, du he sa clang 14 he tich 
theo quy dinh cua phap luat 11(3 tich, khong dugc yeu cau nguoi clang kSi he tich nep 
them giay t& ma phap luat he tich khong quy dinh phai nep. 

Cach thuc thuc hien: 

Nguoi có yeu c'au gang ky nhan cha, mg, con (met hoac hai ben) true tiep nesp 
he sa tai Bo phan tiep nhan va tra ket qua cua Uy ban nhan dan cap huyen có that-11 
quyen. 

Thanh phen ho so: 

* Giay to.  phiii xulit trinh 

- Ho chi6u hoac chirng minh nhan dan hoac the can cuac cong dan hoac cac 
giay t& khac co dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chiing minh ve nhan than cua cong dan Viet Nam. 

- Giay to chirng minh noi cu trir de xac dinh thAm quy&n clang 14 nhan cha, mg 
con (trong giai doan Ca sa du lieu quoc gia ve dan cu va Ca so du lieu ho tich dien tix' 
toan quoc chua dugc xay dung xong va thuc hien thong nhat ten town quoc). . 

* Gilly taphai nOp 

- T& khai dang ky nhan cha, mg, con theo mau. 

- Gidy,t6, vat hoac chimg cu khac chimg minh quan cha, con hoac quan 
he mg, con gom: 

+ Van ban cua co quan y te, ca quan giam dinh hoac ca quan khac c6 tham 
quyen xac nhan quan he cha - con, quan he mg - con. 

Tnrong hop khong c6 van ban lieu tren thi phai c6 thu tir, phim anh, bang, 
dia, do dung, vat dung khac chirng minh moi quan he cha con, quan he mg con va van 
ban cam doan cira cha, mg ve viec tre em la con chung cua hai nguoi, c6 it nhat hai 
nguoi than thich cua cha, mg lam chimg. 

- Truong hgp clang ky nhan cha, mg, con gift ding dan Viet Nam voi ngoai 
nuot ngoai hoac gifia nguoi nuoc ngoai voi nhau thi nguoi nuac ngoai phai nep ban 
sao he chieu/giay to co gia tri thay ho chieu hoac xuat trinh ban chinh 115 chieu/giay 
to có gia tri thay he chieu neu true tiep nep ho sa. 

SO liming he sa:  01 be. 

Thai han giai quyet:  15 ngay lam viec. 

Doi ttro'ng three hien thu tuc hanh chinh:  Ca nhan. 

Co quan co tham quyen quyet dinh: 
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Uy ban nhan dan cap huyen nai cu tit cua nguai doge nhan la cha, me, con 
thgc hien clang 1(3',  nhan cha, me, con gitra cong dan Viet Nam vai nguiyi ntrac ngoai; 
gifra cong dan Viet Nam cu tit d trong nu& vai ding dan Viet Nam dinh cud nuac 
ngoai; gift cong dan,Viet Nam dinh cu nuoc ngoai 	nhau; Oita cong dan Viet 
Nam dong thai có quoc tich ntrac ngoai vai cong dan Viet Nam hoac vdi nguai ntrac 
ngoai; giita nguai nuac ngoai vdi nhau ma mot hoac ca hai ben thuang tru tai Viet 
Nam. 

Co quan thuc hien thii tuc hanh chinh: 

Phong Tu phap cap huyen thp ly 116 so va tham muu Chia tich IJy ban nhan dan 
cap huyen xem xet, quyet dinh. 

quan phoi hyp:  Uy ban nhan dan cap xa not cu tra cua nguai ducec nhan la 
cha, me, con. 

lat qua dim hien thii tuc hanh chinh:  Trich luc dang14,  nhan cha, me, con. 

Le phi:  1.000.000 d6ng. 

Mign le phi cho nguai thuOc gia dinh có cong vai each mang; nguai thuOc ho 
ngheo; nguai lchuyet tat. 

Mau don, mall to' khai: Ta khai clang 14,  nhan cha, me, con. 

Yeu cau, dieu kien time hien thii tuc hanh chinh:  

- Ben nhan va ben doge nhan la cha, me, con d'L con song; 

- Viec nhan cha, me, con khong có tranh chap. 

Can cti. phi!) KT: 

- Lust hon nhan va gia dinh nam 2014; 

- Luat ho tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi 
tiet mot so diL va bien phap thi hanh Luat ho tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 ciia Bo Tu phap hudng dan 
thi hanh met so diL cua Luat he tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tik mot so di'eu va bien phap thi hanh Luat 
110 tich; 

- Quy6t dinh so 1099/2009/QD-UBND ngay 30/5/2009 cila Uy ban nhan dan 
tinh ve viec quy dinh mac thu, nOp, quan VI, sir dung le phi h0 tich, le phi cap ban 
sao, le phi chirng thgc ten dia ban tinh Thira Thien Hue. 
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LONG HOA XA HOI CHU NGHIA VItT NAM 
Dec 1ap - Tv do - Hanh phtic 

TOE KHAI BANG KY NH4. .N CHA, MV, CON 

Kinh giri(1). 	  

H9, chit dem, ten ngwiri yeu can: 	  

Ngay, thong, nam 
sinh. 	  

Dan tOc. 	 Qu6c tidy 	  

Nai cu.  tra(2). 	  

Gidy to tuy than (3). 

Quan he voi nguoi nhan cha/me/con(4). 	  

Be nghi QuSi quan cong nh4n nguiri có ten &lid day: 

H9, chit dem, ten. 	  

Ngay, thong, nam sinh. 	 

Dan tOc. 	 Quific *h. 	  

Nai cu tril(2). 	  

Gidy to tuy than (3)' 	  

La 	 ctia nguiri có ten dm% day: 

H9, chit Om, ten. 	  

Ngay, thong, nam sinh. 	  

Dan f9c. 	 Qu6c tich. 	  

Noi cu trit(2). 	  

Gidy to illy than (3)' 	  

Toi cam doan viec nhan 	 not tren la dung su that, to nguyen, khong 
có tranh chap va chiu trach nhiem trtrac phap luat ye cam doan cua minh. 

Kinh d nghi QuSr ca quan dang 14. 

	

Lam tai 	 ngay 	thong 	nam 	 

Ngtroi yeu cau 

(Kfi, ghi r5 hg, chu dem, ten) 
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Y Wen cua nguiri hFe'n gang la me hoc cha(5)  Y kien cim nguiri dIrgc nhlin la cha, me, con(6)  

Tai lieu geti kern theo Td khai: 

(1) Ghi ro ten ca quan clang 14; 
(2) Ghi theo dia chi Bang ky thuang frit; neu khong có no'i Bang ky thuang trU thi ghi theo dia chi Bang 
14 tam tril; truong hop khong co nai dang ky thuong tit va nai dang kY tam frit thi ghi theo nai dang 
sinh song. 
(3) Ghi thOng tin N4 giay to tity than nhu: hO chiau, chimg minh nhan dan hoc giay to. hap 1e thay 
the (vi 	ChUng minh nhan dan so 001089123 do Cong an thAnh phO HA NOi cap ngdy 
20/10/2004); 
(4) CM an thiat trong twang h9p nguiyi khai '<hong diing thin la nguoi nhan cha/mg/con; 
(5) CM can thiat trong twang hgp cha hoc me nh4n con chua thanh nien hoc nguoi d'a thanh nien 
nhtmg mat nang hrc hanh vi dan su, ghi 57  hen cua nguoi la cha neu mg la nguoi yeu cau, y kien 
nguoi me neu cha IA nguoi yeu cau (trir throng hop nguoi do da chat, mat tich, mat nang hyc hAnh vi 
dan su hoc han the nang luc hanh vi dan su); 
(6) CM can thiat trong truerng hgp nguoi dugc nhan IA tre em tir du 9 tuiii tro len. 
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5. Thit tuc Tang kr khai sinh ket hop ding ksr nh4n cha, me, con do yeu to 
ntreec ngoai 

Trinh ttr thu.c hien  

- Ngt.r&i c6 yeu cau dang ky khai sinh va nhan cha, me, con n8p h6' so tai BO 
phan tiep nhan va tra ket qua dm Uy ban nhan dan cap huyen co thirn quyen. 

- Ngueyi tiep nhan co trach nhiem kiem tra ngay toan bO ho so, doh chieu thong 
tin trong To khai va tinh hgp le dm giay t& trong h6 so do nguoi yeu cau nOp, xuat 
trinh. 

- Neu h8 so day 64 hop le, nguoi tiep nhan ho so viet giiy tiep nhan, trong do 
ghi r6 ngay, gi& tra ket qua; neu h8 so chua day du, hoan thien thi huong dan nguoi 
nOp hO so 136 sung, 'loan thien theo quy dinh; truang hop khong the bo sung, hoan 
thien 	ho so ngay ihi phai lap thank van ban huong clam, trung dO neu rCi luai giay tir, nui 
dung can bo sung, hoan thien, 14, ghi ro hg, chit Om, ten dm nguoi tiep nhan. 

- H8 so dang kST khai sink va nhan cha, me, con sau khi da dugc huong clan 
theo quy dinh ma khong dugc bo sung, hoan thien thi nguoi tiep nhan tir choi tiep 
nhan h8 so. Viec to choi tiep nhan ho so phai dugc the hien bang van ban, trong do 
ghi ro 15,  do tir choi, nguoi tiep nhan 14, ghi ro h9, chit dem, ten. 

- Trong thin han 15 n0y, ke tir ngay nhan du h8 so hgp le, cong chirc lam cong 
tac ho tich xac minh, niem yet viec nhan cha, me, con tai trij soy Uy ban nhan dan cap 
huyen trong then gian 07 ngay lien tic, gong thei giri van ban de ng,hi Uy ban nhan dan 
cap xa. not thuang 	nguoi dugc nhan la cha, me, con them yet trong thoi gian 07 
ngay lien tic tai tri s& Uy ban than dan cap xa. 

Neu thy viec nhan cha, me, con la dung, khong c6 tranh chip; thong tin khai 
sinh ddy du va phu h9p, Phong Tu phap boo coo Chu tich Uy ban nhan dan cap 
huyen. Tnrong hgp Chu tich Uy ban nhan 9.an cap huyend8ng y giai quyet thi ky 
Trich lic 'Tang 14 nhan cha, me, con va Giay khai sinh cap cho nguoi c6 yeu cau. 
Tnrong hgp cha, me lira ch9n quoc tich Viet Nam cho con thi cong chic lam cong tac 
ho tich cap nhat thong tin khai sinh theo huirng din de liy So dinh danh ca nhan (do'i 
vai cac dia phuong da trien khai cap So dinh danh ca nhan khi clang ky khai sinh). 

Khi clang 14 nhan cha, me, con cac ben phai co mat, cong chirc lam cong tac 
h8 tich ghi vao S6 dang 14 nhan cha, me, con, S6 dang 14 khai sinh va ding nguoi di 
clang 14 hO tich ky vao So. 

*Ltru ST: 

+ Trueng hgp nguoi yeu cau nOp gidy to la ban sao dugc cap tir so go'sc hoc 
ban sao dugc chimg thlrc tir ban chinh thi nguoi tiep nhan h8 so khong dugc yeu cau 
xuat trinh ban chinh; neu ngu&i yeu cau chi nip ban chirp va xuat trinh ban chinh thi 
nguoi tiep nhan ho so,kiem,tra, 	chieu ban chip vai ban chinh va vao ban chip 
xac nhan viec da doi chieu nOi dung giay to do, khong dugc yeu cau nguoi di dang 
1<)'T nOp ban sao c6 chimg thvc giay to. do. 

+ Twang hgp phap luat quy dinh xudttrinh gi'dy to khi dang ky hO tich, nguiyi 
tiep nhan c6 trach nhiem kiem tra giay to xuat trinh, doi chieu voi th8ng tin trong To 
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khai va tra lai cho nguoi xudt trinh, khong dugc yeu cA.0 nguei dang V,h49 tich nOp 
th8m ban sao giay 0 do. Nguoi tie') nhan c6 the chip 01 ban giay 0 xuat trinh hoac 
ghi lai thong tin dm giay to xuat trinh de luu ho sa. 

+ Gidy to do ca quan c6 thdrn quy8ri cua nuot ngoai cap, ding chimg hoac xac 
nhan de sir dgng cho vi8c dang V hO tich tai Vi8t Nam phai dugc hop phap hoa l'anh sit, 
trir train-1g hop dugc mien theo dieu uac quoc to ma Vi8t Nam la thanh vien; giay to/ 
bang tieng nuac ngoai phai dugc dich ra tieng Vi8t va cong chimg ban dich hoac chimg 
thirc chit 14 nguiyi dich theo quy dinh cua phap luat. 

+ NgirOi tip nhan c6 trach nhi8rn tiep nhan dung, du hO sa clang V ho tich 
theo quy dinh cua phap luat ho tich, khong dugc yeu cau ngirati clang ky h9 tich nOp 
them giay to ma phap luat 119 tich khong quy dinh phai n9p. 

Cach fink thirc hien: 

Nguoi c6 yeu cAu dang ky khai sinh va nhan ,cha, mg, con (m9t hoac hai ben) 
n9p ho sa trgc tiep tai BO phan ti8p nhan va tra ket qua dia Uy ban nhan dan cap 
huy'8n c6 tham quyen. 

Thinh phAn hit) so': 

* Gay tit phiii xufit trinh: 

- Ho chi6u hoac chi:mg minh nhan dan hoac the can cuot ding dan hoac cac 
gi'ay to khac co dan anh va thong tin ca nhan do ca quan c6 tham quyen cap, con gia 
tri sir digig. de chimg minh ve nhan than cila ngirei co yeu.cau clang ky khai sinh va 
nhan cha, mc, con; 

- Gidy to chimg minh nai cu tru de xac dinh thdm cluy8'n dang ky khai sinh, 
nhan cha, mg, con (trong giai doan Co so.  du li8u quoc gia ve dan cu va Co s& du li8u 
hO tich din tir toan quoc chua dugc xay di,mg xong va thirc hi8n thong nhat teen town 
quoc). 

- TruOng hop tre em sinh ra a nuac ngoai ve cu tru tai Vi8t Nam thi xudt trinh 
giay 	minh vi8c tre em nhap canh (h9 chiou, giay to c6 gia tri di lai quOc to 
c6 ddu xac nhan nhap canh 	ca quan quan xuat, nhap canh) va giay churng 
minh vi8c tre em cu tru tai Vi8t Nam (van ban xac nhan cua ca quan cong an co tham 
quyen). 

* Gay to Thiii nop 

- To khai clang ky khai sinh theo 

- To khai clang ky nhan cha, m8, con theo mk. 

- Gidy chimg sinh. 

+ Tnrong hop khong c6 Gidy chimg sinh thi nOp van ban dm ngtrai lam chimg 
xac nhan ye vi8c sinh; neu khong c6 van ban dm ngued lam chimg thi phai c6 giay 
cam doan ve vi8c sinh. 

+ TruOng hop tre em sink ra tai nu6c ngoai thi nOp Gidy chirng sinh hoac gidy 
to khac do ca quan c6 tham quyen nu& ngoai cap xac nhan ve vi8c tre em dugc sinh 
To o• nu6c ngoai va quan he mg - con neu c6 
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- Truong hop cha hoac me hoac ca cha, me la nguoi nuac ngoai thi phai n6p 
van ban thoa thuan cda cha, me ye viec lya ch9n quoc tich cho con. Truong hop cha, 
me ch9n qu6c tich nuac ngoai cho con thi van ban th6a thuan phai co xac nhan cua 
coo quan nha nuac co tham quyen cua nuac ma cha me lua ch9n quoc tich cho con. 

- Giay to, 6 vat hoac chimg cu khac chung minh quan he cha, con hoac quan 
he me, con gom: 

+ Van ban dm cu quan y te, co quan giam dinh hoac ca quan khac c6 tham 
qu)4'n o trong nuac hoac nuac ngoai xac nhan quan he cha con, quan he me con. 

s+ Throng h9p khong c6 van ban neu ten thi phai c6 thu tir, phim anh, bang, 
dia, do dung, vat dyng khac chung minh moi quan he cha con, quan he me con va van 
ban cam doan cua cha, me ye viec tre em la con chung cfia hai ngu6i, co it nhat hai 
nguoi than thich cua cha, me lam ch'ung. 

- Truong hop dang k5,  nhan cha, me, con Oita cong dan Viet Nam vai nguoi 
nuot ngoai hoac gift nguoi nuac ngoai vai nhau thi nguoi nuac ngoai phai n6p ban 
sao h6 chieu hoac giay to c6 gia tri thay ho chieu de chung minh ye nhan than. 

SO ltrung hO so': 01 b0 

Thai han giai quyet:  15 ngay lam viec. 

DOi twcrng thirc hien thu tuc hanh chinh:  Ca nhan 

Co quan co thaw quyen quyet dinh: 
• 

- 11y ban nhan dan cap huyen nal cu tru cua nguoi cha hoac nguoi me thyc 
hien clang ky khai sinh ke't h9p nhan cha, me, con d6i vai tre em sinh ra 6.  Viet Nam; 

- Uy ban nhan dan cap buyer' noi cu tra cua tre em thgc hien dang ky khai sinh 
ket hgp nhan cha, me, con d6i vai tre em sinh ra a nuac ngoai, chua dugc clang ky 
khai sinh \fa cu tru tai Viet Nam. 

quan thirc hien thu tuc hanh chinh: 

Phong Tu phap cap huyen thy 15,  h6 so.  va tham muu Chia tich (.1y ban nhan dan 
cap huyen xem xet, quyet dinh. 

Cor quan phi hop:  Khong. 

Ket qua thin hien thu tuc hanh chinh:  GiAy khai sinh, Trich lyc dang ky 
nhan cha, me, con. 

Le phi: 

- Mien thu d6i vai viec clang ky khai sinh. 

- 1.000.000 d6ng d6i vai viec dang ky nhan cha, me, con. 

Mign le phi cho nguoi thu6c gia dinh c6 ding vai cach mqng; nguoi thu6c h6 
ngheo; nguoi khuyet tat. 

MAu don, mail to' khai: To khai dang khai sinh, To.  khai dang V nhan cha, 
me, con 

Yeu c'au, dieu kien thurc hien thu tuc hanh chinh  
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- Ben nhan va ben dugc nhan la cha, me, con deu con song; 

- Viec nhan cha, me, con khong có tranh chap. 

Can dr phap 11'7: 

- Lu4t hon nhan va gia dinh nam 2014; 

- Lu4t hO tich nam 2014; 

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi 
tiet mot so dieu va bien phap thi hanh Luat  hi) tich; 

- Thong to s6 15/2015/TT-BTP ngay 16/11/2015 cila Bo Tu phap hueng dan 
thi hanh mot so diL caa Luat ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tik mot so diL va bien phap thi hanh Luat 
hi) tich; 

Quyk dinh so 1099/2009/QD-UBND ngay 30/5/2009 Gila Uy ban nhan dan 
tinh ye viec quy dinh mirc thu, nOp, quan VT, sir dung le phi Ni tich, le phi cap ban 
sao, le phi chirng thgc ten dia ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VIVI' NAM 
DO 14 - Tv do - Hph pink 

Tel KHAI BANG K1"7  KHAI SINH 

Kinh giri• (') 	  

HQ, chfr Om, ten ngu.oi yeu au: 	  

GiAy to tily than: (2) 	  

Noi cu tru.  (3) 	  

Quan N vii nguei ducfc khai sinh: 	  

Be nghi cor quan Tang kSi khai sinh cho ngtroi duoi day: 

HQ, chfr dim, ten: 	  

Ngay, thong, nam shill. 	 ghi bang chit. 	  

Noi sinh: (4) 	  

Gicii tint". 	 Dan t6c. 	 Qu6c tich. 	  

Que quasi. 	  

HQ, chfr Om, ten cha: 	  

Nam sinh. 	 Dan tOc: 	 Qu6c tich: 	  

Noi cu tril: (3) 	  

Ho, chfr Om, ten me: 	  

Nam sinh. 	Dan t6c: 	 Qu6c tich: 	  

Noi cu tit. (3) 	  

Toi cam doan n6i dung d' nghi dang 147 khai sinh tren day la dung sit that, dugc si,r thoa 
thuan nhAt tri dm cac ben lien quan theo quy dinh phap luat. 

Toi chiu hoan toan trach nhiem truck phap luat ve not dung cam doan dm minh. 

Lam tai: 	 , ngay 	thong 	neim 	 

Nguoi yeu cAu 
(Ky, ghi KO' h9, chit dem, ten) 

Choi thich: 
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(1) Ghi re" ten ca quan clang lcY khai sinh 

VI dy: - Uy ban nhan dan phuong Dien Bien, Ba Dinh, Ha NiO 

- fly ban nhan dan quan 1, thanh ph6' H6 Chi Minh 

(2) Ghi thong tin ve giay tuy than dm ngtrai di clang ky, ghi re5 so, ca quan cap, ngdy cap 
ho chieu, chirng minh nhan dan hoac giay to hap 1e thay the 

VI dy: Chirng minh nhan dan s6 001089123 do Cong an thanh ph6' Ha N(ii cap ngay 
20/10/2014. 

(3) Ghi theo dia chi clang ky thuerng tru; neu khOng có nai clang kY thueyng tru thi ghi theo dia 
chi clang ky tam tit; tri.rong hap khong có nai Bang ky thirerng tru va nai clang kY tam trii thi ghi 
theo dia chi clang sinh song. 

(4) Tnrerng hcyp sinh tai ca sir y to thi ghi ro ten co set y to va dia danh hanh chinh  

Vi dy: - Benh vien Phu san, Ha Nie 

- Tram y to xa Dinh Bang, huyen Tir Son, tinh Bac Ninh. 

Tnrong hop sinh ra ngoai Ca so y to thi ghi dia danh cila 03 cap hanh chinh (xa, huyen, tinh), 
nai sinh ra. 

Vi dy: xa Dinh Bang, huyen Tir Son, tinh Bac Ninh. 
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CONG HOA XA HOI CHU NGHIA VIET NAM 
Hoc lap - Tit• do -  Hanh phtic 

Ti ICHAI PANG KY NHAN CHA, ME, CON 

Kinh giti(2). 	  

Ho, chit. Om, ten nguiri yeu 

Ngay, thing, nam 

sinh• 	  

Dan toc• 	 Quoc tich• 	  

Nai cu tru(2). 	  

Giay to tuy than (3)* 	  

Quan he voi ngtrai nhan cha/me/con(4)• 	 

Dt nghi QuST co• quan cong nh4n nguiri co ten duoi day: 

H9, chit dem, ten• 	  

Ngay, thing, nam Binh. 	  

Dan toc• 	 Qu6c tich• 	  

Noi cu tra(2). 	  

Giay to tuy than (3)* 	  

La 	cita nguiri co ten dulfri day: 

H9, chit dem, ten• 	  

Ngay, thing, nam Binh. 	  

Dan toc• 	 Qu6c tich• 	  

Nai cu tra(2). 	  

Giay to tuy than (3). 	

Toi cam doan viec nhan 	 nOi ten la dung sly that, tlx nguyen, khong 

c6 tranh chip va chiu trach nhiem tnrac phap luat v'e cam doan cua minh. 

Kinh a nghi Q1.4r ca quan ding 14. 

Lam tgi 	 ngay 	thong 	nam 	 
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Nproi yeu cau 

(4, ghi r5 ho, chic clem, ten) 

1'T kien cua ngtred hien dang la me hoc cha(5)  "i7 kien cua nproi dirge nhd'n la cha, me, con(6)  

Tar lieu gin kern theo 7o khai: 

Chu thich: 

(') Ghi r'6 ten co quan dang V; 
(2) Ghi theo dia chi dang ky thuong 	neu khOng c6 not Tang ky thueng tru thi ghi theo dia chi dang 
ky tam trio; tnrong hop khong co not Tang ky thtrong tra va not dang kYr tam tra thi ghi theo not dang 
sinh song. 
(3) Ghi th6ng tin ye giay to lily than nhu: he chieu, chimg minh nhAn dan hoc giay to h9p,  thay 
the (vi du: Chimg minh nhan dan so 001089123 do Cong an thanh phe Ha Nei cap ngay 
20/10/2004); 
(4) Chi can thiet trong truamg h9p nguari khai kheng Tong theri la ngubi nhdn cha/me/con; 
(5) Chi can thiet trong truong h9p cha hoc me nhdn con chua thdnh nien hoc ngued Ta thanh nien 
nhung mat nang 11.rc hanh vi dan sic, ghi y kien cua nguoi la cha neu me la ngueri yeu cau, y kien 
ngtred me nett cha la ng,u6i yeu cau (trir trtrong hop nguai do Ta chet, mat tich, mat nanglvc hanh vi 
dan sic hoc han the nang 11.rc hanh vi dan sic); 
(6) Chi can thi6t trong twang h9p ngtrari ducc nhdn ld tre em tir Tu 9 Mei tra len. 
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6. Thu tic 'Tang k5T giant hi) c6 34u to nuirc ngoai 

Trinh ttr thin hien  

- NguOi c6 you cau clang ky giam hO nOp ho so tai BO phSn tiep nhan va tra ke't 
qua cua Uy ban nhan dan cap buyer' c6 tham quyen. 

- Ngueii tiep nhan c6 trach nhiem Ici&n tra ngay toan tx, ht) so, xac dinh tinh hcyp 
le dm giay to trong ho so do nguoi yeu cau nOp, xuat trinh; doi chieu thong tin trong 
To khai voi giay to trong ho so. 

- Ne'u ha so dAy du, hop le, nguoi tiep nhan ha so viec gidy tiep nhan, trong do 
ghi ro ngay, gio tra ket qua; neu ho so chua day du, hoan thien thi hFong dan nguoi 
nap ho so bo sung, hoan thien theo quy dinh; truang hop khong the ba sung, hoan 
thien ho so ngay thi phai 1Sp thanh van ban huong clan, trong do neu ro loai giay to, not 

• " 

• C" b e IC • CI 	Pe MI 'I •: 	1. 	@It 	"8 I .1 

-,Ha so clang 14 hotich sau khi da dugc huang clan theo quy dinh ma khong 
dugc be. sung day du, hoan thien thi nguoi tiep nhan to choi tiep nhan ho so. Viec tiz 
ch8i tiep nhan ho so phai dugc th6 hien bang van ban, trong do ghi ro 157 do tir chai, 
nguoi tiep nhan 14, ghi 1'6 h9, chit Om, ten. 

- Trong thed han 05 ngay lam viec d6i voi viec clang ky giam ho ca 03 ngay 
lam viec doi voi viec clang 14 giam ha duong nhien, 1c6 tir ngay nhan du ho so, neu 
thay du diL kin theo quy dinh phap luSt thi Phong Tu phap l)do cao Chu tich Uy 
ban plan clan cap huyen. Truong h9p Chu tich Uy ban nhan cap huyen dong y giai 
quyet thi ky cap Trich lyc clang 14 giam ho cho nguoi CO yeu cau; cong chic lam 
cong,  tac hO tich ghi vao So clang 14 giam ha, ding nguoi di clang 14 giam ha 14 vao 
So. 

* Liru 57: 

+ Truang hgp nguoi yeu cau nap gidy to la ban sao dugc cap tir so gac hoac 
ban sao dugc chirng thvc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nOp ban chip va xuat trinh ban chinh thi 
nguoi tiep nhan ho sa,kiem,tra, 	chi6u ban chip voi ban chinh va vao ban chip 
xac nhan ve viec da doi chieu not dung gidy to do, khong dugc yeu cau nguoi di clang 
ky nOp ban sao co chirng thvc gidy to do. 

+ Twang hgp phap lust quy dinh xuat trinh gidy,  to 	clang 14 hi) tich, nguoi 
tiep nhSn co trach nhiem lciem tra gidy to xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cau nguoi clang 14,h0 tich nap 
them ban sao giay to.  do. Nguoi tiep nhan co the chip 01 ban gidy to xuat trinh hoac 
ghi lai thong tin cila gidy to xuat trinh de kru ho so. 

+ Giay to do co.  quan co tham quyes n cua nuck ngoai cap, cong chirng hoSc xac 
nhan de sir dyng cho viec clang 14 ho tich tai Viet Nam phai dugc hop phap hoa lanh sit, 
trir truong hop dugc mien theo diL uerc guoc to ma Viet Nam la thanh vien; giay to 
bang tieng nuerc ngoai phai dugc dich ra tieng Viet va cong chirng ban dich hoac chirng 
thvc chit14 nguoi dich theo quy dinh cua phap lust. 
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+ Ngtrai tiep nhan co trach nhiem tiep nhan &mg, du h8 so clang 14.  110 tich 
theo quy dinh cua phap luat ha tich, khong dugc yeu cau nguai clang 14 ha tich nap 
them giay to ma phap luat has tich khong quy dinh phai nap. 

Cach thtic time hien: 

- Nguai c6 yeu cau dang ky giam ho trgc tiep thgc hien hoac fly quyen cho 
ngtrai khac thgc hien viec clang 14 giam h6; 

- Nguai thuc hien viec dang 147 giam ho co the n6p sa truc tiep tai B6 phan 
tiep nhan va,tra. ket qua 	Uy ban nhan dan cap huyen c6 tham quyen hoac 	ho 
so qua he thong buu chinh. 

Thanh phAn ho  

* Gray to' phai xuat trinh: 

„ - H6 chieu hoac chimg minh nhan dan hoac the can cuOc cong dan hoac cac 
giay to khac c6 dan anh va th8ng tin ca nhan do ca quan c6 tham quyen cap, con gia 
tri six dung de chung minh ye nhan than cila nguai c6 yeu cau dang ky giam h6. 

- GiAy to chUng minh nai cu tru de xac dinh thAm quyen dang ky giam h6 
(trong giai doan Co.  so du lieu quoc gia ve dan cu va Ca so du lieu h6,tich din to 
toan quoc chtra dugc xay dgng xong va thgc hien th8ng nha't tren toan quoc). 

* Giay to' phai nop 
- To khai dang ky giam ho theo 

- Van ban cd nguaigiam ho theo quy dinh cua Bo luat dan su d6i voi tnrang hgp 
d5ng ky giam 110 cir; 4iay to chung minh dieu kien giam h6 duang nhien theo quy dinh 
cila Bo luat dan sir doi yeri twang hop clang k giam h6 duang nhien, twang hop c6 
nhieu nguai ding du dieu kien lam giam 110 duang nhien thi n6p them van ban th6a 
thuan ye viec cu mot nguai lam giam h6 duang nhien. 

- Van ban Uy quyen theo quy dinh cna phap luat trong tnrang hop fly quyen 
thgc hien dang ky giam h6. Twang hop ngtrai dugc uy quyen la ong, ba,,cha, me, 
con, yg, chong, anh, chi, em runt 	nguai 	quyen thi van ban fly quyen khOng 
phai cong chUng, chUng thgc, nhung phai co giay to chung minh moi quan he vOi 
nguai fly quyen. 

SO 1uo'ng ho so':  01 b6 

TWA han, giai quyet:  05 ngay 	viec d8i 	viec dang 14 giam h6 dr, 03 
ngay lam viec dal voi viec dang ky giam h6 duang nhien. 

Doi tuang thwc hien thu tuc hanh chinh:  Ca nhan 

quan có thAnt quyen quyet dinh: 

Uy ban nhan dan cap huyen nai cu tru cua nguai dugc giam h6 hoac nguai 
giam h6 thgc hien dang ky giam h8 gliva cong dan Viet Nam va ngtrati nu& ngoai 
ding cu trU tai Viet Nam. 

quan thin hien thu tuc hanh chinh: 
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Phong Tu phap cap huyen thu ly ho so va tham muu Chu tich Uy ban nhan dan 
cap huyen xem xet, quyet dinh. 

Cu quan phei hop:  Khong. 

Ket qua thirc hien thu tuc hanh chinh:  Trich luc clang 1c3',  giam hO. 

Le phi:  25.000 d'Ong 

mi6n. 1e phi cho ngueri thuOc gia dinh có cong voi each mang; nguoi thuOc hO 
ngheo; nguiyi khuyet tat. 

Mau don, man khai: Ta khai clang 1c)',  giam hO. 

Yeu cAu, dieu kien time hien thu tuc hanh chinh  

Viec giam hO gift cong dan Viet Nam va ngubi nuorc ngoai ding cu tru tai Viet 
Nam. 	 

Can cti. phip  

- BO luat Dan su. 

- Luat hO tich nam 2014; 

- Nghi dinh so"' 123/2015/ND-CP ngay 15/11/2015 oh Chinh phu quy dinh chi 
del mot so dieu va bien phap thi hanh Luat hO tich, 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap hueing clan 
thi hanh mot so dieu cua Lust hO tich va Nghi .dinh so 123/2015/ND-CP ngay 
15/11/2015 Gila Chinh phu quy dinh chi ti6t mot so dieu va bien phap thi hanh Luat 
ho tich; 

Quye't dinh so 1099/2009/QD-UBND ngay 30/5/2009 cila Uy ban nh'4n dan 
tinh ye viec quy dinh mire thu, nOp, quan 11/, sir dung 1e phi hO tich, 1e phi cap ban 
sao, 1e phi chirng thuc ten dia ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VItT NAM 
Dec lap - Tti do - Hph phtic 

TO KHAI BANG KY GIAM HO 

Kinh 	(') 	  

HQ, chit dem, ten nguiri yeu 	 Gi6i tinh 	 

Nai cu tro.  (2) 	  

Gidy t6 tay than: (3) 	  

Be nghi co' quan dang 147 viec giam h0 gift nhiing ngtrai di ten dtthi day: 

Nguiri giam 116:  
H9, chit am, ten: 	 Gioi tinh 	 

Ngay, thong, nom sinh. 	  
Dan tee. 	 Qu6c tich: 	  

Noi cu trit. (2) 	  

Gidy to.  tty than: (3) 	  

Nguoi duvc giam 14: 
HQ, chit am, ten: 	 Giai tinh 	 

Ngay, thong, nom sinh: 	  

Dan fee: 	 Quoc tich: 	  

Nod cu 	(2) 	  

Gidy khai sinh/Gidy toi tay than: 	  

LS7 do Tang ky giam 

T6i cam doan nhcmg n6i dung khai tren day la dung sir that va chiu trach nhiem truck phap 
lust ve cam doan cua minh. 

Lam tgi: 

 

, ngay 	thong 	nom 	 

 

Nguiri yeu cau 
(Kji, ghi reih9, chit dem, ten) 

Chti 

(1) Ghi ro ten ca quan dang ky giam he. 
(2) Ghi theo not clang kY thuong tru, neu kh8ng CO not clang kY thuang tru thi ghi theo not 

clang kY tam till; twang h9p khong co not clang ky thuOng tra va nai clang 4 tam nil thi ghi theo not 
clang sinh song. 

(3) Ghi thong tin ve gidy t6 my than nhu: ho chi6u, ching minh nhan clan hoac giay to h9p 1e 
thay the (VI du: Chung minh nhan clan so 001089123 do C6ng an thanh ph8 Ha Nei cap ngay 
20/10/2014). 



7. Thu tip Tang k57 chAm dirt giant ht) có yeu to ntreec ngoai 

Trinh ttr thtrc hien  

- Nguoi có yeu cau clang ky cham dirt giam ha n9p ho so tai BO phan tiep nhan 
va tra kat qua cua Uy ban nhan dan cap huyan có tham quyen. 

- Nguoi tiep nhan có trach nhiam kiarn tra ngay town bi) ha so, xac dinh tinh hop 
le cira giay to trong ho so do nguoi yeu cau n9p, xuat trinh; doi chieu thong tin trong 
To khai ved gidy to trong ho so. 

- Neu ha so day du, hop le, ngtrOi Tap nhan ha so viat gidy tip nhan, trong do 
ghi ro ngay, gier tra ket qua; neu ho so chua clay 	hoan thin thi huang dan nguoi 
n'9p , so bo sung, hoan thian theo quy dinh; truong hop khong the bo sung, hoan 
thin ho so ngay thi phai lap thanh van ban huang dan, trong do neu ra loai gidy to, not 
dung can bi3 sung, hoan thran, ky, gin ro ho, chir dem, ten cfra nguoi 	tiep nhan. 

-,116 so dang 4 hO tich sau khi da dugc hucing clan theo quy dinh ma khOng 
&roc bo sung day dir, hoan thin thi ngubi tiep nhan tir choi tiep nhSri ho so. Vic tir 
ch8i Tap nhan ho so phai dugc the hien bang van ban, trong do ghi ro 1y do tir chai, 
nguOi flap nhan Icy, ghi ro ho, chit dam, ten. 

- Trong thed han 02 ngay lam viac, ke tir ngay nhan chu ha so, neu thdy clu diau 
kin theo quy dinh phap lust thi Phong Tu phap bao cao Chir ,tich Uy ban nlyan dan 
cap huyan. Truong hop Chu tich Uy ban nhan dan cap huyan ciong y giai quyet thi ky 
cap Trich 1pc clang 147 cham gut giam h9 cho nguOi co yeu cau; cong chirc lam ding 
tac hO tich ghi vao So dang 1c3'T chdm dirt giam hi), ding nguoi di clang ky chdm dirt 
giam ho ky vao 

* Liru ST: 

+ Trirong hop nguoi yeu cau n9p gidy to la ban sao chroc cap tir so gac hoac 
ban sao dugc chung thIrc tir ban chinh thi nguoi flap nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nap ban chtrp va xuat trinh ban chinh thi 
nguoi tiep nhan ho so,lciem,tra, doi chieu ban chvp \Teri ban chinh va 147 vao ban chtrp 
xac nhan \la viac da doi chieu not dung giay to do, khong dugc yeu cau nguoi di clang 
1c3'T nOp ban sao có chung thuc gidy to do. 

+ Truilng hop phap 111St quy dinh xuat trinh gidy to. khi dang h9 tich, nguoi
tiep nhan co trach nhiam Iciem tra gidy xuat trinh, doi chieu vai thong tin trong To 
khai va tra lai cho ngr.thi xuat trinh, khong dirgc yeu cau nguoi dang V,h9 tich nOp 
them ban sao giay do. Nguoi tiep nhan có the chip 01 ban giay 0 xuat trinh hoac 
ghi lai thong tin cila gidy to xuat trinh de luu ho so. 

Gidy to do co quan có thAm quyan cua nu& ngoai cap, cong chUng hoac xac 
nhan de s* dung cho viac ciangl4Th9 tich tai Viet Nam phai dugc hop phap hoa lanh str, 
trir truOng hop dugc mien theo clieu uoc cpac to ma Viet Nam la thanh vien; gidy to 
bang tieng nuov ngoai phai dugc dich ra tiong Viet va cong chirng ban dich hoac chirng 
thtrc chit 4 nguoi dich theo quy dinh cUa phap lust. 
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+ Nguai tiep nhan c6 trach nhiem tier) nhan dung, du h8 so Tang 1(3',  ho tich 
theo quy dinh cua phap luat ho tich, khong dugc yeu cau nguiyi dang 1(-)'7 h0 tich nOp 
them giay to ma phap luat h0 tich khong quy dinh phai nOp. 

Cach thirc thwc hien: 

- Ngued c6 yeu cau (tang k3'7 chdm dirt giam ho trgc tiep thgc hien hoac ity 
quyen cho ngued khac nOp ho so clang ky chdm dirt giam WO; 

- Ngued nOp hO so clang 1(- 7 cham dirt giam ho c6 the nOp trgc tiep tai BO phan 
tiep nhan va,tra ket qua cna Uy ban nhan dan cap huyen c6 tham quyen hoac 	h8 
so qua he th8ng buu chinh. 

Thanh phAn ha so': 

* Gay ter ph& xuat trinh 

- HO chi6u hoac chirng minh nhan dan hoac the can cu6c cong dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri s* dung de chimg minh ve nhan than cila ngued c6 yeu cau clang 147 cham dirt giam 

Twang hgp giri WO so qua he thong buu chinh thi phai gfri kern theo ban sao c6 
ch*ng thuc giay to phai xuat trinh neu ten. 

* Gay to' h& nOp 

- To khai dang lojr chdm dirt giam h0 theo mau. 

- Gidy to lam can cir chdm dirt giam ho theo quy dinh cua BO 141 dan 

- Van ban uy q,u)4'n theo quy dinh 	phap 1u4t trong trueing 1:19p 	quyen 
thvc hien clang 1(3'7 cham dirt giam h0. TruOng hgp nguoi dugc fly quyen la 'Ong, ba, 
cha, me, con, vg, chOng, anh, chi, em runt cua nguOi fly quyen thi van ban uy quyen 
khong phai cong chimg, chirng thgc, nhung phai c6 giay to chirng minh moi quan he 
vii ngtrOi uy quyen. 

SO hro'ng ha so':  01 b'O' 

Thai han giii quyet:  02 ngay lam viec. 

DOi twang thirc hien thu tuc hanh chinh:  Ca nhan 

quan co thAm quyen quyet dinh: 

Uy ban nhan dan cap huyen not da dang 1(5,  giam ho thi,rc hien clang ky chdm 
dirt giam h0. 

Co. quan thirc hien thu tuc hanh chinh: 

Phong Tu phap cap huyen thu ly ho so va tham mum Chu tich tJ' y ban nhan dan 
cap huyen xem xet, quyet dinh. 

quan phi hap:  Khong. 

Idt qua thirc hien thii tuc hanh chinh:  Trich luc dang k)'7chdm dirt giam h0. 

Le phi:  25.000 dong. 
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Mign le phi cho ngirei thuOc gia dinh có ding vai each msng; nguaei thuOc 110 
ngheo; ngired khuyet tat. 

Mau don, mail to khai: To khai danglc)',  chdm dirt giam 110. 

Can cw phi)) KT: 

- BO luat Dan sy. 

- Lust hO tich nam 2014; 

- Nghtdinh so 123/2015/ND-CP ngdy 15/11/2015 cua Chinh phu quy dinh chi 
tiet mot so diet" va bien phap thi hanh Luat ho tich; 

- Thong to se') 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap hiremg dan 
thi hanh mot so diL cua Luat ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 dm Chinh phu quy dinh chi ti6t mot so dieu va Wen phap thi hanh Luat  
hO tich; 

- Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 oda Uy ban nhan dan 
tinh ve viec quy dinh mire thu, nOp, quan 1)",, sir dung lephi hO tich, le phi cap ban 
sao, le phi chirng thgc tren dia ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VItT NAM 
BO lap - Tit• do - Hanh phtic  

KHAI BANG CHAM DU•T GIAM HO 

	

Kinh 	(1) 	  

HQ, chit diem, ten ngtroi yeu cau• 	  

Nai cu 	(2) 	  

Giay to• tity than: (3) 	  

Be nghi quan Bang kS7 chAm dirt viec giam h9 

Ngtr•oi giam he:  

H9, chit dem, ten: 	  

Giai tinh: 	Ngay, thong, nam sink• 	  

Dan tec• 	 Quoc tich: 	  

Noi cu tru'2)• 	  

Giay to tity than: (3) 	  

Ngtriri dirq•c giam he: 

HQ, chit dem, ten: 	  

Gioi tinly 	 Ngay, thong, nam sink• 	  

Dan tec• 	 Qu9c tich: 	  

Nai cu trit(2). 	  

Giay khai sinh/Giay to tity than: (3) 	  

Da clang ky giam hi) tai quye'n s6. 	 , so 	  

Ngdy 	thong 	nam 	cila(4) 	  

LS,  do chim dirt viec giam ho• 	  

Toi cam doan nhitng n9i dung khai ten day la dung sr that va chiu trach nhiem truck 

phap luat ve cam doan cua minh. 

Lam tgi: 	, ngay 	 thong 	 nam 

Ngtr?ri yeu cau 
(4, ghi r5 hg, chi? dem, ten) 

Chu thick: 
(1)  Ghi 1'6 ten co• quan (tang ky chA'm dirt giant h0. 
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(2)  Ghi theo nai gang ky thuong trn, neu khong có nai clang IcY thuong trU thi ghi theo nai 
clang ky tam tria; tn.rang hop khong co nai gang ky thuong tru va nai Tang ky tam tru thi ghi theo 
nai dangg.  sinh song. 

) Ghi th6ng tin ye giAy to My than nhu: h6 chieu, chi ng minh nhan dan hoc gia'y to hop 
1e thay the (vi 	Chung minh nhan dan so 001089123 do Cong an thanh phe HA N'6i cap ngdy 
20/10/2014). 

(4)  GM ten ca quan Tang ky giam h6 tru&c day. 
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8. Thu Cue thay choi, cai chinh, bo sung 110 tich, xac dinh 14i dan t'cic 

Trinh fir thin hien  

Nguoi c6 yeu cau thay dOi, cai chinh, bO sung ho tich, xac dinh lai dan tOc 
nOp ho so tai Bo phan tiep nhan va tra ket qua cila Uy ban nhan dan cap huy'n c6 
tham quyen. 

- Nguiyi tiep nhan c6 trach nhie'm kie'm tra ngay toan bO ho so, xac dinh tinh hop 
le dia giay to trong hO so do ngt0i yeu cau nOp, xuat trinh; dOsi chieu thong tin trong 
To khai voi giay to trong ho so. 

- N6u ho so day du, hop le, nguai tiep nhan ho so vie't gidy tiep nhan, trong d6 
ghi ra,rigay, giO tra ket qua; n6u ho so chua day du, hoan thin thi huang dan nguai 
nOp ho,  so bo sung, hoan thin theo quy dinh; twang hgp khong the bo sung, hoan 
Chienlc) 	sa-ngay-thiphai- thanirv&rbarrhuang-ciar4-trong-d&-neu' 	-gi-art&TnOi— 
dung can bo sung, }loan thien, Icy, ghi ro" h9, chit am, ten ciia nguati tiep nhan. 

- Ho so clang hO tich sau khi dugc huong clan theo quy dinh ma khong 
dtrac bO sung day di, hoan thin thi ngtroi tiep nhan tir ch8i tiep nhan ho so. Viec tir 
chi tiep nhan ho so phai ducyc th6 hi*n bang van ban, trong do ghi ro ly do tir ch8i, 
nguai tiep nhan 14/, ghi ro h9, chit d'rn, ten. 

- Trong thoi han 3 ngay lam vic dui voi viec thay dui, cai chinh hi) tich, xac 
dinh lai dan tOc; ngay trong ngay lam v* dOi voi viec bo sung hO tich, n6u thdy viec 
thay dui, cai chinh, bo sung hO tich, xac dinh lai dan tOc la .co co so, phii hap voi quy 
dinh cua phap luat dan sit va phap luat co lien quan, Phong Ttr phap bao cao Chit tich 
Uy ban nhan dan cap huylen. Tnrong h9p Chit'  tick Uy ban nhan dan cap huyn dong 

giai quyetthi ky Trich luc thay,doi/cai chinh/bo sung hO tich/xac dinh lai dan tOc 
tuang irng cap cho nguai co yeu cau; ding chirc lam cong tac hO tich ghi vao So clang 
ky thay dOi, cai chinh, bo sung ho tich, xac dinh lai dan tOc va ding nguai di clang 1c3'T 
hO tich 1c5T vao 

* 	Sr: 

+ Tnrong h9p nguai yeu cat' nOp giay to la ban sao dugc cap tir so gtic hoac 
ban sao duce chirng thirc tir ban chinh thi nguoi tiep nhan ho so khong ducyc yeu cau 
xuat trinh ban chinh; nesu nguai yeu cau chi nOp ban chup va xuat trinh ban chinh thi 
ngtrei tiep nhan ho sa,kiem,tra, dal chi6u ban chip voi ban chinh va 147 vao ban chip 
xac nhan ve 	dal doi chieu not dung giay to do, kh6ng dugc yeu cau nguai di clang 
ky nOp ban sao co chirng thuc giay to do. 

+ Truong hgp phap luat quy dinh xuat trinh gidy to khi clang 1(3'r hO tich, nguOi 
tiep nhan co trach nhint kiem tra giay to xuat trinh, dOi chieu voi th8ng tin trong To 
khai va tra lai cho nguai xuat trinh, khong dugc yeu cau nguOi clang kyi,h0 tich nOp 
them ban sao giay to. do. Nguei tiep nhan CO the chup 01 ban giay xuat trinh hoac 
ghi lai thong tin dia giay to xuat trinh de luu ho so. 

+ Gidy to do co quan c6 tham quyen cua nuac ngoai cap, cong chimg hoac xac 
nhan de sir dung cho viec clang 147 hO tich tai Viet Nam phai dugc h9p phap h6a lanh sty, 
trir trueng hgp dugc mien theo lieu uoc quoc to ma ViOt Nam la thanh vien, giAy to 
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bang tieng nuot ngoai phai dugc dich ra tieng Viet va cong chi ng ban dich hoac chimg 
thgc chit 14 nguai dich theo quy dinh cua phap 1u4. 

+ Nguai tiep nhan c6 trach nhiem tiep nhan dung, du hO so clang ky ho tich 
theo quy dinh cua phap luat h6 tich, khOng dugc yeu cau ngueri clang 14 110 rich n6p 
them giay to ma phap luat h6 tich khong quy dinh phai nOp. 

Cach thtic thin hien: 

- NguOi có yeu cdu long ky thay d6i, cai chinh, b6 sung h6 tich, xac dinh lai 
dan tOc trkrc tiep thuc hien hoac fly quyen cho ngued khac thuc hien; 

- Nguth thuc hien clang ky thay doi, cai chinh, 136 sung h6 tich, xac dinh lai dan 
t6e co the nOp ho so. truc tiep tai BO phan tiep nhan va tra ket qua 	Uy ban nhan 
dan cap huyen cc') tham quyen hoac gfri ho sa qua he thong bun chinh. 

Thanh 	phan ho-sce: 

* Gay to 'phai xuilt trinh 

- Hi) chiL hoac chimg minh nhan dan hoac the can ctrec cong dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do ca quan co tham quyen cap, con gia 
tri sir dung de chimg minh ye nhan than cila nguoi co yeu cdu clang ky thay doi, cai 
chinh, bo sung h6 tich, xac dinh lai dan t6c. 

- Gidy to chimg minh noi cu tra de xac dinh thdm quyen d'ang ky trong trueng 
hgp cai chinh, 136 sung h0 tich, xac dinh lai dan tOc khong phai tai Uy ban nhan dan 
cap huyen nth clang 	h6 tich truck day (trong,giai dog" Co sa cid lieu quoc gia ye 
dan cu va Ca sa air 	hO tich din town quoc chtra dugc xay dung xong va thgc 
hien thong nhat ten town quoc). 

TruOng hgp giri hO sa qua N th6ng buu chinh thi phai giri kern theo ban sao c6 
chimg thgc cac giay toy phai xuat trinh neu tren. 

* Gay phiii nop 
- To khai clang 14 thay doi, cai chinh, b6 sung h6 tich, xac dinh lai dan t6c theo 

- Gidy to lien quan den viec thay doi, cal chinh, b6 sung 116 tich, )(de dinh lai dan 
t6c. 

- Van ban uy quyen theo quy dink cua phap luat trong twang h9p uy quyen thuc 
hien viec (Tang ky thay doi, cai chinh, bO sung h6 tich, xac dinh lai dan t6c. Truerng hgp 
ngued dugc uy quyen la Ong, ba, cha, mc, con, vg, chOng, anh, chi, em runt cua nguth uy 
quyen thi van ban fly quyen khong phai cong chimg, chirng thuc, nhung phai c6 giay to 
chimg minh moi quan he voi nguai uy quyen. 

St) lin:mg ho so':  01 b6 

Thai han giai quyt: 

- Ngay trong ngay lam viec d6i vod viec b6 sung h6 tich, truong hgp nhan 116 
so sau 15 gio,  ma khong giai quyet dugc ngay thi tra lc& qua trong ngdy lam viec tiep 
theo. 
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- 03 ngay lam viec d6i voi viec thay dOi, cai chinh h9 tich, xac dinh lai dan t9c. 
Throng hop can phai xac mink thi thoi han dtrac keo dai khOng qua 06 ngay lam viec. 

De;i tuo'ng thirc hien thu tuc hanh chinh:  Ca nhan 

quan có tham quyen quyet dinh: 

- f13,  ban nhan dan cap huyen nai da clang ky h'9 tich truck day hoac nai cu till 
cua ngued nuot ngoai giai quyet viec cai chinh, bO sung h9 tich cua nguoi nuac ngoai 
da clang ky h9 tich tai co. quan có tham quyen dia. Viet Nam. 

- ITy ban nhan dan cap huyen nai da clang ky h9 tich truac day giai quyet viec 
thay cloi, cai chinh, bo sung h9 tich, xac dinh lai dan t9c cho ngoai Viet Nam dinh cu 
o nook ngoai. 

- TJy ban nhan dan cap huyen not cla clang 1(3',  h9 tich truck day hoac nai cu tit 
cua 	ca nhangiai 	quyet viec -thay 	doi,cai chit-Th.-V-11dt cho—cong datrVietNan 	to da 
14 tuoi tro len cu frit trong mrac; xac dinh lai dan t9c. 

quan thirc hien thu tuc hanh chinh: 

PhOng Tu pita') cap huyen thp ly h6 so va than). mtru Chit tich 03,  ban nhan dan 
cap huyen xem xet,1(3',  Trich 

Cu quan phtii hop:  Khong 

Ket qua time hien thu tuc hanh chinh:  Trich luc thay d6i/cai chinh/b6 sung 
ho tich/xac dinh lai dan t9c. 

Le phi:  25.000 dOng. 

Mign le phi cho ngued thu9c gia dinh có ding \Tod cach mang; nguai thu9c 119 
ngheo; ngtrei khuyet tat. 

Mau dun, matt t r khai:  To khai clang ky thay &IL cai chinh, b9 sung h9 tich, xac 
dinh lai dan t9c 

Can cu. phip  

- 14t h9 tich nom 2014; 

- Nghi dinh s'6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi 
tit mot so clieu va bien pita') thi hanh Luat h9 tich; 

- ThOng to so 15/2015/TT-BTP ngay 16/11/2015 dm B9 Tu pita') huang dan 
thi hanh mot so dieu cua Luat h9 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 dm Chinh pha quy dinh chi tiet mot so diL va bien phap thi hanh Lust 
h9 tich; 

- Quy'et dinh so 1099/2009/QD-UBND ngay 30/5/2009 cila tJ' y ban nhan dan 
tinh ve viec quy dinh mirc thu, n9p, quan VI, sir dung le phi ho tich, le phi cap ban 
sao, phi chimg thgc ten dia ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VIVT NAM 
Doc lap - Tty do - Hanh phtic 

TO KHAI BANG KY VItC THAY DOI, CAI CHiNH, 
BO SUNG HO TICH, XAC DINH LAI DAN TOC 

Kinh giri: (1) 	  

H9, chit Om, ten nguiri yeu eau: 	  

Nai cu 	(2) 	  

GiAy to tity than: (3) 	  

Quan he vai nguoi de nghi duo.c thay d6i, cai chinh, xac dinh 10 dan tOc, b6 sung hO tich: 

De nghi quan slang 14 viec (4)  	 cho nguiri có ten dtrifri day 

HQ, chit Om, ten: 	  Gioi tinh. 	 

Ngay, thong, nam sinh. 	  

Dan tOc. 	 Qu6c tich. 	  

GiAy to tuy than: (3) 	  

Noi cu trtl: (2) 	  

Da dang.14/ (5) 	 ngay 	thang. 	nam 	tai s6. 	 

Quyen s6. 	 cua 	  

Tir (6) 	  

Thanh• 

LSI do: 	  

Toi cam doan nhang not dung khai tren day la dung sit that va chiu trach nhiem truot phap luat 

ve cam doan cua minh. 

Lam Ali: 	 , ngay 	 thong 	 nam 	 
Nguiri yeu cAu 

(K35, ghi ro ho, chic dem, ten) 

\"7  kien cua nguoi duac thay d6i ho, ten 
(neu nguoi do tir du 9 tan troy len); xac 
dinh lai dan tOc (neu nguoi do dr du 15 
tuoi den dual 18 tuoi) 

kien cua cha va me (nett thay d6i h9, 
chit dem, ten cho nguoi dual 18 tuoi) 

41 



Chit thich: 
1. Ghi re ten ca quan dang kST viec thay dei, cai chinh, be sung he tich, xac dinh lai dan tee, xac 
dinh lai gidi tinh trong GiAy khai sinh. 
2. Ghi theo dia chi dang kST thueng tru; neu khong c6 noi dang kS,  thtrong tru thi ghi theo dia chi 
Bang kS7 tam trir, truong hop khong có nai dang kS7 thuong tru va noi dang 14 tam tru thi ghi theo 
nai clang sinh song. 
3. Ghi thOng tin ye giAy to tily than nhu: he chieu, chung minh nhan dan hoac giay to hop 1e thay 
the (vi du: Chirng minh nhan dan so 001089123 do Cong an thAnh phe HA Nei cap ngay 
20/10/2004). 
4. Ghi re loai viec thpc hien (vi du: thay dOi Ho). 
5. Ghi re loai viec he tich da dang kSltru6c day. Vi dp: khai sinhngdy 05 thang 01 nam 2015 tai so 
10 quyen so 01/2015 citaUBND xa Ha Hei, huyen Thuong Tin, thanh phe HA Nei. 
6. Glu ro not dung thay 	det-taithinh, xac 	dinhiai dant& 	ta-Nguierr- VairN-arn-thAnh-VitVan 
Nam; 
TniOng hop be sung ho tich thi ghi re not dung a nghi be sung. Vi du: be sung phan' ghi ve que 
quan trong Giay khai sinh nhu sau: Nghe An. 
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9. Thii ttic ghi vao SO111) tich viec ket hon cua cong din Vi?t Nam &A dirge 
giai quyet tai co' quan có tham quyen cua nuiec ngoai 

Trinh fir thtrc hien  

- Nguoi co yeu cau ghi vao So ho tich viec kat hon da dugc giai quyet tai co 
quan có tham quyen cua nu& ngoai (sau day g9i la ghi clna ket lion) n6p ho so tai 136 
phan tiep nhan va tra ket qua cua Uy ban nhan dan cap huyen c6 tham quyen. 

- Nguoi tiep nhan c6 trach nhiem kiam tra ngay toan b6 ho so, xac dinh tinh hgp 
le cua giay to trong h6 so do nguoi yeu cau n6p, xuat trinh; doi chieu thong tin tong 
To khai voi gidy to trong ho so. 

- Neu 11413 so ddy du, hop le, nguoi flap nhan ha so viat gidy tiep nhan, trong do 
	ghi ro‘ngay, giey tra kat qua; neu ho so chtra   hoan thien thi huong dan nguoi 
	n6p 	ho so bo sung,-hoan thien 	theo quy-dOiroirg-hvp-kfron-g-the 	bei-sang;--hoan 	 

thien ho so ngay thi phai lap thanh van ban huOng dan, trong do neu ro loai giay to, not 
dung can bo sung, hoan thien, 14r, ghi r'6 h9, chi/ dem, ten cua ngutri tiep nhan. 

- Ho so sau khi da dugc huong dan theo quy dinh ma khOng dugc ix') sung ddy 
hoan thien thi nguoi tiep nhan tir choi tiep nhan ho so. Viec tix choi tiep nhan ho 

so phai dirge the hi'en bang van ban, trong do ghi ro 15,  do tir choi, nguOi tiep nhan k3'r, 
ghi 16 h9, chit dem, ten. 

- Neu thy yeu cau ghi chu kat hon du diau kien, khOng thu6c throng hgp tir 
choi ghi vao so viec ket hOn theo quy dinh, Phong Tu phap bao cdo,Chil tich.ty ban 
nhan dan cap huyen xem xet, quyet dinh. Truong hap Chia tich Uy ban nhan dan 
dong y giai quyet thi ky Trich lit ghi chit kat hon cap cho nguoi yeu cau; ding chiac 
lam cong tac h6 tich ghi vao So clang k5r kat hon. 

* Feu cau ghi chu kEt hon bi tir chai trong ctic triton h9p sau: 

- Viec kat hon vi pham diau cam theo quy dinh cua Luat hOn nhan va gia 
dinh. 

- Cong dan Viet Nam kat hon voi nguoi nuac ngoai tai ca quan dai dien 
ngoai giao, co quan dai dien lanh sir nu& ngoai tai Viet Nam. 

* LuruSi: 

+ Throng hgp nguoi yeu cau nOp gidy to la ban sao dupe cap tir s'6 go'c hoc 
ban sao dirge chl.mg thuc tir ban chinh thi nguoi tiep nhan ho so khOng dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi n6p ban chip va xuat trinh ban chinh thi 
nguOi tiep nhan ho so,kiern ,tra, den chieu ban chip voi ban chinh va 	chip vao ban ch 
xac nhan ye viec da doi chieu not dung giay to' dO, khong dirge yeu cau ngutri di dang 
14/ n6p ban sao c6 chung thgc giay to do. 

+ Tru&ng hgp phap 1114 quy dinh xuAt,trinh gidy to. 	clang k5,  h6 tich, nguoi 
tiep nhan c6 trach nhiem kiem tra giay to xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dirge yeu cau nguoi dang kS7,h6 tich n6p 
them ban sao giay to do. Nguoi tiep nhan c6 the chirp 01 ban giay to.  xuat trinh hoac 
ghi lai thong tin cua giay to xuat trinh de hru ho so. 
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+ Giay to' do ca quan c6 tham quyen cua nuac ngoai cap, cong chirng ho4c xac 
nhan de sir dung cho viec dang ky hO tich tai Viet Nam phai dugc hop phap hoa lanh su, 
trtr tnrOng hop dugc mien theo dieu uoc 9uoc to ma Viet Nam la thanh vien; giay to 
bang tieng mac ngoai phai dugc dich ra tieng Viet va cong chung ban dich hoac chirng 
thuc chit.  1c)'7 nguoi dich theo quy dinh cita phap lust. 

+ Nguoi tiep nhan c6 trach nhiem tier) nhan dung, du ha so clang Ic)'T hO tich 
theo quy dinh cua phap lust ho tich, khong dugc yeu cau nguoi clang k-)'T hO tich nap 
them giay to ma phap lust ho tich khong quy dinh phai n8p. 

Cach thtic thuv hien: 

- Ngueri c6 yeu cau ghi cha ,ke't 	trgc tip thus hien hoac ay quyen cho 
nguoi khac thgc hien viec ghi chit ket lion; 

viez ghi cha_ kkhon_cL_the_nap ha sa_truc_tiep_ti Be) pha2n_ 	 
tip nhan va,tra ket quaa. d fJy ban nhan dan cap huyen c6 tham quyen hoac giri ho 
so qua he thong butt chinh. 

Thanh phAn ho so': 

* Gay to Thai xuitt trinh 

- HO chiL hoac chirng minh nhan dan ho4c the can cuOv cong dan ho4c cac 
giay to khac c6 dan anh va th8ng tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chimg minh ve nhan than dm nguoi c6 yeu cau ghi chit ket hon (giay 
to toy than); 	. 

- Giay to chung minh nai cu tit de xac dinh tham quyen (trong giai clop Co so 
du lieu qu8c gia ye dan cu va Co so du lieu ha tich dien tir town quoc chua dugc xay 
dtmg xong va thuc hien thong nhat ten toan vac). 

Trueng hgp giri ho so qua he thong buu chinh thi phai giri kern theo ban sao c6 
chung thgc cac giay to phai xuat trinh neu tren. 

Gitly to' phiii nOp 

- To khai ghi chit ket hon theo mau; 

- Ban sao giay to chimg nhan viec ket hon do ca quan c6 tham quyen cua nuac 
ngoai cap; 

- Ban sao giay to toy than da ca hai ben nam, nu, neu giri ha so qua he thong 
buu chinh; 

- Neu cong dan Viet Nam da ly hon hoac hay viec k6t hOn tai co quan c6 tham 
quyen nugc ngodi thi phai nOp trich lac ve viec da ghi vao So ha tich viec ly hon 
hoac hay viec ket hon (Trich luc ghi cha ly hon). 

- Van ban ay quyen theo quy dinh cita phap lust trong ,trueng hop ay quyen 
thuc hien viec ghi cha ket hon. Truong hgp nguoi dugc quyen la Ong, ba,,cha, me, 
con, vg, chong, anh, chi, em runt 	nguoi ay quyen thi van ban ay quyen khong 
phai cong chimg, chimg thgc, nhung phai c6 giay to chirng minh moi quan he voi 
nguoi ay quyen. 

SO Itrung ho scr: 01 bt) 

44 



Thai han giai quyk:  12 ngay lam viec. 

Doi ttro'ng thin hien thu tuc hanh chinh: Ca nhan 

Co quan co than) quyen quyet dinh: 

Uy ban nhan dan cap huyen nai cu tru cua cong dan Viet Nam. 

quan thtrc hien thu tuc hanh chinh: 

Phong Tu phap cap huyen thy b'T h6 so va tham miru Chu tich Uy-ban nhan dan 
cap huyen xem xet, quyet dinh. 

Co quan phi hop:  Khong. 

Kk qua time hien thu tuc hanh chinh:  Trich lyc ghi chu ket hon. 

Le phi:  25.000 d6ng. 

Mign le phi cho ngu6i thuOc gia dinh co ding v6i each mang; ngtroi thuOc hO 
ngheo; ngtrai khuyet tat. 

Mau don, mau khai:  To khai ghi chu ket hon 

Yeu cau, dieu kien thtrc hien thu tuc hanh chinh:  

- Viec ket hon gala ding dan Viet Nam voi nhau hoac vOi nguoi nuOt ngoai da 
dugc giai quyet tai ca quan CO tham quyen cua nuac ngoai 6.,nu6c ngoai dugc ghi vao 
So hO tich neu tai thoi diem ket hon, cac ben dap I:mg dieu kien ket hon va khong 
vi pham dieu cam theo quy dinh cua Luat hon nhan va gia dinh Viet Nam. 

- Neu vao thei diem (Tan* ky tai co quan c6 thAm quyknuot ngoai, viec ket 
hon khong dap ung dieu kien ket hon, nhung khong vi pham dieu cam theo quy dinh 
cua Luat hon nhan va gia dinh, nhung vao thei diem yeu cau ghi vac) SO ho tich viec 
ket hon, hau qua da dugc khac phtic hoac viec ghi chu ket hon la nham bao ve quyen 
lgi oda cong dan Viet Nam va tre em, thi viec ket hon cung dugc ghi vao SO hO tich. 

Can et? phap  

- Luat hon nhan va gia dinh; 

- Luat hO tich nam 2014; 

- Nshi,dinh s6 123/2015/ND-CP ngay 15/11/2015 	Chinh 	quy dinh chi 
tik mot so diet' va bin phap thi hanh Lust hO tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huong clan 
thi hanh mot so dieu cua Luat hO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tik mot so dieu va bien phap thi hanh LuSt 
ho tich; 

Quye't dinh s6 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan 
tinh ve viec quy dinh mire thu, nOp, quan l5f, sir dung le phi hO tich, le phi cap ban 
sao, le phi chimg thgc ten dia ban tinh Thira Thien Hue 
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CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc lap - Tty do - Hph phtic 

KHAI GHI CHU KET HON 

Kinh 	(') 	  

H9, chii dem, ten nguai yeu cdu- 

Nai cu tru: (2) 	  

Gidy to toy than: (3) 	  

He nghi co' quan ghi vao so viO Wet hon sau day: 

Hp, chit Om, ten ben nit. 	  Hp, chit Om, ten ben nam: 	 

Ngay, thang, nam sinh: 	  

	 Dan tOc: 	Qu6c tich: 	 

Nai cu tru: (2) 	  

Ngay, thang, nam sinh. 	  

Dan tOc. 	Qu6c tich: 

Nai cu tru: (2) 	  

Gidy Ott),  than: (3) 	  Gidy to. toy than. (3) 	  

Da clang 147 k6t hon tai(4) 	  

	  s6 	  

cap ngay 	thang 	nam 	  

Truac khi ket hon ldn nay chua tong k6t hon/da tong ket hon nhung hon nhan da chdm 
dirt(5). 

Toi cam doan nhang not dung khai ten day la dung sir that va chili trach nhiem truck phap 
luat ye cam doan cua minh. 

Tai lieu giei kern theo T& khai: 	Lam tgi: ........., ngay 	thang 	nam 	 
Ngtrei yell eau 

(Kj/, ghi r5 ho, chic dem, ten) 

Chu thich: 
(1)  Ghi ro ten ca quan thgc hien ghi chu ket 

4k') 



(2) Ghi theo dia chi dang 14T thuang tru; neu khong có nai Tang kST thuang tru thi ghi theo dia chi 
Bang kSr tam trii; truang hop khong c6 nai dang ky thuong tru va nai 'Tang kY tam trii thi ghi theo 
nai dang sinh song. 
(3) Ghi thong tin ye giay to my than nhu: hO chieu, chirng minh nhan dan hoc gifay tar hop le thay 
the (vi 	Chdng minh nhan dan so 001089123 do Cong an thanh ph6 Ha NOi cap ngay 
20/10/2004). 
(4) Ghi ro ten giAy to da." cong nhan viec ket hon cua ca quan co tha'm quyen cda nu& ngoai. 
(5) N6U da timg ket hon thi ghi rO Can cir chAm dirt quan he hon nhan 6 clang phia clued. Neu can cu 
cham dirt quan he hon nhan la ly hon thi ghi re' hinh thirc van ban ly hem, ngdy c6 hieu luc, ten ca 
quan cap. 
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10. Thu tic ghi vao So he tich viec ly hem, hity viec kit hon ctia &Ong dan Viet 
Nam d'a duvc giai quyet tai quan c6 tham quyen cfia nirot ngoai. 

Trinh to time hien  

- Nguai c6 yeu cau ghi vao So h9 tich viec ly hon, huy viec ket hon dugc 
giai quyet tai co quan co tham quyen cua nu& ngoai (sau day g9i la ghi chit ly hon) 
nop ho so tai B9 phdn tiep nhdn va tra ket qua dm tJ' y ban nhan dan cap huyen CO 
tham quyen. 

- Ngirei tiep nhdri CO trach nhiem kiem tra ngay toan b9 ha so, xac dinh tinh hop 
le cua giay to trong ho so do nguoi yeu cau n9p, xuat trinh; dai chieu thong tin trong 
To khai 	giay to trong ho so. 

- Neu ha so ay du, hop le, nguoi tiep nhdn ha so viec gidy tiep nhdn, trong do 
	ghir&ngay, gm -- . ' • 	him day_dk_hoan thien_thLhuangan nguoi 

9 

n9p 	so bo sung, hoan thien theo quy climb; truo.ng hop khong the ba sung, hoan 
thien ho so ngay thi phai ldp thanh van ban hu6rng dan, trong do neu ra loai giay to, not 
dung can bO sung, hohn thien, k3rT, ghi ro h9, chit Om, ten cda nguOi tiep nhdn. 

- Ha so sau khi &a dirge huong an theo quy dinh ma khong dugc ba sung ay 
du, hoan thien thi nguoi tiep nhdn tir choi tiep nhdn ho so. Viec tir choi tiep nhdn ho 
so phai dugc the hien bang van ban, trong do ghi ro 15T do tir choi, nguoi tie') nhdn 147, 
ghi ro h9, chit dem, ten. 

- Neu thy yeu cau ghi chit ly hon la phi hop quy dinh phap ludt, viec ly hon, 
huy viec ket hon khong thu9c truang hop có dan. yeu cau thi hanh tai Viet Nam hoc 
c6 don yeu cau khong cong nhdn tai Viet Nam dugc clang tai ten Cong thOng tin dien 
tir cila B9 Tir,phap thi PhOng Tu phap boo coo Chu -Oh y ban nhan dan cap huyen 
xem xet, quyet dinh. Twang hop Chit tich tjy ban nhan dan dang y giai quyet thi k-57 
Trich luc ghi chit ly hon cap cho nguoi yeu cau; cong chic lam ding tac h9 tich ghi 
vao So ghi chit ly hon. 

* Ltru Sr: 

+ Trueng hop ngubi y8u cau n9p gidy to la ban sao dugc cap tir so gac hoc 
ban sao dugc chung thgc tir ban chinh thi nguoi flap nlidn ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi n9p ban chin) va xuat trinh ban chinh thi 
nguoi tiep nhan ho so kiem tra, dai chieu ban chvp voi ban chinh va kY vao ban chip 
xac nhdn ve viec doi chieu not dung gidy to do, khong dugc yeu cau nguoi di clang 
ky nOp ban sao c6 chimg thgc giay to.  do. 

+ Trubrig hop phap ludt quy dinh xuat trinh gidy to khi dang 1(3'7 h9 tich, nguoi 
tiep ntidn co trach nhiem kiem tra giay to xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khOng dugc yeu cau nguoi clang ky,h9 tich n9p 
them ban sao giay dO. Ngueyi tiep nhdn c6 the cilia) 01 ban gidy to xuat trinh hoc 
ghi lai thong tin Gila gidy to xuat trinh de luu ho so. 

+ Gidy to do co quan c6 thdm  quyen cua nip6rc ngoai cap, cong chi:mg hodc xac 
nhdn de sir dung cho viec clang 1(-57 h9 tich tai Viet Nam phai dugc hop phap hoa lanh 
trir truang hop dugc mien theo dieu &lc quoc to ma Viet Nam la thanh vien; giay to 
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bang ti6ng nu& ngoai phai dugc dich ra tieng Viet va cong chug ban dich hoac chirng 
thvc chit 14 ngtren dich theo quy dinh cua phap luat. 

+ Ngtroi tiep nhan c6 trach nhiem tiep nhan dung, 6_1 ho so dang 14 h'9 tich 
theo quy dinh 	phap luat h6 tich, khong dugc yeu cau ngueyi clang 14 he) tich no p 
them giay to ma phap luat ho tich khong quy dinh phai n6p. 

Cach thin thin hien: 

- Ngtred c6 yeu cau ghi chit ly hon trvc tiep thvc hien hoac fly quyen cho ngueyi 
khac thvc hien viec ghi chit ly hon; 

- Ngtrai thvc hien viec ghi chit ly hon c6 the n6p h8 so trvc tiep tai BO phan 
tiep nhan va,tra ket qua cua Uy ban nhan dan cap huyen c6 tham quyen hoac giri ho 
so qua he thong btu chinh. 

* Gi&y tei phiii xulit trinh 

- Ho chieu ho4c chirng minh nhan dan hoac - the can click cong dan hoac cac 
giay to khac co dan anh va thong tin ca nhan do ca quan co tham quyen cap, con gia 
tri sir dgig de chirng minh ve nhan than cila nguei c6 yeu eau ghi chit ly hon. 

- Giay to.  chi:mg minh not cu tru de xac dinh tham quyen trong truOng hgp 
cong dan Viet Nam tir nu6c ngoai ve thuOng tra tai Viet Nam co yeu cau ghi chit 
ly hon, cong dan 	Nam khOng thueing tai Viet Nam yeu cau ghi chit ly hon tai 
Uy ban nhan dan cap huyen not cu tru tusk khi xuat canh (trong giai doan Co so du 
lieu quOc gia ye dan cu va Co so,  du lieu h6 tich dien tir'  toan qu8c chtra dugc xay 
dung xong va thvc hien thong nhat tren town quOc). 

Trueyng h9p, 	h8' so qua he thong btu chinh thi phai giri kern theo ban sao co 
chimg thvc cac giay to phai xuat trinh neu teen. 

* Gi&y ter phiii njip 

- To khai ghi chit ly hon theo mdu; 

- Ban sao Ban an, quyet dinh ly hon, hity ket lion, van ban ,thoa thuan ly hon 
hoac giay to khac ding nhan viec ly hon do cu quan co tham quyen cua mr6c ngoai 
cap da c6 hieu lvc phap luat. 

- Van ban -ay quyen theo quy dinh cua phap luat trongtruOng hgp uy quyen 
thvc hien viec ghi chit ly hon. Tnreng hgp nguOi dugc ity quyen la Ong, ba,,cha, mg, 
con, vg, chong, anh, chi, em runt 	nguOi fly quyen thi van ban fly quyen khong 
phai cong chirng, chirng thvc, nhung phai c6 giay to chirng minh m8i quan he voi 
ngtreyi uy quyen. 

SO luvng he so': 01 b0 

Thai han giai quytt:  12 ngay lam viec. 

DOi twang thifc hien thu tuc hanh chinh:  Ca nhan 

quan có tham quyen quyOt dinh: 
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Uy ban nhan dan cap huyen nai da clang lc)",  ket hon hoac ghi vao So h8 tich 
viec ket hon truck day thuc hien ghi chit ly hon. 

Tnrong hap viec ket hon hoac ghi 	viec ket 	truck day thirrc hien tai So 
Tu phap thi viec ghi chit ly hon do Uy ban nhan dan cap huyen nai cu trit cua cong 
dan Viet Nam thuc hien. 

Trueng hop viec ket hon truck day dugc gang 1ky tai Uy ban nhan dan cap xa 
thi viec ghi chu ly hon do Uy ban nhan dan cap huyen cap tren dux hien. 

Tru&ng hap cong dan Viet Nam 'thong thuong trd tai Viet Nam thi viec ghi 
chu ly hon do Uy ban nhan dan cap huyen nai cu tru truck khi xuat canh cua cong 
dan Viet Nam thuc hien. 

- Cong dan Viet Nam tir nu& ngoai ve thuong tru tai Viet Nam c6 yeu cAu 
• • : '_ec kathon trine day dirgc_dan' g kST tai Co quan dai dien hoac 

tai ca quan c6 tham quyen nugc ngoai thi viec ghi chia ly hon do Uy ban nhan dan 
cap huyen nai cong dan Viet Nam thuong tru thuc hien. 

- COng dan Viet Nam cu trU o nuerc ngoai c6 yeu cAu ghi chu ly hon de ket hon 
moi ma viec ket hon truck day dugc dang1(5,  tai Co quan dai dien hoac tai co quan c6 
tham quyen nuac ngoai thi viec ghi 	ly hon do Uy ban nhan dan cap huyen nai 
tiep nhan ho so ket hon moi thuc hien. 

quan thac hien thu tuc hanh chinh: 

Phong Tu phap cap huyen thv.15T ho so va tham muu Chu tich Uy ban nhan dan 
cap huyen xem xet, quyet dinh. 

Cu quan phoi hop:  Khong. 

Ktt qua time hien thu tuc hanh chinh:  Trich luc ghi chu ly hon 

Le phi:  25.000 d'Ong. 

Mign le phi cho ngugi thuc gia dinh co cong voi each mang; nguaii thuc h9 
ngheo; ngu6i khuyet tat. 

AL do'n, matt khai:  T6 khai ghi chU ly hon 

Yeu cAu, dieu kien thin hien thu tuc hanh chinh:  

- Ban an, quyet dinh ly hon, huy ket hon, van ban them thuan ly hon dal c6 hieu krc 
phap luat hoac giay t& lchac cong nhan viec ly lion do co quan c6 tham quyen cua nu& 
ngoai cap khong vi pham quy dinh cua Lust h'On nhan va gia 

- Viec ly hon, huy ket hon cua cong dan Viet Nam do ca quan co tham quyen 
nugc ngoai giai guy& khong thuc truarng hap c6 don yeu cAu thi hanh tai Viet Nam 
hoac c6 don yeu cau khong cong nhan tai Viet Nam. 

- Cong dan Viet Nam da ly hon, tidy viec ket hon o nugc ngoai, sau d6 ve nu& 
thuong tria hoac lam thd tuc clang 1c7 ket hon moi tai ca quan c6 tham quyen cua Viet 
Nam thi phai ghi chu ly hon. Truong hap da nhieu lan ly hem hoac huy viec ket hon 
thi chi lam thii tuc ghi chu lan ly hon, huy viec ket hem gan nhat. 

Can cti. phap  
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- Luat ho tich natn 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi 
tik mot so diL va bien phap thi hanh Luat 110 tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 dia WO Yu phap huong dan 
thi hanh mot so diL cira Luat hO tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cua Chinh phu quy dinh chi tik mot so dreu va bien phap thi hanh Luat 
ho tich; 

- Quyk dinh s6 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nha:n dan 
tinh ve viec quy dinh mik thu, nOp, quan VT, sir dung 1e phi ho tich, le phi cap ban 
sao, 1e phi chi/rig thgc ten dia ban tinh Thira Thien Hue. 
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CONG HOA X.); HOI CHU NGHIA VIVI' NAM 
DOc 14p - Tv do - 14nh phtic  

T(1 KHAI Gin CHID LY HON 

Kinh 	(1) 	  

Ho, chit dem, ten nguoi yeu cdu: 	  

Nai cu 	(2) 	  

Gidy to My than: (3) 	  

--Quan-he vui nguoi-duijc-g_hi_chfv_ 	 WILP-1 • 1-• • • 	  

He nghi ghi vao s6 ho tich viec 	 da dirge giai guy& tai ca quan có thdin 
quyen cua nuo.c ngoai cho ngued duai day: 

HQ, chic Om, ten: 	 tinh. 	 

Ngay, thong, nam, sinh. 	 

Qu6c tich. 	  

Gidy to tay than: (3)* 	  

Nai cu till hien nay: 	 

Nai cu tro truac khi xudt canh: 	  

Nai clang ky ke't hon truac day. 	  

Da 	 vai ong/ba: 

HQ, chit Om ten: 	 

Gidy to tuy than: (3) * 	  

Theo (4) 	  

so 	 d0(5) 	  
cap ngay 	thong 	nam 

Ted cam doan nhir'ng not dung khai tren day la dung su that va chiu trach nhiem truac phap 
luat ye cam doan cila minh. 

Tai lieu girl kern then Ter khai: 	Lam tai: ........., ngay 	thong 	nam 	 
Ngtroi yeu can 

(Kj?, ghi r5 ho, chic dem, ten) 

Chu thick: 



(') Ghi ro ten co. quan dive hien ghi chn ho tich. 
(2) Ghi theo dia chi Tang ic)",  th&mg tru; n6n khong có not clang 1c3i thuong tru thi ghi theo dia chi 
dang ky tam till; truong hop khong có not dang ky thuong tru va nai 'Tang 1c)71 tam tru thi ghi theo 
not dang sinh song. 
(3) Ghi thong tin ve gidy to tily than nhu: hO chi6u, chirn.g minh nhan dan hoac gidy to hop 1" thay 
th6 (vi 	Chimg minh nhan dan s6 001089123 do Cong an thanh phO Ha NOi cap ngay 
20/10/2004). 
(4) Ghi n5 hinh thdc van ban: Ban an/quy6t dinh/ thoa thuankac hinh thi.rc khac. 
(5) Ghi ri5 ten ca quan nuot ngoai dal giai quye't ly hon/hily k6t hon. 
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11. ThU ttic ghi vao So ho tich viec h0 tich khac cua cong dan Vi4 Nam TA 
dtrcrc giai quyet tai co.  quan có tham quyen ctia nu& ngoai (khai sinh; giam hi); 
nh4n cha, me, con; xac dinh cha, me, con; nuoi con nuoi; khai tir; thay dOi 110 
tich). 

Trinh thu'c hien  

- Ngtr&i yeu cau ghi vao So h0 tich viec khai sinh; giam 110; nhan cha, me, 
con;,  xac dinh cha, me, con; nuoi con nuoi; khai tir; thay doi hO tich da dugc giai 
quyet tai co quan c6 tham quyen cda nuac ngoai (sau day g9i la ghi chU thay dOi 
ho tich có yeu to ntrov ngoai) nOp ho so tai BO phan tiep nhan va tra ket cua Uy 
ban nhan dan cap huyen co tham quyen. 

- Nguoi tiep nhan co trach nhiem kiem tra ngay toan bO ha so, xac dinh tinh hgp 
le cuagiay th_trong ho_sa do_ngrai_yau_cau nOp, xuat trinh; doi chieu thong tin tong_ 
To khai voi giay 0 trong ho so. 

- N6u ha so day dit, h9p,  nguoi tiep nhan ha so vi6t giAy 	nhan, trong do 
ghi ro,ngay, 	tra ket qua; neu ho so chua day dill, hoan thien thi huong dan nguoi 
nOp ho,  so b8 sung, hoan thien theo quy dinh; tnrong hgp khong the b8 sung, hoan 
thien ho so ngay thi phai lap thanh van ban huong dan, trong do neu ro loai giay toy, nOi 
dung can b8 sung, hoan thien, 147, ghi ro h9, chit dem, ten ciia ngueri tiep nhan. 

- HS' so sau khi da dugc huong dan theo quy dinh ma khong dugc ba sung dAy 
hoan thien thi nguoi tiep nhan tir choi tiep n1-4n ho so. Viec tir choi tiep nhan ho 

so phai dugc the hien hang van ban, trong do ghi ro 1T do tir choi, nguoi tiep nhan 
ghi ro h9, chit dem, ten. 

- Neu thay yeu cau ghi chu thay doi hO tich co y6u to ntroc ngoai du dieu kien, 
hit h9p quy dinh phap luat, Phong Tu phap bao coo Chu tich ,  ban nhan dan cap 

huyen. Truimg hgp Chu tich Uy ban nhan dan dong y giai quyet thi 1(- T Trich lac ho 
tich tuong ung cap cho nguoi yeu eau; cong chirc lam cong tac h6 tich ghi nOi dung 
ghi chu vao So ho tich theo quy dinh. 

* 	SI: 

+ Truong hgp nguoi yeu cau nOp gia'y to la ban sao dugc cap tir sa gac hoac 
ban sao dugc chimg thgc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nOp ban chap va xuat trinh ban chinh thi 
nguoi tiep nhan ho so,kiern tra, doi chieu ban chap voi ban chinh va vao ban chap 
xac nhan ve viec da" dOi chieu nOi dung giay to do, khong dugc yeu cau nguoi di clang 
14,  nOp ban sao c6 chung thgc giay to do. 

+ Truong hgp phap luat quy dinh xuat trinh giAy khi clang V hO tich, nguoi 
tiep nhan c6 trach nhiem kiem tra giay xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cau nguoi dang V,hO tich nOp 
them ban sao giay 0 do. Ngiroi tiep nhan co the chap 01 ban giay xuat trinh hoac 
ghi lai thong tin cila giay to xuat trinh de luu ho so. 

+ Gia'y to do co quan có thLn quyLi cua nuot ngoai cap, ding ching hoac xac 
nhan de sir dung cho viec clang ky hO tich tai Viet Nam phai dugc hop phap hoa lanh 
trir throng h9p dugc mien theo dieu trOc quoc to ma Viet Nam la thanh vien; giay to 
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bang tieng nuot ngoai phai dugc dich ra tieng Viet va cong chong ban dich hoac chirng 
thgc chic k9 nguoi dich theo quy dinh cua phap luat. 

+ Nguoi tiep nhan c6 trach nhiem tiep nhan dung, du ho so' clang k9 hO tich 
theo quy dinh cna phap 1'1'4 ho tich, khong dugc yeu cau ngoai dang 1ky ha tich nap 
them giay to ma phap luat ha tich khong quy dinh phai nap. 

Cach thtic thirc hien: 

- Ngtreyi co yeu cau ghi chit thay d6i tich c6 yeti to nu& ngoai trpc tiep thgc 
hien hoacny quyen cho nguoi khac thpc hien viec ghi chit; 

- Ngu6i thpc,hien viec ghi cho c6 the nap he sa trpc tier) tai BO phan tiep nhan 
va,tra. ket qua 	Uy ban nhan dan cap huyen c6 them quyen hoac gui ho sa qua he 
thong btru chinh. 

' 

* Gay phiii xuat trinh: 

- Ha chieu hok chong minh nhin din hok the can cu6c cong dan hoac cac gib 
to khac c6 den anh va thong tin ca. nhan do ca quan c6 them quyen cap, con gia tri sir 
dpng chong minh ve nhan thin oh nguoi c6 yeu cau ghi cho thay doi ho tich co yeu 
to nuot ngoai; 

- Gidy to chimg minh nai cu tru de xac dinh thdrn quyen ghi cha thay dOi ha 
tich co yeu to nuot ngoai (trong giai (loan Ca s& du lieu quOc gia ve dan cu va Co so.  
du lieu ho tich dien tir town quOc chtra &roc xay dpng xong va thpc hien thOng nhat 
tren town quOc). 

Truang hop giri he so' qua he thong buu chinh thi phai giri kern theo ban sao c6 
chimg thgc cac giay to phai xudt trinh nett ten. 

* Giay toTheri ne3p 

- T6 khai theo mau quy dinh. 

- Ban sao gidy to chimg minh viec ho tich da dugc giai guy& tai ca quan co 
them quyen cita nuac ngoai. 

- Van ban thoa thuan bra chon quOc tich Viet Nam cho con oh cha, me dOi 
truong hop nguoi yeu cau ghi vao So ha tich viec khai sinh co cha hoac me la cong 
dan Viet Nam, ngoai Ida la ngu6i nu& ngoai, trong truong hop Giay khai sinh va 
giay to di lei quoc to do ca quan co them quyen nuac ngoai cap khong ghi quoc tich 
cna nguoi con. 

- Van ban fly quyen theo quy dinh cua phap luat ,trong truong hop fly quyen 
thpc hien viec ghi cho. Truong hop nguoi dugc 	quyen la Ong, ba,cha, mg, con, 
vg, chong, anh, chi, em runt cna ngu6i ily,quyen thi van ban fly quyen khong phai 
cong 	chimg thgc, nhung phai c6 giay to chong minh mOi quan he vai nguoi 
uy quyen. 

SO Itrang he so': 01 ba 

Thai han giai quy6t:  Ngay trong ngay tiep nhan ho so', truong hop nhan ho sa 
sau 15 gi6 ma khong giai quyet dugc ngay thi tra ket qua trong ngay lam viec tiep 
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theo. Trong truong hey phai xac mink thi thei han giai quyet khong qua 3 ngay lam 
viec. 

Doi tuang thurc hien thu tuc hanh chinh:  Ca nhan 

quan có thin' quyen quyet dinh: 

- Uy ban nhan dan cap huyen not cu -ail en' a cong dan Via Nam ghi vao S6 h0 
tich viec khai sinh; giam h0; nhan cha, me, con; xac dinh cha, me, con; nuoi con nuoi; 
thay del he tich da duet giai guy& tai co quan c6 tham quyen cua nuerc ngoai. 

ban nhan dan cap huyen nai cu tru cua nguoi c6 trach nhiem khai tir ghi 
vao So 110 tich viec khai tir da duvc giai quyet tai co quan co than' quyen cua nuot 
ngoai. 

Cu quan thin hien thu tuc hanh chinh: 

Ph6ng Tu phap cap,  huyen till,' ho va tham muu 	tich Uy ban nharidan 
cap huyen xem xet, quyet dinh. 

Co quan phi hap:  KhOng. 

Ket qua thu.c hien thu tuc hanh chinh:  Trich hie ghi vao s6 ho tich viec khai 
sinh/Trich luc ghi chu thay clei he tich. 

Le phi:  25.000 dong. 

Mign le phi cho nguoi thu'ec gia dinh c6 cong voi cach mang; nguoi thuec he 
ngheo; nguoi khuyet tat. 	. 

,AIL dun, man khai:  To khai ghi vao s6 he tich viec khai sinh; To.  khai ghi 
vao he tich viec khai tir; Tie khai ghi vao so he tich viec nuoi con nuoi; To. khai ghi 
chn viec giam h0, nhan cha, me, con; To khai ghi chu thay dui he tich. 

Can cfr phi") KT: 

- Luat ho tich na'm 2014; 

- Nghi clinh se 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi 
tiet mot so dieu va bien phap thi hanh Luat he tich; 

- Thong to se 15/2015/TT-BTP ngay 16/11/2015 cira Be Tu phap huOng clan 
thi hanh met so dieu cua Luat he tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 dia Chinh phu quy dinh chi tiet mot so dieu va bien phap thi hanh Luat 
he tich; 

- Quyet dinh se 1099/2009/QD-UBND ngay 30/5/2009 cila Uy ban nhan dan 
tinh ye viec quy dinh mire thu, nep, quan 13',, sir dung le phi he tich, le phi cap ban 
sao, le phi chimg thuc ten dia ban tinh Thira Thien Hue. 
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CONG HOA XA HOI CHU NGHIA VItT NAM 
DOc 14 - Tir do - Hph pinic 

TO KHAI GHI VAO SO HO TICH VIV' C KHAI SINH 

Kinh girl: (1) 	  

HQ, chir dim, ten npriyi yeti cAu: 	  

GiAy ter tuy than: (2) 	  

Nai cu trir (3) 	  

Quan he voi nguari dugc khai sink: 	  
/
II _ • 

141 	V •11 	S 	0 

 

c o ngual co en uai s ay: 

  

HQ, chir Om, ten: 	  

Gith tinly 	• Dan Oc: 	 Quo'c tich: 	  

Ngay, thong, nom sinh• 	 ghi bang chir• 	  

Nai sink: 	  

Que quan• 	  

Ho, Chit dim, ten cha: 	  

Nam sinh: 	Dan ti5c: 	 Queic tich: 	  

Nai cu tit: (3) 	  

HQ, chin Om, ten me: 	  

Nam sinh: 	Dan Oc: 	 Qu6c tich: 	  

Noi cu tit: (3) 	  

Da dugc clang ky khai sinh tale') 	  

Gidy khai sinh so(5) 	 cap ngay 	/ 	/ 	 

Toi cam doan nhimg nOi dung khai ten day la dung s.kr that va chiu trach nhiem tnrac phap 
luat ye cam doan dm minh. 

Lam tai: ngay 	thong 	nom 

Nguiri yeu cau 
(Ig, ghi r5 h9, chi( dim, ten) 
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Chu thich: 
'Ghi ra ten ca quan ghi yao so ha tich yiec khai sinh 
Vi dy: Uy ban nhan dan quan 1, thanh pha Ha Chi Minh 
(2) Ghi thong tin v&' giay t0 -thy than cila ngtreyi di dang kY, ghi ro so, Ca quan cap, ngay cap 

ha chi6u, chung minh nhan dan hoac giay to. hop 1e thay th6 
Vi du: Chimg minh nhan dan so 001089123 do Cong an thanh pha Ha Nia cap ngay 

20/10/2004. 
(3) Ghi theo dia chi Bang ky thuong 	n6u khong có not clang kY thuong tru thi ghi theo dia 

chi clang 14 tam till; tnrong hop khong co nai clang 14 thuOng tru va nai clang 14 tam till thi ghi 
theo nai clang sinh sang. 

(4) Ghi 115 ten ca quan, ten quac gia nuot ngoai da clang ky sv kien ha tich. 
(5) Ghi s6, ngay, thong, nam co quan nuot ngoai cap Giay khai sinh. 
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CONG HOA XA HOI CHU NGHIA VItT NAM 
DO 14p - Tv do - Hgth phtic  

T6 KHAI GHI CHU VIEC GIAM HO, NWiN CHA, Mt, CON 

Kinh giri: (1) 	  

HQ, chit dem, ten nguoi yeu c'au: 	  
Nth cu 	(2) 	  

Gidy ter tily than: (3) 	  

De nghi ghi vao so hi) tich vi0(4) 	 cho ngtriri &I'M day: 

HQ, chit Om, ten:  	Gioi tinh  

Ngay, thong, nam shill. 	  

Dan Oc. 	 Qu6c tich. 	  

Nth cu 	(2) 	  

Gidy ter tuy than: (3) 	  

La. (5) cua nguiri co ten dulfri day: 
HQ, chit dem, ten. 	 Gith tinh 	 

Ngay, thong, nam sinh: 	  

Dan tOc: 	 QU6c tich. 	  

Nth cu 	(2) 	  

Gidy to My than: (3) 	  

Da &rot giai guy& theo (6) 	  

so 	 dog) 	  

	 cdp ngay 	thong 	nam 	 

Ted cam doan nhimg nOi dung khai ten day la thing sir that va chiu trach nhiem tuft phap 
luat v'e cam doan cua minh. 

Tai lieu geci kem theo To' khai: 	Lam tgi: ......, ngay 	 theing 	nam 	 
Nguiri yeu cau 

(Kji, ghi r5 ho, chic dem, ten) 

Chti 
(i)  Ghi ro ten ca quan thtrc hien ghi vao so h8 tich. 
(2)  Ghi theo dia chi Bang ky thuong tril; neu khong c6 nai Tang ky thuong tru thi ghi theo dia chi 
Tang 14 tam trii; truang hpp kh8ng có nai Tang ky thuong tit va nai ding 14 tarn tru thi ghi theo 
dia chi nai clang sinh sang. 
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(3) Ghi thOng tin ve gidy ter My than nhu: 110 chieu, chimg minh nhan dan hoac gidy to hop re thay 
the (vi du: Chimg minh nhan dan s6 00108912345 do Cong an thanh pho HA N0i cap ngay 
20/10/2004). 
(4) Ghi 1.6 loi viec 110 tich da dugc giai guy& tai co quan có thAm quyen cilia nugc ngoai (giam110, nhan 
cha, me, con). 
(5) Ghi ra mOi quan he: lA cha/me/ngugi giam h0. 
(6) Ghi ra ten giAy to. chimg minh su kien 110 tich da dugc co quan có thdm quyen oh nuac ngoai 
cap. 
(7) Ghi I'd ten co quan nuac ngoai da giai guy& sir kien 110 tich. 
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CONG HOA XA ROI CHU NGHIA VIVT NAM 
DO lap - Tti do - 11#nh phtic 

TO KHAI GHI VAO SO HO TICH VItC NUOI CON NUOI 

Kinh girl: (') 	  

HQ, chic dem, ten ngtrai yeu cAu: 	  

Nal cu 	(2) 	  

GiAy to My than: (3) 	  

De nghi ghi vao se) 110 tich viec nuoi con nuoi da dirge giai guy& tai co quan co thArn quyen 
cua ntrac ngoai cho ngtroi dtrai day:  

HQ, chit Om, ten: 	  Gici tinh 	 

Ngay, thang, nam sink: 	  

Dan tOc. 	 Quo'c tich. 	  

Nai cu 	(2) 	  

GiAy khai sinh/GiAy to.  tit),  than: (3) 	  

La con nuoi cita: 

HQ, chi"' Tem, ten cha: 	  

Nam sinh. 	 Dan t0c: 	 Qu0c tich: 	  

Nai cu trti: (2) 	  

HQ, chit Om, ten me: 	  

Nam sinh: 	 Dan f0c: 	 Qu0c tich: 	  

Noi cu tra• (2) 	  

Theo (4) 	  

so 	 do(5) 	  
cap ngay 	thang 	na'm 	 

Toi cam doan nhimg not dung khai tren day la dung sir that va chiu trach nhiem truck phap 
luat ye cam doan oh. minh. 

Tai lieu geri kern theo Ter khai: 	Lam tai: ... ... ..., ngay 	thang 	neim 	 
Ngtroi yeu can 

(Kg, ghi di ho, chil dem, ten) 
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Chit thich: 
(1) Ghi ro ten co quan thuc hien ghi chu he tich. 
(2) Ghi theo dia chi clang 1c)"7 thuang tru; neu khong c6 nai clang 14 thuong tru thi ghi theo dia chi 
dang 14 tam tru; truOng 116/3 khong c6 nai clang ky thdmg tru va nai dang k3", tam tru thi ghi theo 
dia chi nai dang sinh song. 
(3) Ghi thong tin ve giay to tiry than nhu: ho chieu, chu.ng mirth nhan dan hoc giay to hop le thay 
the (vi du: Chung minh nhan dan se 00108912345 do Cong an thanh phe Ha Nei cap ngay 
20/10/2004). 
(4) Ghi ro ten gib to' chung mirth su kin he tich da duot co.  quan c6 tham quyen cfra nuac ngoai 
cap. 
(5) Ghi ro ten co quan mrac ngoai da giai quyet su kin he tich. 

• 
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CONG HOA XA HOI CHU NGHIA NOT NAM 
Dec rap - Tkr do - 11#nh phtic  

TO KHAI GHI VAO SO HO TICH VItC KHAI 

Kinh 	(') 	  

HQ, chic dem, ten ngtreti yeu du: 	  

Noi cu 	(2) 	  

Gidy to.  thy than: (3) 	  

Quan he voi nguai da chat: 	  

nghi ghi vao so he tich viec khai tit cho ngtroi do ten clued day: 

Ho, chit am, ten: 	  Gioi tinh: 	  

Ngay, thang, nam sinh: 	  

Dan tOc: 	 Qu6c tich. 	  

Nal cu tit cutii ding.  (2) 	  

Gidy to tity than: (3) 	  

Da chat vao   phut, ngay 	thang 	 nam 	 

Nal chat: 	  

Nguyen nhan chat: 	  

Theo (4) 	  

se; 	  do(s) 	  

	 cap ngay 	thang 	nam..... 

T6i cam doan nhang not dung khai tren day la dung six that va chiu trach nhiem truac phap 
luat vas cam doan cua minh. 

Tai lieu grai kern theo Ta khai: 	Lam tgi: ......... ......... 	ngay 	 thOng 
	nam 	 

Nguiri yeu cau 
(Kj/, ghi ro hp, chit dem, ten) 

CIra thick: 
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(1) Ghi ro ten ca quan thuc hien ghi chu hO tich. 
(2) Ghi theo dia chi dang 1(-3"7 thuang trd; neu khong co nai (tang ky thuerng trd thi ghi theo dia chi 
Bang ky tam trd; truong hop khong co nai dang ky thuang tit va nai 'Tang 14 tam trd thi ghi theo 
dia chi nai sinh song thuc 
(3) Ghi thong tin ve giAy to tOy than nhu: ho chieu, chimg minh nhan dan hoc giAy to hop 1e thay 
the (vi du: Ching minh nhan dan s6 00108912345 do Cong an thanh ph6 Ha NiO cap ngay 
20/10/2004). 
(4) Ghi 1'6 ten giAy to hO tich dugc ca quan c6 thAm quyen nu& ngoai cap. 
(5) Ghi 1'6 ten ca quan nuac ngoai da clang 14 sty kien ho tich. 
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CQNG HOA XA HOI CHU NGHIA VIVI' NAM 
D(ic I4p - Tkr do - Hph phfic 

TO KHAI Gin CHU THAY DOI HQ TICH 

Kinh 	(1) 	  

HQ, chil Om, ten ngtrad yeu 

Noi cu tru. (2) 	  

Gidy to illy than: (3) 	  

	 ----eho ngtrol co 
ten duti day: 

HQ, chit Om, ten: 	  

Ngay, thang, nam sink. 	  

Dan tc5c: 	 Qu'cic tich. 	  

Noi cu. tit: (2) 	  

Gidy to tay than: (3) 	  

NOi dung ghi vao so hQ tich(4). 	  

Theo (5) 	  

s6 	  do (6) 	  

	 cap ngay 	thang 	nam 

Toi cam doan nhimg nOi dung khai tren day la dimg su that va chiu tack nhi'e'm tnrac phap 
lust Ni. ' cam doan dm minh. 

Tai lieu geri kern theo To' khai: 	Lam tgi: ... ... ..., ngay 	thang 	nam 	 
Nguiri yeu cau 

(Kf/, ghi rei hp, chit dem, ten) 

Chit thick: 
0)  Ghi re)" ten ca quan thvc hien ghi chit hi) tich. 
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(2) Ghi theo dia chi clang ky thuang tit; neu killing c6 nai clang k9 thuang fru thi ghi theo dia chi dang k9 
tam trh; truong hop khong CO nai clang ky thuang tra NIA nai clang 14 tam tit thi ghi theo dia chi nai clang 
sinh song. 
(3) Ghi thOng tin ye gia'y to thy than nhtr: hO chieu, chimg minh nhan dan hoac giay to.  hop 1e thay the (vi du: 
Chung minh nhan dan so 00108912345 do COng an thanh pho Ha NOi cap ngay 20/10/2004). 
(4) Ghi r5 loai viec 110 tich da dang ky (thay do‘i ho tich,,khai tn.). 
(5) Ghi rei ten giay tahO tich dirge co quan c6 tham quyen turac ngoai cap. 
(6) Ghi rO ten ca quan ntrac ngoai da clang 14 su kien 110 tich. 
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12. Thu ttic dfing k57 1ai khai sinh có ye'u to nuliv ngoai 

Trinh fir thin hien  

- Ngtred có yeu cau dang ,k3% lai khai sinh n6p h6 so tai B6 phSn tiep nhSn va tra 
ket qua 	Uy ban nhan clan cap huyen c6 tham quyen. 

- Nguoi tiep nhan c6 trach nhiem kiem tra ngay toan bo h6 so, xac dinh tinh hop 
le dia giay to trong ho so do nguoi yeu eau n6p, xuat trinh; doi chieu thong tin trong 
To khai vOi giay to trong ho so. 

- Neu h6 so ddy du, hop le, ngtred tiep nhSn h6 so viet gidy tiep nhL, trong dO 
ghi ro ngay, gio• tra ket qua; neu ho so chtra day du, hoan thien thi huong dan nguoi
n6p ho,  so bo sung, hoan thien theo quy dinh; trtreng hop khOng the bo sung, hoan 
thien ho so ngay thi phai lap thanh van ban huOng dan, trong do neu 1'6 loai giay to, not 
dung can bo sung, hoan thien, k5T, ghi ro ho, chit am, ten dia nguoi tiep nhan  

- H6 so sau khi cla dugc huong dan theo quy dinh ma khong dugc b6 sung ddy 
hoan thien thi nguoi tiep nhSn tir choi tiep nhlan ho so. Viec tir choi tiep nhan ho 

so phai dugc the hien bang van ban, trong dO ghi ro 15/ do tir choi, nguoi tiep nkank$7, 
ghi ro h9, chit dem, ten. 

- Trong thai han 05 ngay lam viec, ke tiz ngay tiep nhSri ha so, PhOng Tu phap 
kiem tra, xac minhho so. 

TruOng hop viec clang 1c5f khai sinh truac day dugc thtrc hien tai Uy ban nhan 
dan cap xa: hoc See Tu phap thi Phong Tu phap c6 van ban a nghi Uy ban nhan clan 
cap xS/SO.  Tu phap not thtrc hien viec dang ky khai sinh truck day kiem tra, xac minh 
ve viec luu giu so ho tich. 

Trong thoi han 05 ngay lam viec, Ice tir ngay nhan dugc van ban de nghi, Uy 
ban nhan clan/So.  Tu phap da clang ky khai sinh try& day tien hanh kiem tra, xac 
minh va tra lei bang van ban ye viec con hru giu hoc khong hru gitt dugc so h6 tich. 

- Sau khi kiem tra, xac minh, neu thy ha so day du, chinh xac, dung quy dinh 
phap lust, Phong Tu phap bao cao Chit tich Uy ban nhan dan cap huyen xem x4t, 
quyet dinh. Trtrong hop Chu tich Uy ban nhan dan dong y giai quyet thi 14T cap Giay 
khai sinh cho nguoi you cau; ding chirc lam cong tac h6 tich ghi not dung khai sinh 
vao So dang 1c3"T khai sinh, ding nguoi di clang 1c)'T lai khai sinh ky ten vao 

*Lucy: 

+ TnrOng hop ngubi yeu cau n6p gidy to la ban sao dugc cap tir s6 g6c hoac 
ban sao dugc chimg thgc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi n6p ban chup va xuat trinh ban chinh thi 
nguoi tiep nhan ho saciem,tra, 	chieu ban chup voi ban chinh va k11 vao ban chup 
xac nhSn ve viec dd doi chieu not dung giay to d6, khong duce yeu cau nguoi di clang 
ky n6p ban sao c6 chung thgc giay to. do. 

+ TrueYng hop phap lust quy dinh xuat trinh gidy to khi dang 1c5f h6 tich, nguoi
tiep nhan co trach nhiem kiem tra giay to. xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dugc yeu cau nguoi dang ky h6 tich n6p 
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them ban sao giay d6. Nguei tiep nhan c6 the chkip 01 ban giay to xuat trinh hoac 
ghi lai thong tin cila giay to• xuat trinh de ltru ho so. 

+ Giay to do co quan c6 tharn quyen cua ntrac ngoai cap, cong chimg hoac xac 
nhan de sir dung cho viec d'ang14 h6 tich tai Viet Nam phai dugc hop phap hoa lanh su, 
trir tnrong hop dugc mien theo dieu uoc quoc to ma Viet Nam la thanh vien; giay to 
bang tikg nu& ngoai phai dugc dich ra tieng Viet va cong chi:mg ban dich hoac chimg 
thIrc chirk3'7nguei dich theo quy dinh cua phap luat. 

+ Ngtroi tiep nhan c6 trach nhiem tiep nhan dUng, du hO so dang ky ho tich 
theo quy dinh ctia phap luat ho tich, khong dugc yeu cau ngtroi clang 1(3'7 h9 tich n6p 
them giay to ma phap luat ho tich khong quy dinh phai n6p. 

Cach flak thuc hien: 

- Ngued  c6 yeu cau daps  ky lai khai sinh tnzc tier) thgc hien hoac uy quyen cho 
ngtr6i khac thvc hien viec clang 14 lai khai sinh; 

- Ngueri thgc hien viec,dang14 lai khai sinh c6 the trirc tiep n6p h$:^) so tai B6 phan 
tiep nhan va tra ket qua. 	Uy ban nhan dan cap huyen c6 tham quyen hoac giri ho so 
qua he thong btru chinh. 

Thanh phAn  

* Giety to' ph& xuat trinh 

Ho chieu hoac chimg minh nhan dan hoac the can cu6c cong dan hoac cac giay 
to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia tri sir 
dung de chimg minh ve nhan than cila ngtroi c6 y8u cau clang ky lai khai sinh; 

* Gitiy 	nev 
- To khai dang 14 1ai khai sinh theo mau, trong do c6 cam doan cita ngueri yeu 

cau ve viec da clang ky khai sinh nhung khong ltru gift &lye ban chinh Giay khai 
sinh. 

- Ban sao toan b6 h6 so, giay to dm nguei yeu cau hoac ht) so, giay to, tai lieu 
khac trong d6 c6 thong tin lien quan den not dung khai sinh, 

- Ban sao Giay khai sinh do co quan c6 tham quyen dm Viet Nam cap (ban sao 
dugc ding chimg, chirng thgc hop le, ban sao dugc cap tir SO clang ky khai sinh); Ban 
chinh hoac ban sao giay to c6 gia tri thay the Giay khai sinh dtrgc cap tnrOc nam 
1945 o mien Bac va tru6c nam 1975 6 mien Nam. 

- Tru6ng hop ngu6i yeu cau khong c6 giay to neu tren thi phai nOp ban sao 
giay to do co quan c6 tham quyen cita Viet Nam cap,  hop nhu: Giay chimg minh 
nhan dan, The can cu6c cong dan hoac H6 chieu; SO h6 khau, SO tam tru, giay to 
chi:mg minh ye not cu tit; Bang tot nghiep, Giay chimg,nhan, Chung chi, H9C ba, HO 
so hoc tap do co quan dao tao, quan 13'7 gido dijc c6 tham quyen cap hoac xac nhan; 
Giay to khac c6 thong tin ve h9, chit dem, ten, ngay, thang, nam sinh cua ca nhan; 
Giay to chimg minh quan he cha con, me con. 

Ngtroi yeu cau clang 1c)'7 khai sinh c6 trach nhiem n6p day du ban sao cac giay 
to neu tren (neu c6) va phai cam doan da n6p du cac giay to minh c6. Truong hop 
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nguoi yeu cau clang ky khai sinh cam doan khOng dung sir that, coy chi nap ban sao 
giay to c6 lgi de dang ky khai sinh thi viec clang ky khai sinh khong c6 gia tri phap 

* Ltru y: 

+ Trtrong hop nguoi yeu cau nip gidy to la ban sao dugc cap tir so gtic hoac 
ban sao dugc chimg thgc tir ban chinh thi nguoi tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nip ban chyp va xuat trinh ban chinh thi 
nguoi tiep nhan ho sci,kiern ,tra, doi chieu ban chyp vOi ban chinh va vao ban chyp 
xac nhan ye viec da dal chieu not dung giay to do, khong dugc yeu cau nguoi di clang 
ky nOp ban sao có chung thgc giay to do. 

+ Truang h9p phap lust quy dinh xuat trinh gidy to.  khi dang ky 110 tich, nguoi 
tiep nhan có trach nhiem kiem tra giay to.  xuat trinh, doi chieu vai thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khOng dugc yeu cau nguoi clang kY,110 tich nOp 
	tirenrban 	sao giay d6. Nguai tiep nhan c6 the chyp 01 ban gray xuat trinh hoac 
ghi lai thong tin oh giay to xuat trinh de ltm ho so. 

+ Gidy to do co quan c6 tham qu34'n cua nuac ngoai cap, cong chimg hoac xac 
nhan de sir dung cho viec dang ky ho tich tai Viet Nam phai dugc h9p phap hoa lanh sg, 
trir truOng h9p dugc mien theo dieu uac 9uac to ma Viet Nam la thanh vien; giay to 
bang tieng nu6c ngoai phai dugc dich ra tieng Viet va cong chimg ban dich hoac chimg 
thgc chit ky ngu6i dich theo quy dinh cua phap lust. 

+ Ngu6i tiep nhan c6 trach nhiem tiep nhan dung, du ha so 'Tang ky ho tich 
theo quy dinh cua phap lust ha tich, khong dugc yeu cau nguOi dang ky he, tich nelp 
them giay to ma phap lust hO tich khong quy dinh phai nOp. 

SO ltromg ho so': 01 b0 

ThOi han giai quyet:  05 ngay lam viec. 

Truerng hgp phai co van ban xac minh thi then 1?an giai quye't khong qua 13 
ngay lam viec (khong tinh thed gian guri van ban yeti cau xac minh va thed gian giri 
van ban tra led ket qua xac minh qua he thong buu chinh). 

Dtii twang thtrc hien thii tuc hanh chinh:  Ca nhan 

quan co thAm quyen quyet dinh: 

- Uy ban nhan dan cap huyen noi da dang ky khai sinh tusk day thgc hien 
dang ky lai khai sinh. 

- Tnriyng hgp viec khai sinh tnrac day dugc clang ky tai 1:13,  ban nhan dan cap 
xa thi viec dang ky lai khai sinh do Uy ban nhan dan cap huyen cap ten thgc hien. 

- Truong hop khai sinh tarok day dugc sang ky tai Uy ban nhan dan tinh hoac 
SO.  Tu phap thi viec dang ky lai khai sinh do Uy ban nhan dan cap huyen noi co try s& 
hien nay ciia So' Tu phap thgc hien. 

quan thtrc hien thii tuc hanh chinh: 

, PhOng Tu phap 	huyen thy ly ha so va tham muu Chu tich Uy ban nhan dan 
cap huyen xem xet, quyet dinh. 
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Co' quan phoi hap:  Uy ban nhan dan cap xa/S6 Tu phap •not nguei yeti cau 
dang ky lai khai sinh Tang ky khai sinh tru6c day. 

Ket qua time hien thu tuc hanh chinh:  Giay khai sinh 

Le phi:  Mien thu. 

Mau do'n, mau to' khai: 	khai dang14 lai khai sinh 

Yeu cau, dieu kien thirc hien thil tuc hanh chinh  

- Cong dan Viet Nam dinh cu o nuac ngoai hoc nguai nuerc ngoal da clang ky 
khai sinh tai co quan co tham quyen cila Viet Nam tnrov ngay 01/01/2016 nhung So 
dang14 khai sinh va ban chinh Giay khai sinh deu bi mat. 

- NguCri có yeu can con song tai died diem yeu cau clang ky lsi khai sinh. 

- Ngu6i  yeu cau có trach nhiem n6p day  du ban  sAQgjay 	tai lieu có  not 		 
dung lien quan den viec (rang ky lsi khai sinh. 

Can cu. phap  

- Lu4t hi) tich nam 2014; 

- Nghi,dinh so 123/2015/N1D-CP ngay 15/11/2015 	Chinh 	quy dinh chi 
tiet mot dieu va bien phap thi hanh Luat 116 tich; 

- ThOng to so 15/2015/TT-BTP ngay 16/11/2015 dia. BO Tu phap huong dan 
thi hanh mot so dieu caa LuSt h6 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cfla Chinh phit quy dinh chi tiEt mot so dieu va bien phap thi hanh Lust 
ho tich; 

- Quyet dinh so 1099/2009/QD-UBND ngay 30/5/2009 cila I:J'y ban nhan dan 
tinh ye viec quy dinh mile thu, n6p, quan 1y, sir dung le phi h6 tich, le phi cap ban 
sao, phi chUng thIrc teen dia ban tinh Thira Thien Hue. 
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LONG HOA XA HO CIIt NGHIA VICT NAM 
Bac lap - Tv do - Hanh philc 

Tel KHAI BANG KY LAI KHAI SINH 

Kinh 	(I) 	  

Ho, chit Tem, ten ngtriri yeu caw 	  

Gthy to• tay than: (2) 	  

Noi cu trir (3) 	  

Quan he veil nguoi duov khai sinh: 	  

	Oinghi 	quan_danglopaikhaisinh_cho ngirtri có ten clued day:  

H9, chfr Om, ten: 	  

Ngay, thong, nam sink: 	 ghi bang chit- 

Noi sinh: (4) 	 

Gioi tinly 	 Dan t6c: 	 Qu6c tich: 	  

Que 

HQ, chfr Om, ten cha: 	  

Nam sink: 	Dan tOc: 	 Qu6c *h. 	  

Nal cu 	(3) 	  

He, chit d'em, ten me: 	  

Nam sinh• 	Dan t6c: 	 Qu6c tich: 	  

Nal cu 	(3) 	  

Da clang 14f khai sinh 	(5) 	  

GiAy khai sinh s6: (6) 	  ngay 	 

LST do dang ky 13i: 	  

T6i cam doan nhimg nOi dung khai tren day la dung six that va chit' trach nhiem truac phap 
luat ve viec cam doan cua minh. 

Lam tai: 	 , ngay 	thcing 	nam 	 

Nguiri yeu cAu 
(4, ghi 7-5 hp, chir clem, ten) 
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Chit thick: 

(1) Ghi ro ten co quan dang 1(3'7 lai khai sinh 

Vi du: - Uy ban nhan dan phtreng Dien Bien, Ba Dinh, Ha Nei 

- Uy ban nhan clan quan 1, thanh ph9 HO Chi Minh 

(2) Ghi thong tin ve giay to tay than cila ngueri di dang 147, ghi rO s9, co quan cap, ngay cap 
hO chieu, chiing minh nhan dan hoac giay ter hop le thay the 

Vi du: Ching minh nhan dan s9 001089123 do Cong an thanh ph9 Ha Nei cap ngay 
20/10/2004. 

(3) Ghi theo dia chi dang ky thueng tru; neu khong c6 nai clang 14 thuong ft-A thi ghi theo dia 

chi dang 14 tam trii; tnreng hop khong c6 no'i clang 14 thueng tro va nai Tang 14 tam tria thi ghi 

theo dia chi dang sinh song. 

(4) Tnreng hop sinh tai co.  so y t6 thi ghi r'6 ten ca y t6 va dia danh hanh chinh nai sinh ra; 

truong hop sinh ra ngoai ca so y to thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, tinh); throng 

hop khong 1'6 nai sinh Tay du till chi ghi dia danh hanh chinh cap tinh. 

(5) Ghi ten ca quan da clang k$r khai sinh truot day, se., ngay, thing, narn cap Giay khai sinh 

truck day (nen c6 ban sao Giay khai sinh). 
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13. Thii tic gang kSr khai sinh có yeu to nuirc ngoai cho nguiri da 
giay ca nhan 

Trinh to thin hien  

- Nguei c6 yeu cau clang 14r khai sinh,n6p 	so.  tai B6 phan tiep nhan va tra 
ket qua oda Uy ban nhan dan cap huyen c6 tham quyen. 

- Ngu6i tiep nhan c6 trach nhiem kiem tra ngay toan b6 h6 so, xac dinh tinh hop 
le cua giay to trong ho so do ngueYi yeti cau n6p, xuat trinh; doi chieu thong tin trong 
To khai voi giay to trong ho so. 

- Neu h6 so ddy du, hop le, ngued 	nhan h6 so viet gidy tiep nhan, trong do 
ghi ro,ngay, gi6 tra ket qua; nu ho 	so chua day du, hoan thien thi huong dan nguoi 
n6p ho so bo sung, hoan thien theo quy dinh; tnrOng hop khong the b6 sung, hoan 

e GO " • 

dung can bo sung, hoan thien, 14/, ghi r'6 ho, chu Clem, ten cila ngued tiep nhan. 

- Ha so sau khi da dugc huong dan theo quy dinh ma 'thong dugc bo sung clay
hoan thien thi nguoi tiep than tir ch6i tiep nhan h6 so. Viec tir ch6i tiep nhan ho 

so phai dugc the hien bang van ban, trong do ghi ro 11T do tir choi, nguen -dap nhan 14, 
ghi ro h9, chit d'em, ten. 

- Trong thoi han 05 ngay lam viec, ke tir ngay tiep nhan h6 so, Phong Tu phap 
kiem tra, xac minh ho so. 

Phong Tu phap co van ban. a nghi Uy ban nhan dan cap xa not nguoi c6 yeu 
cau cu tru truot khi xuat canh kiem tra, xac minh ve viec clang 14,  khai sinh Cita 
nguoi yeti cau va viec luu giu so h6 tich. 

Trong theri han 05 ngay lam viec, ke tir ngay nhan dugc van ban de nghi, tyl?an 
nhan dan not nhan dugc yeu cau xac minh tien hanh kiem tra, xac minh va tra led bang 
Van ban ve viec ngueri yeti cau cla dugc dung k5rkhai sinh hay chua dugc clang 147 khai 
sinh; viec con luu gift hoac khong luu gift dugc , h6 tich. 

Trong then han 03 ngay lam viec, ke tir ngay nhan &roc ket qua xac minh, neu 
thdy h6 so day du, chinh xac, dung quy dinh phap luat, Phong Tu phap bao cao Chu 
tich tJ' y ban nhan dan cap,huyen xem xet, quyet dinh. Tnreng hop Chfi tich tJ' y ban 
nhan dan dong giai quyet thi Ic)'T Gidy khai sinh cap cho nguoi yeu cau; cong chirc 
lam cong tic ho tich ghi not dung khai sinh vao So clang ky khai sinh, ding ngueri di 
clang khai sinh 14.  ten vao So. 

* btu 57: 

+ Trueing hop nguoi yeu cau n6p gidy ter la ban sao dugc cap tir s6 g6c hoac 
ban sao dugc chi:mg thi,rc tir ban chinh thi ngueri tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu ngueyi yeu cau chi n6p ban chup va xuat trinh ban chinh thi 
nguiyi tiep nhan h6 sa,kiem,tra, doi chieu ban chup vai ban chinh va 14/ vao ban chpp 
xac nhan ve viec da doi chieu not dung giay to do, khong dugc yeu cau nguen di clang 
ky n6p ban sao co chi:mg thgc giay to.  do. 

+ TruOng hop phap luat quy dinh xuat trinhgidy to khi dung 14T h6 tich, nguoi 
tiep nhan c6 trach nhiem kiem tra giay to xuat trinh, doi chieu voi thong tin trong To 
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khai va tra lai cho nguei xuat trinh, khong dugc yeu cau nguoi clang k3'f,119 tich nOp 
them ban sao giay d6. Ngtreyi tiep nh4n c6 the chip 01 ban giay xuat trinh hoc 
ghi lai thOng tin dm giay to xuat trinh de lull ho sa. 

+ Giay to' do co quan c6 tham quy'en cua nu6c ngoai cap, cong chirng hoc xac 
nhan de sir dung cho viec clang 1(3'7 110 tich tai Viet Nam phai dugc hop phap 116a lanh 
trir truong hop dugc mien theo dieu u6c quoc to ma Via Nam la thanh vial; giay to 
bang tieng nuo.c ngoai phai dugc dich ra tieng Via va cong chirng ban dich hoc chimg 
thgc chit kS7 nguei dich theo quy dinh cua phap 1u4t. 

+ Ngueri tiep nhan co trach nhiem tiep nhan dung, du ho so clang kY/ h'9 tich 
theo quy dinh cua phap lust  ho tich, khong dugc yeu cau nguOi clang kST h9 tich n9p 
them giay to ma phap lua ho tich khong quy dinh phai n9p. 

Cach thtic thin hien: 

- Ngueri c6 yeu cau clang kS7 khai sinh tivc tip thvc hien hoc fly quyen cho 
ngued khac thgc hien viec dang kST khai sinh; 

- Nguei thvc hien viec dang 1c)'7 khai sinh c6 the n9p ho so trirc tiep tai B9 phan 
tiep nh4n va,tra. ket qua 	Uy ban nhan dan cap huyen c6 thamquyen hoc gfri ho 
so qua he thong biru chinh. 

Thanh phAn  

* Giay 	xuat trinh 

- Ho chieu hoc chimg minh nhan dan hoc the can cuov cong dan hoc cac 
giay to khac c6 dan anh va thong tin ca nhan do co quan có tham quyen cap, con gia 
tri sir dung de chi ng minh ve nhan than cila nguOi co yeu cau clang k9 khai sinh (giay 
to tuy than). 

- Giay to chimg minh not cu tria truoc khi xuat earth de xac dinh tham quyen 
clang ky khai sinh. 

TruOng hop girt he) so qua he thOng btru chinh thi phai gfri kern theo ban sao c6 
chimg thvc cac giay to phai xuat trinh neu ten. 

* Giay ter phai nOp 

- To khai clang 1c)',  khai sinh theo 

- Van ban cam doan ve viec chua dugc clang kST khai sinh. 

- Ban sao toan bO ho so, giay 	ngtrei yeu can hoc hO so, giay tO, tai lieu 
khac trong do co thong tin lien quan den not dung khai sinh, gom: Giay chirng minh 
nhan dan, The can cuerc cong dan hoac HO chieu, So ho khau, SO' tam tit, giay to 
chimg minh ye nai cu tril; Bang tot nghiep, Giay chirng nhlan, Chirng chi, Hoc ba, HO 
so hoc tap do ca quan dao tao, quan 1ST gido dijc c6 tham qu34'n cap hoc xac nh4n; 
Giay to khac c6 thong tin ve h9, chit dem, ten, ngay, thang, nam sinh cua ca nhan; 
Giay to. chirng minh quan he cha con, me con. 

Ngtroi yeu cau clang 1c)'T khai sinh c6 trach nhiem n9p clay du ban sao cac giay 
to neu tren (neu c6) va phai cam doan dai nOp du cac giay to minh co. Truong hop 
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nguei yeu cau clang ky khai sinh cam doan khong clung sg that, coy chi Op ban sao 
giay to có lth de clang ky khai sinh thi viec clang k 'y khai sinh khong có gia tri phap 1S7. 

- Van ban fly quyen theo quy dinh cua phap luat trong trung hop uy quy&n 
thirc hien viec clang ky khai sinh. Truong hop ngued dugc lay quyen la Ong, ba, cha, 
me, con, vg, chong, anh, chi, em runt cua ngueyi ilyquyen thi van ban uy quyen 
khong phi cong chimg, chUng thgc, nhung phai có giay to chimg minh moi quan he 
ved nguad uy quyen. 

Se; lifung ho so':  01 be? 

Th6i han giai quyet:  05 ngay lam viec. 

TruOng hop phai có van ban xac minh thi thai han giai quy6t khong qua 13 
ngay lam viec (khong tinh thoi gian giri van ban yeu cau xac minh va thed gian gui 
van ban tra lei ket qua xac minh qua he; thong buu chinh.  

Doi twang film hien thu tuc hanh chinh: Ca nhan 

• quan co than" quyen quyet dinh: 

Uy ban nhan dan cap huyen not cu tru tnrOc khi xudt canh cua nguoi có yeu 
cau clang ky khai sinh. 

• quan thin hien thu tuc hanh chinh: 

Phong Tu phap cap huyen thg15,  ho so va tham muu Chu tich Uy ban nhan dan 
cap huyen xem xet, quyet dinh. 

• quan phi hap: 

Uy ban nhan dan cap xa not nguiyi yeu can clang ky khai sinh cu tru truOc khi 
xuat canh. 

Kect qua thirc hien 	tuc hanh chinh:  Gidy khai sinh 

Le phi: Mign thu. 

Mau don, mau to.  khai: Ta khai clang ky khai sinh 

Yeu cau, dieu kien thirc hien thu tuc hanh chinh  

Nguei Viet Nam dinh cua nuOc ngoai, chua dugc clang ky khai sinh tai co 
quan có tham quyen Viet Nam, cc') ho so, giay to ca nhan (ban chinh hoc ban sao 
dugc chimg thirc hop le) nhu: Aidy to toy than; So ho khau; So tam 	gidy to khac do 
ca quan nha nu& có tham quyen dia. Viet Nam cap trong do CO ghi nth sinh tai Viet 
Nam. 

Can cu' phi!) KT: 

- Luatl-D5 tich nam 2014; 

Nghi cdinh 123/2015/ND-CP ngay 15/11/2015 	Chinh 	quy dinh chi 
tiet snot so dieu va bien phap thi hanh Luat 110 tich; 

- Thong to so 15/2015/TT-BTP ngay 16/11/2015 cila Bo Tu phap huong clan 
thi hanh mot so di'eu dm Lust 110 tich va Nghi dinh so 123/2015/ND-CP ngay 



15/11/2015 cila Chinh phu quy dinh chi tint mot so c ieu va bien phap thi hanh Lu4t 
hO tich; 

Quyat dinh s6 1099/2009/QD-UBND ngay 30/5/2009 cim Uy ban nhan dan 
tinh ye viec quy dinh mire thu, nOp, qua.n VT, sir di.ing 1e phi hO tich, 1e phi cap ban 
sao, 1e phi chimg thgc tren dia ban tinh Thira Thien Hue. 

76 



CONG HOA XA HOI CHU NGHIA VMT NAM 
Dec ISp - Tv do - 11#nh phtic 

Tel KHAI BANG KY KHAI SINH 

Kinh giri: (I) 	  

chir dem, ten nguiri yeti cAu: 	  

Gidy to' thy than: (2) 	  

Nai cu till: (3) 	  

Quan he voi ngtroi duac khai sinh• 	 TATelTinrirl, 

He nghi co' quan ding ky khai sinh cho nguiri clued day: 

Ho, chil. Om, ten: 	  

Ngay, thong, nam sink 	 ghi bang chit. 	  

Nai sink: (4) 	  

Gioi tinh• 	 Dan t'Oc• 	 Qu6c tich: 	  

Que quan: 	  

Ho, chit d?m, ten cha: 	  

Nam sitar 	Dan tee: 	 Qu6c tich: 	  

Nai cu trtl• (3) 	  

Ho, chtl. Om, ten me: 	  

Nam sink: 	Dan tec: 	Qu6c tich: 	  

Nai cu tit.  (3) 	  

TOi cam doan nOi dung d6' nghi clang ky khai sinh tren day la dung sit that, dugc su thoa 
thuan nhat tri cua cac ben lien quan theo quy dinh phap 141 

Toi chiu hoan toan trach nhiem truac phap lust ve nOi dung cam doan cua minh. 

Lam tai: 	 , ngay 	thcing 	nain 	 

Nguiri yen cau 
(Kfi, ghi r5 h(7, chit dem, ten) 

Chit thick: 
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(1) GM ro ten ca quan clang ky khai sinh 

Vi du: - Uy ban nhan dan plurOng Dien Bien, Ba Dinh, Ha NOi 

- lijy ban nhan dan quan 1, thanh phe H8 Chi Minh 

(2) Ghi thong tin ve giay tb tuy than dm ngrai di dang k)'/, ghi r8 so, ca quan cap, ngay cap 
h8 chieu, chirng minh nhan dan hoac giAy to hap le thay the 

Vi du: Chirng minh nhan dan s6 001089123 do C8ng an thanh ph8 Ha N8i cap ngdy 
20/10/2014. 

(3) GM theo dia chi dang k)'7thuang trU; neu khong co nai dang Ic)'T thuang tra thi ghi theo dia 
chi clang k7 tam till; truang hap khong có nai dang kr thaeyng trU va nai clang ky tam tru thi ghi 
theo dia chi dang sinh song. 

(4) Truemg hap sinh tai co so y to thi ghi re5 ten ca s& y to va dia danh hanh chinh 

Vi du: - Benh vien Phu san, Ha N8i 

- Tram y to xa Dinh Bang, huyen 'fir San, tinh BAc Ninh. 

Throw hop sinh ra ngoai co so y to thi ghi dia danh dm 03 cap hanh chinh (xa, huyen, tinh), 

nai sinh ra. 

VI du: xa Dinh Bang, huyen Tir Son, tinh Biz Ninh. 
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14. Thu tuc clang 147 1?i ket hon có yeu to ntrefe ngoai 

Trinh fir thtrc hien  

- NguOi c6 yeu cau clang V lai k6t hon n6p h6 so tai B6 phan tiep nhSn va tra 
ket qua oh Uy ban nhan dan cap huy'e'n c6 tham quyen. 

- Nguei tiep nhan c6 tra.ch nhiem kie'm tra ngay toan b6 116 so, xac dinh tinh hop 
le cua giay to trong ho so do nguOi yeu cau n6p, xuat trinh; d6i chieu th6ng tin trong 
To khai v6i giay to trong ho 

- N6u h6 so day clu, hop le, nguiyi tiep nhan h'6 so vie't gidy tiep nhSn, trong d6 
ghi r6 ngay, gio• tra ket qua; neu h8 so chua day di', hoan thin thi huOng dan ngtrOi 
n6p h6,  so bo sung, hoan thin theo quy dinh; truOng hop khong the b6 sung, hoan 
thin ho so ngay thi phailSp thanh van ban huong dan, trong d6 neu ro loai gidy tO, not 

• hg, chi/ Qm,tencilaziguei tiep nhan. 

- H6 so sau khi da" dugc hu6ng dan theo quy dinh ma khong dugc b6 sung day 
hoan thin thi nguoi tiep nhSri tir ch6i tiep nh'Sn h8 so. Vic tir choi tiep nhan ho 

so phai dirge the hi'n bang van ban, trong d6 ghi ro 1)",  do tir choi, ngued tiep nhlan 
ghi ro ho, chit am, ten. 

- Trong thed hp 05 ngay lam vi&, ke tir ngay tiep nhan h6 so, Phong Tu phap 
kiem tra, xac minh h8 so. 

Trueng hop vic (tang 141 ke't hon tnrot day thgc hien tai Uy ban nhan dan cap 
xa holac Sae Tu phap thi Phong Tu phap CO van ban de nghi Uy ban nhan dan cap 
xa/S6' Tu phap not clang ky ket hon truck day kie'm tra, xac minh ve vi& hru gift so 
h6 tich. 

Trong thOi han 05 ngay lam vi"&, k6 tir ngay nhSn dugc van ban de nghi, So Tu 
phap/Uy ban nhan dan cap xa tie'n hanh kie'm tra, xac minh va tra lei bang van ban v'e 
vi'& con luu gift hoc khong hxu gift dugc so h6 tich. 

Sau khi ki6m tra, xac minh, neu thay h6 so day clit, chinh xac, dung quy dinh 
phap lust, Phong Tu phap bao cao Chu tich Uy ban nhan dan cap,  hu)*1 xem xet, 
quyet dinh. TruOng h7p Chu tich ty ban nhan dan d6ng giai quyet thi V 02 Gidy 
chung nhSri ket hon cap cho ngued co yeu cau. 

- Phong Tu phap to chic trao Giay chirng nhan ket hon cho hai ben nam, nit; 
ding chirc lam ding tac h6 tich ghi vi& ket hon vao S6 clang ky k6t h6n, cling hai 
ben nam, nit V ten vao So; hai ben nam, nu ding ky vao Giay chimg nhan ket h8n. 

* Ltru 57: 

+ Tru&ng hop nguOi yeu cau n6p gidy to la ban sao dugc cap tir so g6c hoSc 
ban sao dugc chimg thgc tir ban chinh thi nguOi tiep nhan ho so khOng dugc yeu cau 
xuat trinh ban chinh; neu ngued yeu cau chi n6p ban chpp va xuat trinh ban chinh thi 
nguai tiep nhan ho sa,kiem tra, doi chiL ban chip v6i ban chinh va vao ban chvp 
xac nhSn ye 	da doi chiL not dung gidy to d6, khong dupe yeu cau nguei di clang 
ky n6p ban sao co chung thgc giay to.  d6. 

+ Truong hop phap luSt quy dinh xuat trinh gidy to khi Tang 14,  h6 tich, ngirei 
tiep nhan co trach nhiem hem tra giAy to xuat trinh, doi chiL voi thong tin trong 
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khai va tra lai cho nguOi xudt trinh, khong dugc yeu cau nguai clang V,119 tich n8p 
them ban sao giay do. Ngtroi tiep nhan c6 the chip 01 ban giay xuat trinh hoac 
ghi lai thong tin cila giay ter xuat trinh de luu ho so. 

+ Gidy ta do co quan co thdm quyen cua nuac ngoai cap, cong chimg hoac xac 
than de sir dung cho viec clang 1c)'7 h8 tich tai Viet Nam phai dugc hop phap boa lanh su, 
trir truang hop dugc mien theo dieu uoc quoc to ma Viet Nam la thanh vien; giay to.  
bang tieng nuot ngoai phai dugc dich ra tieng Viet va cong chimg ban dich hoac chimg 
thgc chit V nguoi dich theo quy dinh cna phap luat. 

+ Nguai tiep nhan c6 trach nhiem tiep nhan dimg, du h9 so clang 14 ho tich 
theo quy dinh cua phap luat 118 tich, khong dugc yeu cau ngued clang ky h'9 tich nOp 
them giay to ma phap 141118 tich khong quy dinh phai n8p. 

Cach thtic thtrc hien: 

Nguoi co yeu cau dang ky lai ket hon phai trgc tiep n8p ho so tai 139 phan tiep 
nhan va tra ket qua cua Uy ban nhan dan cap huyen c6 tham quyen (ben nam holac 
ben MT c6 the trgc tiep n8p ho so ma khong can c6 van ban ny quyen cua ben con lai). 

Thanh phAn ho  

* Gilly ter phiii xtitt trinh 

1-18 chieu ho4c chimg minh nhan dan hoac the can cuac cong dan hoac cac giay 
to.  khac c6 dan anh va thong tin ca nhan do co quan c6 thaw quyen cap, con gia tri sir 
dgng de chimg minh ye nhan than cila ca hai ben c6 yeu cau dang ky lai ket hon. 

* Giay to' heti nOp 

- To khai clang ky lai ket hon theo mau; 

- Ban sao Giay chimg nhan ket hon dugc cap trtrac day. Neu khong c6 ban sao 
Giay chimg nhan ket hon thi n9p ban sao ho so, giay to ca nhan c6 cac th8ng tin lien 
quan den not dung dang ky ket hon. 

SO Iffung ho so.: 01 b0 

TWA han giai quyet:  05 ngay lam viec. 

TruOng hgp phai co van ban xac minh thi thai han giai quyet khong qua 13 
ngay lam viec (khong tinh thoi gian giri van ban yeu cau xac minh va thai gian giri 
van ban tra loi ket qua xac minh qua he thong buu chinh). 

poi tuTeng thtrc hien thu tuc hanh chinh:  Ca nhan 

quan co thArn quyen quyet dinh: 

- Uy ban nhan dan cap huyen not da clang ky ket hon truck day. 

- Throng hop viec ket hon truac day dugc clang ky tai Uy ban nhan dan cap xa 
thi viec (fang ky lai do Uy ban nhan dan cap huyen cap tren. thgc hien. 

- Throng hop viec ket hon truck day dugc clang ky tai So Tu phap thi viec 
clang ky lai do Uy ban nhan dan cap huyen nai c6 trg so hien nay cila Sa Tu phap 
thuc hien. 

Co quan thin hien thu tuc hanh chinh: 
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PhOng Tu phap cap huyen thu 1ST h6' so va tham muu Chu tich Uy ban nhan dan 
cap huyen xem xet, guy& dinh. 

quan phi harp: Uy ban nhan dan cap xd/So• Tu phap nai clang ky ket hon 
truck ddy. 

lat qua thtrc hien thu tuc hanh chinh:  Gidy chung nhan  ket hon 

Le phi:  1.000.000 dtmg. 

Mign re phi cho nguai thuO'c gia dinh có cong 	cach mang; ngueri thuOc ho 
ngheo; nguiyi khuyet tat. 

Mau don, mau to.  khai:  Ter khai clangkY lai k6t hOn 

Yeu cAu, dieu kien thwc hien thu tuc hanh chinh:  

ket hon dal dugc 'rang 14 tai  ca quan có tham quyL cia' a Viet Nam truck 
ngay 01/01/2016 nhung So clang ky 1c6t h8n va ban chinh Giay chimg nhan 1c6t hon 
deu bi mat. 

- Ca hai ben yeu eau clang ky k6t hon con sang vao thed diem yeu cau (Tang 14 
lai k6t hon. 

Can cfr phap 1*: 

- Lust hon nhan va gia dinh; 

- LuSt h0 tich am 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 dm Chinh phu quy dinh chi 
tie't mot so diL va bien phap thi hanh Luat 110 -Oh; 

- ThOng to s8 15/2015/TT-BTP ngay 16/11/2015 dm BO Tu phap huong dan 
thi hanh mot so dieu cua LuSt 110 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cda Chinh phu quy dinh chi ti 'et mot so dieu va bien phap thi hanh LuSt 
ho tich; 

- Quy6t dinh so 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan 
tinh ye viec quy dinh mirc thu, n0p, quail 1$/, sir dung 	 an ,1e phi ho tich, 1e phi cap b 
sao, 1e phi chimg thvc ten dia. ban tinh Thira Thien Hue. 
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CONG HOA XA HO CHU NGHTA VItT NAM 
£00c lap - Tty do - II3nh phtic 

TO KHAI BANG Ki7  LAI KET HON 

Kinh ph: (1) 	  

HQ, chit Om, ten ngtroi yeu eau: 	  

Gidy tOi toy than: (3) 	  

Nai cu tit.  (2) 	  

Be nghi co' quan Tang 14 10 ktt hon theo n(ii dung cluxti day: 

Ho, chit 4n, ten cila vo': 	  

Ngay, thang, nam sinh: 	  

Dan t6c: 	 Quoc tich: 	  

Nth cu.  tru:(2) 	  

Gidy t& toy that-1.°) 	  

Ket h8n lan thir mAy• 	  

Ho, chit Om, ten ciia cluing: 	  

Ngay, thang, nam sinh• 	 

Dan t6c. 	 Qu6c tich: 	  

Nth cu tra.(2) 	  

Gidy to toy than.(3) 	  

K6t hon ldn thir may. 	  

Da clang k3r,  ke't hon tai:(4) 	  

	ngay 	thang 	nam 	  

Theo Gidy chimg nhan ke't h6n s6: (5) 	 , Quy 'en s6- (5) 	  

L57 do Tang 147 1#i: 	  

Toi cam doan nhitng not dung khai tren day la dung sir that va chili trach nhiem tru6c phap 

luat v'e cam doan dm minh. 

Lam tai: 	  ngay 	thang 	nam 	 

Nguiri yeu cau 
(Ig, ghi r5 hg, chit dem, ten) 
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Chet thich: 
(') Ghi r6 ten ca quan clang ky lai ket h6n 
(2) Ghi theo dia chi dang 147 thireng tra; neu khOng c6 nai dangkSithuang tra thi ghi theo dia 

chi dang ks,  tam til; tnrang hop khong co not dang ky thithng tria va not clang V tam tru thi ghi 
theo not dang sinh song. 

(3) Ghi thOng tin ye gib t6 tuy than nhu: ho chiau, chung minh nhan dan,haac gia'y 	le l 
thay the (VI 	Chimg minh nhan dan so 001089123 do Cong an thanh pho Ha NOi cap ngay 
20/10/2004). 

(4) Ghi r6 ten ca quan da clang ky ket hon truck day. 
(5) Chi khai trong tru6ng hop biet ed. 
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15. Thii tuc Tang ky lai khai tir co yeu to nu& ngoai 

Trinh to thirc hien  

- Nguei c6 yeu cau clang ky lai khai ta,nOp ha so tai BO ph4n Tip nhan va tra 
ket qua cila y ban nhan dan cap huy'en c6 tham quyen. 

- Nguiyi tiep nhan c6 trach nhi8'm kiem tra ngay town bO ha so, xac dinh tinh hgp 
18 cda giay to trong ho so do nguoi yeu cau nOp, xuat trinh; cloi chieu thong tin trong 
To khai voi giay 0 trong ho so. 

- Neu ha so day &I, hop,18, nguei tiep nhan ha so.  viet giay tiep nhan, trong do 

	

ghi re-  ngay, 	tra ket qua; neu ho so chua day clu, hoan thien thi huong dan nguei 
nep ha,  so b8 sung, hoan thin theo quy dinh; trueng hop khong the b8 sung, hoan 
thin ho so ngay thi phai lap thanh van ban huong dan, trong do neu ro loai giay to, not 

7. 	7, d8m, ten cfis n. 	tiep nhan.  

- Ho so clang ky lai khai to sau khi da dugc huong clan theo quy dinh ma 
khOng &roc be' sung day clu, hoan thin thi nguoi tiep nh4n tir ch6i tiep nhan ho so.. 
Vic tir choi tiep Wan ho so phai &roc th8 hi8n bAng van ban, trong de ghi ro 13'7 do tir 
ch6i, nguei tiep nhan V, ghi ro h9, chit d8m, ten. 

- Pheng Tu phap kiem tra ha so, tin hanh xac minh (neu thay can thiet). 

- Sau khi kiem tra, xac minh, neu thay thong tin khai tir day clu, chinh xac, vi8c 
clang ky lai khai tir dung phap luat thi Pheng Tu phap bac),  cao Chu tich Uy ban nhan 
dan cap huy8'n xem xet, quyet dinh. Trueng hop Chu tich Uy ban nhan dan cap huy8n 
cong 3'7 giai quyet thi ky Trich luc khai tir cap cho nguei co yeu cau; cong chirc lam 
cong tac hO tich ghi vao So (rang ky khai tir va cimg nguei di clang ky lai khai tir ky 
vao So. 

* 	SI: 

+ Trueng hop ngued y8u cau nOp giay to la ban sao &roc cap tir so g6c hoc 
ban sao &roc chimg thu.c tir ban chinh thi nguei tiep nhan ho so khong dugc yeu cau 
xuat trinh ban chinh; neu ngueri yeu cau chi nOp ban chup va xuat trinh ban chinh thi 
nguei tiep nhan ho sa,kiem,tra, doi chieu ban chup yeti ban chinh va vao ban chup 
xac nhan ve vi8c doi chieu not dung giay to do, khong &roc y8u cau nguei di clang 
ky nep ban sao co chirng thu.c giay to.  de. 

+ Twang hop phap luat quy dinh xuat trinh giay khi clang V he tich, nguei 
tiep nhan c6 trach nhie‘m kiem tra giay xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguei xuat trinh, khong &roc yeu cau nguoi clang 14,110 tich nep 
them ban sao giay do. Nguei tiep nhan c6 the chup 01 ban giay to.  xuat trinh hoc 
ghi lai thong tin dm giay xuat trinh de hru h8 so. 

+ Giay to do ca quan c6 tham quyen cua nuo.c ngoai cap, cong chung hoc xac 
nh4n de sir dung cho vi8c clang V ho tich tai Vi8t Nam phai dugc hop phap hoa lanh 
trix twang hgp dugc mien theo clieu uoc quoc to ma Vi8t Nam la thanh vien; giay to 
bang tieng nuot ngoai phai dugc dich ra tieng Vi8t va cong chi:mg ban dich hoc chirng 
thut chit V nguei dich theo quy dinh cua phap luat. 

4 _4 4  .4 44 Ss 44.1 I 
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+ Nguoi tip nhan c6 trach nhie'm tiep nh4n dung, du ha so dang 14 he tich 
theo quy dinh cua phap luat hO tich, khong dupc yeu eau nguei clang ky hO tich nOp 
them giay to ma phap 1u4st hO tich khong quy dinh phai nOp. 

Cach thtic thtrc hien: 

- Nguiyi c6 yeu cau dang ky lai khai tir trtrc tip thgc hien hoac fly quyen cho 
ngtroi khac thtrc hien clang ky lai khai ti r; 

- Nguoi thtrc hien,  viec clang 	ir lai khai t c6 the trtrc ti6p nOp ho so tai BO 
phan Tiep 	va tra ket qua cua Uy ban nhan dan cap huyen c6 tham quyen ho4c 
giri ho so qua he thong buu chinh. 

Thanh phAn ho so': 

* Gay to' phiii xuiit trinh 

- H9 chieu ho@.c cluing mmh nhan dan hoac the can cuac con& dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap, con gia 
tri sir dung de chirng mirth ve nhan than dm nguei có yeu cdu (rang kST lai khai 

Truong h9p girl ho so qua he thong buu chinh thi phai girl kern theo ban sao CO 
chirng thtrc gidy to neu ten. 

* 	phiii nop 
- To khai dang ky lai khai tir theo mau; 

- Ban sao Giay chirng tir truck day ducic cap hop. le. Neu, khong c6 ban sao 
Gidy chimg to truac day ducyc cap h9p le thi nOp ban sao ho so, giay to lien quan c6 
nOi dung chimg minh str kien chet. 

- Van ban Ay quyen theo quy dinh cua phap lu;at tong,  truang h9p quyen 
thtrc hien (tang lai khai dr. Truong hop nguei duce quyen la Ong, ba, cha, me, 
con, vg, chang, arih, chi, em runt cua ngueyi ity quyen thi van ban ity quyen kh8ng 
phai cong chdng, chimg thuc, nhung phai co giay to chirng minh mOi quan he voi 
nguoi uy quyen. 

SO Itro'ng Os so': 01 bO 

Thai han giai quVh:  05 ngay lam viec. 

Trueng he phai tin hanh xac minh thi th6i han khOng qua 10 ngay lam viec. 

Doi ttrung thtrc hien thu tuc hanh chinh:  Ca nhan 

Co' quan có than' quyen quyet dinh: 

- Uy ban nhan dan cap huyen not dang ky khai tir' cho ngueyi nu& ngoai, ding 
dan Viet Nam dinh cu tai nu6c ngoai tnrot day thIrc hien viec clang ky lai khai dr; 

- Truong h9p viec dang ky khai to truck day thtrc hien tai Uy ban nhan dan cap xa 
thi Uy ban nhan dan cap huyen cap ten thtrc hien dang ky lai khai tor; 

- Truong he viec dang ky khai to tnxac day thtrc hien tai y ban nhan dan 
tinh hoac So• Tu phap thi Uy ban nhan dan cap huyen not c6 try so hien nay cila Soy 
Tu phap thtrc hien dang ky lai khai dr. 
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Ca quan thtrc hien thu tuc hanh chinh: 

, PhOng Tu phap cap huyen thu 1ST so va tham muu Chu tich Uy ban nhan dan 
cap huyen xem xet, quyet dinh. 

Ca quan phoi hop:  Khemg. 

Ket qua thtrc hien thu tuc hanh chinh:  Trich luc khai tir 

Le phi:  Mign thu. 

Mau dun, matt khai: To khai clang k-91ai khai tir 

Yeu can, dieu kien thin hien thu tuc hanh chinh  

Viec khai to cua cong dan Viet Nam dinh cua Cunuot ngoai hoc cua nguai 
nuac ngoai da clang ky tai ca quan c6 tham quyen cila Viet Nam truac ngay 
01/01/2016 nhung SO danglc9khai tit va ban chinh Giay chimg tit deli bi mat.  

Can cur phi)) KT: 

- Luat hi) tich nam 2014; 

Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh 
chi fiat mot so diL va bien phap thi hanh Lua't ho tich; 

- Thong to se; 15/2015/TT-BTP ngay 16/11/2015 cua BO Tu phap huong clan 
thi hanh mot so diL cua Lua.'t h0 tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 dia. Chinh phu quy dinh chi tie't lot so diL va bien phap thi hanh Lua.st 
110 tich; 	 • 

- Quye't dinh so 1099/2009/QD-UBND ngay 30/5/2009 dm Uy ban nhan dan tinh 
ve viec quy dinh mirc thu, n0p, guar' b'r, sir dung phi h0 tich, 1es phi cap ban sao, 1e 
phi chimg thvc ten dia ban tinh Thira Thien Hue. 
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LONG HOA x A HOI CHU NGHIA VItT NAM 
DO lap - Tu. do - Hph pinic 

KHAI BANG KY LAI KHAI 

Kinh 	(1) 	  

H9, chit Om, ten nguiri yeti eau: 	  

Noi cu trio: (2) 	  

GiAy to toy than (3) 	  

Quan he vai nguoi da chit: 	  

-o-nprefc 1:5-tardirOtday:- 
HQ, chit dem, ten: 	  Gioi tinh: 	  

Ngdy, thong, nam sinh: 	  

Dan t6c: 	 Qu6c tich. 	  

Noi cu tit cuoi ding: (2) 	  

Giay ta.  toy than: (3) 	  

Da chit vac, Ific: 	gia 	 phut, ngay 	thong 	 nam 	 

Noi chit: 	  

Nguyen nhan chat: 	  

S6 GiAy bao tir/ GiAy to.  thay th6 GiAy bao tir. (4) 	 do 	  

	  cap ngay 	 thong 	 nam 	 

Da clang ky khai tCr tai: (5) 	 ngay 	thong 	nam 	 

Theo Trich hjc khai tit s6. (6) 	  

Lr do slang k5r 

Toi cam doan nhang not dung khai ten day IA dung sit that ya chiu trach nhiem tnrac phap 
luat ye cam doan ciia minh. 

Lam tai: 	 , ngay 	 thong 	 nam 	 

Ngtroi yeu au 
(Kfi, ghi r5 129, chic dem, ten) 

Chit thick: 
(1)  Ghi rO ten ca quan thgc hien clang kSAai khai 

 

111 
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(2) Ghi theo dia chi dang 1c)'Ttlurong tn.; n6u khong c6 not dang k3i tinnlYng tria thi ghi theo dia chi 
dang kY tam tru; tnrong hop khong c6 noi dang kY thuong till va nai clang ky tam till thi ghi theo 
ncii clang sinh song. 
(3) Ghi thong tin ye giAy tar tiry than nhir: he chi6u, chung minh nhan dan ho4c giAy to hgp 1'e thay 
the (vi du: Chimg minh nhan dan so 001089123 do COng an thanh ph6 HA NOi cap ngay 
20/10/2004). 
(4) N6u ghi theo Giay bao tir, thi gach cum tir "Giay to' thay GiAy bao tir"; neu ghi theo se GiAy to 
thay Giay bao tir thi ghi re ten, so giay to va gach cum tir "GiAy bao tir". 
(5) Ghi re' ten ca quan da Tang 14 khai tir truac day. 
(6) Chi khai trong tnrong hgp biet re. 
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16. Thfi tuc cap ban sao trich luc ho tich 

Trinh tir thuc hien  

- Nguoi c6 yeu cau cap ban sao trich lye h0 tich,n0p 	so tai BO phan tiep 
nhan va tra ket qua cua tJ' y ban nhan dan cap huyen c6 tham quyen. 

Truer-J.1g hgp co quan, to chic c6 th'arn quyen de nghi cap ban sao trich lyc 110 
tich cua ca nhan thi giri van ban yeu cau neu ro lY do cho Uy ban nhan dan cap 
huyen. 

- Nguoi tiep nhan c6 trach nhiem kiem tra, d6i chi6u thong tin trong To khai va 
tinh hgp 1e dm giay to do nguoi yeu cau xuat trinh hoac nOp. 

- Neu he so day du, hgp le, nguoi tiep nhan he so viet gidy tiep nhan, trong do 
ghi ro ngdy, gig tra ket qua; neu ho so chua day du, hoan  thien thi huOng dan nguoi 
nOp 	he so bo sung, hoan thien theo quy dinh; trueng hqp khong the bO sung, hoar 
thien ho so ngay thi phai lap thanh van ban hung dan, trong do neu ro loai gidy to, not 
dung can bO sung, hoar). thien, 14, ghi ro hg, chit dm, ten cua nguoi tiep nhan. 

- 1-16 so yeu cau cap ban sao trich luc sau khi da dirge huong clan theo quy dinh 
ma khong dugc bo sung day du, hoan thien thi nguoi tiep nhan tir chOi tiep nhan ho 
so. Viec,tir choi tiep nhan ho so phai dirge the hien bang van ban, trong do ghi ro ly 
do tochoi, nguoi tiep nhan k5/, ghi fa h9, chit Om, ten. 

- Ngay sau khi tiep nhan he so, neu thy he so &Ay du va phu hgp, cong chirc 
lam cong tac h0 tich can dr vao Co so da lieu h0 tich, ghi nor dung ban sao trich lyc 
h0 tich, bao cao Chit tich Uy ban nhan dan cap huyen xem xet, 14 cap ban sao trich 
luc ho tich cho nguoi yeu cau. 

* Liru 

+ Throng hgp nguoi yeu cau n0p giAy to la ban sao dugc cap -tit se g6c hoac 
ban sao dirge chimg thgc ter ban chinh thi nguoi tiep nhan ho so. khong dirge yeu cau 
xuat trinh ban chinh; neu nguoi yeu cau chi nOp ban chirp va xuat trinh ban chinh thi 
nguoi tiep nhan ho so kiem tra, dOi chieu ban chyp voi ban chinh va ky vao ban chirp 
xac nhan ye viec da d6i chi6u not dung giay to do, khong doge yeu cau nguoi di Bang 
ky nOp ban sao CO chimg thyc gidy to do. 

+ Truiyng hgp phap luat quy dinh xuat trinh giAy khi clang 14 h0 tich, ngubi 
flop nhan c6 trach nhiem 'dem tra giay to xuat trinh, doi chieu voi thong tin trong To 
khai va tra lai cho nguoi xuat trinh, khong dirge yeu cau nguoi clang 14 h0 tich nOp 
them ban sao gidy to do. Nguoi tiep nhan c6 the chirp 01 ban gidy to xuat trinh hoac 
ghi lai thong tin dia gidy to xuat trinh de km ho so. 

+ Nguoi tiep nhan co trach nhiem tiep nhan dung, du he so clang 4 h0 tich 
theo quy dinh cua phap luat h0 tich, khong dirge yeu cau nguoi clang ky hO tick nOp 
them giay to ma phap luat ho tich khong quy dinh phai nOp. 

Cach thfrc thirc hien: 

- Nguoi c6 yeu cau cap ban sao trich luc ho tich true tiep thuc hien hoac Ay 
quyen cho nguoi khac thyc hien yeu cau cap ban sao trich luc h0 tich; 
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- Nguoi thgc hien yeu can cap ban sao trich 1pc hO tich c6 the true tiep nOp ho 
so; ca quan, to chirc c6 yeu cau cap ban sao trich luc ho tich c6 the tr?c tiep giri van 
ban yeu cau tai Bi5phan tiep nhan va,tra ket qua cira Uy ban nhan dan cap huyen hoac 
giri ho so, van ban yeu cau qua he thong btru chinh. 

Thanh phAn h6'  

* Gitiy to Thiii xutit trinh: 

- Ho chieu hoac chi:mg minh nhan dan hoac the can cu6c cong dan hoac cac 
giay to khac c6 dan anh va thong tin ca nhan do co quan co tham quyen cap, con gia 
tri sir dung de chimg minh ve nhan than cila nguoi c6 yeu cau cap ban sao trich luc hi 
tich. 

TruOngh9p giri ho so qua he thing buu chinh thi phai giri kern theo ban sao co 
shim 

 

• • I • . • 	•I I 	"I 	  

 

* Gay to'  

- To khai cap ban sao trich lyc hi tich theo mau d i vai truOng h9p nguoi yeu 
cau la ca nhan. 

- Van ban yeu cau cap ban sao trich lye hi tich neu ro ly do trong truimg h9p 
nguoi yeu cau la co quan, to chirc. 

- Van ban iry,quyen theo quy dinh cira phap luat trong truerng hop 	quyen 
thIrc hien yeu cau cap ban sao trich 1pc ho tich. Tnrong h9p nguoi dupe uy quyen la 
Ong, ba, cha, me, con, vg; chong, anh, chi, em runt cua nguoi uy quyen thi. van ban fry 
quyen khong phai cong chung, chirng thgc, nhung phai co giay to chirng minh moi 
quan he vai nguOi fly quyen. 

So Imng he) so':  01 bi 

Thai han giai quyet:  Ngay trong ngay tiep nhan ho so; tnrong hop nhan hi so 
sau 15 gio ma khOng giai quyet duoc ngay thi tra kat qua trong ngay lam viec tiep 
theo. 

Doi twang thtrc hien thu tuc hanh chinh:  Ca nhan, co quan, to chirc. 

Co quan thin hien thu tuc hanh chinh:  UBND cap huyen 

Ket qua thtrc hien thu tuc hanh chinh:  Ban sao trich luc hi) tich 

Le phi: 

- Khong qua 3.000 ding/ban sao. 

Mign le phi cho nguiYi thuOc gia dinh c6 ding vOi each mang; nguiyi thuic hi 
ngheo; nguoi khuyet tat. 

Mau don, mau to khai: To khai cap ban sao trichlw hi tich 

Can cu' phap  

- Luat ho tich nam 2014; 

- Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cira Chinh phu quy dinh chi 
filet mot so dieu va bien phap thi hanh Luat hi tich; 
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- Thong to se; 15/2015/TT-BTP ngay 16/11/2015 cila BO Ttr phap hung dan 
thi hanh mot so di'eu dm Lust ho tich va Nghi dinh so 123/2015/ND-CP ngay 
15/11/2015 cila Chinh phu quy dinh chi ti6t mot so diL va bien phap thi hanh LuSt 
hO tich; 

- Quye't dinh so 1099/2009/QD-UBND ngay 30/5/2009 dia lily ban nhan dan 
tinh ve viec quy dinh mire thu, nOp, quan VT, sir dung 1."' phi hO tich, le phi cap ban 
sao, le phi chimg thgc teen dia ban tinh Thira Thien Hu6. 
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CONG 1145A XA HOI  CHU NGHIA VIVI' NAM 
Doc lap - Tkr do -11#nh phtic 

TO KHAI 
CAP BAN SAO TRICH LIJC HO TICH 

Kinh 	(1) 	  

H9, chfr dem, ten nproi yeu cAu: 	  

Nai cu trir (2) 	  

GiAy to tay than: (3) 	  

Quan he vai ngued duvc cap ban sao Trich luc 110 tich. 	  

nghi co' quan cap ban sao trich luc(4) 	  
cho ngtroi c6 ten ducii day: 

H9, chit dem, ten: 	  Glad tinh. 	  

Dan t0c: 	 Quiic tich: 	  

Nai cu 	(2) 	  

GiAy te:c tay than: (3) 	  

S6 dinh danh ca nhan n6u ca. ). 	  

Da d'Ang k1T tai: (5) 	  

	 ngay 	thang 	 nam 	 

Thee) 	 s0 	Quye'n s0. (7) 	 

Tell cam doan nhimg n0i dung khai tren day la dung sir that va chili trach nhiem truo.c phap 
luat ye cam doan cua minh 

Lam tai: 	 , ngay 	 thang 	 elm 	 

Ngtroi yeu c'au 

va ghi ro hp, ca. dem, ten) 

Cho ditch: 
(') Ghi r6 ten ca quan thuc hien viec cap ban sao trich hic h6 tich. 
(2) Ghi theo dia chi clang 14 thuang tra; neu khong c6 nai clang 14 thubmg tit thi ghi theo dia chi clang 14 tam tit; 
tnrOng hop khong c6 nai Bang ky thutyng trti va nai clang 14 tam tru thi ghi theo dia chi Bang nai sinh song. 
(3) Ghi thong tin ye giay to.  thy than nhu: he chieu, chimg minh nhan dan hoac giay to.  hop le thay the (vi 	Ching 
minh nhan dan so 0010891235 do Cong an thanh phe Ha Nei cap ngay 20/10/2004). 
(4) Ghi re loai viec he tich da clang 14 tuft day. 
(5) Ghi r6 ten ca quan da clang 14 he tich tru6c day. 
(6) Ghi re' loai giay to he' tich da cluvc cap truck day. 
(7) Chi khai khi biet r6. 
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